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[Ipukas denepanbHOro apXxuBHOTO areHTcTBa OT 1 ceHTs0ps 2017 . N 143 "O6 yrBepxaeHuu [lopsaka
HCIOJIb30BAHMS APXUBHBIX JOKYMEHTOB B rOCYJaPCTBEHHBIX U MYHUIIMITAJIBHBIX apxuBax Poccuiickoi
®denepanun" (C IBMEHEHHUSIMHU U JIOTTOJTHCHHUSIMU )

C u3MeHeHHSIMH H JOIMOJITHCHUSAMM OT:

9 mrons 2021 r.

B cootBercTBHY ¢ TyHKTOM 2 yacTu | ctatbu 4 v yacTbio 5 ctathu 26 denepanbHOro 3akoHa oT 22
okTsa0pst 2004 1. N 125-®3 "O06 apxuBHOoM gene B Poccuiickoir ®enepanuu" (Cobpanue
3akoHojaarenbcTBa Poccuiickoit @eneparun 2004, N 43, cr. 4169; 2006, N 50, ct. 5280; 2007, N 49,
cT. 6079; 2008, N 20, ct. 2253; 2010, N 19, c1. 2291; N 31, cr.4196; 2013, N 7, ct. 611; 2014, N 40,
cT. 5320; 2015, N 48, ct. 6723; 2016, N 10, ct. 1317; N 22, ct. 3097; 2017, N 25, c1. 3596), nynktom 7
[Tonoxxenus o denepaibHOM apXMBHOM areHTCTBE, yTBepKIeHHoro Ykazom IIpesumentra Poccuiickoi
Oenepaunn ot 22 utona 2016 r. N 293 "Bompocsr denepanbHoro apxuBHoro areHtcTBa" (Cobpanue
3akoHoaarenbcTBa Poccuniickoit denepanuu, 2016, N 26, cr. 4034), mpukasbiBaro:

YTBEpIUTH MpuiiaraemMblit [lopsi0k UCHOIB30BaHUS apXUBHBIX JOKYMEHTOB B IOCYIApCTBEHHBIX U
MyHUIMIIAIBHBIX apxuBax Poccuiickoit denepanun.

PykoBogurens A.H. Aptuzos

3apeructpupoBano B Muntocte PO 1 nos6ps 2017 r.
Peructparnmonnsiit N 48765

YTBepxaeH
npukazoMm PocapxuBa
ot 01.09.2017 N 143

ITopsiaok UCNOJIB30BAHUS APXHUBHBIX JOKYMEHTOB B IOCY/AapCTBEHHBIX M MYHHIIMIIAJIBHBIX apXHBAX
Poccuiickoii ®enepauuu

C n3MeHeHHSIMH H JT0NOJTHEHUSIMH OT:

9 mrons 2021 r.
T'APAHT:

Cm. IlpaBuia opraHu3anuy XpaHEHHs, KOMIUIEKTOBAHMS, y4€Ta U HCIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit denepanun U Ipyrux apXUBHBIX JTOKYMEHTOB B T'OCYJapCTBEHHBIX U
MYHUIIUTATBHBIX apXUBax, My3esX U OMOIMOTEeKaX, HAyYHbIX OPraHU3ALMIX, YTBEP)KICHHbIE PUKA30M
denepanbHOTO apXUBHOTO areHTcTBa oT 2 mapta 2020 r. N 24

1. O01mue mos10keHUA

1.1. Tlopamok WCMONB30BAHUS APXUBHBIX JOKYMEHTOB B TOCYJApPCTBEHHBIX W MYHHUIIUIAIBHBIX
apxuBax Poccuiickoii ®@enepanuun (manee - I[lopsnox) paspaboraH B cOOTBETCTBUM ¢ DejepanbHbIM
3akoHom oT 22.10.2004 N 125-®3 "O6 apxuBHoMm pnene B Poccuiickoit ®Deneparun” (Cobpanue
3akoHonarenbeTBa Poccniickonn @enepaunu 2004, N 43, ct.4169; 2006, N 50, ct. 5280; 2007, N 49,
ct. 6079; 2008, N 20, ct. 2253; 2010, N 19, ct. 2291, N 31, c1.4196; 2013, N 7, ct. 611; 2014, N 40,
cT. 5320; 2015, N 48, ct. 6723; 2016, N 10, ct. 1317, N 22, cT. 3097; 2017, N 25, ct. 3596).

1.2. Iopsimok periiaMeHTHpPYET OpraHu3aIiuio paboThl TOJB30BATENCH ¢ TOKYMEHTaMU APXUBHOTO
donna Poccuiickoit denepanuu U APYrUMH apXUBHBIMU JOKYMEHTAMH, HE COACPKAIIUMHU CBEACHHUS,
COCTABIISIIONIME TOCYJApPCTBEHHYIO TaHYy (majee - Jena, JOKYMEHTHI), CIPaBOYHO-TIOMCKOBBIMHU
CpeICTBAMU K HHUM W HaXOJSAIIMMHUCA Ha XPaHEHWH B HAYYHO-CIIPABOYHBIX OHOIMOTEKAaX apXUBOB
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NeYaTHbIMM U3JIaHUSIMM (J1ajiee - TMedYaTHble H3JaHWsl) B UYMUTAIBHBIX 3ajax (MPOCMOTPOBBIX 3ajiax,
KOMHATax IMpOCIYIIMBAaHUA (POHOJOKYMEHTOB, IIOMEIICHUSAX KaTajoroB) TOCYAapCTBEHHBIX H
MYHUIMIIAJIBHBIX apXUBOB (Jlajiee - apxuBbl) WM (IPU OTCYTCTBHM CIIELUAJIIBHO BBIJIEJICHHOTO
MOMEIICHHS ) B paboyeil KoOMHATe apxXuBa (Jajiee - YUTATBHBINA 3aJ1) TI0J1 KOHTPOJIEM paOOTHHUKA apXHBa.

1.3. TTonp3oBaTenu 001a/1al0T paBHBIMHU IIPaBaMHU Ha U3y4EHUE JIE]1, TOKYMEHTOB, HAXOSIINXCS HA
XpaHEHUU B apXWBax, CIPABOYHO-TIOUCKOBBIX CPEJICTB K HHMM, IEYaTHBIX W3JaHHA B COOTBETCTBUU C
3aKoHOJaTenbCTBOM Poccuiickoi denepanni.

1.4. Ha ocuoBanuu Ilopsimka apXuBbI, SBISIONIMECS YYPEKIACHHUSIMH, MOTYT pa3padaThiBaTh
JIOKaJbHBIE  aKThl, peIVIAMEHTHpYIoImUe paboTy TMoJIb30BaTelNe ¢ JAellaMH, JOKYMEHTaMH,
CIIPaBOYHO-IIOMCKOBBIMU CPEJICTBAMH K HHUM, MEYATHBIMU HM3JaHUSMH B YUTAJIbHBIX 3ajlaX apXUBOB C
y4eToM crienuGuKua JOKYMEHTOB apX1Ba, 0COOCHHOCTEH €ro paboThI.

IIL. Iopsimok ogopmiieHHsI MPONMYCKA MOJIb30BaTE/IA B YMTAJIbHBIN 321

2.1. Ilonb3oBatenp JoIyckaercs i paOOThl B YMTAJbHBIN 3al Ha OCHOBAaHMM 3asBJICHUS B
IPOCTOM MUCHMEHHOW (OpME WM MUChMa HANpPaBHBILEIO €ro OpraHa MM OpraHW3alud, B KOTOPBIX
yKa3pIBalOTCs (pamMmnms, uMs, OTYeCTBO (IPU HAJIMYUM) IIOJIB30BATENsl, MECTO paboThl (y4eObl) U
JOJDKHOCTh (IIPU HAJIMYMHK), YYEHOE 3BaHUE M y4eHas CTEeNeHb (IPU HaIMYMM), TEMA, XPOHOJIOTHYECKHE
PaMKH HCCIIeIOBAHUSI.

