[Tpuka3z denepanbHOro apXxuBHOTO areHTcTBa OT 1 centsiops 2017 r. N 143 "OO0 yTBepkaeHUN
[Topsiaka ucnosib30BaHUs APXUBHBIX JJOKYMEHTOB B TOCY/IapPCTBEHHBIX M MYHUILIMITAJIbHBIX apXUBaX
Poccuiickoit denepanun’

IIpuka3 ®@enepajbHOro apXuBHOro areHTcTrBa ot 1 cenrsadps 2017 r. N 143
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B cootBeTcTBUM ¢ MyHKTOM 2 yacTu 1 cTtaThu 4 1 4acThio S ctaThu 26 denepanbHOro 3aKoHa
ot 22 oktabpsa 2004 r. N 125-@3 "O6 apxuBHoM jnene B Poccuiickoit ®enepanmuu” (CobOpanue
3akoHojatenbecTBa Poccuiickoit @eneparuu 2004, N 43, cr. 4169; 2006, N 50, ct. 5280; 2007, N 49,
ct. 6079; 2008, N 20, ct. 2253; 2010, N 19, ct.2291; N 31, ct.4196; 2013, N7, cr. 611; 2014,
N 40, ct. 5320; 2015, N 48, ct. 6723; 2016, N 10, ct. 1317; N 22, cT. 3097; 2017, N 25, cT1. 3596),
nyHkToM 7 Ilonoxenus o denepalbHOM apXMBHOM areHTCTBE, YTBEPKACHHOTO YKa3oM IIpesnnenra
Poccuiickoit ®denepanuu ot 22 urons 2016 r. N 293 "Bomnpocsl ®enepalibHOT0 apXUBHOIO
areatcTBa" (CoOpanme 3akoHonmarenscTtBa Poccuiickont ®eneparuu, 2016, N 26, ct.4034),
MPHUKA3bIBAIO:

yTBEepAUTh  TpwiaraeMbeiii  [lopsiiok  uCMoNIb30BaHUS ~ apXUBHBIX  JIOKYMEHTOB B
roCy/IapCTBEHHBIX M MyHUIIMNAIBHBIX apxuBax Poccuiickoit denepanuu.

PykoBogurens A.H. Aptuzos

3apeructpupoBano B Muntocte PO 1 nos6ps 2017 .
Peructpanuonssiit N 48765

YT1BepiKaeH
npukasom Pocapxusa
ot 01.09.2017 N 143

IHopsaaok HCNO1b30BaAHNS APXHBHBIX IOKYMEHTOB
B rOCYJapCTBEHHBIX M MYHHMIHMIAJILHBIX apxuBax Poccuiickoit ®@egepauun

I. O01ue moJ10KeHus

1.1. Tlopsmox WCHONB30BAHUS APXHMBHBIX JOKYMEHTOB B TOCYHApCTBEHHBIX H
MYHHULIMNIATBHBIX apxuBax Poccuiickoit @enepaunu (nanee - [lopsanox) pazpaboTaH B COOTBETCTBUU
¢ @enepanbHbIM 3akoHOM OT 22.10.2004 N 125-®3 "O6 apxuBHOM Jnene B Poccuiickoit @eneparun”
(Cobpanue 3akononatennpcTBa Poccuiickoit @enepamuu 2004, N 43, ct. 4169; 2006, N 50, ct. 5280;
2007, N 49, crt. 6079; 2008, N 20, ct.2253; 2010, N 19, ct. 2291, N 31, cr.4196; 2013, N 7,
ct. 611; 2014, N 40, cr. 5320; 2015, N 48, cr. 6723; 2016, N 10, ct. 1317, N 22, ct. 3097; 2017,
N 25, ct1. 3596).

1.2. Tlopsimox perjJaMeHTHPYeT OpraHU3aluio padOThI TMOJB30BaTENEH C JOKyMEHTaAMU
ApxuBHoro ¢onna Poccuiickoii @enepanuui W JAPYTUMU apXUBHBIMH JOKYMEHTaMH, He
COJIEpXKAIINMHU CBEJACHUS, COCTaBIIAIONINE TOCYJApCTBEHHYIO TalHy (manee - jena, JOKYMEHTHI),
CIIPaBOYHO-TIOMCKOBBIMU CPEICTBAMHU K HUM M HAXOMASIIUMUCS HA XPAaHEHUU B HAYYHO-CIIPABOYHBIX
OuOIMoTEeKaxX apXUBOB MEUATHBIMU W3JaHUSMHU (J1ajee - MevyaTHble M3JaHMs) B YUTAJIBHBIX 3ajax
(IPOCMOTPOBBIX 3aiax, KOMHATax MPOCTYIIHBaHUS (POHOJAOKYMEHTOB, MOMEIICHHUSX KAaTaJOTOB)
roCy/IapCTBEHHBIX U MYHUIIMIIAJIbHBIX apXUBOB (J1ajiee - apXUBbI) WIH (P OTCYTCTBUH CIIELIUATIBHO
BBIJICTICHHOTO TIOMEIICHHsI) B paboueli KOMHATe apXuBa (Jajee - YUTAIbHBIA 3a1) MOJ KOHTPOJIEM
pabOTHHKA apXHBa.
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1.3. Tlonb3oBarenu o007aJalOT paBHBIMH IpaBaMU Ha H3y4YEHHUE JIeN, JIOKYMEHTOB,
HAXOJSIIUXCS Ha XpPAaHEHUH B apXUBaX, CIPABOYHO-IIOMCKOBBIX CPEJICTB K HUM, NI€UYaTHBIX M3AaHUN
B COOTBETCTBUH C 3aKOHOJATeNIbcTBOM Poccuiickoit denepanum.

1.4. Ha ocnoBanuu Ilopsinka apXuBbl, SBISIOUIMECS YUPEKICHUSIMH, MOTYT pa3padaThiBaTh
JOKaJbHBIE aKThI, pErjJaMEHTHpYIOIMe padoTy TOJb30BaTeNed C JAeldaMu, JOKYMEHTaMH,
CIIPaBOYHO-IIOMCKOBBIMU CPEICTBAMU K HUM, EYATHBIMU M3JAHUSMH B UATAIBHBIX 3aJ1aX aPXUBOB C
y4eTOM crienu(UKU JOKYMEHTOB apX1UBa, 0COOEHHOCTEH ero padoThlI.

I1L. Iopsinok odopmiieHHsI MPOMYCKA MOJIb30BATEIA B YMTAJIbHBIN 321

2.1. Ionmp30oBaTens AOMycKaeTcs Ui padOThl B YNTAJIBHBIN 3aJ1 HA OCHOBAaHUM 3asBICHUS B
POCTOH MHCbMEHHOHN (hopMe WM NMUChbMa HAIIPABUBILIETO €ro OpraHa Wid OpraHu3aliy, B KOTOPbIX
yKa3bIBAIOTCS (haMIIIUS, UMs, OTYECTBO (IIPU HAJIMYMHU) TIOJIB30BATENsl, MECTO PaboThl (y4eObl) u
JNOJDKHOCTh (IIpUM  HaJMYMHK), YYEHOE 3BaHME UM Yy4yeHas CTeneHb (IpU HAIW4YMM), TEMa,
XPOHOJIOTUYECKUE PAMKU UCCIIEIOBAHUSL.

