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[Ipuka3 denepanpHoro apxuBHoro arenrcTsa ot 2 mapta 2020 r. N 24 "O06 yrBepxaeHuu [IpaBun
OpraHM3al1 XpaHEeHUs, KOMIUIEKTOBAHHUS, yYETAa U UCII0JIb30BaHUs JOKYMEHTOB ApXUBHOIO (hoHAA
Poccuiickoii @enepaiuu 1 Ipyrux apXUBHBIX JOKYMEHTOB B FOCY/AapCTBEHHBIX U MYHHUIIUIATIbHBIX

apxuBax, My3esx 1 OuOIMoTeKax, HayqHbIX opraHu3auusix” (C U3SMEHEHUSIMU U JJOTIOJTHEHUSIMHU )

C u3MeHeHHMSIMH U IOMIOJTHEHUSIMH OT:

26 centsiopst 2022 r.

B cootBercTBuuM ¢ nyuktoMm 2 uyactu | crateu 4 @enepanbHOro 3akoHa ot 22 oktsa0ps 2004 r.
N 125-®3 "O6 apxuBHoM aene B Poccuiickori @enepanun" (Cobpanue 3akoHomaTeabcTBa Poccuiickoi
Oepnepauun, 2004, N 43, cr.4169; 2018, N1, ct.19), nognyukrtom 1 nynkra 6 Ilomoxenus o
®denepaaibHOM ApXUBHOM areHTCTBE, yTBEpKIAeHHOro Ykazom IIpesuaenta Poccuiickoit @enepanuu ot 22
utons 2016 r. N 293 "Bonpocel @enepansHoro apxuBHoro areHtctBa" (CoOpaHue 3aKOHOIATEIHCTBA
Poccuiickoit ®eneparuu, 2016, N 26, ct. 4034; 2018, N 52, c1. 8239), npuka3biBao:

yTBEpAUTHh Tpuiaraembie [IpaBuia opraHu3zanuu XpaHEHHUs, KOMIUICKTOBaHHS, Yy4yeTa U
UCIIONIb30BaHUsl JIOKyMEHTOB ApxuBHOro @Qouaa Poccuiickoit ®exepanu uU JAPYyruX apXUBHBIX
JOKYMEHTOB B TOCYIApCTBEHHBIX M MYHHIIMIAIBHBIX apXWBaX, My3esX W OHOIMOTeKaX, HAyIHBIX
OpraHHu3aIHsIX.

PykoBogurens A.H. Aptuzos

3apeructpupoBano B Muntocte PO 20 mas 2020 r.
Peructpanuonnsiii N 58396

YTBepxKIeHbI

nprukazom PdeaepajbHOI0 apXUBHOIO
areHTCcTBa

ot 2 maprta 2020 r. N 24

IMpaBuia
OPraHM3alMU XPAHEHUs, KOMILIEKTOBAHHS, Y4eTa H HCI0/1b30BAHUSA IOKYMEHTOB APXUBHOI0
¢onna Poccniickoit @enepanum U Apyrux apXuBHbIX JOKYMEHTOB B IOCYy1apCTBEHHbIX H
MYHMUIMIAJIbHBIX apXUBaX, My3esiX H OM0IHOTEeKaX, HAYYHbIX OPraHUu3aALMAX

C n3MeHeHHSIMH H JT0NOJTHEHUSAMH OT:

26 ceHTsa6ps 2022 1.
T'APAHT:

Cm. Metonunueckue pekoMmennauuu K [lpaBunam opraHu3anuu XpaHEHHUs, KOMIUIEKTOBAHMS, y4eTa U

UCIONIb30BaHUsl JOKYMEHTOB ApxuBHOro ¢onna Poccuiickort @Denmepanuu U JIPYyruxX apXUBHBIX
JOKYMEHTOB B TOCYAApPCTBEHHBIX W MYHHIIMTIATHHBIX apXWBaxX, My3esiX W OMOIMOTEeKaX, Hay4HBIX
opranuzanusx. Tema 1.2. [Tnana HUOKP

1. OcHOBHBIE MOJIOKEHU A

1.1. IlpaBuna opraHu3alMy XpaHEHUs, KOMIUJIEKTOBAHMS, y4eTa M HCIOJIb30BaHUSI OKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit ®@enepauuu U Jpyrux apXMBHBIX JTIOKYMEHTOB B TOCYAApPCTBEHHBIX U
MYHUIIUTIATBHBIX apXHWBaX, My3esiX M OHWOIMOTeKax, HaydHBIX oOpraHuzanmusx (mamee - IlpaBuia)
pa3paboranbl B cooTBeTCTBUU ¢ DesiepanbHbiM 3akoHOM OT 22 okTs10pst 2004 r. N 125-®D3 "O6 apxuBHOM
nene B Poccuiickoit ®@enepanun" (Cobpanne 3akoHonatenbcTBa Poccuiickonn deneparuu, 2004, N 43,
cT. 4169; 2018, N1, cr.19) (nanee - denepanbubiii 3akoH N 125-03) u pacnpocTpaHsoTcs Ha
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roCyJapCTBEHHbIE M MYHHUIUINAIbHBIE AapXUBbI, TOCYJAPCTBEHHbIE M MYHUIMMNAIbHBIE MYy3€U H
OuOIMOTEeKH, a Tak)Ke HayyHble OpraHu3aluy, BKJIIOYCHHbIE B I€pEUYeHb HAayYHbIX OpraHU3alui,
OCYIIECTBIISIOUINX TIOCTOSHHOE XpaHEHUEe TOKYMEHTOB ApxuBHOTO (oHma Poccuiickoit deneparum,
yTBepKaeHHbIN [IpaBuTensctBom Poccuiickoit denepanu : (manmee - Hay4HBIC OPTaHU3AIIUN), KOTOPHIC B
COOTBETCTBUM C 3aKoHOHaTenbCcTBOM Poccuiickoil Penepanyu OCYIIECTBISAIOT IMOCTOSHHOE XPaHEHHE
nokymeHToB ApxuBHoro ¢ouna Poccuiickoit ®denepainuu, a Takke BPEMEHHOE XpaHEHHE OTAEIbHBIX
KaTeropuil apX1MBHBIX JOKYMEHTOB.

1.2. 'ocynapcTBeHHBIE U MYHULIMIIAJIBHBIE APXUBBI, TOCYJAPCTBEHHBIE U MYHULIMIIAJIbHbIE MYy3€U U
OMOMMOTEeKH, HAYYHBIC OpPraHU3alKy (Jajiee - ApXUBbI) OCYIIECTBIISIOT XPAHCHUE, KOMIUICKTOBAHUE, yUET
U UCIOJb30BaHUE JOKyMEHTOB ApxuBHoro ¢onaa Poccuiickoit denepanuu u Apyrux apXUBHBIX
JOKYMEHTOB (J1ajiee - apXWBHBIC JOKYMEHThI) B COOTBETCTBHHM C TPEOOBAaHUSIMHU 3aKOHOIATEIHCTBA
Poccuiickoit deneparuu, 3aKOHOJATEILCTBA COOTBETCTBYIOMIErOo cyObekTa Poccmiickoit ®Denepanmw,
HOPMATUBHBIX TPAaBOBBIX aKTOB YIOJHOMOYECHHOTO (eAepabHOIO OpraHa HCIOJHUTECIHHOW BIIACTH B
chepe apXHBHOTO Jeja M JEJONPOU3BOJCTBA, YIOJIHOMOYEHHBIX OpPraHOB MCIIOJHUTEIBHONW BIACTH
cyonekToB Poccmiickoii Denepanuu B cepe apXHBHOTO JIeIa, OPraHOB MECTHOTO CaMOYIIPABJICHUS H
HacTosimumu [IpaBunamu.

1.3. B mnacrosmux IlpaBuiiax HCHONB3YIOTCS TEPMUHBI M ONpPEIEICHUs, NPUMEHSIEMBbIC B
@enepansaom 3akoHe N 125-@3 u B DenepanbiHom 3akone oT 27 wuronst 2006 r. N 149-03 "O6
uHpopManuu, HHPOPMAMOHHBIX TEXHOIOTUAX U 0 3ammre nHpopmanun" (CodpaHne 3aKOHOAATEIHCTBA
Poccuiickoit @enepamuu, 2006, N 31, ct. 3448; 2019, N 12, ct. 1221) (manee - denepanbHbIii 3aKOH
N 149-®3).

1.4. Ilpu Hanmuuuu B apxuBe WH(MOPMALMOHHONW CHUCTEMBI, COOTBETCTBYIOLIEH TEXHHUYECKUM
TpeOOBaHUSM, YCTAaHABIMBACMBIM YIIOJHOMOUYECHHBIMUA (eaepaIbHBIMA OpraHaMU HMCIOJHUTEIbHOMN
BracTd B chepe HMHYOPMANMOHHBIX TEXHONOTHII M HMH(OPMAIMOHHOM OE30MACHOCTH -, apXHB
OCYIIECTBIISIET XpaHEHWE, KOMIUICKTOBAHWE, YYET W HCIOJb30BaHUE apXHBHBIX JIOKYMEHTOB C
UCTIONIb30BaHUEM TaKOW WH()OPMAIIMOHHON CUCTEMBI.

1.5. ApxuB B COOTBETCTBUM C TOPSJIKOM, YCTAaHOBJICHHBIM YIIOJHOMOUYEHHBIM (heepaibHbIM
OpraHOM HCIIOJIHUTEIBHONW BIAacTH B cdepe apXUBHOTO Jela U JAENONPOU3BOJACTBA, NPEIACTABISIET B
COOTBETCTBYIOIIMI YITOJTHOMOYEHHBIN OpraH UCTIOJHUTEIHLHON BIACTH B CPepe apXUBHOTO Jea:

YUeTHBIE CBEJIeHUs 00 00beMax apXUBHBIX IOKYMEHTOB, XPaHSIINXCS HETTOCPEACTBEHHO B apXHBE,
¥ B HCTOYHMKAX €0 KOMILUICKTOBAHHS ~;

CTAaTHUCTUYECKYI0 MHGOPMAIIMIO O pe3yabTaTax NESATENbHOCTH MO XPaHEHHUIO, KOMIUJIEKTOBAHHUIO,
YYETY U UCIIOJIb30BAHUIO apXUBHBIX IOKYMEHTOB.

I1. Opranusanusi XxpaHeHusi JOKYMEHTOB B apXHBe

2.1. ApxuBHbBIE JJOKYMEHTbI B apXHUBE€ CHCTEMAaTU3UPYIOTCS MO HUCTOPUYECKU U (MJIM) JIOTHYECKH
CJIOKMBUIMMCSI KOMIUIEKCAM JOKYMEHTOB - apXMBHBIM (OHAaM, 00BbEIMHEHHBIM apXWBHBIM (POHIAM U
APXUBHBIM KOJUIEKIIHSIM.

2.2. ApxuBHbll (HoHI (QopMUpYETCS U3 apXMBHBIX JTOKYMEHTOB, 0Opa30BaBIIMXCS B Ipolecce
NEeSTENIbHOCTH (3KU3HENIEeATEIbHOCTH) COOTBETCTBYIOIIETO TOCYJAapCTBEHHOIO OpraHa, OpraHa MECTHOIO
CaMOYIPAaBJIEHUS, OPTaHU3AlUH, TPAXKIaHUHA, CEMBHU, POAA.

2.3. B nensix pauMoHaJbHOCTH XpaHEHHs, KOMIUIEKTOBAHUS, Y4€Ta U MCIIOJIb30BaHMS apXUBHBIX
JIOKYMEHTOB JI0ITycKaeTcs (OpMUpOBaHUE:

00BEAMHEHHOTO apXMBHOTO (OHNA - U3 ApXUBHBIX JIOKYMEHTOB, 0Opa30BaBIIUXCS B IpOIECCEe
NeSITebHOCTH JIBYX M OoJyiee OpraHu3alii, JeiCTBOBABIIMX Ha OINPENEICHHOW TEpPUTOpUU U (WIIH)
00BETMHEHHBIX OJHUM OOBEKTOM JESATEIHLHOCTH, OpraHa TOCYJapCTBEHHOW BIIacTH (opraHa MECTHOTO
CaMOYNpaBJIEHUs1) M  IOJBEJOMCTBEHHBIX €My  OpraHM3aluii, [pPaBONPEIIECTBEHHUKOB U
IIPAaBONPEEMHHUKOB, a TakXe JBYX U 0oyiee YelIOBEK, CBS3aHHBIX MEXIy COO0OH pOACTBEHHBIMH,
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npo¢eCCHOHATBLHBIMH UM TBOPYECKUMU CBSI3SMU;

apXMBHOM KOJUIEKLIMHU - U3 Pa3pO3HEHHBIX apXUBHBIX JOKYMEHTOB, OObEAMHEHHBIX 110 OJJHOMY WU
HECKOJIbKUM MPHU3HAKaM (TeMaTHYeCKOMY, 00bEKTHOMY, aBTOPCKOMY, XPOHOJIOTUYECKOMY WIIHA APYTUM).