2.2. Ilpu odopmiieHHH NpoIrycKa st paboThl B YMTAJIbHOM 3aji€ MOJIb30BaTEIIb 3al0IHAET aHKETY
(npunoxenue k [lopsaky), B KOTOpO yKa3bIBaeT:

bamMuo*;

Mg *;

0T4YeCTBO (IIPH HAIUYUN)™;

JaTy POXKIECHUA™;

IpaXXJIaHCTBO™;

MeCTO paboThI (Y4eObl) U JOKHOCTH (MIPH HATTUYHHN);

o0Opa3oBaHHe, yU€HOE 3BaHUE U YUECHYIO CTENEeHb (IIPU HAJTUYUN);

OCHOBaHME [UId TPOBEJEHHUS HCCIENOBaHMS (JMYHOE 3asBICHUE MOJb30BATENsl WM IHUCHMO
HalpaBUBIICH eT0 OpraHNU3aINN);

TEMY, XpOHOJIOTMUECKUE PAaMKHU UCCIIEJOBaHUS *;

11eJIb padoTHI;

aJipec perucTpalmy Mo MecTy KUTeIbCTBA (peObIBaHMs)™;

azpec (paKTUYECKOTOo MPOKUBAHUSA™;

HOMEp KOHTAKTHOTO TenedoHa (Mpu HATUYHH);

aJipec 3JIEKTPOHHON MOYTHI (MIPU HATMYHH);

BUJ, CEpUI0, HOMEP W JaTy BBIAYM JIOKYMEHTA, yJOCTOBEPSIOMIETO JHMYHOCTh, a TaKXKe OpraH,
BBIJIaBIINH JTOKYMEHT™;

bamunus, UM, 0T4eCTBO (TIPU HATMYUH) COMPOBOKIAIONIETO JTUIa™ ™.

[Tonws3oBarens 3HakoMutcs ¢ [lopsakoM, mpeabsBIseT COTPYAHUKY YMTAIBHOTO 3ajla JTOKYMEHT,
YIIOCTOBEPSIOLIUH JINYHOCTD, U JIa€T MMCbMEHHOE COorjlacue Ha 00paboTKy NepCOHANbHBIX JaHHbIX.

[Tonbp3oBartenb, HE JOCTUTIIMA COBEPIICHHOJETHS, JOMyCKaeTcs Uil paboThl B YMTAIbHBIN 3a1 €
OTHUM W3 pOJUTENCH WM JPYrUM 3aKOHHBIM IPEICTABUTEIEM, HECYIIMM OTBETCTBEHHOCTh 32
cobumonienne ITopsiaka HeCOBEPIICHHOIETHUM I0JIb30BATENEM.

ConpoBoxnaroniie iuma (B TOM YHCIIE 3aKOHHBIE MPEICTABUTENN, TEPEBOTYUKH H JPYTHe
MOMOIIIHUKY, JIMIA, COMPOBOXKAAIOLINE IOJIH30BATENS C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3]I0POBbS)
JIOMYCKAIOTCS B YMTAJIBHBINA 3aJ71 apXMBa Ha OCHOBAaHUM 3alIOJHEHHOW aHKEThI, B KOTOPOH YKa3bIBarOTCS:
dbamunus, UMs, OTYECTBO (MPU HAIWYUH), JaTa POXKIAEHUS, TPaKJAHCTBO, MECTO pPalboThl (yueObl) U
JOJDKHOCTh  (MIpM  HAJIMYMHK), aApPEC pPETHCTpallud IO MECTy OJKUTEeNbCTBA (NpeObIBaHUS), aJpec
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(paKTHUECKOTo MPOKUBAHUS, HOMEP KOHTAKTHOTO TenedoHa (MpU HATUYWH), afpec dIEKTPOHHOH MOYTHI
(mpu HaMM4MM), BUJ, CEpHs, HOMEp U JaTa BbIJAYM JOKYMEHTA, YJAOCTOBEPSAIOIIErO JIMYHOCTh, a TaKXKe
OpraH, BBIAABIINHI JOKYMEHT, (haMHIIUS, UMs1, OTYECTBO (MIPH HAJTHMYUH) COITPOBOKIAAEMOTO JIHIIA.

* O0s13aTENBHO IS 3AII0JIHEHHUS.
** O0s3aTeIbHO U 3aMIOTHEHNS B CITydae MOCEIICHNS YNTAIBHOTO 3aja apXHBa C COMPOBOKIAOIINM JIHI[OM.

Wndopmariust 06 M3MEHEHUSX:
Ilynxkm 2.3 usmenen ¢ 30 aszycma 2021 e. - [Ipuxaz Pocapxuea om 9 urona 2021 2. N 51

Cm. npeovloyuyio peoakyuro

2.3. [lonp3oBarento Ha OCHOBAHMHU 3asBJICHUS WM NKCbMa HAlpPaBUBIIEH €ro OpraHu3aluv U
3aIl0JIHEHHOM aHKeThl 0(OpMIIAETCsS MPOIMYCK A pabOThl B UUTAJIBLHOM 3ajle, NEHCTBYIOIIUNA B T€YEHHE
KaJIEH/IapHOTO I'0J1a CO JAHS BbLIAUU.

Jluiy, conpoBOXKIarOIIEMY HOJIb30BATENsl, HA OCHOBAaHUM 3aIIOJIHEHHON UM aHKETbl 0(pOopMIIseTCs
IPOIYCK B UNTAIbHBIN 31, JEHCTBYIOLIUI B TEUEHUE KaJIEHIapHOI0 I'0Jia CO IHS BbLAAYU.

[Tponyck B YnTalbHBIA 3a1 OQOpMIISiETCS B TEUEHHE TpeX pabouyMx JHEH co JHS MOCTYIICHHS
HEOOXO/IUMBIX JOKYMEHTOB.

2.4. Cpok paboThl B YUTAIBHOM 3aJi€ MPOJUICBACTCS APXUBOM IO 3asBJICHUIO IMMOJIH30BATENS WIH
NUCbMY HampaBuBILIeil ero opranuzauuu. IlpoaneHue cpoka paboOThl MMOJB30BATENs B UMTAIBHOM 3alie
OCYILIECTBIISETCA B MMOPAIKE, IPEAYCMOTPEHHOM ITyHKTOM 2.3 Ilopsaxa.

II1. locTyn moJib30BaTeIsl K J1e1aM, JOKYMEHTAM, CIIPABOYHO-IIOUCKOBBIM CPeICTBAM K HUM,
MeYaTHbIM M31AHUAM

3.1. Ilonp3oBaTento MNpenoCTaBISIETCS AOCTYH K JellaM, JOKYMEHTaM, CIPaBOYHO-TOMCKOBBIM
Cp€acTBaM K HHM, ICYATHBIM HU3JaHUAM C YUCTOM OFpaHHqCHHﬁ, YCTAHOBJICHHBIX 3aKOHOAATCIILCTBOM
o o 1
Poccuiickoit @enepanuu .

' Crates 25 MemepambHoro 3akoma or 22.10.2004 N 125-®3 "OG6 apxusHoM nene B Poccuiickoit deneparmn”
(Cobpanme 3akoHomatenbcTBa Poccuiickoit @enepanmm 2004, N 43, cr. 4169; 2006, N 50, cr. 5280; 2007, N 49, c1. 6079;
2008, N 20, cr. 2253; 2010, N 19, cr. 2291, N 31, c1. 4196; 2013, N 7, ct. 611; 2014, N 40, ct. 5320; 2015, N 48, cr. 6723,
2016, N 10, cr. 1317, N 22, cr. 3097; 2017, N 25, cT. 3596).