2.2. Ilpu odopmieHun mponycka uis paboThl B UUTAJILHOM 3aJie MOJIb30BATENb 3AIOIHSET
aHkety (mpuioxkeHue K Ilopsaky), B KOTOpoil yka3bIBaer:

dbamunuro*(1);

ums*(1);

otdecTBO (TIpu Haymuuu)*(1);

nary poxaenus®(1);

rpakaancTBo*(1);

MecTo paboThl (yueObl) U JOIDKHOCTH (ITPU HAJIMYHN);

o0pa3oBaHue, yYeHOE 3BaHHE U YUCHYIO CTEIECHb (IIPU HAJIMYUN);

OCHOBaHUE JUIsl IPOBEJCHUS UCCIIEOBaHUs (JINYHOE 3asiBICHHE MOJIb30BATENs MU MHUCHMO
HalpaBUBIIEH €ero OpraHu3alum);

TEMY, XpOHOJIOTHYECKHE paMKu uccienoBanus*(1);

1eJIb PaboThI;

aJipec perucTpauu o MecTy KUTeIbCTBa (mpedbiBanus)*(1);

aapec daktudeckoro npoxxuBanus™(1);

HOMEp KOHTAKTHOTO TenedoHa (Mpu HAJIWYHNH);

aZipec SIEKTPOHHOMN MOYTHI (MIPU HATUYHH);

BUJ, CEpUI0, HOMEpP M JaTy BBIAAYM JTOKYMEHTA, yJOCTOBEPSIOMICTO JIMYHOCTh, a TaKKe
opras, BbIaBIINN JOKyMeHT*(1);

bamunust, M, 0TYECTBO (TIPU HATMYUH) COMPOBOKIAONIET0 JTuna*(2).

[Tons3oBarens 3HakoMuTcs ¢ IlopsakoM, NpeaBsABIsSeT COTPYAHHUKY YMTAIBHOTO 3alia
JOKYMEHT, YAOCTOBEpSAIOIIUNA JIMYHOCTh, M JaeT NHUChbMEHHOE corjacue Ha o00paboTKy
NEPCOHATBHBIX JIAHHBIX.

[Tonp3oBatenb, HE JOCTHTIINN COBEPIICHHOJETHS, IOIYCKAeTCs JUIsl pabOThl B YMTAIBHBIN
3aJ1 C OJTHUM M3 POAMTENEH WIM IPYTUM 3aKOHHBIM MPEICTABUTENIEM, HECYIIIUM OTBETCTBEHHOCTD 32
cobmoaenue [lopska HeCOBEpIIEHHOJIETHUM I0JIb30BATEIIEM.

ComnpoBoxaronye auma (B TOM 4YHUCle 3aKOHHBIE MPEICTABUTENH, NIEPEBOAUYNKU U JIPyTrue
TIOMOIIIHUKY, JIMIIA, COTMPOBOXJAIONINE TOJB30BATENsI C OrPAaHMYEHHBIMH BO3MOXKHOCTSIMHU
3/I0pOBbsI) IOMYCKAIOTCSI B UNTAJIbHBIN 3aJ1 apXMBa HA OCHOBAHUU 3allOJIHEHHON aHKETbI, B KOTOPOH
YKa3bIBAIOTCS: (aMIUTUSL, UM, OTYECTBO (TIpU HAJIMYWH), JaTa POXKICHUS, TPAKIAHCTBO, MECTO
paboTbl (y4eObl) M JOJDKHOCTH (TPHM HAJIMYUM), aJpec PErucTpalud IO MECTy KHUTEIbCTBA
(mpebbIBaHus), aapec (HaKTHUECKOIro MPOKMBAaHUS, HOMEP KOHTAaKTHOTO TesnedoHa (Ipu HATU4MN),
ajJipec 3JNEKTPOHHOW MOYTH (NMPH HAIMYUM), BUJ, CEpUs, HOMEpP M JaTa BbIIA4d JOKYMEHTa,
YJIOCTOBEPSIOLIETO JINYHOCTD, a TAKXKE OpPraH, BbIIABIIMNA TOKYMEHT, (paMuiIns, UMs, OTUYECTBO (IIpU
HAJIMYUN) COIPOBOXKIAEMOTO JIULIA.

2.3. Ilonp30BaTeIni0 HA OCHOBAHWM 3asIBJICHMS WJIM ITMChbMa HAIPAaBHUBILEH €r0 OPraHU3aluy U



3aroJIHEHHON aHKeThl O(OpMIISIETCSl MPOIYCK Ui pabOThl B YUTAJIHHOM 3aJie, NCHCTBYIOIIUN B
TE€YEHHUE KAJICHAAPHOI0 roJla CO JHs BbIIAYH.

JIuny, compoBoxzaaronieMy IIOJIb30BaTeIs, HAa OCHOBAHMM 3aIlOJIHCHHOM MM aHKETBI
oopmisieTcs MpONyCK B YUTANBHBIN 3al, JEMCTBYIOIUI B TEUEHHME KaJEHJIAPHOrO rojia co IHs
BBIJIAYH.

2.4. Cpok paboThl B YUTAIBHOM 3aJie IPOAJIEBAECTCS apXMBOM IO 3asBJICHUIO I10JIb30BATENsS
WIA THMChMYy HampaBUBIIEH ero opranusanuu. l[IpojuieHue cpoka paboThl IOJIB30BATENs B
YUTAJIBHOM 3aJI€ OCYLIECTBIIACTCS B IOPSAIKE, IPEAyCMOTPEHHOM IyHKTOM 2.3 Tlopsinka.

111. I[OCTyl'l MOJIb30BaTeE A K JeJIaM, JOKYMEHTaM, CIIPAaBOYHO-IIOUCKOBLIM CPpE€ACTBaAM K HUM,
nevYyaTHbIM U3JAHUAM

3.1. Ilonb30BaTeNto MPEAOCTABIAETCSA JOCTYI K JejiaM, JOKYMEHTaM, CIIpaBOYHO-TIOMCKOBBIM
cpeactBaM K HHMM, [E€YaTHBIM HW3JaHUSM C  yY4E€TOM  OTPaHWYEHUHM, YCTaHOBIIEHHBIX
3akoHoaarenbcTBOM Poccuiickoit deneparuu™®(3).

3.2.11onp30BaTeNIO MPEIOCTABISIETCS JOCTYI K A€lIaM, JOKYMEHTaM, CIIPaBOYHO-IIOMCKOBBIM
Cpe/ICTBaM K HUM, MTeYaTHBIM U3JaHUSIM OTPAHUYCHHOTO JI0CTYIIA:

3.2.1. copepamuM CBEIEHMs, COCTaBJIAIOLIME OXPAHSAEMYI 3aKOHOAATEIbCTBOM
Poccuiickoit ®denepanuu TaiiHy, TpU YCIOBUU COOJIIOJCHMS TOJb30BaTeeM TpeOOBaHUN W
OTpaHUYEHUH, YCTAHOBJIEHHBIX 3aKOHOAATeNbCTBOM Pocculickoit denepanuuy;

3.2.2. uMeromuM MoMeTy "IUIsl CITyKEOHOTO IOJIb30BaHMA" TPH HAIWMYUH MHCEMEHHOTO
paspernieHus ot GponmoodpazoBares (IPaBONMPEEMHHUKA);

3.2.3. coaepKalluM CBEJIEHHUS O JIMYHOW W CeMEHHOW TaliHe TpakJaHWHA, €r0 YacTHOU
JKU3HU, a TaK)Ke CBEJICHUS, CO3/Ia0IIKe YTPo3y s ero 0€30MacHOCTH, A0 UCTEYeHHsI 75 JeT co THS
CO3/1aHUSI JOKYMEHTA, €CIIU T0JIb30BaTelIb:

ABIISIETCS CYOBEKTOM YKA3aHHBIX CBEJIEHUH - Ha OCHOBAHUU COOTBETCTBYIOIIETO 3asBIICHUS
MIPU TIPEIBABICHUN TOKYMEHTOB, YIOCTOBEPSIOIINX JTUYHOCTD;

ABJISIETCSI HACJIEIHMKOM IO 3aKOHY - Ha OCHOBAHMHM COOTBETCTBYIOIIETO 3asBICHUS MpU
MPEABSIBICHUH JIOKYMEHTOB, yIOCTOBEPSIONINX JIMYHOCTh U TIOJITBEPKAAIOIINX POJICTBO;

ABJISIETCS] HACJIEAHUKOM I10 3aBEILIaHUIO - HA OCHOBAaHUU COOTBETCTBYIOIIETO 3asIBJIICHUS MPU
MIPEABSIBICHUU JJOKYMEHTOB, YIOCTOBEPSIONINX JTUYHOCTD, @ TAK)KE JOKYMEHTOB, TIOITBEPKIAIOIITNX
MpaBO HACIEJOBaHUsA, C YKa3aHUEM Ha COOTBETCTBYIOUIMH JOCTYH K YKa3aHHBIM JellaM,
JIOKYMEHTaM;

MMEET corJlacue rpakJJaHuHa WM €ro HACJIeTHUKOB Ha JOCTYH K YKa3aHHBIM CBEJEHUSM - Ha
OCHOBaHUHU COOTBETCTBYIOIIETO 3asBJICHUS TPU TPEAbIBICHUU ITOKYMEHTOB, YIOCTOBEPSIOIINX
JUYHOCTh, @ TaKXKE OBEPEHHOCTH OT TPaKJaHWHA WM €ro HaCJIEeJIHUKOB, YJAOCTOBEPEHHOH B
MOPSIZIKE, YCTAHOBJIEHHOM 3aKOHOJATeNbcTBOM Poccuiickont denepanuu, NOATBEPKAAOMIEH TPAaBO
MPEACTABISITH HHTEPECHI JOBEPUTETIS.

3.3. JocTyn nonb30BaTens K Aenam, JOKYMEHTaM, CIIPaBOYHO-TTIOMCKOBBIM CPEJICTBAM K HUM,
MEYaTHBIM H3JaHUSIM, TIEPEJaHHBIM IO JIOTOBOPY B apXUB COOCTBEHHHUKAMU WM BIAJeNblIaMH,
YCTAaHOBUBIIUMHU OTPAaHUYEHUS HA JOCTYIl K HHM, OCYIIECTBISETCS TIPU NPEIbIBICHUH
MUCBMEHHOTO pa3pelieHus: OT COOCTBEHHUKA WM BIAICTbIIA.

3.4. JlocTyn noJyib30BaTeNs K JieJaM, JOKyMEHTAaM, CIIPABOYHO-TIOMCKOBBIM CPEJICTBAM K HHUM,
MeYaTHbIM M3/IaHUAM, Ha KOTOpBIE pPacHpOCTpaHseTCs IEMCTBHE 3aKoHoAaTelbcTBa Poccuiickoi
Oenepaniii 00 HHTEIIEKTYyallbHOM COOCTBEHHOCTH, OCYIIECTBISIETCS C Y4eTOM TpeOoBaHUMN
3aKoHOAaTeNnsCTBa Poccuiickoit @enepaniiv 00 HHTEIEKTYaIbHON COOCTBEHHOCTH.

3.5. Ilonb3oBarento, sBIAIOUIEMYCsS MpenctaButeneM (oHgooOpazoBaTels WM  €ro
MpaBONPEEMHUKA, OPTraHOB rOCYJAPCTBEHHOM BJIACTH M MHBIX TOCYJApPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYNPABICHUS, AOCTYN K JejlaM, JOKyYMEHTaM, CIPaBOYHO-IIOMCKOBBIM CpPEACTBAM K
HUM, TEYaTHBIM H3/IaHUSM OrPAHMYEHHOrO JOCTYyNa MNPEIOCTaBIsAETCS B MpelesaX HCIOJHEHUS
CIIy’keOHBIX 00s13aHHOCTEH IO MOTUBUPOBAHHOMY TUCHbMEHHOMY OOpAIllEHUIO OpraHa, OpraHu3aluy,


http://ivo.garant.ru/document/redirect/12137300/25

YbUM MPEJACTABUTEIIEM OH SIBJIICTCS.
3.6. [loqIMHHUKY apXUBHBIX €], TIOKYMEHTOB, II€YaTHBIC U3aHUs HE BBIIAIOTCS B CIy4YasiX:
BBITIOJTHEHUSI  CIY)KEOHBIX  3alaHuil  COTPYAHHKAMH apXWBa C  HCIOJIb30BAaHUEM

3aTpe0OBaHHBIX IMOJB30BATENIEM JI€J, JOKYMEHTOB, MEYaTHBIX M3JaHUM, IPU 3TOM CPOK, B TCUCHHE

KOTOPOIr'0 TakHe Jieja, JOKYMEHThI, MeYaTHbIe W3aHUs HE BBIJAIOTCS, HE MOXET MpeBbimarh 120

pabouunx JHEH co AHS 3aKa3a UX MOJb30BaTelIeM;

BbIJIauU JIeJl, IOKYMEHTOB, MIEYaTHBIX W3JaHUI BO BPEMEHHOE MOJIb30BAHUE IOPUAMUYECKUM U
buzndeckuM JHIamM-GpoHI000pa3oBaTeNIIM, WX TMPABONPEEMHHUKAM WM [0 3alpocaM OPTraHOB
rOCYJapCTBEHHOM BJIACTU M MHBIX TOCY/IaPCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO CAaMOYIPABJICHHUS,
MIpY 3TOM CPOK, B TEYEHUE KOTOPOr0 TaKWE Jeia, JOKYMEHTbI, IEYaTHbIC U3/IaHUsI HE BBIJIAIOTCA, HE
MOKET IMPEBbIIIATh CPOKA, YKa3aHHOTO B aKT€ O BbIJay€ BO BPEMEHHOE MOJb30BaHUE TAKUX JIET,
JIOKYMEHTOB, TI€YaTHBIX U3/IaHUM;

AKCIIOHUPOBAHUS JIeJ, IOKYMEHTOB, MEUYaTHBIX W3JIaHUM Ha BBICTaBKE, MPU ITOM CPOK, B
TEUEHUE KOTOPOro TaKue Jena, JAOKYMEHThI, IE€YaTHbIe HW3JaHUS HE BBLAAIOTCA, HE MOXET
MPEBBINIATh CPOKA HMX BBIJAYM U3 APXUBOXPAHWIHUING, OIPEACIICHHOTO PacCHOPSIUTEIbHBIM
JIOKYMEHTOM Ha MPOBEJCHNE BHICTABKHU;

BBIJIAUM JIEJ, JOKYMEHTOB, MEYATHBIX M3JaHUN JAPYromMy IOJIb30BATENI0 B YMUTAJIBHBIN 3al,
IIPU 3TOM CPOK, B TE€YEHUE KOTOPOTO TAKHUE JeNa, JOKYMEHTHI, I€YaTHbIE U3aHUs HE BbIIAIOTCS, HE
MOXeT mpeBbImaTh 40 pabouux JHEH CO AHA 3aKa3a UX MOJIb30BATEIICM.