2.4. Ucnonbs3oBaHue HEPOHIOBOH OpraHu3allMy apXUBHBIX JOKYMEHTOB JOIYCKAaeTCs TOJIBKO B
OTHOLIEHHUHU ayJMOBU3YaJIbHBIX JJOKYMEHTOB.

2.5. ®oHpoBas NPHUHAICKHOCTh APXMBHBIX JOKYMEHTOB apXMBHOIO (OHAA, OOBEIUHEHHOTO
aApXUBHOTO (JOHJA UM aPXHBHOW KOJICKIIUU MOXKET OBITh M3MEHEHa (IIPOU3BEICHO Mepe)OHIUPOBAHNE)
B Cllyyae OOHapyKeHUsl OLIMOOK MPH UX NEePBOHAYAIBHOM (POHAUPOBAHUM.

HcTopruyecku ClI0KUBIIASICS apXUBHAS KOJUIEKLIUS TIepeOHIMPOBAHUIO HE MOIICKHUT.

2.6. JIoKyMeHTbI, SBISIOIIMECS BXOAALIMMM, OTHOCATCA K AapxuUBHOMY (oHay TOro
¢donno00pazoBarTens, KOTOPhIH UX MOTYUHIL.

JIOKyMEHTBI, ABISIOIIMECS UCXOMAUIMMU KONMSAMHU (OTIYCKaMHU), OTHOCSATCS K apXUBHOMY (DOHIY
¢donn000pazoBaress, KOTOPBIN ABISAETCSA UX CO3/1ATEIEM.

JIOKyMeHTbl BHYTPEHHEIro oOpallleHHsl OTHOCATCS K apXUBHOMY (GoHIy (oHaoo0pa3oBatels, B
KOTOPOM OHH CO3JIaHBI.

2.7. B ciyuae peopraHu3zaliy WK JUKBUJIAIMKM OPraHU3aLUK 3aKOHYEHHBIE JEJIO0IPOU3BOACTBOM
Jena BKJIIOYAIOTCS. B €€ apXUBHBIA ()OHJ, HE3aKOHYEHHBIC Jeja, NEepedaHHble i OKOHYAHUS
JIeJIOTIPOU3BOICTBOM B OpraHU3ALUIO-IIPABONPEEMHHUK, BKIIIOYAIOTCS B ApXUBHBINA (DOH]T TOCIIEAHUMH.

2.8. B apxuBHbI (OHJ oOpraHuszaluM, KpoMe JOKYMEHTOB, OOpa3oBaBLIMXCS B IIpOLECCE
NeSITeIbHOCTH (KU3HEIESITeIbHOCTH) OPraHU3alM1, BKIFOYAIOTCS ApXUBHBIE JOKYMEHTBI:

NPEJCTaBUTENLCTB, (PUITNATIOB, MHBIX 000COOJICHHBIX TOPa3ICICHII OpraHn3alny;

KOJIJIETHAJIHBIX OPraHOB OpPTraHU3alHHY;

oOpa3oBaBIIMECs B  JESATEIBHOCTH CcOOpaHUl  (KOMUTETOB) KPEAUTOPOB, BPEMEHHOIO,
aJIMUHUCTPAaTUBHOTO, BHELIHEr0, KOHKYPCHOIO, (DPMHAHCOBOI'O YIPABIAIOLIET0, IPEI0CTaBUBLIMX
o0OecrieyeHUe JUI BO BpEMs MPOXOXKACHUS INPOLENYyp, NPUMEHSIEMBIX B Jiele O OaHKPOTCTBE K
OpraHM3alyH - JOJDKHUKY;

CO3/IaHHBIE MIPHU OpraHU3alMM IPO(COIO3HBIX OpPraHU3AlNN, OCYHIECTBIAIOMINUX AESTEIBHOCTD 0
BeTymenust B cuny @enepanpHoro 3akoHa oT 19 mas 1995 r. N 82-@3 "OO6 o00mecTBeHHBIX
o6beuHeHIIX"

Ha3HAUYEHHON B OpraHU3alluy JIMKBUIAIIMOHHON KOMUCCHM (JIMKBUIATOPA).

2.9. Ilpy HanM4YuKM HA XpaHEHUH B apXHMBE apXUBHOrO (POHa OPraHU3AlMK HOBBIA apXUBHBIN (OH]
CO3/a€eTcs B CIIydasix:

M3MEHEHUs TpopuIIst ee JesITebHOCTH;

U3MeHeHHs (OpMbI COOCTBEHHOCTHU €€ UMYIIECTBA.

W3 apXuBHBIX JTOKYMEHTOB IOCYAAapCTBEHHOW WJIA MYHULHIIAJIBHON OpraHU3allMH, ITOJBEPTIIEHCS
npeoOpa3oBaHUIO ¢ U3MEHEHHEM (POPMbI COOCTBEHHOCTH €€ UMYIIECTBA, U APXUBHBIX JOKYMEHTOB BHOBb
CO3/JIaHHOM OpraHU3allUK-IIPABONIPEEMHHKA JIONycKaeTcs (OpMHUpOBaHHE OOBEIUHEHHOIO apXUBHOIO
¢doHIa B cioyyae mepeiayd apXUBHBIX JOKYMEHTOB OpPIraHU3allMU-TPABOIPEEMHUKA B TOCYJapCTBEHHYIO
WM MyHUIMIIAJTBHYIO COOCTBEHHOCTD.

I11. TpeGoBanus K 31aHUIO U IOMELIEHUSIM ApXUBa

3.1. ApxuB pa3memaercs B 3MaHUH(sIX) U (WJIM) OTIACIBHBIX MOMEMICHUSAX 37aHus. OCHOBHBIC
MOMEIIEeHUs], MpeJHa3HAuUCHHbIC Ul XPAHEHUs, yueTa, KOMIUICKTOBAHUS M HUCIOJIb30BAHUS APXHUBHBIX
JOKYMEHTOB, M BCIIOMOTraTejibHble (aJIMUHUCTPATUBHO-XO3SIIICTBEHHOIO, TEXHUYECKOTO M OBITOBOTO
Ha3HAYEHUs), JOJDKHBI COOTBETCTBOBATH TPeOOBaHUSAM, yCTaHOBIEHHBIM rnaBoil V IlpaBui, a Taroke
OOGIIIME TPEBOBAHHSIMH GE30MACHOCTH K OOIIECTBEHHBIM 3IAHUSIM M COOPYKESHHSM °.

CocraB, pacnojioxxeHue, o0OpYyJOBaHUE IOMEIIEHUI OCHOBHOTO HAa3HAYECHHs 3/IaHHUS apXuBa
JOJKHBI  00€CIeuynBaTh COXPAHHOCTh APXUBHBIX JIOKYMEHTOB Ha BCEX YydyacTKax paboThl C HUMH,
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COOJIIOJICHNE TEXHOJIOTHUI apXHMBHBIX palOT, a TaKKe ONTUMAIbHOE B3aWMOJICHCTBHE MOJIpa3/eIeHUi
apxuBa. K nomemeHusmM 0OCHOBHOIO Ha3HAYEHUS OTHOCSTCS:

apXMBOXPAHWINILA;

pabouue nomenieHuss pabOTHUKOB apXHBa;

NOMEIIEHUS I IpUEMa UM BPEMEHHOI'O XpaHEHMs, [UIsl aJanTallMM apXHUBHBIX JOKYMEHTOB K
HOBBIM YCJIOBHSIM XpaHEHHMS IOCIIE UX NepeMeIeHus (aKKJIMMaTU3aLun);

MOMEIICHUS ISl U30JISILIUH, 1e3UHPEKINH U IE3UHCEKIIUH MOPAKEHHBIX apPXUBHBIX JOKYMEHTOB;

HOMEIIEHUS 17151 00eCIbIIIMBaHMs, IIepeIlieTa U PeCcTaBpallii apXUBHBIX JOKYMEHTOB,;

MOMEIICHUS [T KOMPOBAaHUS U (OTOpECTaBpalliil apXUBHBIX JTOKYMEHTOB, 00pabOTKH IUICHKU U
IIPOBEJCHUS TEXHUYECKOIO KOHTPOJISI ayIMOBU3YaJIbHBIX JOKYMEHTOB;

IIOMEILEHUS JJIs1 XPAaHEHUs YYETHBIX JOKYMEHTOB;

YUTAJIBHBIM 34l C y4YacTKaAMHM BBIIAYU JI€J1 MU CIPABOYHO-IIOMCKOBBIX CPENCTB, BPEMEHHBIM
XpaHuIumeM (IPOCMOTPOBBIN 3ail, KOMHATHI MPOCITYHIMBaHUS (POHOJOKYMEHTOB) (Hajiee - YMTAIbHBINA
3ai);

MOMEILEHUSI KaTaJloroB WM IpU OTCYTCTBHM CIIELIMAJIbHO BbIJAEIEHHOIO MOMEIIEHUs - paboyast
KOMHAaTa apXxHBa;

HAYYHO-CIIPaBOYHAsE OMOIHOTEKA,

METOAMYECKUI KaOUHeT;

MOMEILEHUS /1JIs1 SKCIIOHUPOBAHUSI ADXUBHBIX JOKYMEHTOB (BBICTABOUHBIH 3al1).

3.2. Pa3menienue apxuBa B MPUCIIOCOOIIEHHOM 3/1aHUM (TIOMEIIEHHSIX) AOIYCKAeTCsl TOJIBKO 1Ociie
ero ooOciemoBaHus (B TOM 4YHCIE TMOABAJIBHBIX W UYEPHAYHBIX IOMEIIEHHH, pPabOTOCIIOCOOHOCTH
JJIEKTPOCETEH, OTONMTEIbHBIX W BEHTWIALMOHHBIX CHCTEM, IPOYHOCTH MEXKITAXKHBIX IHNEPEKPHITHM C
YU4€TOM MOTEHIMAIbHBIX HAarpy3o0K) IpPEICTaBUTENISAMHM apXHBa, COOTBETCTBYIOILEIO YIOJIHOMOYEHHOTO
OpraHa HCIONHUTE/ILHOM BIaCTH B cepe apXMBHOTO JIeNa HIIM OPraHa MECTHOTO CAMOYTIPABICHHS .

[TpennazHaueHHbIE ISl XpaHEHUS! apXUBHBIX JOKYMEHTOB MOMEUICHHUS B MPUCIOCOOJIEHHOM IOJ
apX¥B 31aHUU JTOJDKHBI OBITh M30JMPOBAHBI OT OCTAIBHBIX €r0 MOMEICHHH.

He nomyckaercs pazmenieHue apxusa:

B 3[aHMSX, B KOTOPBIX pACIOJIOKEHBl MPEINPUATHS OOIIECTBEHHOIO0 IUTAHUSA, TOTOBAIINE
ropsYyl0 MHILy, HIPOAYKTOBbIE Mara3uHbl M (WJIM) CKJIaJAbl, OpPraHM3alMM, XpaHsmue U (Un)
IPUMEHSIOIINE TI0KaPOOMACHBIE U arPECCUBHBIE XUMUYECKHE BEILIECTBA;

B BETXUX CTPOCHHUSAX, JEPEBSHHBIX MOCTPOMKAX, MOMEIIEHUSAX C OTHOCUTEIBHOW BIIAXKHOCTBIO
BO3/yxa Ooniee 55% U ¢ MeYHBIM OTOIIJICHUEM;

B I[10/IBaJIaX U MMOMEILIEHUSAX, PACIIOJ0KEHHBIX HIU)KE YPOBHS TOBEPXHOCTH 3€MJIH, 32 UCKIIOUEHUEM
XpaHWIUIL (TOMEUIeHNH), 00ecleunBaoONNX 3alUTy OT MPOHMKHOBEHHMSI B HUX TPYHTOBBIX, TaJbIX U
MaBOJIKOBBIX BOJI.