3.2.Ilonb30BaTeN0 TPEAOCTABISAETCA JOCTYN K JejiaM, JOKYMEHTaMm, CIPaBOYHO-TIOMCKOBBIM
CpPEACTBAM K HUM, IIE€YaTHBIM M3JaHUAM OTPAaHUYECHHOIO JOCTYIIA:

3.2.1. conmepxamyM CBEJCHHS, COCTaBISIONIME OXPaHIEMYIO 3aKOHOAATENbCTBOM Poccuiickoii
Qenepaniii  TaliHy, TpPH YCIOBUM COOMIOJNEHUS TOJb30BaTelieM TpeOOBaHWM H  OTpaHUYCHUH,
YCTaHOBJIEHHBIX 3aKOHOJATENLCTBOM Poccuiickont denepanny;

3.2.2. umewmuM TIOMeTy "mns CiIykeOHOTO TOJb30BaHUS" TPH HAJIWMYUU THCHMEHHOTO
pa3petieHus ot GoHm000pa3oBaTens (MpaBONPEEMHHKA);

3.2.3. coaepKaluM CBEAECHHUS O JIMYHOW M CEMEWHOMN TalHe T'pakJlaHWHA, €ro YaCTHOM KW3HH, a
Tak)Ke CBEJCHHS, CO3MAIOINIUE yrpo3y s ero 0e30MacHOCTH, MO0 MCTEYCHHs 75 JeT co AHsS CO3JaHus
JIOKYMEHTA, €CJIU T0JIb30BaTeNb:

ABIISIETCS CYOBEKTOM yKa3aHHBIX CBEJACHUI - Ha OCHOBAaHWU COOTBETCTBYIOLIETO 3asBJICHHS MPU
MPEIBSABICHUN JOKYMEHTOB, YIOCTOBEPAIOIINX JTUYHOCTH;

SABJSETCS HACIEAHUKOM II0 3aKOHY - Ha OCHOBAaHUU COOTBETCTBYIOIIETO 3asBJICHUS IIPHU
MPEIBSABICHUN JOKYMEHTOB, YIOCTOBEPAIONIUX JUYHOCTh U TOATBEPKIAIOIINX POACTBO;

SABJISICTCS HACJIEIHUKOM [0 3aBELIAHMI0 - HA OCHOBAaHMM COOTBETCTBYIOIIETO 3asBJICHHUS NPHU
MPEABSABICHUN JTOKYMEHTOB, YAOCTOBEPSIOMIMX JMYHOCTh, @ TAKXKE JOKYMEHTOB, MOATBEPKIAOIINAX
MPaBO HACJIEIOBAHUS, C YKA3aHUEM Ha COOTBETCTBYIOLINM TOCTYI K YKa3aHHBIM Jiej1aM, JOKYMEHTaM;
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MMEET COrIacue Tpa)KAaHWHA WJIM €ro HACJIEJHUKOB Ha JOCTYIN K YKa3aHHBIM CBEICHUSM - Ha
OCHOBAHHUH COOTBETCTBYIOIIECTO 3asBJICHUS MPHU MPEABIBICHUN JOKYMEHTOB, yIOCTOBEPSIOIIUX JIMYHOCTD,
a TaKXe JIOBEPEHHOCTHM OT TpaXJaHWHA WIM €ro HaCICAHUKOB, YJIOCTOBEPEHHOW B TMOPSIIKE,
YCTaHOBJICHHOM 3aKOHOZATENIbcTBOM Poccuiickoit denepanuu, MOATBEPKAAOIICH MTPaBO MPEICTABIIATH
HWHTEPECHI JOBEPUTEIIS.

3.3. Jloctyn mojib3oBaTeNs K JenaMm, JTOKYMEHTaM, CIPAaBOYHO-IIOMCKOBBIM CPEACTBAM K HHM,
MeYaTHbIM M3JaHUSM, TIEPEAaHHBIM 110 JOTOBOPY B apXWB COOCTBEHHHMKAMH WJIM BIIAJC/IbIIaMHU,
YCTAaHOBUBIIMMHU OTPAHUYCHUS HA JIOCTYN K HHUM, OCYIIECTBISICTCS IMPHU MNPEIbSBICHUA MHUCbMEHHOTO
paspenieHust 0T COOCTBEHHHUKA WITH BJIJICIIbIIA.

3.4. Jloctyn momnbp3oBaTels K JeiaM, JTIOKYMEHTaM, CIPaBOYHO-TIOMCKOBBIM CPEACTBAM K HUM,
MeYaTHbIM HM3JaHUSIM, Ha KOTOPBIE PACIPOCTPAHICTCS JACHCTBHE 3aKOHOJATeIhCcTBa Poccuiickoit
Oeneparii 00  HMHTEIUICKTYAIBHOH  COOCTBEHHOCTH, OCYILIECTBISETCS C  y4eToM TpeboBaHuUi
3akoHo1aTenscTBa Poccuiickoit deneparuu 06 HHTEIUIEKTyalIbHOW COOCTBEHHOCTH.

3.5. Ilonb3oBatento, SBIAIOIIEMYCS — IpejcTaBuTesneM  (oHAooOpazoBaTenss WM €ro
MPAaBONPEEMHHKA, OPraHOB TOCYAAPCTBEHHOM BJIACTU W HHBIX TOCYAApCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYIPABIICHHS, JOCTYIl K JejaM, JOKYMEHTaM, CIPaBOYHO-IIOMCKOBBIM CPEACTBAM K HHM,
MEYATHBIM HW3JaHUSM OTPAHHYEHHOTO JIOCTYIA MPEIOCTABISICTCS B IPEIETax HCIIOJHEHUS CIyKEOHBIX
00s3aHHOCTEH MO MOTHBHPOBAaHHOMY MHCbMEHHOMY OOpAIleHHIO OpraHa, OpraHu3allHd, YbUM
MPECTABUTEIIEM OH SIBIISICTCS.

Wuopmarust 06 H3MEHEHHSIX:
Ilynkm 3.6 usmenen c 30 aseycma 2021 2. - [Ipuxaz Pocapxusa om 9 urons 2021 2. N 51

Cm. npedvloywyro pedaKyuio

3.6. IlonTMHHUKY apXUBHBIX JI€], TOKYMEHTOB, [ICYaTHBIC U3/IaHUS HE BBIJIAIOTCS B CIIyYasx:

HAMMYUs Komwid (OHIA TIONB30BaHUS (32 HWCKIIOYCHHEM  BBIAAYM, TPEAYCMOTPEHHOM
npaBuIaMu ');

BBITIOJIHEHHS CITY)KEOHBIX 3aJaHU COTPYJIHHKAMU apXuBa C HCIOJb30BaHHEM 3aTpeOOBaHHBIX
MOJI30BATEJEM 1T, IOKYMEHTOB, NI€YaTHBIX MU3JIaHUM, IPU 3TOM CPOK, B TEUEHHE KOTOPOro TaKUe JIena,
JIOKYMEHTBI, TI€YaTHbIC U3/JaHUS HE BBIJAIOTCS, HE MOXKET MpeBbimaTh 120 pabounx aHEN co AHS 3aKa3a ux
MOJIb30BATENEM;

BBIJIAUM JI€JI, IOKYMEHTOB, IEUYaTHBIX W3/IaHUA BO BPEMEHHOE IMOJIb30BAaHUE HOPUAMYECKUM H
buzndeckuM JaM-QpoHmI000pa3oBaTensaM, HUX MPaBOMPEEMHUKAM WJIM TI0 3alpocaM OpraHoB
rOCYJapCTBEHHOM BJIaCTH M MHBIX TOCYJAApCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIpaBJIEHUs, MPU
9TOM CPOK, B T€UEHHE KOTOPOTO TaKHE Jeia, JOKYMEHTHI, IIeUYaTHbIE U3JaHusl HE BBIAAIOTCS, HE MOXKET
MPEBBINIATh CPOKA, YKA3aHHOTO B aKTE€ O BbIJauy€ BO BPEMEHHOE MOJIb30BaHUE TAKUX €N, JOKYMEHTOB,
TeYaTHBIX N3TaHUH;

HKCIIOHUPOBAHUS €], TOKYMEHTOB, IIEYaTHBIX U3/IaHUK Ha BBICTABKE, IIPU 3TOM CPOK, B TEUECHHE
KOTOPOTO TakWe Jiena, JOKYMEHTHI, TIeYaTHbIC W3/JaHUS HE BBIJIAIOTCS, HE MOXKET MPEBBIIIATh CPOKA UX
BBIIAYM W3 APXMBOXPAHWJIMINA, OMNPEIEIECHHOTO PpaCHOPSAUTEbHBIM JOKYMEHTOM Ha IIPOBEICHUE
BBICTaBKH;

BbIJAUM i€, JOKYMEHTOB, MEYATHBIX U3/IaHUW JIPYroMy MOJb30BAaTENI0 B YUTAIbHBIM 3aj, MpH
3TOM CpOK, B T€YEHUE KOTOPOrO TaKHE Jena, JOKYMEHTHI, IIeUaTHbIe U3[JaHUs HE BBIJAIOTCS, HE MOXKET
npesbiath 40 pabounx AHEN co THS 3aKa3a X MOJb30BaTEIIEM.