3.7. B cinywyae HapyleHus moJib3oBaTesieM NoAnyHKToB 4.2.5, 4.2.6, 4.2.9, 4.2.12, 4.2.19
[Topsinka TOAJTMHHUKK apXUBHBIX JI€7, JOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX CPEJICTB K HHM,
MeYaTHBIX M3JIaHUK TI0Jb30BATECIIF0 HE BBIJAIOTCS C JAThl IMOJAa4d apXWUBOM 3asBIICHHUS 00
AQIMHUHUCTPATHBHOM TPAaBOHAPYIICHUH JINOO 3asABICHHS O MPECTYIUICHUU IO (DAKTy COBEPIICHUS
M0JIb30BATEIEM YKa3aHHBIX B HACTOSIIEM IYHKTE HApPYLIEHUW U JI0 AAThl BCTYIUIEHUS B 3aKOHHYIO
CHJTy TIOCTAHOBJICHHUS TI0 JIeNTy 00 aAMUHUCTPATUBHOM MPABOHAPYIIEHUHU JINOO BHIHECEHUS PEIICHUS
00 oTkaze B BO3OYXIEHUU Jela 00 aAMUHHCTPATUBHOM MPaBOHAPYIICHUU MO (PaKTy COBEpIICHUS
MOJIb30BATEIEM YKa3aHHBIX B HACTOSIIEM ITYHKTE HapYyIIEHWW WM AAaThl BCTYIJICHUS B 3aKOHHYIO
CUJIy TIPUTOBOpA CyZa MO yroJOBHOMY /€Ny JTHUOO BBHIHECEHUS pElIeHUs 00 OTKaze B BO30OYKIECHUU
YTOJOBHOTO JeNia Mo (DaKTy COBEpIIEHUs TMOJIh30BaTEIeM YKa3aHHBIX B HACTOSIIEM ITYHKTE
HapyILIECHUN.

IV. IIpaBa n 00s13aHHOCTH N0JIb30BAaTEJIsI

4.1. [lonb30Barens BIpaBe:

4.1.1. Tlocematy YNTAJIBHBIN 3271 apXUBa, U3Yy4aTh Jieja, JTOKYMEHTHI, CIIPAaBOYHO-ITOMCKOBBIE
CpeCTBa K HUM, NIeUaTHbIE U3/1aHU Ha 0€3BO3ME3/THON OCHOBE.

4.1.2. TlomyyaTh yCIyrm Ha BO3ME3JHOW OCHOBE C O(QOPMIICHHEM AaKTOB CHA4YU-PUEMKU
OKa3aHHBIX yCIYT.

4.1.3. ITlomyyaTp  HENOCPEACTBEHHO B  apXWMBE€ WJIH C  HCIOJb30BAHUEM
UH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHBIX ceTel MHPOPMALIUIO O MopsaKe 0POpMIICHHS MPOITyCKa
B UHUTaJbHBIN 31, rpaduke paboThl YNTAIBHOIO 3aja, MOPSAKE U YCIOBUSX MPEIOCTABICHUS YCIyT
apXUBOM.

4.1.4. llonyyaTh ISl U3Y4YE€HHs] B BUJE MOJJIMHHUKOB U (WIK) KomUi (OHJA MOIH30BAHUS
Jiena, JOKYMEHTBI, MpOoIIeIINe HaAyYHOe OINMCAaHHWe, TeXHHYecKoe OQOpMIICHHE M HEe NMpPU3HAHHBIE
HaXOJSAIIMMHUCA B HEYJOBJIETBOPUTEIHLHOM (PU3NYECKOM COCTOSIHUM B COOTBETCTBUHU C IOPSJIKOM
NpU3HAHUS JOKYMEHTOB ApxuBHoro ¢ouaa Poccuiickoit ®enepaunu HaxOAsIUMHCA B
HEYJIOBJIIETBOPUTEILHOM (U3NYECKOM COCTOSIHMM, CIIPAaBOYHO-TIOMCKOBBIE CpEACTBA K HHUM,
neyaTHbIC U3AaHusA*(4).

[ToqmuHHUKN 711, JOKYMEHTOB, HMEIOIIME KONMHMU (OHJA IOJIb30BaHUS, SBISIOIIAECS
YHUKAJIbHBIMH, MUMEIOIMe B O(OPMIICHUH WIM B TPUWIOKEHUH K HUM JIParoleHHBbIC METAaUIbl U
KaMHU M COCTOSAIIME Ha OCOOOM peKXuMe ydeTa M XpaHEHHUs, a TaKKe HaXOIAIIMecs B



HEYIOBJIETBOPUTEIILHOM ~ (PU3MYECKOM COCTOSHUM, BBIAAIOTCA B TOPSJIKE, YCTAaHOBJICHHOM
MpaBWJIaMd OpPraHHU3allMl XpaHEHHs, KOMILJICKTOBAHUS, y4YeTa M HCIIOJIb30BAHUS JIOKYMEHTOB
ApxusHoro ¢onga Poccuiickoit denepanyu u Ipyrux apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX U
MYHHUITUIIAJTBHBIX apXUBaX, My3€sIX U OMOJIMOTEKaX, HAYUYHBIX OpraHu3anusx *(5).

4.1.5. Ilony4ats B JeHb 0OpaIleHus CIIPaBOYHO-TIONCKOBBIE CPEACTBA K JIeJIaM, JTOKyMEHTaM,
a TaKke MMETh JOCTYI K aBTOMAaTH3MPOBAHHBIM CIIPABOYHO-TIOMCKOBBIM CPEICTBAM, HaXOASIIUMCS
B YATAJIILHOM 3aJi€.

4.1.6. 3aka3bIBaTh B YUTAJIbHOM 3aiie W c HCII0JIb30BAHUEM
UH(POPMALMOHHO-TEICKOMMYHUKAIIMOHHBIX ~ CeTed Jiena, JOKYMEHTBI, CIIPaBOYHO-IIOUCKOBBIC
CpEICTBa K HUM, ITeYaTHbIC U3JaHUs 110 TEME UCCIIeI0BAaHUSI.

4.1.7. 3aka3pIBaTh SAMHOBPEMEHHO B T€UEHHUE pabovero JHS W MOJydaTh Ha OC3BO3ME3THON
OCHOBE HE TO3/1Hee 4eM uepe3 2 pabouux AHS (Oena, JOKYMEHThl OTPaHMYEHHOTO JOCTYIIa,
YaCTUYHO PAaCCEKpeUYeHHbIC, HA MHOCTPAHHBIX S3bIKaX - HE mo3aHee 4yem yepe3 10 pabouunx nHeit) co
IHS opopmIleHuns 3aKa3a:

1o 20 nen obmmM o6beMoM He Oomnee 1500 muctoB (b0 oxHO Aeno oobeMom Ooiee 1500
JIMCTOB) yNpPaBICHYECKON M HAYYHO-TEXHUYECKOW TOKyMeHTauuu win He 6onee 500 nuctoB (JinbGo
0J1HO 21e110 00BbeMoM Oosiee 500 TMCTOB) TOKYMEHTOB JIMUHOTO POUCX0XKICHUS;

1o 10 equHUIl XpaHEeHUs ayTUOBU3YaIbHBIX U 3JIEKTPOHHBIX JOKYMEHTOB.

4.1.8. M3yuyaTh moJlydeHHbIE Jea, JOKYMEHTHI, eyaTHble U3aHus B TedeHue 20 pabounx
THEH, MOATMHHUKN 0c000 IIEHHBIX J1e, TOKYMEHTOB B TeueHue 10 pabounx qHei.