3.3. ApXMBOXPaHUJIMILE JTOJKHO:

OBITH OTJIEJIEHO OT APYTUX NMOMEIIEHUI apX1UBa OTHEYIOPHBIMH CTEHAMU U MEPEKPBITUIMY;

OBITH yZAJIEHO OT JIa0OPaTOPHBIX, MPOU3BOACTBEHHBIX, OBITOBBIX MOMEIIEHUH apX1Ba U HE UMETh
0o0LINX ¢ HUMH BEHTUJISIHUOHHBIX KaHAJIOB;

OBITH TUIPOU30JIMPOBAHO;

MMETh BBICOTY HE MeHee 2,2 M OT IoJIa J0 HW)XKHEHM 4YacTH BBICTYNAIOIINUX KOHCTPYKLIHN
NEPEKPBITHS MOTOJIKA;

UMETh TIOKPBITHE CTE€H, IOJOB, IMOTOJKOB, OOOPYIOBaHHUS M CPEACTB XpaHEHUS apXHUBHBIX
JIOKYMEHTOB, HE COOMPAIOIINX MbUTb M HE BBIJCISAIONINX arpeCCUBHbIE XUMUYECKHE BEIIECTBA,;

UMeTh OeCIPensITCTBEHHbIE BHIXO/IbI K TU(TAM U JIECTHUUHBIM KJIETKAM;

HE UMETh BHYTPH pacripeAeIuTeIbHbIX IUTOB, MPEIOXPAHUTENECH U OTKIIIOYAIOIUX PYyOHIEHUKOB,
TpyO BOJOCHAOKEHUS U KaHATIU3ALWU, TEXHOJIOTUYECKUX MM OBITOBBIX BBIBOJIOB BOJIBL.

3.4. He nomyckaercsi XxpaHeHHe (POHOJOKYMEHTOB, BUACOJOKYMEHTOB U AJIEKTPOHHBIX IOKYMEHTOB
Ha (U3UYECKH O00O0COOJEHHBIX HOCUTEISIX C MarHUTHBIM pabOYWM CIIOEM B apXWBOXPAHWIUIIE C
MNOCTOSIHHBIMU WJIM TIEPEMEHHBIMU MarHUTHBIMH MOJISIMHU HaNpsKEHHOCTHIO 6osee 400 a/m.
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IV. O6opynoBanue 111 XpaHeHHs] AapXUBHBIX IOKYMEHTOB

4.1. ApxuB OCHAI[aeTCd  METAUIMYECKUMHM  CTEJUIAKAMHU, mkadamu, ceribamu,
mkadaMu-cresyiakaMd. B KadecTBe  CHEIMaIbHOIO  OOOpYIOBAaHMS BO3MOXKHO  HCIIOJIB30BaHUE
CTaIlMIOHAPHBIX OTCEKOB-O00KCOB C METANIMYECKUMU MEPErOPOIKAMU U TTOJIKAMHU.

CranpHbBIC CTEUIAXH MOTYT OBITh  HWCIOJB30BAaHBI  JJI  XpaHCHHUS (POHOAOKYMEHTOB,
BUJICOJJOKYMEHTOB M 3JIEKTPOHHBIX JOKYMEHTOB Ha (hU3HuecKd 000COOIEHHBIX HOCUTENSX C MArHUTHBIM
paboyuM CII0€M TOJBKO MPHU YCIOBUU UX pa3MarHUUUBAHUS U 3a3€MIICHHUS.

JlomyckaeTcs SKCIUTyaTalisl HUMEIOIIUXCS JePEBIHHBIX U CMEIIAHHBIX CTEJIAXEeH, He MOPaKEHHbBIX
OMOJIOTUYECKUMH BPEIUTEISIMU U 00pa0OTaHHBIX OTHE3AIUTHBIM COCTABOM.

4.2. B apXUBOXpaHWIHILE C €CTECTBEHHBIM OCBEIIEHHUEM CTEJUIaKU W HIKa(dbl OTKPHITOrO THIA
YCTaHaBIUBAIOTCS MEPICHIUKYISIPHO CTEHAM C OKOHHBIMU MTPOEMaMH, B apXUBOXPAHWIHIIE O€3 OKOH - C
Y4€TOM KOHCTPYKIIMOHHBIX OCOOCHHOCTEH MOMEIIEHUS U UCTIOIb3YEMOT0 000PYIOBAHHUS.

CranuoHapHbIe CTEIUIaXH, MKapbl, cel(bl, MKa(bI-CTEIaKN YCTAaHABIMBAIOTCS C COOIOIEHUEM
CJIEYIOIIUX HOPMATHBOB:

HanmeHoBaHMe NO3ULIUU Paccrosinusi, He MeHee, CM
Paccrosinne Mexay psanaMu creutake (TJIaBHbIA MPOXO) 120
PaccrosiHre Mex1y COCeJHUMHU CTeJUIaKaMu (IIPOX0J) 75
PaccrosiHne Mexxy Hapy>KHOU CTEHOM 3/1aHUS U CTEJUIAKaMU, 75
napajielIbHbIMU CTEHE
PaccrosiHre Mex 1y CTeHOM U TopiioM creutaxa (mkada, ceiida) (006xon) 45
PaccrosiHre MeXTy TOTOJIKOM M BEpXHEH MOJIKOH cTertaxa (mKkada, 50
ceiida)
PaccrosiHre Mex 1y MojioM 1 HIDKHEH MOJIKOM cTenaxa (mkada, ceida) 15
PaccrosiHre Mex 1y OJIOM U HWYKHEW MOoJIKoH cTeiutaxa (kada, ceda) 30
B IJOKOJIBHBIX 3Ta)Kax
PaccrosiHie OT HarpeBaTeIbHbIX U (WJIHM) OTOMUTENBHBIX YCTPOUCTB 100

MoOunpHbBIE  CTEIAXKH  YCTAaHABIMBAIOTCS B COOTBETCTBMM C  PEKOMEHJAIMIMH  UX
IPOU3BOJUTENIEH U C COOJIIOJIGHHEM HOPMATHUBOB JUISl CTAl[MOHAPHBIX CTEJJIa)Ked B YacTU TJIaBHOTO
POX0/ia, PACCTOSHUN OT BHEIIHUX CTE€H M MOTOJKA MOMEUICHHUs, a TaKKe OT HarpeBaTeNbHBIX U (WJIM)
OTONUTENIbHBIX YCTPOUCTB.

4.3. PaccrostHus (IIpoxoAbl) JUIsi 0OOPYZAOBaHUS C BBIIBHKHBIMH SIIIIMKAMHU PACCUUTHIBAIOTCA C
y4E€TOM THIIOpa3Mepa 000py10BAHUS.

4.4. TlomemieHus apxuBa, B KOTOPBIX OCYIIECTBIISIETCS XPAaHEHUE apXUBHBIX IOKYMEHTOB, a TAK)Ke
CTeJIaXKH, IKadbl, cel(dbl M TMONKH B Ka)XJOM OTAEIbHO B3SITOM apXMBOXpPAaHWIHILE (ITOMEIIEHUN)
JIOJKHBI OBITh IPOHYMEPOBAHBI:

CTeJUIaXH, MKadbl ¥ ceH(BI - MOCIe10BATENBHO CJIEBA HAIIPABO OT BX0Ja B [IOMEICHHE;

MOJIKU CTeJUTaxkeH, mkadoB U ceidoB - cBepXy BHU3, ClIeBa HAIIPABO.

V. HopmaTuBHbI€ peKUMbI XPAHEHUS] APXUBHBIX JOKYMEHTOB

5.1. IIpoTUBOMOXAapHBII PEKUM B apXUBE PErVIAMEHTHPYETCS 3aKOHOAATEILCTBOM Poccuiickoit
®denepalyiu, peryJIupyroomnuM BOIpoCh OKapHOH 0€30MacHOCTH .

5.2. ApXuUBOXpaHUIIUIIE TOKYMEHTOB Ha HUTPOOCHOBE TEPPUTOPHAIBHO JIOJKHO OBITH OTJENIEHO U
M30JUPOBAHO OT JIPYTUX, a TAKXKE CHAOKEHO JOTIOTHUTEIHPHON BBITSHKKOW BO3/IyXa B €T0 HIDKHEH 30HE.
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5.3. OxpaHHBII PEKUM B apXMBE YCTAHABIMBAECTCS B COOTBETCTBUM C MHCTPYKIUEN O IPOIYCKHOM
U BHYTPHOOBEKTOBOM pEXHMaX, YTBEPXKIAa€MOW JIOKAJIbHBIM AaKTOM apxuBa U COIVIACOBAHHON C
OpraHM3alel, OCYIIECTBISAIONIEH OXPaHy apX1Ba HA OCHOBAHUU J0I0OBOPA.

5.4. Ilpoxon Ha TeppuTOpUIO (B IOMELIEHHs) apXHBa, a TaKXe BBIHOC W3 HEro AapXHMBHBIX
JOKYMEHTOB M (WIM) HX KOIMH, CIIPaBOYHO-IIOMCKOBBIX CPEACTB K HUM, IE€YAaTHBIX MW3JaHUH U
MaTEepUaIbHBIX LICHHOCTEW OCYLIECTBIIACTCS:

[I0JIb30BATEISIMU YHUTAIBHOIO 3ajla - B COOTBETCTBMM C [lopsjaxom HCIIONBb30BaHMS apXUBHBIX
JIOKYMEHTOB B FOCYIapCTBEHHBIX X MyHUIIHIIATbHBIX apxuBax Poccuiickoit deneparun °;

NPEJCTaBUTEIISIMU CY€OHBIX, MPAaBOOXPAHUTEIBHBIX M WHBIX YIIOJHOMOYEHHBIX OPraHOB - B
COOTBETCTBUU C 3aKOHOJaTeNbCTBOM Poccuiickoit denepanyu 9;

pabOTHUKAaMU apXUBa U UHBIMU JIMLIAMHU - 10 IPOITYCKaM.

[Topsinok oopmieHus U BbIAAYM NIPOITYCKOB YCTaHABIMBACTCA JIOKAIbHBIM aKTOM apXHUBa.

5.5. IlpaBo Ha OCTyn B apXMBOXpaHWIMIIE (TIOMEIIEHHUE JUIsl XPAaHEHUsI apXUBHBIX JTOKYMEHTOB)
UMEIOT:

PYKOBOJIUTENIb apXuBa M €ro 3aMeCcTUTENb, B O0O0S3aHHOCTH KOTOPOrO BXOJSAT BOIIPOCHI
o0ecreyeHus: COXpaHHOCTH;

PabOTHUKU JAHHOT'O apXUBOXPAHWINILA;

Jpyrue pabOTHUKHU apXHBa B CONPOBOXKJIECHHM 3aBEIYIOLIET0 apXMBOXPAHWIIHUILEM WM JIMLA, €TOo
3aMEIIA0IETO0;

MHBIE JIUIIA B CONIPOBOXACHUH 3aBEAYIOLIET0 apXUBOXPAHWINIIEM WU JIMLA, €T0 3aMELIAI0IIET0, C
paspelieHns pyKOBOAUTENS apXUBa WK YIIOJIHOMOUYEHHOTO UM JOJKHOCTHOTO JIUIIA.

5.6. ApxuB o0opyayeTcsl cpeiCTBaMH aHTUTEPPOPUCTHUECKON 3alUILEHHOCTH B COOTBETCTBUHU C
TpeOOBaHUSIMU K AHTUTEPPOPUCTHUECKON 3alIMILEHHOCTH MECT MAacCOBOrO IpeObIBaHMS JIOJEH U
00BEKTOB (TEPpUTOPHIA), MOAJIEKAIIUX 00s3aTeNbHON OXpaHe BOICKAMU HAallMOHAJIBHOW TBapJIuu
Poccniickoit denepanuu, ycranosieHHbIMU [IpaBurenscTBoM Pocculickon @enepanyu 0,

5.7. OcHalEHUIO CPEACTBAMHM OXPAaHHOM CHUTHAJIM3alUU MONJIEKAT IIOMEIIECHUs apXuBa, B
KOTOPBIX:

MIOCTOSTHHO MJIM BPEMEHHO XPAHSATCS apXUBHBIE IOKYMEHTHI;

YCTaHOBJICHO CEpBEPHOE obopynoBaHue, obecreunBaroriee (yHKIIMOHUPOBAHUE
UH(POPMALIMOHHOM CUCTEMBI apXHUBa.

CpencTBa 0OXpaHHON CUTHAM3AIMM YCTAaHABIMBAIOTCS HA OCHOBHOW BXOJ B 3/1aHHE (ITOMEIICHHUS)
apXuBa IPHU OTCYTCTBUH KPYIJIOCYTOUHOTO I1I0CTa OXPaHBbI, a TAKXKE HAa aBaPUITHBIC U 3aIIaCHBIE BBIXOJIBI.

5.8. ExenHeBHOMY oneyaThIBaHHUIO 10 OKOHYAHUIO paboyero JHs MojaJexar:

IIOMEIICHUS apXUBa, yKa3aHHbIe B IyHkTe 5.7 IIpaBum;

HaXOJSIIMECsS B HEONEYAThIBAEMBIX IMOMEIICHUIX apXHuBa MIKadbl U ceiipbl, B KOTOPBIX BPEMEHHO
HaXOJATCS ApXUBHBIE JOKYMEHTBI, @ TAK)KE XPAHATCS YUYETHBIE JOKYMEHTBHI.