= riaBa XIV HpaBI/IJ'I OpraHu3anunu XpaHCHUA, KOMIUICKTOBAHUA, Y4€Ta U HUCIIOJB30BaAHNUA TOKYMEHTOB ApXI/IBHOFO

¢donma Poccuiickoit Penepanny U APYrUX apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHHUIUIAJIBHBIX apXHUBaX, My3esix U
OmbnroTeKkax, HaydYHBIX OPTaHM3aIMAX, YTBEPXKIEHHBIX TpukazoMm PocapxmuBa ot 2 mapta 2020 r. N 24 (3apermctpupoBaH
Mumntoctom Poccun 20 mapta 2020 r., peructpanonssiii N 58396)."

3.7. B ciyyae HapylieHus mojb3oBaTeneM noanynkros 4.2.5, 4.2.6, 4.2.9,4.2.12, 4.2.19 Tlopsaka
MO/JIMHHUKU apXUBHBIX JEJ, JOKYMEHTOB, CIPAaBOYHO-TIOMCKOBBIX CPEACTB K HHUM, MEUYATHBIX WU3AaHUI
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NOJIB30BATENI0 HE BBIJAIOTCS C JarThl TOJAayd apXUBOM 3asBIE€HUS 00 aJMHHUCTPATUBHOM
IIPaBOHAPYUIEHNUH JHOO0 3asBJIEHUS O MPECTYIJICHUHU 10 (PAKTy COBEPILICHMS MOJIb30BATEIEM YKa3aHHBIX B
HACTOSIIEM MYHKTE HapyIIEHUH U 10 JaThl BCTYIUICHHS B 3aKOHHYIO CHIUIy MOCTAaHOBJICHHSA IO JENy 00
a/IMUHUCTPATUBHOM IPABOHAPYILIEHUH JMOO BBIHECEHUs pelIeHHs] 00 OTKa3ze B BO30YXJEHUM Jena o0
aJIMUHUCTPATUBHOM TPABOHAPYIIEHUH 1O (DAKTy COBEPIICHHUS IOJB30BATEIeM YKa3aHHBIX B HACTOSILEM
IYHKTE HapyLIEHUH WU 1aThl BCTYIJICHUS B 3aKOHHYIO CHJIy IIPUTOBOpA Cy/a 110 YrOJOBHOMY ey JU00
BBIHECCHMS pelieHus1 00 0TKa3e B BO30YXk/IEHUHU YroJOBHOIO Jieia MO (pakTy COBEpILEHUs IOIb30BATEIEM
YKa3aHHBIX B HACTOAILIEM IIYHKTE HapYIIEHUH.

IV. IlpaBa u 0013aHHOCTH 0JIH30BATEJIS

4.1. [lonb30Barens BIpaBe:

4.1.1. Ilocemarp 4MTaJIbHBIA 3a7 apxuBa, M3y4aTh [ella, JOKYMEHTHI, CIIPAaBOYHO-IIOMCKOBBIE
CpeACTBa K HUM, IIeUYaTHBIE U3/1aHuUs Ha 0€3BO3ME3THON OCHOBE.

4.1.2. TlomywaTp yclyru Ha BO3ME3JHOH OCHOBE C O(OPMIEHHEM aKTOB CAAYH-IIPUEMKH
OKa3aHHBIX yCIYT.

4.1.3. [Tonyuats HEIOCPEICTBEHHO B apXuBe WIn c MCIIOJIb30BaHUEM
UH(POPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX ceTel MH(popMalnuoo o nopsake o(GopMieHUs MHpOIycka B
YUTAJIBHBIN 3a1, rpajuxke paboThl UYWUTAIBHOIO 3ajla, MOPSAAKE U YCIOBUSX IMPEAOCTaBICHUS YCIYT
apXUBOM.

4.1.4. Ilonyyarp AJi1 U3y4eHUs B BUJAE NOJUIMHHUKOB M (WIM) KoUK (QoOHJA MONb30BaHMS Jena,
JOKYMEHTBI, IpOLIEJIINEe HayyHOE OIMCaHHWe, TEeXHUYecKoe oQopMIIEHUE M HE IpHU3HAHHBIE
HAXOJAUIMMHUCS B HEYIOBJICTBOPUTEIHLHOM (PU3MUECKOM COCTOSSHUM B COOTBETCTBHH C IOPSIKOM
OpU3HAHUS ~ JIOKyMEeHTOB  ApxuBHoro ¢onzna Poccuiickoit  ®enepauuu  HaxoIAIIMMUCT B
HEYJIOBJIIETBOPUTEILHOM (PU3NUECKOM COCTOSIHUHU, CHPAaBOYHO-IOMCKOBBIE CPEJICTBA K HHUM, I€YaTHbHIE
W3JIaHUS .

[ToqnuHHUKK 7N, JOKYMEHTOB, UMeoIlue KOomuu (OHJA MOJIb30BaHMS, SIBIISIOLIHECS
YHUKQJIbHBIMU, UMEIOIINE B OPOPMIIEHUH WM B MPUIIOKEHUH K HUM JIparolieHHble METaJsIbl U KaMHU U
COCTOAILIIE Ha OCOOOM pPEXHMME ydeTa M XpaHEHHUs, a TaKKe HaXOJALIMecs B HEYyJOBIECTBOPUTEIbHOM
(U3NYECKOM COCTOSIHUHU, BBIJAIOTCS B IOPSAIKE, YCTAHOBJIEHHOM IpaBWJIAMM OpraHU3allMU XpaHEHMUs,
KOMIUJIEKTOBAaHUS, Y4e€Ta M HCIOJb30BAaHUS JOKYMEHTOB ApxuBHOro (onna Poccuiickoit ®enepanuu u
JIPYTUX apXUBHBIX TJOKYMEHTOB B FOCYAApCTBEHHBIX U MYHUIIMIIAJIBHBIX apXUBaX, My3esix U OMOIHOTEeKax,
HAYYHBIX OPTaHH3ALMAX .

* Toxmynkr 13 nyukra 6 Ionoxenns o denepaabHOM apXHBHOM areHTCTBE, YTBEPXKACHHOro Ykasom IIpesuaenta
Poccuiickoit @enepamnnu ot 22.06.2016 N 293 "Bonpocst @enepaibHoro apxuBHoro arenrctsa’ (CobpaHue 3aK0OHOATENLCTBA
Poccuiickoit @enepanuu, 2016, N 26, ct. 4034).

3 [Toanynkte! 1, 2 nynkra 6 Ilonoxenus o @enepanbHOM apXUBHOM areHTCTBE, YTBEpKIEeHHOro Ykasom Ilpe3unenra
Poccutiickoit @enepammu ot 22.06.2016 N 293 "Bonpocs PenepanbHOoro apxuBHOro arenrctsa’ (CobpaHue 3aKOHOATEIbCTBA
Poccuiickoit ®eneparum, 2016, N 26, ct. 4034).

4.1.5. Tlony4ats B AeHBb OOpaIieHUs] CIPaABOYHO-TIOMCKOBBIE CPEICTBA K JeiIaM, TIOKYMEHTaM, a
TaKK€ HMMETh JOCTYI K aBTOMAaTHU3MPOBAHHBIM CIIPaBOYHO-IIOMCKOBBIM CPEACTBAM, HAXOMSIIUMCS B
YUTaJILHOM 3ali€.

4.1.6. 3aka3bIBaTh B YUTATEHOM 3ane 503071 C HUCITOIB30BaHUEM
WH()OPMAITMOHHO-TEIEKOMMYHUKAITMOHHBIX CETEH JIeia, TOKYMEHTHI, CIIPAaBOYHO-TTOMCKOBBIE CPECTBA K
HHM, TTIeYaTHEIC H3JaHUA 10 TEME HCCIICI0BaHUS.