4.1.9. UmeTp B MOJI30BaHUU OJHOBpeMEHHO A0 20 mei, JOKYMEHTOB, NMEYaTHBIX H3JaHUM,
obmum obvemoM He Oosiee 1500 mmcroB (b0 omHO neno obvemMom Oomee 1500 auCTOB)
YIPaBJICHYECKOW U HAYYHO-TEXHUYECKOW JoKyMeHTauuu uiau He Oosee 500 smmcroB (OO 0gHO
neno oobemoM 6osee 500 JIMCTOB) TOKYMEHTOB JINYHOTO MPOUCXOXKICHHUSL.

4.1.10. 3aka3bIBaTh W MOJTYYATh JeJa, TOKYMEHTHI, IIEYaTHBIC H3/IaHUs paHee CPOKOB BbIIAUH
U (umm) cBepX OOBEMOB BBIIaYM, YCTAaHOBJICHHBIX MoAmMyHKTOM 4.1.7 Ilopsiika, Ha BO3MeE3THOMN
OCHOBE.

4.1.11. IlpoBepsATh NpH MOJYYEHHUHU J€], JOKYMEHTOB, CIIPAaBOYHO-IIOUCKOBBIX CPEICTB K
HUM, TI€YaTHBIX U3JJaHUN MX I[eIOCTHOCTh U COXPAaHHOCTb.

4.1.12. ITonp30BaThCss 000PYAOBAHUEM UYUTAIBHOTO 3ajia, MPEJHA3HAYCHHBIM I U3yUCHHS
Jiell, TOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJICTB K HUM, MEYAaTHBIX W3TaHHA.

4.1.13. Hcnonb30BaTh MpHU U3yYEHUH J€J, JOKYMEHTOB, CIPaBOYHO-NMIOUCKOBBIX CPEICTB K
HUM, TI€YaTHBIX U3JIaHHUH I OCYIIECTBIICHHS BRITUCOK U Ha0opa TeKCcTa COOCTBEHHBIEC TEXHHUECKHUE

CpeacTBa 6e3 3BYKOBBIX CUTHAJIOB " 6e3 HOJIKJIFOUEHUS K
MH(OPMaLMOHHO-TEIIEKOMMYHUKAIIMOHHBIM CETSIM apXUBa WM apeH/I0BaTh TEXHUYECKUE CPEJICTBA
apxuBa.

4.1.14. 3axa3piBaTh JMOO H3rOTABIMBATH CAMOCTOSATEIHHO AapEHIYyEMBIMH TEXHUYECKUMU
CpeACTBaMHU apxuBa MM COOCTBEHHBIM TEXHHUUYECKUM CpPEACTBOM KOMWUU AapXHUBHBIX Jel,
JIOKYMEHTOB, TI€UaTHBIX M3/1aHuil B 00beMe He Oosee 100 nucToB (KaapoB, JEKTPOHHBIX 00pa3oB) B
TedyeHue paboyero JHS Ha BO3ME3THOW OCHOBE MpHU COOIIOACHUHU TpeOoBaHUM MOANYHKTOB 4.2.21 -
4.2.25 Ilopsaka.

4.1.15. 3aka3bIBaThb KOIHUH [I€JI, JTOKYMEHTOB, IEYAaTHBIX H3JAaHUN JHOO M3rOoTaBIMBAThH
CaMOCTOSITENIbHO KOMHH JIeJ, TOKYMEHTOB, M€UYaTHBIX U3JaHUIl BO BHEOUYEPEAHOM MOpsAKe U (HIIN)
CBEpX 00beMa, yCTaHOBIECHHOTO B moAnyHkTe 4.1.14 [Topsaka, Ha BO3ME3IHOM OCHOBE.

4.1.16. BHOCUTD B YMTaJbHbBINA 3aJ1 U BBIHOCUTh MUCbMEHHBIE MPUHAJICKHOCTH, BHIMMUCKH W3
JIeNl, JOKYMEHTOB, CIIPaBOYHO-IIOMCKOBBIX CPEJICTB K HUM, II€YAaTHBIX W3JaHUI, KOIHUU apXUBHBIX
JIOKYMEHTOB, MEYAaTHBIX W3JaHHUM, JHUCThl C MAIIMHOMHUCHBIM TEKCTOM, PYKONHCHBIA MaTepHall,
I'paHKU Hay4yHOU paboThl, COOCTBEHHBIE TEXHHUECKUE CPEACTBA, UCIOIb3yEeMble TIPU U3YYECHUU JEel,
JOKYMEHTOB, CIPAaBOYHO-TIOMCKOBBIX CPEIACTB K HHMM, IEYaTHBIX H3JaHHUM, KOMHUPOBAHHUU [,
JIOKYMEHTOB, I1€YaTHBIX U3AaHUHA HA OCHOBAHUU 3asiBICHHUS.

4.1.17. TlpuBnekatb B clydae HEOOXOAMMOCTH K pabOTe€ B YHTAJIBHOM 3aje
COIPOBOKAAIOIINX JIUL B IOPSJKE, YCTAHOBIEHHOM ITyHKTOM 2.2 Ilopsnka.



4.1.18. IlpenocTaBiaaTh apXxuBy SK3EMIUISIP U3JaHUs, MOJTOTOBIEHHOIO C HUCIOJIb30BAHUEM
JieJl, TOKYMEHTOB, CIIPABOYHO-TIOUCKOBBIX CPEACTB K HUM, MEUATHBIX U3JaHUM, HAXOAAIIUXCS Ha
XpaHEHUU B apXHUBeE.

4.1.19. OGpamarbcs K pyKOBOACTBY apXUBa ¢ MPEAIOKCHUIMH, 3aMEYaHUSIMHU, KAJI00aMH 110
BOIMPOCAM OpraHU3aluy PadOThl YUTAIBHOTO 3aja.

4.1.20. OGxanoBaTh OTKa3 B BblIaue JEN, JOKYMEHTOB, CIPABOYHO-TIOUCKOBBIX CPEJICTB K
HUM, MIEYaTHBIX U3JAaHUI B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu.

4.2. Ilonp3oBaTelb 00s3aH:

4.2.1. CobOmonare Ilopsimok u pa3zpaboTaHHBIE HA €ro OCHOBE JIOKAJIBHBIC aKTHhI,
perjamMeHTupyooiye padoTy MHOoJb30BaTeNei C JelaMu, JOKYMEHTaMH, CIPaBOYHO-TIOMCKOBBIMU
CpeiCTBaMu K HUM, [I€YaTHBIMU U3JJaHUSMU B UNTAIbHBIX 3aJIaX apXHUBOB.

4.2.2. CnaBarb Ha XpaHEHUE MPU BXOJ€ B UYHUTAIbHBIM 3all BEPXHIOI OJICKIY, CYMKH
pasmepom Gosee 200x300 MM, 30HTHI, TAKETHI U UHBIE MPEIMETHI, KPOME YKa3aHHBIX B MOJAMYHKTE
4.1.16 Ilopsika.

4.2.3. BHOCUTb B UMTJIbHBIN 3aJl IpeaMeThl, ykazaHHble B noanyHkre 4.1.16 Ilopsnka, B
MPO3payHOM aKeTe u (W) cyMke pazmepom He 6osee 200x300 mm.

4.2.4. PeructpupoBaTbCsi NpHU KaXKIOM I[IOCELIEHUU B IKypHaJe YydeTa IOCELIEHUMN
YUTAJIBLHOTO 3aJIa.

4.2.5. Cobnronate rpadguk pabOThl YUTAIBHOTO 3ajla M apXuBa, OOMICCTBECHHBIA IMOPSJIOK,
TUIIMHY ¥ YACTOTY B YUTAJIHHOM 3alle, a TAK)Ke MpaBa U 3aKOHHbIE MHTEPECHI JPYTUX MOJIb30BaTeNIeH
¥ pabOTHHUKOB apxuBa. He MpOHOCUTH MPOAYKTHI TUTAHUS U HAITUTKY B YATAIBHBIN 3a1.