5.9. [lomeneHust apxuBa, B KOTOPBIX MOCTOSIHHO WJIM BPEMEHHO XPAHATCSA apXUBHBIE JOKYMEHTHI,
JIOJDKHBI OBITH 00OpY/OBaHbI JBEPSIMHU TMOBBIIICHHONH TEXHUYECKOH YKPENJIEeHHOCTH M (WJIM) 3aMKaMu
YCWJIEHHOW CEKpeTHOCTH. Kaxaplii 3aMOK JTOJKEH MMETh HE MEHEE JIBYX KOMILIEKTOB KJIKOYEH, OJIUH W3
KOTOPBIX XPAHUTCS Ha MOCTY OXPaHbl UM B KAOMHETE PYKOBOJIUTENS apXHBa MU YIIOJIHOMOYEHHOTO UM
JOJIKHOCTHOTO JIUIA.

Bcee sx3eMIuisipbl Kiroueit OT MoMeIneHHi apXuBa (3a UCKIIIOUEHHEM OTHOCSIIMXCS K TIOMEIICHUSM,
Ha KOTOpPbIE pacIpOCTPAHSIETCS PEKUM CEKPETHOCTH) YUUTHIBAIOTCS B )KypHaJIe pErUCTpalluy KIFOUEH.

5.10. B pabouee Bpemst B OTCYTCTBHE paOOTHUKOB MOMEIIEHHS apXHUBa, B KOTOPHIX MOCTOSIHHO HITH
BPEMEHHO XPaHATCS apXUBHBIE JOKYMEHTHI, JOJKHBI ObITh 3aKPBITHI HA 3aMOK.

5.11. ApxuB 00s13aH 0O6ecneunTh 3Ty HHPOPMALIMU U NEPCOHATBHBIX JAHHBIX, COACPIKALIUXCS
B apXUBHBIX JIOKYMEHTaX M B MH(GOPMAIlMOHHON CHCTEME apXHBa, B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanun H

5.12.  ApxuBHBIE JTOKYMEHTBl JOJDKHBI XPAaHUTbCA B  BEHTWIHPYEMOM IIOMEILECHHH,
o0ecreunBaoIUM PELUPKYISLUI0 BO3/AyXa C KpPaTHOCTbIO BO3AyXxooOMeHa He MeHee 2/3 B dYac U
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CTaOMJIBHOCTh TEMIIEPATYPHO-BIAKHOCTHBIX XapAKTEPUCTUK BO3TYIIHON CPEJIbI.

5.13. TlapameTpsl BO3AYIIHON CpeIbl B apXHMBOXPAHWIHIIE JTOKYMEHTOB Ha OYMa)KHOM HOCHTEIIE,
000pyIOBAaHHOM CHCTEMOW KOHJIMLIMOHUPOBAHUSI BO3/yXa, JIOJDKHBI COCTaBIIATH: Temmeparypa 17-19°C,
OTHOCHUTEJIbHAS BIAXHOCTh Bo3ayxa 50 - 55%.

5.14. TlapameTpbl BO3AYIIHOM Cpeabl B apXMBOXPAHWIMILE AayJUOBU3YaJIbHBIX JOKYMEHTOB
JOJI’KHBI COCTABIISTh:
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Bun Hocutenst (0CHOBBI) Temnepatypa Bo3ayxa (t) °C BnaxsocTs Bo3nyxa (y) %

JOKYMEHTa 4yepHO-0ebie 1[BETHBIE YyepHO-0ebie I[BETHBIE
MHH. C|MakC. C |MHH. C |MakC. C|MHH. C|MakC. C |MHH. C |MakC. C
YY4E€TOM | yYETOM | YYETOM | y4ETOM Y4E€TOM | yYE€TOM | YYETOM | Y4eTOM
JIONTyCKa | JOMycKa | JOMycKa | JOmycKa JIONyCKa | OMyCKa | AOMYyCKa | AOMyCKa

KHHOJIOKYMEHTHI

HUTPOOCHOBA 0 +10 -5 +5 40 50 40 50

(M3 HUTPOLICILITIOIO3bI)

Oe3omnacHasi OCHOBa (M3 +2 +15 -5 +5 40 50 40 50

TPHALETATLEIUTIONO03bI HITH
MOJTMATHIICHTepeTaIaTa)

(OTOIOKYMEHTHI

IUICHKA +38 +15 -5 +5 40 50 40 50
dhoTobymara +17 +19 +2 +5 40 50 40 50
CTEKJIO +8 +15 -5 +5 40 50 40 50
amMOpoTHn
JareppOoTHIT
beppoTun

(hOHOTOKYMEHTBHI, BUCOIOKYMEHTHI
Ha MarHUTHOM JIEHTE, MarHUTHBIX MHH. + & MuH. 40
HOCHTEIISIX Mmakc. + 15 Makc. 50
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5.15. He nomyckaroTcs CE30HHBIE M CyTOUHBIE KOJIeOaHUS TeMIepaTypbl B apXUBOXPAaHWIUIIE
6osiee yem Ha 5°C 1 OTHOCHUTENILHOM BIQXHOCTH Bo3ayxa Oosee yeM Ha 10%.
5.16. B mnomenieHusix apxvBa C HEPETYIUPYEMBIM TEMIIEPATYPHO-BIAKHOCTHBIM PEXKUMOM

JIOTTyCKaeTCsl BpEMEHHOE (/10 2 MecCsIeB) XpaHCHHE apXUBHBIX IOKYMEHTOB IIPH TEMIIEpaType 20%5°C u

OTHOCHTEIIBHON BIIAXKHOCTH Bo3ayxa 50T20% mpn mpoBeeHnH X GU3MKO-XUMHYCCKONH U TeXHHYECKOil
00paboTtku, nmpexycmorpennoi riapoit XII I1paBui, u UCoap30BaHNH.

5.17. KoHTpoOJb 32 TeMIEpaTypHO-BIAKHOCTHBIM PEXUMOM B apXMBOXPAHMIIUIIE 00ECIIeUnBaCTCS
pasMelCHUEM B OJHOM WJIM HECKOJIBKMX KOHTPOJIBHBIX TOYKaX (B 3aBUCUMOCTH OT KOHCTPYKIIMOHHBIX
OCOOCHHOCTEH W KyOaTypbl) apXWBOXpaHWIMIIA (TIOMEIICHHs) HAa BBICOTE HE MeHee | M, BAalud OT
OTONMTENbHBIX U BEHTUISLMOHHBIX CHUCTEM, KOMIUIEKTAa KOHTPOJIBHO-U3MEPHUTEIbHBIX IPHUOOPOB B
COCTaBe: TEPMOMETP U TUTPOMETP UIIM TEPMOTUTPOMETPA.

M3mepeHus TeMnepaTypHO-BIaXXHOCTHBIX [1apaMETPOB BO3LYIIHOW Cpezbl IPOU3BOAATCSA B OHO U
TO K€ BPEMsI CYTOK:

B KOHJUIIMOHUPYEMOM apXUBOXPAaHWIHILIE - | pa3 B HEZEIO;

B HEKOHJAMLIMOHUPYEMOM apXUBOXPAaHWIHILE - 2 pa3a B HEJECIIIO;

IPpY HECOOTBETCTBHH NTApaMETPOB HOPMATUBHBIM TPEOOBAaHUSM - | pa3 B CyTKH.

ApxuB 00s3aH NPOBOAMUTH MOBEPKY U (WJIM) 3aMEHY KOHTPOJBHO-U3MEPHUTENbHBIX NMPHUOOPOB B
COOTBETCTBUU C TEXHHUYECKOW JOKYMEHTAMEH K HUM.

IIpu orcyrcTBMM B 31aHUM apXuMBa aBTOMAaTUYECKOM CUCTEMBI YIPABJICHUS BEHTUISALUEH U
KOHJMIIMOHUPOBAHUEM BO3AyXa IIOKa3aHMUSI KOHTPOJIbHO-U3MEPUTENIBHBIX MPUOOPOB B  KaXAOM
apXUBOXpAaHWIHUILE (UKCUPYIOTCS B PETHUCTPALIMOHHOM >KypHalle, B KOTOPOM TaKXXe OTPa)KaloTCs J1aThl
NOBEPKU NpUOOPOB U MEPbI, MPHUHATHIE 10 HOPMAJIM3aLUU TEMIIEPATYPHO-BIAKHOCTHOIO peXHUMa B
CIIy4asX €ro HapyleHusl.

5.18. ApXuBHBIE JOKYMEHTBHl HEOOXOIMMO XpaHUTh B TEMHOTE, JJIi YEro OHM pa3MelaloTcs B
IIEPBUYHBIEC CPEACTBA XPAaHEHHUs, peycMOoTpeHHbIe rinasoi VI Ipasu.

5.19. B apxuBOXpaHWIHUIIE TOMYCKAETCS:

€CTECTBEHHOE OCBEILEHUE IIPU YCIOBUU NPUMEHEHHUS HA OKHAX CBETOPACCEUBATENEH, PETYIIATOPOB
CBETOBOI'0 MOTOKA (CHELHAIBHBIX CTEKOJ), 3aIIUTHBIX (PMIIBTPOB U MOKPBITHI, JKaII03U;

UCKYCCTBEHHOE OCBEILEHUE 3JIEKTPOJaMIIaMU HAKaJUBaHMS B 3aKPBITHIX IJIagoHaX C TIIaJKOM
Hapy)KHOH TIOBEPXHOCTBbIO, €CIIM YPOBEHb OCBEIIEHHOCTH B JMaNa3oHe BUAMMOIO CIEKTpa Ha
BEPTUKAJIBHOM IOBEPXHOCTU CTeJlaka Ha BelcoTe 1 M or mnosa He npespimaer 20-50 1k, Ha
rOpH30HTATBHOM - 100 1K .

Pazpemaercss mpyMeHeHHE JTIOMUHECLIEHTHBIX JIaMII C YPE3aHHBIM YIbTPa(UOIETOBBIM Y4aCTKOM
CIEKTpa, CBETOJUOJHBIX CBETHJIBHUKOB, pPa3pelICHHBIX YHNOJHOMOYEHHBIM (elepaibHbIM OpPraHoM
VCTIONTHUTENBHOM BIIACTH B chepe MOKAPHOi Ge30MaCHOCTH

5.20. ApxuBHBIE JTOKYMEHTHI JIOJDKHBI OBITh 3alllUIIEHB OT CBETOBOTO BO3JACHCTBUS TIPHU
poBeEeHUH (PU3MKO-XUMHUYECKON U TeXHUUECKOW 00paboTku, npenycMoTpenHoi rinasoii XII Ilpaswui, u
HCIIOJIb30BaHUU.

5.21. CaHUTapHO-TUTMEHWYECKUH PEKUM B apXHMBE JIOJDKEH COOTBETCTBOBATbh TPEOOBAHMSM,
YCTaHOBJIEHHBIM YIIOJHOMOYEHHBIM (hefiepaibHbIM OPraHOM MCIOJIHUTEIBbHOM BJIACTH, OCYIIECTBISIONIUM
deepabHbIil rOCYIapCTBEHHBIH CAHUTAPHO-DITHIEMHOTOTHICCKHH HAI30p | .

5.22. Hapnexaniee CaHUTapHO-TUTMEHUYECKOE COCTOSHUE B apXHMBOXPAHWIMILE MOJAEPKABACTCS
NPOBEICHUEM B HEM HE peXe OJHOIO pa3a B Mecsll BIAKHOW YOOPKM TIOJIOB, 0OECHbUIMBAHUS
000py/I0BaHUs U MEPBUYHBIX CPEACTB XpaHEHUS, 00pabOTKH 1IOKOJIbHBIX YacTel CcTeJulaXkeH, INIMHTYCOB,
[IOJIOKOHHUKOB BOJHBIMU PACTBOPAMH aHTUCEIITHKOB.

5.23. ApxuBHbIe TOKyMeHTHI (BbIOOpOouHO, HO He MeHee 0,01% oT oOlIero KoiamvecTBa €IWHHUIL
XpaHEHUs1) U apXUBOXPAaHWIMILE HE peXe IBYX pa3 B roj (B Hayaje U KOHIIE OTONMUTEIBHOTO CE30HA)
MOJJIEKAT SHTOMOJIOTHYECKOMY M MUKOJIOTUYECKOMY OCMOTPY.

5.24. ApxuBHBIE JIOKYMEHTBI, MOJBEpPriIMecs OHOJOTMYECKOMY MOPaKEHHUIO, MOJyIekaT
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HEME/JICHHOW W30JSIIIMA W CAHUTAPHO-THTMEHUYECKOW 00paboTke (ne3uHdeKnuu, AC3WHCEKIUHU), a
aApXUBOXPAHUIHUIIIE, IIOPAKECHHOE OMOJIOTHYECKIMH BPEITUTEIISIMH, - IEPATU3AIUH.
5.25. Ilpu paboTe ¢ yHUKAIBHBIMH IOKYMEHTaMU HEOOXOIUMO HCIOJIb30BaTh TKAHEBHIC MIEPUYATKH.