4.1.7. 3aka3plBaTh €JUHOBPEMEHHO B TeueHHWEe pabodero JHA M MOIydaTh Ha OE3BO3ME3THOM
OCHOBE HE TO37HEe YeM uepe3 2 pabouux JHs (1era, TOKYMEHTHI OTpaHWYCHHOTO JIOCTYIa, YaCTUYHO
paccekpeueHHbIe, HA WHOCTPAHHBIX S3bIKaX - He Mmo3aHee veM uepe3 10 paboumx nHEH) co IHSA
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odopMIIeHHUS 3aKa3a:

10 20 nen obmM oobemoM He 6ostee 1500 nuctoB (b0 oxHO Aeno oobeMoM Gosee 1500 mucToB)
YIPaBJIEHYECKOH M HAyYHO-TEXHHYECKOH JOKyMeHTanmuu wid He Oomnee 500 muctoB (b0 OJHO A€o
o0vemoMm 6osee 500 TMCTOB) TOKYMEHTOB JIMYHOTO MPOUCXOKICHUS;

10 10 equHWII XpaHEHUS Ay TUOBU3YAIbHBIX U 3JIEKTPOHHBIX JOKYMEHTOB.

4.1.8. 3yyarh moJiy4eHHbIC JIea, JOKYMEHTHI, IIe4aTHbIe u3aHus B TeueHue 20 pabounx gHEH,
MOJJIMHHUKHN 0c000 IIEHHBIX JeJI, JOKYMEHTOB B Teuenue 10 pabounx aHEH.

4.1.9. VimeThb B MOJIb30BaHUU OJHOBpEeMeHHO /10 20 11e, JOKYMEHTOB, IEYaTHBIX U3JaHUM, OOIIHM
obbemoM He Oonee 1500 muctoB (MO0 omgHO neno oobemom Oojee 1500 nHMCTOB) ympaBiIeHUYECKOW H
HAYYHO-TEXHMYECKON TOoKyMeHTauuu win He Oonee 500 nmctoB (1100 ogHO neno obdvemom Gornee 500
JIMCTOB) TOKYMEHTOB JJMYHOTO MPOUCXOKICHUSI.

4.1.10. 3aka3bIBaTh M IOJIy4aTh J€ja, JOKYMEHTHI, II€YaTHBIE W3/1aHUS PAaHEE CPOKOB BbIJAUYU U
(unu) cBepX 0ObEMOB BbIJIa4yH, YCTAHOBJICHHBIX MOoANYyHKTOM 4.1.7 Tlopsiaka, Ha BO3ME3IHOM OCHOBE.

4.1.11. IlpoBepsaTh Npu MOJYYCHHUH €, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEICTB K HUM,
MEYATHBIX U3JIAHUHN UX I[EIOCTHOCTh M COXPAHHOCTb.

4.1.12. Ilonb3oBarbcst 000PYNOBAaHUEM UYUTAIBHOTO 3aJla, NMPEJAHA3HAUYEHHBIM JJI1 U3y4eHUs [,
JIOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJICTB K HUM, IICUATHBIX H3JaHHA.

4.1.13. Ucnonb30BaTh MpH U3YYECHUU /€T, JOKYMEHTOB, CIIPABOYHO-IIOMCKOBBIX CPEACTB K HUM,
MEYATHBIX M3JaHUK I OCYIIECTBIICHHS BBIITUCOK M HAOOpa TEKCTa COOCTBEHHBIC TEXHHUYECKUE CPEACTBA
0e3 3BYKOBBIX CUTHAJIOB U 0€3 MOAKIIOYEHUS K NHPOPMAITMOHHO-TEJIEKOMMYHUKAIMOHHBIM CETSIM apXuBa
WM apeHIOBATh TEXHUYECKHE CPE/ICTBA apXHUBA.

TAPAHT:

Pemenuem BepxoBHoro Cyma P® or 22 nos6ps 2018 r. N AKIIM18-1006, ocraBieHHBIM 0O¢€3
m3meHeHus OmnpenenenuemM AnemsiuoHHord kojuiernn BepxoBaoro Cyma P® ot 5 depans 2019 r.
N AIUI19-2, nonnyHkt 4.1.14 nHacrosimero Ilopska mpu3HaH HE MPOTHBOPEYAIIMM JIEHCTBYIOIIEMY
3aKOHO/IATENbCTBY B YAaCTH CJIOB "HAa BO3ME3JIHOM OCHOBE" NPUMEHUTENIBHO K CAMOCTOSITEIbHOMY
W3TOTOBJICHHUIO TOJH30BATEISAMU - (PU3UYECKUMH JIMIIAMH COOCTBEHHBIMH TEXHUUYECKHUMH CPEICTBAMHU
KOIHUM apXUBHBIX J€]1, TOKYMEHTOB, IEYaTHBIX U3JaHUN

4.1.14. 3aka3piBaTh IHOO W3rOTABIMBATH CAMOCTOATEIBHO aPEHIYEMBIMH TEXHUYECKHUMH
CpeICTBaMU apXWBa WJIM COOCTBEHHBIM TEXHUYECKHM CPEJICTBOM KOIWW apXWUBHBIX J€J1, JOKYMEHTOB,
MeYaTHBIX U3AaHul B o0beme He O6osee 100 nmucToB (KaApoB, HIEKTPOHHBIX 00Pa30B) B TeUeHUE pabodero
JTHSI Ha BO3ME3HOM OCHOBE Mpu coOMoAeHUN TpeboBaHuil noanyHkToB 4.2.21 - 4.2.25 Tlopsaka.

4.1.15. 3aka3piBaTh KOMHUHU [, JOKYMEHTOB, TEUAaTHBIX U3JaHUN IMOO M3TOTaBIMBATh
CaMOCTOSITEJIbHO KOIHUU JIeJl, IOKYMEHTOB, TICYaTHBIX M3JaHUN BO BHEOUYEPEIHOM TOPAJIKE U (WIIH) CBEPX
o0wvema, yctanoBneHHoro B nojanyHkre 4.1.14 Tlopsiaka, Ha BO3Me3IHOI OCHOBe.

4.1.16. BHOCUTH B YMTaJBHBIN 3aJ1 U BHIHOCUTh MUChbMEHHBIE MPUHAJJICKHOCTH, BBHITTUCKH U3 JIET,
JIOKYMEHTOB, CIIPAaBOYHO-IIOMCKOBBIX CPEACTB K HUM, NI€YATHBIX U3AHUI, KON apXUBHBIX JTOKYMEHTOB,
MeYaTHBIX M3JaHWH, JHUCTHl C MAIIMHOMHMCHBIM TEKCTOM, PYKOIMCHBIA MaTepuall, TPpaHKU HayIHOU
paboThl, COOCTBEHHBIE TEXHUYECKHUE CPEACTBA, HCIOJBb3yeMble TPH HW3YYEHUU eI, JTOKYMEHTOB,
CIIPaBOYHO-TIOMCKOBBIX CPEJICTB K HUM, NE€YaTHBIX W3JAaHUI, KONUPOBAHUU €], JOKYMEHTOB, IEYaTHBIX
W3/IaHU Ha OCHOBAHUH 3asIBJICHHUSI.

4.1.17. llpuBnekatp B ciyyae HEOOXOJUMOCTH K paboTe B YMTATHLHOM 3aJie COMPOBOKIAIOIINX JIHII
B MTOPSIAKE, YCTAaHOBIEHHOM ITyHKTOM 2.2 ITopsnka.

4.1.18. TlpenoctaBusTh apXUBY SK3EMIUISP U3JIaHUS, MOATOTOBICHHOTO C MCMIOJIb30BAaHUEM JEIl,
JIOKYMEHTOB, CITPABOYHO-TIOMCKOBBIX CPEJCTB K HUM, MEUATHBIX M3AaHUH, HAXOAIINXCS HAa XPaHCHUH B
apXuBe.

4.1.19. OOpamarbcsi K PYKOBOJCTBY apXWBa C TMPEIJIOKCHUSIMH, 3aMEUaHUSMH, XKajloO0aMu IO
BOIIPOCAM OpraHu3aluy PaboThl YUTATHHOTO 3ala.