4.2.6. OOecrieunBaTh IEIOCTHOCTh M COXPAHHOCTH MOJNYUYEHHBIX IJIS H3Y4YeHUS e,
JIOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX CPEACTB K HUM, MTEYaTHBIX U3JIaHUM.

4.2.7. CraBuTh NOANUCh B 3aka3e (TpeOOBaHWMHU) 3a TMOJy4YECHUE [N, JOKYMEHTOB,
CIIPaBOYHO-TTIOMCKOBBIX CPEJICTB K HUM, I€UATHBIX U3IaHU.

4.2.8. HesamennuTenbHO cOOOIIAaTh paOOTHUKY YUTAIBHOTO 3alla apXuBa 00 OOHApY>KEHUU
MOBPEXACHUN WU 1e(PEKTOB /i€, TOKYMEHTOB, CIIPABOYHO-ITOMCKOBBIX CPEJCTB K HUM, MEYATHBIX
W3/1aHUM, OTCYTCTBUM JIMCTOB, HENMPABUJIBbHON HyMEpAalMH, HAIUYWU BIIOKEHUH, HE YKa3aHHBIX B
JIMCTaX-3aBEPUTENSAX MMOTYUEHHBIX JEII.

4.2.9. He noBpexaaTh MOJy4YE€HHbIE J€Na, JOKYMEHTHI, CIIPaBOYHO-IIOMCKOBBIE CPEACTBA K
HUM, TI€YaTHBIC U3aHUS, B TOM YHUCIIE:

HE MHUcaTh Ha JIMCTax Jel, JOKYMEHTOB, HE IaykaTb, HE pBaTh, HE pe3aTh JUCTHI €T,
JIOKYMEHTOB, HE 3arudarh WX YIJIbl, HE BBIPHIBATh JIUCTHI U3 JI€JI, HE NEPEKIIaIbIBaTh JIMCTHI B J€NIax;

HE BHOCHUTH U3MEHEHUS B TEKCTHI IOKYMEHTOB, HE JIeJIaTh Ha JJOKyMEHTax U O0JOXKKax Jed,
yIaKOBKaX ayJMOBU3YaTbHBIX JOKYMEHTOB ITOMETHI, UCITPABJICHUS, TIOTYEPKUBAHHS;

HE THUCaTh Ha JHcTaX Oymaru, MOJIOKEHHBIX MOBEPX JIeNl, JTOKYMEHTOB, HE KaTbKUPOBATh
JIOKYMEHTHI;

HE BKJIa/IbIBAThH B JI€Na, JOKYMEHTHI, YIIAKOBKHU ayIMOBU3YaJIbHBIX JOKYMEHTOB IOCTOPOHHHE
MIPEeIMETHI, HE OCTABIISITH B JIeNax 3aKJIaJKu;

HE OCTaBJATh JIeJa, JAOKYMEHTBl OTKPBITBIMU Ha BpeMs OTCYTCTBHUS IOJIb30BaTelsl B
YUTAJILHOM 3aJI€;

HE T1IOJb30BATHCS  KJIEEM, CKOTYEM, MAapKepOM, I[E€phEeBOM  PYUKOM, CTHKEpPOM,
KOPPEKTUPYIOLIEH >KUAKOCTHbIO (IITPUXOM), KOMHPOBAIBHON OyMaroi, HOXHHUIIAMH, APYTUMH
PEXKYLIUMU MTPEAMETAMU;

HE TepelaBaTh Jena, JIOKYMEHTbl JIPYTUM  TIOJb30BaTelsiM (32 HCKIIOUYEHUEM
COTPOBOKIAIOIINX JINII, YKa3aHHBIX B TyHKTe 2.2 [Topsaka);

He OpaTh /ena, TOKYMEHTHI y JPYTUX MOoJb30BaTeNel (3a MCKIIOYEHUEM COMPOBOXKAAIOIINX
JML, YKa3aHHbIX B IyHKTE 2.2 [lopsnka);

HE JIeJIaTh IOMETHl Ha KapTO4Kax MPH UCIIOJIb30BAHUU KaTajIoroB;

HE MEepPEeCTaBJATh U HE BHIHUMATh KAPTOUKH W3 KAPTOTEUHBIX SAIIMKOB MPU HCIOJIb30BAaHUHU
KaTajoros;

HE TPUMEHATh (PU3HUECKUE YCHUITUS, KOTOPHIE MOTYT MPUBECTH K HAPYIICHHUIO IIEIOCTHOCTH



nepenseTa e, JOKYMEHTOB.

4.2.10.  3anoyHATH  JUCTHl  HCIOJB30BAHMS  MOJYYEHHBIX  J€l,  JOKYMEHTOB,
CIIPaBOYHO-IIOMCKOBBIX CPEACTB K HUM (IIpYM HaJUM4YMM Y HUX JIMCTOB MCIIOJNb30BaHUS), YKa3bIBas
JaTy UCIOIb30BaHus, (aMILINIO, MHUIIMAIBI (pPa300pUnBO), XapaKTep MIPOU3BEICHHON pabOTHI.

4.2.11. CnaBaTh COTPYAHHKY YHUTAIBHOTO 3alla IOCJIE OKOHYAHUS PA0OTHI NPHU KAXKIOM
MOCELIEHUHN YUTAJIBHOTO 3aja Jiea, JOKYMEHThI, CIIPaBOYHO-TIOMCKOBBIE CPECTBA K HUM, IT€YaTHbIE
U3JIaHUs.

4.2.12. He BBIHOCHTh W3 YHWTAJIBHOIO 3aja Je€ja, JOKYMEHTBHI, CIPaBOYHO-IIOMCKOBBIE
CpeICTBa K HUM, NI€UYaTHBIC U3/1aHus, KOMUH (POH/IA TTOTb30BAHUSI.

4.2.13. Cobmonate TpeOoBaHUS PabOThI ¢ 00OPYIOBAaHHWEM, YCTAHOBJIECHHBIM B YHUTaJIbHOM
3aie.

4.2.14. He npou3BOAUTH, Ha KOMIBIOTEpPAX UYHMTAIBHOTO 3ajla apXHMBa KOMUPOBAHUE U
MOIU(HUKAIHIIO 3JIEKTPOHHBIX PECYPCOB, HE 3arpy’kaTh U HE YCTaHABIMBATH IPOTPaMMBbI, HE BHOCUTb
U3MEHEeHUs B (DalJIOBYI0 CTPYKTYpy M HE MEHATh CTPYKTYPY pACIHOJIOKEHHUs TMafoK, He
UCTIOJIB30BaTh KOMIIBIOTEPHl UYWTAILHOTO 3ajla apXWBa JJs Mepeaadd uHGOpMAIMHu depes
MH(}OPMaILIMOHHO-TEIIEKOMMYHUKAIIMOHHBIE CETH, HE BBITPYKAaTh ¢ HUX MH(OPMALIMIO HA CHEMHBIE
HOCUTEJIH.

4.2.15. He 3axoauth B CiIyXeOHbIe MOMEIICHUS apXHBa, HE IOJb30BATHCS CIYKEOHBIMU
KapTOTeKaMH, CIY)KeOHbIMH TeneOHaMH, a TaKKe TEXHWYECKMMH CpEICTBAMU apXWBa,
HaXOJSAIIMMUCS BHE TIPEIEIIOB YUTATIHHOTO 3aJIa.