VI. [lepBu4yHbIe CpeicTBA XPaHEHHS

6.1. ApXHUBHBIE JOKYMEHTHI IIOJIEKAT Pa3MELLEHUIO:

Ha OyMa)XHOM HOCHTEJE - B KOPOOKax, Markax, KOHBEpTax;

ayJIMOBU3yallbHBIE - B KOpOOKax M Orokcax, SIIMKAaX YHNaKOBOYHBIX i (MIBMOB (sAydax),
KOHBEpTax;

DIIEKTPOHHBIE Ha (HU3UUECKH OOOCOOJCHHBIX HOCHUTENSAX - B YINAKOBKE, PEKOMEHJIOBAHHOM
IPOM3BOIUTENIMHI HOCUTEIIEH.

6.2. JlomyckaeTcsi XpaHEHHE apXWBHBIX JIOKyMEHTOB Ha OyMa)KHOM HOCHTENIE B CBSI3KaX IpHU
YCIOBUM HMX YIAaKOBKU B Oymary, KapTOTeK, BKJIIOUEHHbIX B cocTaB ApxuBHOro (onaa Poccuiickoii
®deneparui, - B KAPTOTECUHBIX SAIIUKAX.

6.3. ApXuBHbIE JIOKyMEHTbl B HEPBUYHBIX CpPEACTBAX XPAHEHUS pa3MEIlAlTCs B
apXMBOXpaHWINIIE Ha 000PYA0BaHUU, IPEIYCMOTPEHHOM ITyHKTOM 4.1 [IpaBui.

6.4. Bo Bcex MOMEUICHUAX apXHBa HE JIOIYCKaeTcs pa3MelleHue, BKIII0Yas BpeMEHHOe, apXUBHBIX
JOKYMEHTOB Ha TIOJTy M ITOIOKOHHUKAX, B TPAHCIIOPTHOM Tape.

6.5. JluneBass cTOpOHa KaX/J0ro IE€PBUYHOIO CPEJICTBA XPAHEHHUS AapXHUBHBIX JIOKYMEHTOB
cHaOXaeTcsi SPIBIKOM, Ha KOTOPOM YKa3bIBAIOTCS HOMEp apXuBHOrO (HOHIA, HOMEp OIHCH JIel,
JOKYMEHTOB, KpaliH1e HOMepa eAMHUL] XPAHEHUS, HaXOAALINXCS B HEM.

JlommyckaeTcs TOMOJIHEHUE SpIIbIKa:

MOJTHBIM HAUMEHOBAaHUEM apXuBa U (MJIM) ero abopeBuatypoii;

Ha3BaHMEM apXUBHOTO (OH[A;

HITPUX-KOJIOM, PaAMO4YaCTOTHBIM HUIEHTH(PHUKATOPOM;

OTMETKOW 0 HAIWYMH 0CO00 IEHHBIX TIOKYMEHTOB, IMOJIEKAIINX 3BAKyallMd MPHU BO3HUKHOBEHUH
Ype3BbIUANHBIX CUTYAIU, B IEpHO] MOOMIIM3AIMY U B BOGHHOE BpEMS;

OTMETKON 00 OTCYTCTBYIOIIEH WJIM IPOMYIIEHHOW €MHUIIE XPAaHEHUS.

DJEeKTPOHHBIE JOKYMEHTHl Ha (U3NYECKU 00OCOOIEHHBIX HOCHUTENAX CHAO0XKAIOTCS BKJIAbIIIAMH
(3TUKETKaMM) C MX apXUBHBIM HIU(PPOM.

VII. Oco0eHHOCTH XpaHEeHHS 3JIeKTPOHHBIX JOKYMEHTOB

7.1. XpaHeHMe 3JEeKTPOHHBIX JOKYMEHTOB B apXUBE OCYILECTBIIAECTCS:

Ha (U3M4YeCKu 00O0COOJIEHHBIX HOCHUTENSAX - B JABYX 3K3EMIUIIPAaX, OJUH M3 KOTOPBIX SBISETCS
OCHOBHBIM, Apyroil - pabouum. I[Ipum 3TOM OCHOBHOI M pabouuil SK3EMIUIAPHl XPaAHATCS B Pa3HBIX
apXMBOXpaHWINIIAX (TIOMEIIEHUSAX), IPU TEMIIEPaTYypPHO-BIAKHOCTHOM PEXUME, PEKOMEHIOBAaHHOM
IIPOU3BOAUTEISIMU HOCHUTENEH;

B HMH(QOPMALMOHHOW CHCTEME apXuWBa - Ha COOCTBEHHOM OOOpYIOBAaHMHM apXuWBa WU B
dbeneparTbHOM U (WIIH) PETHOHATLHOM XPAHUIIUIIE SJIEKTPOHHBIX JOKYMEHTOB.

7.2. OOs3aTenbHBIMU  YCIOBUSIMH XPAHEHHUS DIIEKTPOHHBIX JIOKYMEHTOB Ha (U3NYECKU
000COOJIEHHBIX HOCUTETISIX SABIISIOTCS:

NpUMEHEHHE HOCHUTENEH, MpeaHa3HaueHHBIX I JOJTroBpeMeHHOro (cmeimie 10 jer) xpaHeHHus
nHpopmanuu;

HaJIMYME TEXHUYECKUX U  IPOrPaMMHBIX CpPEACTB, TO3BOJSIOIIMX  OCYILIECTBIATh  HX
BOCIIPOM3BEJICHUE, MUTPALIMI0O U KOHBEPTAIMIO, a TaKXkKe KOHTPOJIMPOBaTh (PU3UYECKOE U TEXHUYECKOE
COCTOSIHUE;

IIPOBE/ICHUE MUTPALIMM HA HOBbIE HOCUTENIU U KOHBEPTALlUK B COBPEMEHHBIE ()OPMATHI;

09.10.2024 Cucrema TAPAHT 10/62



ITpukas deaepanpHOro apxXuBHOTO areHTCTBa OT 2 Mapta 2020 1. N 24 "O06 ytBepknenuu [IpaBwui. ..

OpraHM3alus KOHTPOJIS 32 UX ayTEHTUYHOCTbIO, LIEIOCTHOCTBIO, JOCTOBEPHOCTHIO, IPUTOJHOCTHIO
JUISL KCTIOJIB30BAHMS.

7.3. HopMaTHBHBIC YCIIOBHS XpaHEHHUs DJCKTPOHHBIX JOKYMEHTOB B WH(OPMAIIMOHHON CHUCTEME
apxuBa 00eCreunBaroTCs:

€e COOTBETCTBHEM TpeOOBaHMSAM 3aKOHOMATeNbCTBa Poccuiickoit @enepanuu B 001acTu co3aHus,
pa3sBUTHS, BBOJA B SKCILIyaTallMIO TOCYJAapPCTBEHHBIX HH()OPMALMOHHBIX CHCTEM M XPaHEHUS B HUX
urdOpMAIN ' ;

COOJIIOJICHHEM TIpU €€ JKCIUlyaTaluu TpeOOBaHUI MHPOPMALMOHHON 0€30IaCHOCTH M 3allUThI
urdOpMAIn ' ;

pE3epBHBIM KOMMMPOBAHUEM IEKTPOHHBIX JOKYMEHTOB, B TOM UHUCIIE NPU NPUMEHEHUH O0JIauHBIX
TEXHOJIOTUH, U MX KOHBEPTALMEH B COBpEMEHHbIE (hOpMATHI.

VIII. Pazmenienue apXuBHBIX TIOKYMEHTOB

8.1. PacctaHOBKa apXMBHBIX IOKYMEHTOB ONPEEIIAETCS IIIIaHOM (CXEMOI) pa3MEeLIEeHHUs apXUBHBIX
(GOHIIOB, YTBEpKIAEMbIM PYKOBOJIUTENIEM apxuBa, C y4ETOM HEOOXOAMMOCTH JIOKAJIM3alMU apXHUBHBIX
JIOKYMEHTOB, JUIsl KOTOPBIX YCTaHOBJIEH OCOOBII peXXUM XpaHEHHUS.

8.2. OTzmenbHOMY OT JAPYIMX apXUBHBIX JOKYMEHTOB (000COOJEHHOMY) XPaHEHMIO MOAJIEXAT
ApXUBHBIE IOKYMEHTBI:

CoJIeprKallie CBEIEHUS, COCTaBIISIIOIINE FOCYIapCTBEHHYIO TaliHY;

KMHOJOKYMEHTBI HA HUTPOOCHOBE;

HOJBEPrIrecs: OMOJOrHUECKOMY MOPAXKEHUIO;

nepejaHHble Ha BPEMEHHOE XpaHEHHE B apXWB IO JIOTOBOPY U HE OTHECEHHBIE K COCTaBy
ApxusHoro ¢ponaa Poccuiickoit denepannu.

8.3. CeilpoBoMy XpaHEHHIO C 3aMEIIEHHWEM B TEPBUYHBIX CPEACTBAX  XPAaHEHUS
KapTaMH-3aMECTUTEIISIMU MOJIEkKAT €AUHULBI XPAHEHUS:

coJiepiKalliie YHUKaJIbHbIE JOKYMEHTHI;

uMeroIue B 0OpMIIEHUH WM NPUI0KEHUU K HUM JParoleHHble METauIbl U KaMHH.

8.4. MecToHax0X/I€HUE apXUBHBIX JIOKYMEHTOB 3aKpeIuisieTcsi B MO(GOHI0BOM U MOCTEIIAXKHOM
TONOTpapUUECKUX yKa3aTelsIX, BEAYIIMXCS B MpeaesiaX OTASIbHOrO apXHUBOXPAaHMIUINA (TOMELICHNS) Ha
OyMa)KHOM HOCHUTEJIE U (W) B QJIEKTPOHHOM BUJIE.

[Tpu BeneHuu Tonorpapuyueckux ykasaTesei:

Ha OyMa)XHOM HOCHTEJE - OJMH U3 €r0 K3EeMIUIIPOB XpaHUTCS Yy paOOTHHKA, OTBETCTBEHHOTO 3a
y4eT IOKYMEHTOB apXHBa, BTOPOil - B COOTBETCTBYIOIIEM apXHUBOXPAaHUIIHIIIE;

B DJIEKTPOHHOM BHUJIE - B UH(OPMALIMOHHON CUCTEME apXHUBa.

Bce u3MeHeHHs B MECTOHAXOXKJICHUM apXUBHBIX JOKYMEHTOB (PUKCHUPYIOTCS B TOMOTpaprueCcKUuX
yKazaTelsiX, a TAakKe OTPaKaIOTCs B TUTAHE (CXEME) pa3MENICHUS apXHUBHBIX (POH/IOB.

IX. XpaneHnue ne4aTrHbIX U3AaHU, My3eiHBIX IIPEIMETOB

9.1. Pa3memnienue, XxpaHeHue, MPOBEICHUE MTPOBEPKU HATUYUSA U COCTOSHUS MEYATHBIX M3AAHUN U
MY3€MHBIX MPEIMETOB OCYILECTBIISETCS B COOTBETCTBUU C TpPEeOOBAHUSAMH, YCTaHABIMBAEMbBIMU
YIIOJITHOMOYEHHBIM ~ (e/IepabHBIM OpPraHOM HCIIOJNHUTENBHOW BIACTH B cdepe KyIbTYphl Ui
6uGmroTeuHsIX (poHI0B U Mys3eitHoro dorna Poccuiickoit deneparmn .

X. HpOBepKa HAJIUIUA U COCTOAHUA APXUBHBIX TOKYMCHTOB.
Opraﬂn3aunﬂ PO3bICKaA H606Hapy)l(eHHbIX AOKYMEHTOB
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10.1. ApxuBHBIE JOKYMEHTHI IPOBEPAIOTCS HA MPEAMET UX (PAKTUYECKOTrO HATMUUS M (PU3HUECKOTO
COCTOSIHUS (Jjasiee - MpOBepKa HAIUYUS) B TUIAHOBOM MOPSAKE B CPOKU, MPEAYCMOTpeHHbIe TyHKTOM 10.2
[IpaBuir.

BHernnanoBas npoBepka Halu4Msl apXUBHBIX JOKYMEHTOB (CIUIOIIHAsl WJIM BBHIOOpPOYHAS]) MOXKET
OBITh HA3HAYEHA:

IIPU CMEHE PYKOBOJUTEIS apXHBa U (WJIK) 3aBEIYIOIIET0 apXUBOXPAHUIIUIIEM;

[0CJIE MAacCOBOTO TEpPEeMEIEHHs], YPe3BbUaliHONW cUTyauuu W (WIM) APYTrUX OOCTOSTENBCTB, B
pe3yJbTaTe KOTOPBIX OHU MOTJIM OBl OBITH YTPau€Hbl WU MOBPEXK/ICHBI,

IIPU pEOpPraHu3aly apXuBa.