4.1.20. OG:xanmoBaTh OTKa3 B BbIJaye Jel, JOKYMEHTOB, CIPaBOYHO-MIOMCKOBBIX CPEICTB K HUM,
MEYaTHBIX U3JaHUN B COOTBETCTBUH C 3aKOHOATENICTBOM Poccuiickoit denepanum.
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4.2. Tlonb3oBaTens 00s13aH:

42.1. CoOmonarp Ilopsmoxk u pa3paboTaHHBIE Ha €ro OCHOBE JIOKAJbHBIC aKTHI,
perimaMeHTHpyomue padoTy Tmoib30BaTelei C JelamMH, JOKYMEHTaMH, CIPaBOYHO-TIOMCKOBBIMH
CpEICTBAMU K HUM, IIE€YaTHBIMU U3JaHUSIMH B YUTAJIbHBIX 3aJ1aX apXHUBOB.

4.2.2. CnaBaTh Ha XpaHEHHE IIPU BXOJI€ B UUTAJIBHBIM 3a]1 BEPXHIOIO OJIEXKIY, CYMKH pa3MEpOM
6osee 200x300 MM, 30HTBI, TAKETHI M MHBIC PEAMETHI, KpOME YKa3aHHBIX B noAnyHkTe 4.1.16 Iopsiaka.

4.2.3. BHOcUTh B 4YMTaJbHBIA 3aJ] MNpeaMeThl, ykKazaHHble B nojnynkre 4.1.16 Ilopsaka, B
MIPO3paYHOM TaKeTe u (Win) cyMKe pazmepoM He 6omee 200x300 mm.

4.2.4. PeructpupoBaThCs MPU KAXJIOM MOCEHIEHUN B )KypHaJIe y4eTa MOCEIIEHUN YUTAIBHOTO 3aJ1a.

4.2.5. Cobmonars rpaduk paboThl YUTAIBHOTO 3aja M apXUBa, OOIIECTBCHHBIN MOPSI0K, TUIIUHY
U YHUCTOTY B UATAJIBHOM 3aJi€, a TAKXKE MpaBa U 3aKOHHBIE MHTEPECHI IPYTHX MOJIb30BaTeNell 1 pabOTHUKOB
apxuBa. He npoHOCUTH NPOIYKThI MUTAHUS U HAIIUTKU B YUTAIBHBIN 3aJ1.

4.2.6. Ob6ecnieunBaTh EIOCTHOCTh U COXPAHHOCTDH MOJIYYEHHBIX I U3Y4YEHUS JIeN, JOKYMEHTOB,
CIIPaBOYHO-IIOUCKOBBIX CPEJICTB K HUM, IIEUATHBIX U3JaHUM.

4.2.7. CraButh mnoAnNMCh B 3aka3e (TpeOoBaHWMHU) 3a TMOJNyueHUE Jell, JOKYMEHTOB,
CIIPaBOYHO-IIOUCKOBBIX CPEJICTB K HUM, IIEUATHBIX U3JaHUM.

4.2.8. HesamennurenbHO cOOOMmMATh PAOOTHUKY YWTAIBHOTO 3ala apxuBa 00 OOHapyKEHHH
MOBPEXACHUNM WM J1e()eKTOB e, JOKYMEHTOB, CIPaBOYHO-IIOMCKOBBIX CPEICTB K HUM, MEYATHBIX
U3JIaHUI, OTCYTCTBUHM JIMCTOB, HENPABUIbHOW HyMepaluu, HAJUYUMU BIOKEHUN, HE YKa3aHHbIX B
JUCTaX-3aBEPUTEISAX MOTYICHHBIX JIEI.

4.2.9. He noBpexjaTh MOJTY4YEHHbIE Ji€]a, JOKYMEHTBI, CIPaBOYHO-IIOMCKOBBIE CPEACTBA K HUM,
NeYaTHbIC U3/IaHUS, B TOM YHCIIE:

HE [UcaTh Ha JIMCTax Jejl, JOKYMEHTOB, HE MauKaTh, HE pBaTh, HE PE3aTh JIUCTHI JI€], JOKYMEHTOB,
He 3aru0aTh UX yIJIbl, HE BBIPBIBATH JIUCTHI U3 JIeJ, HE IePeKIIabIBaTh JUCTHI B IeaX;

HE BHOCHTHb W3MEHEHHs B TEKCThl JOKYMEHTOB, HE JelaTh Ha JOKYMEHTaX M OOJIOKKax Jel,
YIIAKOBKAaX ayAMOBU3YalIbHBIX TOKYMEHTOB IIOMETHI, HCIIPABJICHNUS, IO {YEPKUBAaHMS;

HE MucaTh Ha JMcTax Oymaru, MHOJOXEHHBIX IOBEpX [eJl, JOKYMEHTOB, HE KaJbKHPOBATh
JIOKYMEHTBHI;

HE BKJIAJbIBaTh B JI€Na, JOKYMEHTHI, YIAKOBKH ayJWOBU3YaJIbHBIX JOKYMEHTOB IIOCTOPOHHHE
IPEeIMEThI, HE OCTAaBIISITH B JIEJIaX 3aKJIaJKH;

HE OCTaBJIATH J€N1a, JOKYMEHTBI OTKPBITBIMH Ha BPEMSI OTCYTCTBMSI IIOJIB30BATENS B UNUTAJIBHOM
3ane;

HE II0JIb30BAThCS KIJIEEM, CKOTYEM, MApKEPOM, NEPHEBOM PYUYKOH, CTUKEPOM, KOPPEKTHPYIOILEN
KHUAKOCTHIO (LITPUXOM), KOIMPOBAJIbHOM OymMaroi, HO)KHULIAMH, IPYTUMH PEXYIIUMU NPEAMETaMU;

HE IepenaBarh Jefia, JOKYMEHTBI JPYTUM I10JIb30BaTeNsAM (32 UCKIIOUEHHEM COIPOBOKIAFOIINX
7M1, yKa3aHHbIX B nyHkTe 2.2 [lopsnka);

He OpaTh Jena, JOKYMEHTHl Y APYTUX MOJIb30BaTeNel (3a MCKIIOUEHHUEM CONPOBOXKIAIOMINX JIMIL,
yka3aHHbIX B yHkTe 2.2 [lopsaka);

HE JIeJIaTh IOMETHI Ha KapTOUKaXx MPH UCIIOIb30BAaHUH KaTaJOrOB;

HE TIEpeCTaBSITh MU HE BBIHUMATh KapTOYKHM M3 KapTOTEYHBIX SAIIMKOB IPHU HCIIOJIB30BAHUU
KaTajoros;

HE MPHUMEHATh (PU3MUECKHE YCUJIMsI, KOTOpble MOTYT NPUBECTH K HApYyLUICHHIO LEIOCTHOCTU
neperieTa e, J0KyMEHTOB.

4.2.10. 3anoaHATE JIUCTHI UCIIOJIB30BAaHUS NOJYYEHHBIX JI€], JOKYMEHTOB, CIIPABOYHO-ITOMCKOBBIX
CPEICTB K HUM (TIpY HAJIMYMM Y HUX JIMCTOB MCIIOJIb30BAHMSI), YKa3bIBas JIaTy MCIOJIb30BaHUs, (GaMUIHIO,
UHHUIHATBI (pa300pUYMBO), XapaKkTep NPOU3BEAEHHON PaOOTHI.

4.2.11. CnaBaTb COTPYJHHMKY YUTAIBHOTO 3aJ1a TIOCJIE OKOHYAHUS PAOOTHI MPH KaXKIOM MOCEIIEHUH
YUTAJILHOTO 3aJ1a JeJla, TOKYMEHTHI, CIIPaBOYHO-TIOMCKOBBIE CPEICTBA K HUM, TIeUaTHbIE N3/IaHUSs.