4.2.16. He mnepenaBaTh MNpOMYCK B YWUTAJIbHBIA 3aJl JpyroMy Juny (3a HCKIIOYEHHEM
COTPOBOXKAAIOIINX JIUILI, YKa3aHHBIX B MyHKTe 2.2 [Topsaka).

4.2.17. Tlpu HEBO3MOYKHOCTU IOCEUICHUS] YUTAJILHOTO 3aJla B TEUEHUE CPOKAa, HA KOTOPBIN
BbIIaHBI JIeNla, JOKYMEHTHI, ME€YaTHbIE W3JIaHus, COOOIIaTh B apXHWB JUIA MPOAJIECHHUS CPOKa HX
HaxXOXJIEHUs B 4YUTaJIbHOM 3asie (He Oonee yem Ha 10 paboumx nueit). Ecnmm Takas mpocbba ot
MOJIb30BaTeNsl HE MOCTyNalna, Mogo0paHHbIe /1ea, TOKYMEHTHI, TIeYaTHbIe U3aHKs BO3BpAIlaloTCs B
apXuBOXpaHWIKIIE 0e3 yBeIOMIIEHHUS M10JIb30BaTEIS.

4.2.18. CooOmare B apXuB 00 M3MEHEHUH CBEJICHUH, 00s3aTeNbHBIX K YKA3aHUIO B aHKETE
10JIb30BAaTENs], pabOTAIOLIEr0 B UNTAIBHOM 3aJle, IPH IIEPBOM I10CJI€ TAKOI'0 U3MEHEHHUS MOCEIIEHUN
YUTAJIBHOTO 3aJ1a ApXUBA.

4.2.19. BpINOAHATH 3aKOHHBIE TpeOOBaHUS PaOOTHUKOB apXuBa, OXPAaHHONM U MOXKapHOU
CIIy’K0 apxuBa.

4.2.20. IlpenbsBAsATH COTPYIHUKY OXpaHHOW CIyKObl apxXxuBa MO €ro TpeOOBaHUIO
MMEIOIIHECS Y TTOJI30BATEN MaTepHUalIbl U MMPEIMETHI, YKazaHHbIe B moAnyHKTe 4.1.16 Ilopsaka.

4.2.21. Ilpu konmMpoBaHUHU JIe]1, TOKYMEHTOB, TIEYaTHBIX U3aHUN TEXHUYECKUMHU CPEACTBAMU
apxuBa YyKa3bIBaTh MpH OG(OPMIEHUU 3aKa3za Ha KONMUPOBAaHUE TMEpeYeHb KOMUPYEMBIX e,
JIOKYMEHTOB, T€UAaTHBIX HW3JaHUM C yKa3aHWEM WX apXUBHBIX MHU(POB, o0beMa KOMUPOBAHMUS,
KOJIMYECTBA K3EMIUISIPOB, BUJIa KOMH, TEXHUYECKUX TapaMETPOB KOMMUPOBAHUS.

4.2.22. Ilpu caMOCTOSATEIbHOM KOMUPOBAaHWM JI€JI, JIOKYMEHTOB, ME€YaTHBIX W3JAaHUN
3aKJII0YaTh JIOTOBOP C apXMBOM Ha OPraHU3AlMIO0 KOMHUPOBAHUSA €M, JOKYMEHTOB, ME€YaTHBIX
U3JIaHUN COOCTBEHHBIM TEXHHUYECKHMM CPEICTBOM MM apeHIYyEeMbIM TEXHUYECKHUM CPEICTBOM
apXuBa.

4.2.23. Tlpou3BOAUTH CaMOCTOSITEIPHOE KOMUPOBAaHWE COOCTBEHHBIM TEXHUUYECKHM
CPEICTBOM HWJIM apEeHAYEMbIM TEXHHUYECKUM CpPEICTBOM apxuBa Jell, JOKYMEHTOB, IE€YaTHBIX
U3JIaHUI B CIIeLUalIbHO OTBEACHHOM(-bIX) apXMBOM JUIsl ATHX LieJeil mecre(-ax), B MPUCYTCTBUU
paboTHUKA apX¥Ba, KOTOPKI oOecreunBaeT MOArOTOBKY M€, JOKYMEHTOB, NIEUYaTHBIX M3AaHHUMA IS
KONUPOBAaHUS M HUX COXPAHHOCTh B IpoOIlecce KOMUPOBAHUS, KOHTPOJIb 3a COOIOJEHHEM YCIOBUI
KOIHUPOBAHUS.

4.2.24. Wcnonb30BaTh MPH CAMOCTOSITEILHOM KOMHUPOBAHUHM COOCTBEHHOE OECKOHTAKTHOE
MOOWJIBHOE KOIUPYIOIIEE TEXHUYECKOEe CpEeACTBO 0e3 INTaTUBOB, CHEMHBIX OOBEKTUBOB H
OCBETUTEIBHOTO 00OpyHoBaHus (Hampumep, TenedoH, goroamnmapar, MIAHIIETHBI KOMIBIOTEP) C
BBIKJTIOYCHHBIMU ()YHKITUSIMU BCIBIIIKHA U MOJAaYM 3BYKOBBIX CHUTHAJIOB. 3ampeliacTcsi MpuMeHEeHHE



COOCTBEHHBIX KOHTAKTHBIX TEXHUYECKUX CPEACTB (B TOM YHCIE, pyUYHbIE, TUIAHIIETHBIE, TPOTKHBIC
CKaHepbl, KOMUPHI), GUKCUPYIOIIUX U MPHKUMHBIX YCTPOUCTB, MOJIPYUYHBIX CPEACTB U (HU3HUECKUX
YCUJIMH, KOTOpPbIE OKa3bIBAIOT HETAaTUBHOE BIMSIHUE HAa (PU3MUECKOE COCTOSHHUE JEll, TOKYMEHTOB,
MEYaTHBIX U3/IaHUM.

4.2.25. He ocyliecTBIATh CaMOCTOSITEIbHOE KONMMPOBAHUE MOJIMHHUKOB JI€J1, JOKYMEHTOB,
MEYaTHBIX U3aHUIL:

UMEIOIIUX KONHUH (HOH/IA TTOTb30BaHUS;

OTHECEHHBIX K KaTeropuH 0co00 1IEHHBIX;

NPU3HAHHBIX HAXOAALUIMMHUCA B HEYJOBICTBOPHUTEIHHOM (PU3MUECKOM COCTOSHUHM B
COOTBETCTBUHU C TMOPSIIKOM MpU3HAHUA JOKyMEHTOB ApxuBHoro ¢onaa Poccuiickoit ®denepanuu
HAXOJSAIIUMHUCS B HEYIOBICTBOPUTEIHLHOM (PH3UIECKOM COCTOSTHUU *(6);

C yracaromMM TEKCTOM, IpPH HaJU4YUM MUTMEHTHBIX MATEH, KOPPO3HH >KEIe30-TaNIOBBIX
YEepHUJI, HApYILIEHUs CBSI3M KPACOYHOTO CJIOSi C OCHOBOH (pacTpeCKUBAHUE, OCHIIH, [TOPOILIEHUE), HA
JIOMKOW Oymare, Ha KajbKe, UMEIOIIUX CYpTY4YHbIE U BOCKOBBIE IE€YaTH, MOBPEXKICHUE MeperuieTa
(packon OJyioka, HapylmIEHHE IIWTHS, BBINAJICHHE JHCTOB), KOPEUIOK, KOTOPBIA HE MO3BOJSET
PacKpbBITh JEN0 HAa POBHOW MOBEPXHOCTH, HE MPUYMHSS MPU ITOM MOBPEKACHUN MEperieTy u
caMoMy JIeny.