10.2. B rocymapCTBEHHOM apXHWBe, My3ee, OHOJHMOTEKEe, HAay4YHOW OpraHW3aIlMd IUIAHOBAs
(LMKJIMYHAs) IPOBEPKA HAIMYUS APXUBHBIX JOKYMEHTOB IIPOBOJUTCS:

YHHUKAJIbHBIX TOKYMEHTOB - €KETOAHO (C MOJIUCTHBIM IPOCMOTPOM);

JOKYMEHTOB, HMEIOLINX B O(OPMIICHUH MJIH TIPUJIOKEHUH K HUM JIParoleHHbIE METaJUIbl U KaMHH,
- ©KETO/HO;

0c000 LIEHHBIX IOKYMEHTOB - OJ1H pa3 B 10 1er;

ayJMOBU3YaIIbHBIX JJOKYMEHTOB - OJMH pa3 B 5 JieT (mpu o0beMe ayquOBHU3YyaJbHBIX JOKYMEHTOB
6osee 50% oT 00111er0 KOJIMYECTBa JOKYMEHTOB - OJIMH pa3 B 15 ner);

KMHOJOKYMEHTOB Ha HUTPOOCHOBE - OJMH Pa3 B 2 roJia; SJEKTPOHHBIX JOKYMEHTOB Ha (pU3UYECKH
000CO0JICHHBIX HOCUTEISIX - HE PEXe OJHOTO pas3a B 5 JieT.

[IpoBepka Hamuuusi OJICKTPOHHBIX JOKYMEHTOB B HWHGOPMAIMOHHONW CHCTEME apXHBa
OCYIIIECTBJISIETCS] B aBTOMAaTUYECKOM PEXUME.

[{UKITUYHOCTh TPOBEPKU HAIMYUS OCTAJIBHBIX apXMBHBIX JOKYMEHTOB OIpENEseTcs apXHUBOM
CaMOCTOSITENIbHO B 3aBUCHMOCTH OT MHTEHCUBHOCTH HCII0JIb30BAHUSI aDXUBHBIX IOKYMEHTOB, HO HE MOXET
OBITH pe’Ke OJJHOTO pa3a B 25 neT (B rocyJapcTBeHHON OubnnoTeke - oauH pa3 B 15 ner).

B myHununanpbHOM apxuBe, My3ee, OMONHMOTEKe, TUIaHOBas (LMKJIMYHAs) MPOBEPKA HATWYUS
ApXUBHBIX JOKYMEHTOB IIPOBOJIUTCS OauH pa3 B 10 jer.

10.3. B Hayane nmpoBepKH HAIUYMSI U COCTOSHUS apXMUBHBIX JIOKYMEHTOB IPOBOAMTCS BBIBEpPKA
YUYETHBIX JOKYMEHTOB.

10.4. Pe3ynbTaThl IPOBEPKH HAJIMUNS aPXUBHBIX JOKYMEHTOB (DUKCUPYIOTCS B:

aucte(ax) MPOBEPKU HAIWYMS M COCTOSHHUS apXUBHBIX JIOKYMEHTOB (IIpU MPOBEPKE apXHBHOTO
donga oobemom 10 30 eUHUIT XpaHEHHUS JOIYCKAETCsl COCTABIEHNE OJIHOTO JINCTA MPOBEPKU Ha BCE €ro
OIUCH J1e1, JOKYMEHTOB);

aKTe MPOBEPKU HAJIMYMSI U COCTOSTHUSI apXUBHBIX JIOKYMEHTOB;

U TIpU HEOOXOJIMMOCTH:

aKTax O TEXHUYECKUX OIIMOKaX B YUETHBIX TOKYMEHTaX, 00 0OHApYKEHUU apXUBHBIX JOKYMEHTOB,
0 HEHCITPABUMBIX IMOBPEXKIEHUAX JOKYMEHTOB (npuioxkenue N 1 k IIpaBunam).

10.5. B xone npoBepkH HATMYUS apXUBHBIX JOKYMEHTOB HE JTOIyCKAeTC:

BHOCHUTb B OITUCH JI€J1, JOKYMEHTOB (KHUT'Y Y4€Ta U ONHUCaHUs1) HEYYTEHHbIE €JUHULIBI XPAHEHUS;

JieNaTh Kakue-TMO00 MOMETKH, WCIPABJICHUS WM 3alUCH B OCHOBHBIX (00SI3aTENIbHBIX) YUETHBIX
JIOKYMEHTaX.

10.6. ITo oxkoOHYaHUU TIPOBEPKU HAINYHS apXUBHBIX IOKYMEHTOB:

BHOCATCS] U3MEHEHUS B HEOOXOIMMbIE YUETHbBIE TOKYMEHTHI;

B KOHIIE OIKCH JIeJl, TOKYMEHTOB (KHUTH y4eTa U ONucaHus) npocrasistoTes mramn "[Iposepeno”,
nata, JOJDKHOCTh M TOANHUCH paOOTHUKA, MPOMU3BOJMBILEIO MPOBEPKY, MM, B Cllydyae OOHApYXKEHHUs
HEYYTEHHBIX JIMTEPHBIX U MPOIYIIEHHBIX MOPSAIKOBBIX HOMEPOB, a TAK)KE BHIOBIBIIMX MO 00OCHOBAHHBIM
IPUYMHAM €IMHUL XPaHEHMS], [IEPECOCTABIISIETCS UTOTOBAs 3aIUCh;

KOpPOOKM C apXUBHBIMHU JOKYMEHTaMHU OIEYaThIBAIOTCS C MPOCTABICHHEM IITamIia, KOTOPHI
COJICPKHT AATy MPOBEPKH, (PaMIIINIO ¥ MHUIUAIIBI IPOBOJUBIIETO €€ paOOTHUKA apXHBa.

10.7. ApxuB BeIeT IEHTPAIM30BAHHBIM yYeT HEOOHAPYKCHHBIX AapXUBHBIX TOKYMEHTOB Ha
OyMaXHOM HOCHTENIE U (WJIH) B DJICGKTPOHHOM BUJIC.
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10.8. Po3bICK apXUBHBIX JOKYMEHTOB, HEOOHAPYKEHHBIX B XOJ€ IPOBEPKU HAIUUMUs, IPOBOAUTCS B
TE4YEHHUE OJJHOTO I'0Jla C MOMEHTA BbISBJIEHUS (aKkTa OTCYTCTBUS. PykoBoIuTENs apXyBa BIpaBe MPOAIUTD
CPOKH PO3bICKA HA OJIUH I'OJ.

[lpu oTpuuaTenbHOM pe3yibTaTe poO3bICKA APXUBHBIX JIOKYMEHTOB COCTABIISETCS AaKT O
HEOOHAPYKEHUU JIOKYMEHTOB, BO3MOKHOCTH PO3bICKa KOTOPBIX Hcuepnansl (mpuinoxkenne N2 K
[TpaBunam), u cipaBKa O IPOBEIEHUH PO3bICKA.

10.9. ApxuB CHUMAET C ydeTa apXHUBHbIE JOKYMEHTBbl B COOTBETCTBUM C IyHKTamu 26.1, 26.3
[TpaBui Ha OCHOBAHMU pEIIEHUS YIOJIHOMOYEHHOTO (elleparbHOro OpraHa MCIHOJIHMTEIBHOM BIacTH B
cepe apxXuUBHOTO Jela M JIEJIONPOU3BOJCTBA, YHNOJIHOMOUYEHHOTO OpraHa HCIIOJHUTEIbHOW BIACTH
cyOnexTa Poccuiickoii denepariuu B cdepe apXMBHOTO J[e/Ia, OPraHa MECTHOTO CAMOYIPABICHHS ' :

NPUYHHBI OTCYTCTBUSL KOTOPBIX OATBEPKICHBI TOKYMEHTAIBHO;

HEOOHApYKEHHbIE, BO3MOXHOCTH PO3bICKA KOTOPBIX HCUYEPIIAHBI.

XI. IlpoBepka (pU3NKO-XUMHYECKOT0, TEXHMYECKOT0 U OHOJIOTMYECKOT0 COCTOSIHUSL APXUBHBIX
JOKYMEHTOB, BbISIBJIEHHE APXMBHBIX JOKYMEHTOB € MOBPEKIEHUSIMHI HOCUTeIeil 1 HH(popMauu

11.1. Tlpu npueMe apXMBHBIX TOKYMEHTOB U3 MCTOYHUKA KOMIUICKTOBAHHUS HE JOMYCKACTCA HUX
pa3MelIeHne B apXuBOXpaHuuiie 6e3:

MpEeABAPUTEIILHON BBIJICPKKH B KAPAHTUHHOM MOMEIEHUH (IIPU HATMYUN);

MPOBEPKU (PU3UKO-XUMUYECKOTO, TEXHUYECKOTO0 M OHMOJOTMYECKOrO COCTOSHUSA, a TaKXke Ha
HaJIM4He CKOO, CKPEIOK, 3aKJIa/I0K, MJIACTUKOBBIX (DaliIoB M IPYTUX MOCTOPOHHHX MPEIMETOB;

BBISIBJICHHSI BHUJA OCHOBBI HOCUTENEW KHHOJOKYMEHTOB, (POTOJAOKYMEHTOB, (POHOJOKYMEHTOB U
IPOBEPKU KHHOJOKYMEHTOB Ha HUTPOOCHOBE Ha CTAOMJIBHOCTb;

MPOBEPKU ayIMOBU3YAIbHBIX M DJJEKTPOHHBIX JOKYMEHTOB Ha (U3NYECKH 000COOIEHHBIX
HOCHUTEJISIX Ha BO3MOKHOCTb BOCIPOM3BEJIEHUS (CUMTHIBAHHUS) 3alIMCAaHHOM MH(pOpMAIH, COOTBETCTBUE
UX XapaKTEPUCTUK COMPOBOAUTENBHOM TEXHUYECKOM JOKYMEHTAlMH, OTCYTCTBHE BPEIOHOCHOTO
MIPOrpaMMHOTO 00€CTIeUeHNS,;

OUMCTKU OT MBUIM M MEPEMOTKH KWHOJIOKYMEHTOB Ha TUIEHKE M (POHOJOKYMEHTOB Ha MAarHUTHOMN
JICHTE;

0o0ecnblTMBAaHUsl TIEPBUYHBIX CPEACTB XPAHEHUS M KOPEIIKOB, OUYUCTKUA OT 3arpsa3HEHHA
($OTOIOKYMEHTOB U JJIEKTPOHHBIX IOKYMEHTOB Ha (PU3HUUECKH 000COOIEHHBIX HOCUTEISIX.

11.2. ApxuB NpOBOJUT aKKJIMMATU3ALMIO TOCTYUBIIUX HA XPAaHEHHUE apXUBHBIX JOKYMEHTOB.

11.3. Ilpu oOHapyxeHUH (PU3MKO-XUMUYECKUX W TEXHUUYECKUX JAe(PEKTOB, OHOIOTHYECKOTO
MOPAKEHUSI APXUBHBIX JOKYMEHTOB apXUB M OpraHU3alMs - UCTOYHUK KOMILIEKTOBAHUS COCTaBIIAIOT aKT
MIPOU3BOJIBHON (YOPMBI, OTpaXKaOUINI BBISIBIIEHHBIE HEOCTATKU M MEPHI [0 UX YCTPAHEHHUIO.

ApXUBHBIE JOKYMEHTBl C BBISIBICHHBIMH (PU3UKO-XUMHUYECKUMHU, TEXHUYECKUMHU AePeKTaMu
BO3BpAIIAIOTCS NEPENaloNIeil CTOpOHE Jii YCTpaHEHUs TakuX AEPEKTOB M CAHUTAPHO-TUTHEHUYECKOU
00paboTKu (ne3nH(EKITNH, TE3UHCEKIINN) APXUBHBIX TOKYMEHTOB.

11.4. TIpoBepka (GU3UKO-XHMHUYECKOTO, TEXHHYECKOTO M OMOJIOTHUYECKOTO COCTOSHHSI apXWUBHBIX
JIOKYMEHTOB B MPOLIECCE XPAHEHUS TPOBOAUTCS:

B X0JI€ MMPOBEPKHU HAJMYHSI M COCTOSTHUS apPXUBHBIX JOKYMEHTOB;

B CJIy4ae MOBPEXKICHUS ApXUBHBIX JIOKYMEHTOB BCIIEJCTBUE YPE3BbIUANHON CUTYAIUY;

MIPH TIOJITOTOBKE apXHUBHBIX JIOKYMEHTOB K BBIJIa4Ye M3 apXUBOXPAHUIIHIIA;

npu Jpyrux paboTax, CBS3aHHBIX C MOEAMHWYHBIM (TIOMUCTHBIM) MPOCMOTPOM apXHBHBIX
JIOKYMEHTOB.