4.2.12. He BBIHOCUTBH M3 YHUTAJIBHOIO 3aJ1a JI€Na, JTOKYMEHTHI, CIIPABOYHO-IIOUCKOBBIE CPEJICTBA K
HUM, [1eYaTHbIE U3aHUs, KOMTUU (OH/IAa TIOJIb30BaHUSI.
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4.2.13. Cobmronath TpeboBaHUs pabOTHI ¢ 000PYIOBAHUEM, YCTAHOBJICHHBIM B UNTAIIBHOM 3aJI€.

4.2.14. He mnpou3BOAUT, Ha KOMIBIOTEpPAX YWUTAJBHOTO 3ajla apXuBa KOMUPOBAHUE U
MOIU(UKAIMIO SJICKTPOHHBIX PECYpPCOB, HE 3arpyXaTb W HE YCTaHABJIMBATH MPOTPaMMbI, HE BHOCHTH
U3MEHEHHUs B (aillIoByI0 CTPYKTYpy M HE MEHSTh CTPYKTYPY PACHOJIOKEHUS ManoK, HEe HCIONb30BaTh
KOMITbIOTEPBI YUTAIBHOTO 3aJia apxuBa JUTSt nepeaadu uH(pOopMaIun yepe3
MH(GOPMaILIMOHHO-TEIEKOMMYHHUKAIIMOHHbIE CETH, HE BBITPYKaTh C HUX HHPOPMAIMIO HAa CbEMHBIC
HOCUTEJIH.

4.2.15. He 3axoauTh B CIyXEOHbIE IOMEUICHHUS AapXWBa, HE IIOJIb30BAaThCS CIIY)KEOHBIMH
KapTOTEeKaMHU, CIy>KeOHbIMU TeleOHAMM, a TaKKe TEXHHMYECKUMHU CpPEACTBAMH apXuBa, HAXOISIIMMHCS
BHE IPEJICIIOB YUTAIBHOTO 3aJ1a.

4.2.16. He mnepenaBarb MNponmycK B YHTAIBHBIA 3a] JPyroMy JuIy (3a HUCKIIOYCHHEM
COMPOBOXKAAIOUIUX JIMII, YKa3aHHBIX B nyHkTe 2.2 [lopsaka).

4.2.17. 1lpu HEBO3MOKHOCTH MOCEIICHHS YUTAIBHOIO 3aJ1a B TEYEHHE CPOKa, HA KOTOPBIN BbIJIaHbI
nena, JTOKYMEHTHI, Me4YaTHbIE M3JaHus, COOOINAaTh B apXWB VISl MPOJJICHUS CPOKAa MX HAXOXKJICHUS B
yuTajabHOM 3aie (He Oonee yeM Ha 10 pabGoumx aHew). Eciu Takas mpocb0a OT MOJb30Barelis HE
MoCTyTalia, mof00paHHbIe JeNia, JOKYMEHTHI, IeYaTHbIC W3/IaHUS BO3BPAIIAIOTCS B apXUBOXpaHIIIHAIIE 63
YBEJIOMJICHHSI TIOJIb30BATEIIA.

4.2.18. Coobmate B apxuB 00 M3MEHEHUHU CBEIECHUH, OO0S3aTENBbHBIX K YKA3aHUIO B aHKETE
MOJIb30BaTENs, pabOTAIONIETO B YUTAJIBHOM 3ajie, MPU IEPBOM IOCIE TAaKOTO W3MEHEHUS IMOCEIICHUU
YUTAJILHOTO 3aJ1a apXHUBA.

4.2.19. BeImonHATh 3aKOHHBIC TPeOOBaHHUS PAOOTHUKOB apXWBa, OXPAHHOW W TOKApHOU CITykO
apxuBa.

4.2.20. [TpeapaBisiTh COTPYTHUKY OXPAHHOW CITY>KOBI apXHBa IO €ro TPEOOBAHHIO MUMEIOIIHECS Y
MI0JIb30BATENS MAaTEPHAJIbI M IPEIMETHI, YKa3zaHHbIe B roanyHkTe 4.1.16 Iopsnka.

4.2.21. Ilpu xonmupoBaHWM J€J, JTOKYMEHTOB, MEYATHbIX M3AAHUM TEXHUUECKUMHU CPEICTBAMU
apXuBa yKa3bIBaTh NpHU O0GOPMIICHHH 3aKa3a Ha KOIHMPOBAHUE IMEpPeueHb KOMUPYEMBIX Ael, JOKYMEHTOB,
MEYaTHBIX HW3JaHUN C YyKa3aHHEM HX apXUBHBIX MHUGPOB, oObeMa KOMUPOBAHUSA, KOJIMYECTBA
9K3EMILISIPOB, BUA KOMHI, TEXHUYECKHUX MTapaMeTPOB KOTTUPOBAHMS.

TAPAHT:

Pemennem BepxoBHoro Cyma P® ot 22 nHos0ps 2018 r. N AKIIM18-1006, octaBineHHBIM 0e€3
m3meHeHus OmnpeneneHruemM AnemusiuoHHorW kojuiernn BepxoBHoro Cyma P® ot 5 despans 2019 r.
N AIUI19-2, noanyHkt 4.2.22 nHacrosimero Ilopsaka mpu3HaH HE MPOTHBOpEYAIIMM AECHCTBYIOLIEMY
3aKOHOJATEIBCTBY B YAacCTH CJIOB '"3aKJIIOYaThb JOrOBOP C apXMBOM Ha OPraHM3alMI0 KONHUPOBAaHMSA"
MIPUMEHHUTEIBHO K CaMOCTOSITEIbHOMY H3TOTOBJICHHUIO IOJIb30BATEISIMU - (DU3MYECKHMM JIMLIaMU
COOCTBEHHBIMU TEXHHUUYECKUMH CPEICTBAMU KOMMIA apXUBHBIX J€J1, JOKYMEHTOB, IEYaTHBIX M3/1aHUi

4.2.22. Tlpu caMOCTOSTEIbBHOM KONMPOBAaHUU JI€J, TOKYMEHTOB, MEYaTHBIX W3JIaHUI 3aKI0YaTh
JIOTOBOP C apXMBOM Ha OpPraHU3aIUI0 KOMMPOBAHMS JeJl, JOKYMEHTOB, MT€YaTHBIX W3JJaHUH COOCTBEHHBIM
TEXHUYECKHUM CPEJICTBOM WMJIM apeHyeMbIM TEXHUUYECKUM CPEICTBOM apXHBa.

4.2.23. IIpou3BOAUTH CAMOCTOSATEIHHOE KOIMPOBAaHNE COOCTBEHHBIM TEXHUUYECKUM CPEJICTBOM WIIH
apeHyeMbIM TEXHMUYECKHUM CpPEJICTBOM apxuBa €, JOKYMEHTOB, MEUYaTHBIX M3JaHUM B CIELMAIBHO
OTBEJICHHOM(-bIX) apXWBOM MJI 3TUX Iesield Mecre(-ax), B MPUCYTCTBUU pabOTHUKA apXHBa, KOTOPBI
o0ecreynBaeT MOATOTOBKY JeJl, JOKYMEHTOB, N€UYATHBIX M3JaHUN JUIsI KOMMPOBAHUSA U UX COXPAHHOCTb B
Ipolecce KOMUPOBaHMSI, KOHTPOJIb 3@ COOJIIOIEHUEM YCIOBUN KOMTUPOBAHUS.