4.2.26. Yka3pIBaTh NpU MyOJMKALMH JIE], JOKYMEHTOB UX apXUBHbIC IIH(PHI.

4.2.27. IlpenoctaBisaTh apxuBy OuOauorpaduueckue JaHHbIE MYOJMKalLMH, ajapeca
MHTEPHET-PECYPCOB, MOATOTOBIEHHBIX C UCIIOIb30BAHUEM JIEJI, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX
CPEZICTB K HUM, MIEYaTHBIX U3JIaHHH, HAXOSAIINXCS HA XPAHEHUH B apXHUBE.



puiaoxenne k [lopsaky
HazBaHMe T'OCYyIapCTBEHHOTO (MYyHMUMIIAJIBHOT'O) apxuBa
Iesio nosib30oBaTesida N
AHkeTa noJm30BaTeNsi, paboTamlero B YMTAJLHOM Baje

1. dammimsa

2. Umsa

3. OTuecTBO (IPM HaJIUUUN)
4

5

6

. JaTa poxmeHus
. I'paxmaHCTBO
. MecTo paboTH (y4uelOvl) M OOJIKHOCTB (IPM HaJIWUUMM)

(mosmHOe HasBaHUE YUpexIeHMs, €TI0 IMOUTOBHM alIpec M alpec
BJIEKTPOHHEIM IIOUTH, TeJie®OH)
7. ObpazoBaHMe, ydUdeHOe 3BaHMe, yudeHas CTeleHb (Ipu HaJluduu)

8. OcHOBaHME IJid MNPOBEIOEHUS MCCIENOBAHUSI

(HanpaeJieHMEe OpTraHM3aLUUM WIIU
10 JIMUHOMY 3asBJIEHUIO)
9. TemMa, XPOHOJIOT'MUYECKME PaMKU

10. Uenb paboTH
11. Apgpec perucTpaluM IO MECTY XUTeJbCTBa (NpeObBaHMA)

12. Apgpec QaxkTMUECKOTO MNPOXMBaHMUSA

13. HoMep KOHTaKTHOT'O TejiehoHa (NpM HaJIMUUN)
14. Apgpec DBJIEKTPOHHOM INOUTH (IPM HaJIW4UUM)

15. Bum, cepusa, HOMEP M HaTa IOOKYMEHTa, YIOOCTOBEPAMIEIO JIMUHOCTL, a TakKxe
OpTaH, BHIOABULMM HOOKYMEHT

16. damMmims, ¥uMs, OTUECTBO (IPY HaJIMUMM) CONPOBOXIAKIETO JIMLA

ObgzaTesIbCTBO—COIJlalleHue

Hr ’
(baMmnmsa, wmMda, OTUECTBO (OPpM HaJIMUMM)

O3HakoMJIeH C IIOpAaIKOM MCIIOJIb30BAaHUSA APXMBHBIX IOKYMEHTOB B TI'OCYyIapCTBEHHBIX

M MYHMUMIIAJBHEIX apxuBax Poccurickoy demepauuy, YTBEPXIEHHEIM IPUKA3Z0M
Pocapxuea orT 01.09.2017 N 143, u 00s3ylCb €I'O BHIIOJHATH.

A corsaceH Ha 00paboTKy MOMX [IE€PCOHAJIbHBIX HOAaHHBIX, YKAa3aHHBIX B
aHkKeTe, IIOCpeInCTBOM BHECEHUMA B I/IH(J_)OpMaLI,MOHHyIO 6a3y IOAaHHBIX, B COOTBETCTBUMN
c demepaJibHEM 3akoHoM OT 27.07.2006 N 152-03 "O nepcoHaJIbHBIX HOaHHEX"* (7).

064a3ylCh COOJIIOATE PEeXVM KOHOMIEHUMAJIbHOCTM B OTHOUEHMM CTaBIEM MHe
MBBECTHOM MHbOOPMAalLIMM, MCIIOJL30BAHME UM PACIPOCTPAHEHME KOTOPOM OTPaHMUeHO
3aKOHOINATEJNIbCTBOM Poccuyckomnm demepallu.

" " 20 .

IIoOrnmcChb

IOJDKHOCTL, COTPYIHUKA OINMUCH pacumbpoBKa MOINUCH
apxmuBa
" " 2 O I‘
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*(1) Obs13aTeNnbHO 7S 3aTIOTHEHUS.

*(2) OOs3aTenibHO 171 3aMOJHEHUS B Cllydyae IIOCEUICHMs] YUTAJIBHOTO 3aja apXuBa C
COMPOBOXKAAOITUM JIUI[OM.

*(3) Cratps 25 ®DepepanbHoro 3akona ot 22.10.2004 N 125-®3 "OO apxuBHOM Jene B
Poccuiickoit ®enepannu" (CobOpanme 3akoHomatenbcTtBa Poccuiickoit ®denepanuu 2004, N 43,
cT. 4169; 2006, N 50, ct. 5280; 2007, N 49, ct. 6079; 2008, N 20, ct.2253; 2010, N 19, ct. 2291,
N 31, ct. 4196; 2013, N 7, ct. 611; 2014, N 40, ct. 5320; 2015, N 48, ct. 6723; 2016, N 10, cT. 1317,
N 22, c1. 3097; 2017, N 25, ct1. 3596).

*(4) Ilogmynkt 13 mnynkra 6 Ilomoxenuss o @DenepadbHOM apXWBHOM AareHTCTBE,
yTBepkaeHHoro Ykazom lIpesunenta Poccuiickoii ®enepanuu ot 22.06.2016 N 293 "Bompocsl
®epnepanbHoro apxuBHoro areHtcTsa" (CoOpanue 3akoHonarenbcTtBa Poccuiickoin @enepannu, 2016,
N 26, c1. 4034).

*(5) Hommyuktsl 1, 2 nynkta 6 Ilomoxenuss o deneparbHOM apXHUBHOM areHTCTBE,
yrBepxkaeHHoro YkazoM Ilpesunentra Poccuiickoit ®enepanuu ot 22.06.2016 N 293 "Bomnpocsl
®epnepanpHoro apxuBHoro areHtcTsa’ (CoOpanue 3akoHonarenbcTBa Poccuiickont @enepannu, 2016,
N 26, c1. 4034).

*(6) Iloamynkt 13 mnynkra 6 Ilonoxenus o DenepabHOM apXUBHOM areHTCTBE,
yrBepxkaeHHoro YkazoM Ilpesunentra Poccuiickoit ®enepanuu ot 22.06.2016 N 293 "Bomnpocsl
®epnepanbHoro apxuBHoro areHtcTsa" (CoOpanue 3akoHonarenbcTBa Poccuiickonn @enepannu, 2016,
N 26, c1. 4034).

*(7) Cobpanue 3akoHoaarenscTBa Poccmiickoit deneparuu, 2006, N 31, ct. 3451; 2009, N 48,
ct. 5716; N 52, ct. 6439; 2010, N 27, cr. 3407; N 31, ct. 4173, 4196; N 49, cr. 6409; 2011, N 23,
cT. 3263; N 31, ct. 4701; 2013, N 14, ct. 1651; N 30, ct. 4038; N 51, ct. 6683; 2014, N 23, ct. 2927,
N 30, cT. 4217, cT. 4243; 2016, N 27, cT. 4164; 2017, N 9, c1. 1276, N 31, c1. 4772.
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