11.5. IIpu monucTHOM mpoBepke (PU3UIECKOTO COCTOSHUS BBISBIISIOTCS apXUBHBIE JOKYMEHTHI Ha
OyMa)KHOM HOCHUTEJIE C:

MMOBBIINICHHOM BJIQYKHOCTEIO;

OHOJOTHYECKUMHU MTOPAKEHUSIMU;
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nedexraMu OyMaru U TEKCTa.

11.6. Ilpu mnpoBepke (UIUKO-XUMHUUYECKOIO M TEXHUYECKOTO COCTOSHUS ayIHOBU3YaJIbHBIX
JIOKYMEHTOB OIPEEISIOTCS:

COCTOSTHUE YIIaKOBKH;

HaJIMYue CTaHJAPTHBIX PaKOp/IOB;

TEXHUUYECKOE COCTOSHHUE MOBEPXHOCTHU U NMepHOPallMOHHBIX JOPOKEK U CKIICEK;

HaJIMYME 3arpsI3HEHUN 1 MEXaHUYECKHUX IMOBPEKICHUM;

CTaOUIILHOCTD TJICHKH Ha HUTPOOCHOBE;

nrar nepdopanuyu KHHOTUIGHOK U MarHUTHBIX JIGHT IUPUHON 35 1 16 MM;

KOpoOJieHre, OTCIauBaHUE SMYJILCUOHHOTO WIIM OChITIaHUE pabovyero ciosi;

HaM4Yue  J1e(PEeKTOB  XUMHYECKOTO M OHOJOrMYECKOro  IPOHMCXOXAEHUS  (IOopakeHue
MUKpPOOPTraHW3MaM{, HACEKOMBIMH U TPBI3yHAMH, CIEAbl KPUCTAUIM3ALMU COJeH U pa3ioxKeHHs
OCTaTOYHBIX POAYKTOB XUMUKO-(PoTOrpaduieckoii 0opadboTkm);

3EKTPOAKYCTHUECKUE XapaKTEPUCTUKH;

napaMeTpsl BUIEOJOKYMEHTOB B BUIECOKAHAJIE;

KayeCTBO M300paXeHHUS;

HaJM4he pPa3MarHMYCHHBIX YYAaCTKOB M MEXAHUYECKUX TOBPEKICHUN OTACIBHBIX YYaCTKOB
HOCHTEJIS 3aIUCH;

HaJIMYue KOPPO3UH Ha MOBEPXHOCTU METAUIMUECKUX I'PaMOPUTHHAJIOB;

HAJIM4YUe YKCYCHOTO CHHIpOMA TPUAETATHOM TIICHKH;

BOCIPOU3BOJMUMOCTb;

HAJIMYUe BHEIIHUX MOBPEXKICHUN HOCUTEINECH;

NOTPEOHOCTh B MUTPAIMM HAa HOBbIE HOCUTEIH.

11.7. Ilpu npoBepke PU3MKO-XUMUYECKOTO M TEXHUUYECKOTO COCTOSIHUS 3JIEKTPOHHBIX JTOKYMEHTOB
OTIPEAEIISAIOTCS:

COCTOSTHUE YIAKOBKH (TOJBKO ISl GPU3NYECKU 000COOIEHHBIX HOCUTENEH );

HaJIMYue BPEJOHOCHOTO NMPOrpaMMHOI0 00eCIIeUeHNUS;

BOCIIPOU3BOJUMOCTb;

HaJIMYMe BHEIIHUX MOBPEXIECHUH (TOJIBKO U1 prU3rnuecku 000CO0IEHHBIX HOCUTENEH);

NOTPEOHOCT, B MUTpAIlMM HAa HOBBIE HOCHUTENU (TONBKO ISl (PU3UYECKH 000COOIECHHBIX
HOCHUTEJEH);

NOTPEOHOCTH B KOHBEPTAILIMU B APYyrue GopMaThl.

11.8. Ilo pe3ynpTaTam mpoBEepKH (HUBUKO-XUMHUYECKOTO M TEXHUYECKOTO COCTOSHUS apXWBHBIX
JOKYMEHTOB COCTaBJISIeTCS akKT B IPOM3BOJIBHOW (opMe, B KOTOPOM OTpa)kaeTcsi HEOOXOJUMOCTb
(oTCyTCTBHME HEOOXOAMMOCTH) HPOBEACHUS HX (DU3HMKO-XUMUYECKOW U (MJIM) TEeXHUYECKOH 00paboTKu
(cormacHo rnaBe XII IlpaBwi) u, B 3aBHCHMOCTH OT COCTOSIHUS JOKYMEHTOB, YKa3bIBaOTCS
pEKOMEHIyeMbIe CPOKH MTPOBEJIEHUS CIIEYIOIIEN TPOBEPKH.

11.9. ApxuB BeneT y4eT PU3NKO-XUMHUUYECKOTO ¥ TEXHUYECKOT'O COCTOSHUSI apXUBHBIX JOKYMEHTOB
Ha OyMa)kKHOM HOCUTeJNE U (WJIK) B 3JIEKTPOHHOM BHJIE.

PesynbTaThl mpoBepKku (GU3HKO-XMMHUYECKOTO U TEXHUYECKOT'O COCTOSHUSI apXUBHBIX JJOKYMEHTOB
OTpaXkaroTcsl:

1) ans JOKYMEHTOB Ha OyMa)KHOM HOCHTETIE:

B JINCTE-3aBEpUTEIIE JeNIa;

B JIMCTE U aKTE MPOBEPKU HATMYHS U COCTOSHUSI QpXUBHBIX JOKYMEHTOB;

B KAPTOYKE yyeTa apXUBHBIX JTOKYMEHTOB C MOBPEXICHUSIMU HOCUTEJS;

B KAPTOYKE y4eTa apXUBHBIX JOKYMEHTOB C TIOBPEXKICHUSIMU TEKCTA;

B KapTOoTeKe (KHUTE) yueTa (PU3NIECKOTO COCTOSTHHUS apXHUBHBIX JOKYMEHTOB;

2) nns  ayauoBU3YaJbHBIX JIOKYMEHTOB - B KapTOYKE YyeTa TEXHUYECKOTO COCTOSIHUS
KMUHOJOKYMEHTa, (POTOJOKYMEHTa, POHOJOKYMEHTA, BUICOI0KYMEHTA,

3) Ui DJIEKTPOHHBIX JOKYMEHTOB - B KapTOUKE ydyeTa TEXHUYECKOrO COCTOSIHUSI HOCHUTEINS
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DJIGKTPOHHOTO JOKYMEHTa (TOJBKO JJIsi JJICKTPOHHBIX JIOKYMEHTOB Ha (PU3UYEeCKH 000COOICHHBIX
HOCHUTEISIX).

XII. ®u3nko-xumMu4eckas U TEXHHYECKAas oépaGOTKa APXUBHBLIX JOKYMEHTOB

12.1. ApxuB npu HaaU4Yu¥ (PUHAHCOBBIX, TEXHUYECKUX M KAJAPOBBIX BO3MOXKHOCTEH MPOBOIUT
(U3UKO-XMMHUYECKYIO U TEXHHYECKYI0 00pabOTKY apXHMBHBIX JOKYMEHTOB:

B IUIAHOBOM TMOpPSAKE - MO pe3yiabTaTaM MPOBEPKH (PU3NYECKO-XUMUUYECKOTO0 U TEXHHUYECKOTO
cocrosiHus (cormacHo riase XI IlpaBmi) mo oO4epeAHOCTH, YCTAaHOBJIEHHOM B apXHBE C YYETOM
NPUHAUISKHOCTH HUX K 0CO0O LIEHHBIM JIOKyMEHTaM, (U3HUYECKOrO COCTOSHUSI U HMHTEHCHBHOCTH
UCIIOJIb30BaHUS;

BHEIUIAHOBO - B CIy4ae Ype3BBIYANHBIX CUTYyallMi, MOBJIEKIIUX MOPYY apXHUBHBIX JOKYMEHTOB, a
TaKXe MPHU UX OMOJIOTHUYECKOM TTOPAKECHUU.

12.2. dusznko-xuMu4ecKkas W TEeXHUYecKas 00paboTka apXUBHBIX JTOKYMEHTOB Ha OyMa)XHOM
HOCUTEJIE BKJIFOYAET:

Ne3uH(EKIHI0, Ie3UHCEKIINIO;

pecTaBpanuio (pecTaBpalmOHHO-KOHCEPBAMOHHYIO 00paboTKYy);

dboTopecraBpaliio JOKYMEHTOB C YracIlIUM U CITa00OKOHTPACTHBIM TEKCTOM;

CTPaxoBO€ KOIIUPOBAHUE;

MIepPeILIeT;

00eCIbUINBAHUC;

00paboTKy B peXuUMe aBapHUiiHO-CacaTelIbHBIX pabOT, B TOM YHCJIE C MPUMEHEHHEM CYIIKH,
3aMOpa’KMBaHUs, BOCIIPOM3BECHUS, I€3aKTUBALIMM U APYTUX BUAOB CHEIMATIbHON 00paboTKu.

12.3.  AyauoBu3yasibHble JIOKYMEHTBI, 3a MCKJIIOYEHHMEM BHJICOJJOKYMEHTOB, MOJyIeXar
pecTaBpallMOHHON U KOHCEPBALMOHHO-NIPO(pUIaKTHIECKON 00padoTKe.

12.4. B cny4yae noBpexjaeHHUs (pu3nyecku 000COOIEHHOIO HOCUTENS 3JIEKTPOHHBIX JOKYMEHTOB
CO3/AI0TCSI KOMMM 3THUX 3JIEKTPOHHBIX JIOKYMEHTOB Ha Jpyrom (¢u3nuecku 000COOJIEHHOM HOCHUTENE C
JPYTOro 3K3eMILIsIpa HOCUTEIIS.

XIII. ITpu3HaHue apXMBHBIX JOKYMEHTOB HAXOASAIMMHUCH B HEYAOBJIECTBOPUTEILHOM (U3HYECKOM
COCTOSIHUM M HEHCIIPABMMO NMOBPEKICHHbBIMH

13.1. ApxuBHBIE JOKYMEHTbI IPU3HAIOTCS HAXOSAIIUMUCS B HEYTOBJIETBOPUTEILHOM (PU3NYECKOM
COCTOSIHUU B COOTBETCTBHM C TOPSJIKOM, YCTAHABIMBAEMBIM YIIOJIHOMOYEHHBIM (ellepalbHbIM OPraHOM
HICTIOTHUTENBHOM BIIACTH B chepe apXHBHOTO JIe/Ia 1 IeTOPON3BOICTBRA | .

ApXUBHBIE JIOKyMEHTBHI, NPU3HAHHbIE HAXOAALUIMMHUCA B HEYIOBIETBOPUTEIHLHOM (PH3UUYECKOM
COCTOSIHMM, CTaBITCS HAa YydeT B COOTBETCTBUM C 1yHkToM [1.9 IlpaBun s mnpoBeaeHus
(U3UKO-XMMUYECKON M TEXHUYECKOI 00paboTKH.

13.2. ApXUBHBII JOKYMEHT, COCTOSSHHUE KOTOPOTO HCKJIIOYAaeT BO3MOXHOCTh BOCCTAHOBJIEHUS €TO
MaTepHaJIbHOIO HOCHUTENSl W MCIOJB30BaHMA (BOCHPOM3BEAEHUS) cojepxkalieiics B HeM HHQOpMaIuH,
MIPU3HAETCS HEUCTIPABUMO ITOBPEKACHHBIM.

Pewenne 0 npu3HaHUM apXUBHOI'O JOKYMEHTA HEUCIIPABHMO IIOBPEKIECHHBIM U CHATHH €ro C
yueTa MpUHUMAET YIOJIHOMOYEHHBIN (efepanbHbI OpraH UCHOJHUTENBHOM BIacTU B cpepe apXHUBHOTO
Jiena U JeJONpPOU3BOACTBA, YIOJIHOMOYEHHBIH OpraH HCIOJHUTENbHON BiacTH cyObekTa Poccuiickoit
@enepan B cdepe apXMBHOTO Jeia, OpPraH MECTHOTO CAMOYINPABICHHS *| HA OCHOBAHHH
IIPEACTABIISIEMBIX APXMBOM JKCIIEPTHOIO 3aK/IIOYEHUS U aKTa O HEHUCIIPAaBUMBIX IIOBPEKICHUAX
nokymeHToB (mpuiioskenre N 1 k [IpaBumam).