4.2.24. Hcnonb3oBaTh MpPH CaMOCTOATEIBHOM KOMUPOBAaHMU COOCTBEHHOE OECKOHTAKTHOE
MOOUJIbHOE KOMUPYIOLIee TEXHUYECKOE CPEICTBO O€3 IITaTUBOB, CbEMHBIX 0OBEKTUBOB U OCBETUTEIHLHOTO
oOopynoBanusi (Hampumep, TenedoH, QoToanmapar, IUIAHIIETHBIH KOMIIBIOTEP) C BBIKIIOYEHHBIMU
(GYHKIUSAMH  BCOBIIIKA W TOJAa4M 3BYKOBBIX CHTHAJOB. 3amperiaercs MNpUMEHEHHE COOCTBEHHBIX
KOHTaKTHBIX TEXHUUYECKUX CPEICTB (B TOM YMCIIE, PYUYHbIE, IUIAHIIETHBIE, IPOTSAAKHBIE CKAaHEPHI, KOIIHUPHI),
(GUKCUPYIOIUX M HPWKHUMHBIX YCTPOWCTB, MOJPYYHBIX CPEJICTB W (PU3MUECKUX YCHWIHUH, KOTOpHIE
OKa3bIBAIOT HETaTUBHOE BIIMSHNE HA PU3NUYECKOE COCTOSTHUE JIEN, JOKYMEHTOB, I€YaTHBIX U3/1aHUH.
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Wndopmarust 06 H3MEHEHHSX:
Hoonynxm 4.2.25 usmenen ¢ 30 aseycma 2021 e. - [lpuxas Pocapxuea om 9 uons 2021 2. N 51

CMm. npedvloyuyro pedaKyuio

4.2.25. He ocymecTBisiTh CaMOCTOSITEIBHOE KOMMPOBAHUE TMOJJIMHHUKOB JI€Jl, JOKYMEHTOB,
MEYaTHBIX W3TaHUH:

MMEIOIINX KOMUU (OH/IA TIOJIb30BAHUS;

OTHECEHHBIX K KaTerOpUH 0CO00 IIEHHBIX;

MIPU3HAHHBIX HAXOISAIIMMUCS B HEYIOBJICTBOPUTEILHOM (DPU3UYECKOM COCTOSIHUHM B COOTBETCTBHUH
C TOPSAKOM TMpU3HAHUS JTOKyMEHTOB ApxuBHOro ¢onma Poccuiickori denepanuu HaXOASIMIMMUCST B
HEY/IOBJICTBOPUTEIHFHOM (DU3MYECKOM COCTOSTHUHU 4

C YracarmuiuM TEKCTOM, IIPU HAJIMYUKM NMUTMEHTHBIX MATEH, KOPPO3UU KEIE30-TAIJIOBBIX YEPHUJI,
HapYIIEHUs CBS3M KPAaCOYHOTO CJOSI C OCHOBOM (pacTpecKuBaHUE, OCHINH, MOPOILIEHUE), HA JIOMKON
Oymare, Ha KaJbKe, UMEIOIINUX CYpPTYYHbIE U BOCKOBBIE T€YaTH, TOBPEKICHHUE TeperuieTa (packo 0JIoka,
HapyIlIeHUE IIUThS, BBINAJICHUE JHCTOB), KOPEIIOK, KOTOPBIA HE TMO3BOJISIET PACKPHITH JIEJI0 Ha POBHOM
MOBEPXHOCTHU, HE IPUUMHSS [IPU STOM MOBPEKICHUIN NEPEIIETY U CAaMOMY JIENYy.

* Tpukas OenepanpHOTO apXUBHOTO areHTcTBa OT 25 mroHs 2020 1. N 75 "O6 yrBepknerun Ilopsimika mpu3HaHHS
JIOKyMeHTOB ApxuBHOTO (hoHIa Poccuiickoii Denepariin, HAXOASIIMMHUCS B HEYIOBJICTBOPUTEIHHOM (PHU3UUCCKOM COCTOSTHHA"
(3apeructpupoBad MuntocroMm Poccun 4 asrycra 2020 r., peructpaunoHsslii N 59164).

4.2.26. Yka3pIBaTh P MyOJIMKALMH JIE]I, JOKYMEHTOB UX apXUBHBIC MIH(PHI.

4.2.27. TllpenocTtaBnaTh apxuBy OubOnuorpaduyeckue JaHHBIE ITYONUKaIMi, ajapeca
UHTEPHET-PECYPCOB, IOJATOTOBJIEHHBIX C MHCIIOJIB30BAaHUEM [, JIOKYMEHTOB, CIIPaBOYHO-IIOMCKOBBIX
CPEICTB K HUM, IMEYaTHBIX U3AaHU, HAXOASIINXCS HA XpaHEHUU B apXUBE.

Ipunoxkenne K [opsiaky
(pexomeHayemblii 00pa3zen)

HazBaHMe T'OCyIapCTBEHHOI'O (MyHMUMIIAJIBHOTO) apxmuBa
Ieno nojabss3oBaTessa N
AHKeTa noJjbsoBaTeNs, paborammero B YMTANLHOM Baje

dammiamsa

Vims

OTyecCcTBO (IpM HaAJMUUM)

IlaTa poOXIOeHUA

I'paxmancTBO

MecTo pa®oTe (y4ueOnl) M OOJDXKHOCTE (IpM HAJIMUUM)

oY U b W N

(moylHOe Ha3BaHME YUpeXIeHMs, eI'0 IIOUYTOBEI alpec U anpec
BJIEKTPOHHEI IIOUTH, TeJleQOH)
7. Obpa3oBaHMEe, YydUYeHOe 3BaHMe, ydeHas CTeleHb (Ipu HaJluduu)

8. OcHOBaHMEe IJig NPOBEHOEHMUS MCCIJENOBAaHUS

(HanmpapJieHMEe opTraHM3alUUM WIIU
10 JIMYHOMY 2RasBJIEHUI)
9. Tema, XPOHOJIOTMUECKME PaMKU

10. Lenp paboTH
11. Apgpec perucTpaluuM IO MECTY XUTeJILCTBa (NpeOhHBaHMA)
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12. Apgpec QaxkTMUECKOT'O MNPOXMBaHMUSA

13. HoMep KOHTAKTHOTO TejiehoHa (MIpM HAJIUUIUN)
14. Apgpec DBJIEKTPOHHOM MNOUYTH (IPM HaJIWUUUN)

15. Bum, cepus, HOMEp M ImaTa OOKYMEHTa, YIOOCTOBEepSolero JIMUHOCTL, a TakKxe
OpTaH, BHIOABIMM OOKYMEHT

16. dammnus, MMS, OTUECTBO (IPM HAJIMUMM) COINPOBOXIAKIMEITO JMIla

Ob6ga3aTeJibCTBO—CcOoTIJlalleHe

A, ’
(baMmnmsa, uMda, OTUECTBO (OPM HAJIWUYUU)

O3HakKOMJIEH C [IOpPAIKOM MCIHOJIB30BAHMSA aPXMBHEIX IOKYMEHTOB B T'OCYyIapCTBEHHEIX

M MYHMUMIAJBHEIX apxmuBax Poccurickoy demepaumy, YTBEPXIOEHHEIM I[IPMKA3Z0M
Pocapxuea or 01.09.2017 N 143, m 00sa3yKHChb €I'O BHIIOJHATH.

5 coryaceH Ha 00paboTKy MOMX I[I€PCOHAJIbHBIX IaHHHX, YKa3aHHHX B
aHkKeTe, I[IOCPENCTBOM BHeCEeHMS B MHOOPMALIMOHHYK 0as3y IaHHBIX, B COOTBETCTBUU
c demepasbHHEM 3aKoHOM oT 27.07.2006 N 152-03 "O nepcoHaJbHEX HaHHHX" °.

06sa3ynch COOJIIATE PeXuM KOHQMIEHLMAJIbBHOCTM B OTHOUEHMM CTaBUIEeM MHEe
M3BECTHOM MHOOPMALIMM, MCIIOJIL30BaHME M PACIPOCTPaHEHMEe KOTOPOM OI'PaHMUeHO
3aKOHOIATeJILCTBOM Poccuiickoy demepaluniu.

" " 2 O I‘
[NOINNCH
IOOJIXKHOCTH, COTPYyIHMKA IIOONNCH pacumdpoBka MNOIAIMCHU
apxmuea
" " 2 O i

> CobOpanue 3akonomatenscTBa Poccuiickoit @enepanuu, 2006, N 31, ct. 3451; 2009, N 48, ct. 5716; N 52, cT. 6439;
2010, N 27, ct. 3407; N 31, cr. 4173, 4196; N 49, cr. 6409; 2011, N 23, ct. 3263; N 31, ct. 4701; 2013, N 14, ct. 1651; N 30,
cT. 4038; N 51, ct. 6683; 2014, N 23, cr.2927; N 30, cr. 4217, cr. 4243; 2016, N 27, ct.4164; 2017, N9, c1. 1276, N 31,

ct. 4772.
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