PykoBoauTens apxyuBa U34aeT IPUKA3 O CHATUU C y4eTa HEUCIIPABUMO MTOBPEXKICHHOIO TOKYMEHTA
TOJIBKO ITOCJIE TIOJYyYEHHUsS! MTUCbMEHHOIO PEIICHUS YIIOJHOMOYEHHOIO OpraHa MCIOJIHUTEIBLHOW BIIACTH B
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cdepe apXUBHOTO JIena.
XIV. Boi1aya apXuBHBIX JOKYMEHTOB

14.1. Bpinaya no/UIMHHUKOB apXUBHBIX JJOKYMEHTOB IIPOU3BOIUTCS:

a) 10 MUCbMEHHOMY YKa3aHHIO PYKOBOJHTENS apXHUBa WM YINOJHOMOUYEHHOI'O UM JIOJDKHOCTHOTO
JAMLa:

BO BPEMEHHOE MO0JIb30BAHUE OpPraHU3alMU-(OHI000pa30BATENI0 WU €r0 MPaBOIPEEMHUKY - MPH
HaJIMYUU TapaHTUHHOTO MKMCbMa O MOCIIEIYIOIIEM BO3BPATE;

JUId BBIIOJHEHUs CHYXKEOHBIX 3aJaHuUN B apXuBe (TOJIBKO B OTHOLIEHMH OCO0O0 LIEHHBIX
JOKYMEHTOB M apXWUBHBIX JOKYMEHTOB, IIPU3HAHHBIX HaXOASIIMMUCS B HEYAOBIETBOPUTEIHHOM
(U3UYECKOM COCTOSTHUN);

0) AJ1 SKCIIOHUPOBAHMSI BHE apXMBa - HA OCHOBAHUU JIOTOBOpA C OpraHMU3alllei - OpraHu3aTopom
BBICTAaBKH, IPEAYCMaTPHUBAIOIIETO TaKyl0 Bblavy;

B) JJISl IPOBEACHUS (PU3MKO-XMMUYECKOH, TEXHHYECKONW U OMOJIOTHYECKOW 0O0pabOTKH, CO3IaHHS
cTpaxoBoro ¢oHja U (poHIa MOJIL30BaHUS BHE apXuMBa - Ha OCHOBAHUHU JOIOBOpa C OpraHu3aluen -
UCIIOJIHUTENIEM paldoT, IPEyCMATPUBAIOLIETO TAKYIO BbIIAUY;

I') cyleOHbIM, MPAaBOOXPAHUTEIBHBIM M MHBIM YIOJHOMOUYEHHBIM OpraHaM - B COOTBETCTBUHU C
3aKoHoAarenbecTBOM Poccniickoit denepanun 2

1) TOJb30BaTEJIIM - [0 IMUCbMEHHOMY YKa3aHUIO 3aMECTHTENsl AUPEKTOpa, B OO0S3aHHOCTH
KOTOPOTO BXOJISAT BOIPOCH OOECIEUYEHHUS COXPAHHOCTH, 3aBEAYIOIIET0 apXMBOXPAHWJIMIIEM W (WJIH)
3aMEIIAOLIEr0 €ro J0JKHOCTHOIO JIMIA (32 UCKIIIOUEHUEM CIIydaeB, NMPEAyCMOTPEHHBIX MyHKTOM 14.2
[IpaBumn).

14.2. Ha oCHOBaHMM 3aKJIIOYEHUS KOMMCCHUHU, YTBEPKIECHHOIO DPYKOBOAMTEIEM apXHWBa WIH
YIOJHOMOYEHHBIM UM JIMIIOM, HPOU3BOAMTCS BbIJaua I0JIb30BATENsIM MOJJUHHUKOB apXUBHBIX
JIOKYMEHTOB:

YHHUKAJIbHbIX;

UMEIOIIUX B 0(OPMIICHUN WM MPUIIOKEHUH K HUM JIparoleHHble METaJIIbl M KAMHU;

MMEIOUINX KOMUIO (JOH/1a OJIb30BaHUS;

NPU3HAHHBIX HAXOSIMMHCS B HEYAOBIETBOPUTEILHOM (PU3NYECKOM COCTOSIHUM B COOTBETCTBUU C
nyukrom 13.1 IIpaBu;

C yracarouIMM TEKCTOM, NPY HAJIMYUU NUTMEHTHBIX IIATEH, KOPPO3UH JKEJIE30-TAJUIOBBIX YEPHMII,
HapyIICHUs CBSI3U KPACOYHOIO CJ0S C OCHOBOW (pacTpecKHWBaHME, OCHIIHM, MOPOILIEHHUE), Ha JIOMKOM
Oymare, Ha KaJlbKe, UIMEIOLINX CYpry4YHbIe U BOCKOBBIE I€YaTH, MOBPEXAEHUE MeperuieTa (packoi Oyoka,
HapyIlIeHUE IIWUThS, BBINAJEHUE JUCTOB), KOPEIIOK, KOTOPBIA HE MO3BOJISIET PACKPBITH J€JI0 Ha POBHOM
MOBEPXHOCTH, HE TPUYMHAS IPH 3TOM TOBPESKACHUN IMeEperuieTy M caMoMmy Jeny (TOJNBKO JUis
CaMOCTOSITENIbHOTO KOTTMPOBAHMUS).

Bbinaya 3akiaroueHuil 0 BO3MOXKHOCTH JMOO HEBO3MOXKHOCTH BBLIaYM IO 3aKa3y IOJIb30BATENs
IO/UIMHHHAKA apXHWBHOTO JIOKYMEHTA OCYIIECTBIISIETCS CO3aBAEMON B apXMBE KOMHUCCUEH, COCTOAIIEH W3
HE MEHEee TPEeX CIEHUATUCTOB B 00J1aCTH 00eCIeYeH s COXPAHHOCTH apXHUBHBIX JIOKYMEHTOB.

[Tonb30Barenb, 3aka3aBIMK MOAIMHHUK YKa3aHHOTO B HACTOAIIEM MYHKTE apXUBHOTO JOKYMEHTA,
yBEJIOMJISIETCS O HEOOXOAUMOCTH PACCMOTPEHHUS 3TOTO BOIPOCA KOMUCCHEN. Y BEIOMIIEHHE MOJIb30BaTeNs
MPOU3BOJUTCS YCTHO WM MO €ro TpeOOBaHMIO - MHUCHbMEHHO, B TOM YHUCJIE C HCIOJIb30BaHUEM
UH(POPMALIMOHHO-TEIEKOMMYHUKAITMOHHBIX CETEH.

CpoKk NOArOTOBKM 3aKIIOYECHHS KOMHCCHM MW NEPeJayd €ro PpyKOBOIUTENIO apxuBa WIH
YIIOJIHOMOYEHHOMY WM JIMIy He JoJbKeH mpeBbimarh 20 pabouumx [HeH co AHS OQOpMIICHHS
N0JIb30BaTENEM 3aKa3a (TpeOoBaHMsI) Ha BbIady MOAJIMHHUKA aPXUBHOTO JOKYMEHTA.

B nensix noaroToBKM 3aKIH0YEHHs KOMUCCUEN OLIEHUBAETCS] HATMUHUE B ADXUBHOM JIOKYMEHTE:

yracaromero TeKCTa,
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IIUTMEHTHBIX IISTEH;

KOPPO3HH 7KEJI€30-TAJUIOBBIX YEPHUII;

HapYyIIEHUs CBA3U KPAaCOYHOI'O CJIOSl C OCHOBOM (pacTpeCKUBAaHUE, OCBIINU, IIOPOILEHUE);

JIOMKOCTH HOCHTEJIS.

3aKIII0YEHHE JOJKHO COIECPIKATh!

Ha3BaHHUE apXUBa;

JIaTy COCTaBJICHUS U HOMEP 3aKJIIOUEHUS;

BBOJIHYIO 4aCTh, B KOTOPOW M3JIaraeTcsi OCHOBAHUE ITPOBEACHNUS 3aceaHusl KOMUCCHH CO CCBUIKOM
Ha 3arojIOBOK M apXHMBHBIM MIHM(p apXUBHOTO JOKYMEHTA, BO3MOXHOCTH JHOO HEBO3MOXKHOCTH BBIJAuU
KOTOPOT'O M0JIb30BATENIO SBJISIETCS MIPEAMETOM 3acelaHus] KOMUCCHH;

OCHOBHYIO 4acCTh, COJEpP)Kallyl0 JOBOJbl KOMHCCUH, MOCIYXXHUBIIME OCHOBAHMEM Ul Jaud
3aKJIIOYECHHUS;

3aKIIIOYUTEIBHYIO YacTh, COAEPIKAIIYI0 BBIBOJ O BO3MOXHOCTH JIMOO HEBO3MOXKHOCTH BBLIAYH
HOJUIMHHHUKA apXUBHOTO JOKYMEHTA.

3aKJIIOUYEeHUE MOJANUCHIBACTCSI BCEMHU WIEHAMU KOMHUCCHUM C YKa3aHUEM HUX JOJDKHOCTEH H
pacupoBKON moNKMCcel U epeJaeTcs PyKOBOAUTEO apXHUBa WK YIOJTHOMOUYEHHOMY UM JIUILY.

PykoBonuTens apxuBa WIM YINOJHOMOYEHHOE MM JIMIIO B TEUEHHE IBYX pabo4yux AHEH Iocie
HOJIy4EHHUs 3aKIF0YECHUsI KOMUCCUH YTBEPIKJIAeT ero.

YBemomIiIeHUE TIOB30BATENsl MPOU3BOAUTCS B TCUCHHE IMATH PabOYMX JHEH yCTHO WM IO €ro
TpeOOBAaHUIO - MUCBMEHHO, B TOM YHCJE C HCIOJb30BAHUEM HH(POPMALUOHHO-TEIEKOMMYHUKAIIMOHHBIX
CETEH.

VTBepKJIEHHOE 3aKJIIOYEHHE KOMHUCCHM MEpeAaeTCsl 3aBelyIoleMy apXUBOXPAaHWIUILEM WM
3aMelIaoIeMy €ro JOKHOCTHOMY JIMILY U CIIY>)KMT OCHOBaHHEM JJIs BblJa4M (HEBBLAAUM) MOJIb30BATEIIO
NOJJTMHHUKA ApXUBHOTO JJOKYMEHTA.

3aKJII0YEeHNE PETUCTPUPYETCS B KHHUIE ydyeTa 3aKJIFOUEHUH U BKIIIOYAETCS B JIEJIO apXUBHOTO
¢doHa, K cocTaBy KOTOPOrO OTHECEH MOUIMHHUK apXUBHOTO IOKYMEHTA.

14.3. Bpimaua ¢oHma TOIB30BaHUS HA MHUKPOHOCUTENSAX U (QU3NYECKH 000COOIEHHBIX
JJIEKTPOHHBIX HOCUTEIAX, XPAHSAIMXCS BHE YUTAIBHOIO 3aJla apXuBa, MPOU3BOAUTCS IO MUCBMEHHOMY
YKa3aHUIO 3aMECTUTENsl JUPEKTOpa, B OO0S3aHHOCTH KOTOPOTO BXOJAAT BOMNPOCHl OOecreueHus
COXPaHHOCTH, 3aBEIYIOLIET0 apXUBOXPAHMINIIEM (OT/AEIOM 00ecleYeHusI COXPAaHHOCTH JJOKYMEHTOB).

14.4. O6s13aTenbHON MONMCTHOM MpOBEpPKE Mepesl Bbladeil U MpHU BO3BpaTe Ha MECTa XPaHEHUS C
IIPOCTaBJICHUEM OTMETKH B JINCTE-3aBEPUTEIE MTOJIEKAT APXUBHBIE TOKYMEHTBHI:

0c000 IIEHHEIE;

uMeroIue B 0oopMIICHUH WM NPUI0KEHUU K HUM JIparolieHHble MeTaslulbl U KaMHH;

HECOpOIIIOPOBaHHbIE;

coJiepalle aBTorpagsl, pUCYHKH, IIOYTOBBIE U repOOBbIe 3HAKH, IT€YaTH, OTKPHITKH, KOHBEPTHI C
MapKaMH, MyCThl€ CTPAHUIIbI C BOJASHBIMU 3HAKaMH U JPYTrUe papuTeThl, MOTEHIIMAILHO MPEACTaBIAIONINE
KOJUIEKIINOHHBIN MHTEPEC;

paHee He BblJlaBaBIInecs (TOJBKO MPH MEepPBOil BbIIaUE).

CocTaB JIpyrux apXuBHBIX JOKYMEHTOB, MOJUIEKAIIUX MOJIMCTHON NPOBEPKE, apXUB OINpPEAEISIET
CaMOCTOSITENIbHO.

14.5. BeinaBaeMas equMHUIA XPAHEHUS JOJDKHA UMETh!

HAHECEHHbIN HEMOCPEJCTBEHHO Ha Hee W (WMJIM) MEPBUYHOE CPEJICTBO XPaHEHHUs, B KOTOPOM OHa
HaXOJAUTCs, apXUBHBIN mudp (myHkT 22.6 [Ipasun);

JUCT-3aBepuTenb fena (nyHkt 23.2 TlpaBun);

JINCT UCIIOJI30BAHHUS.

14.6. ApxuBHBIE IOKYMEHTHI BBIAAIOTCS HA CPOK:

1o 20 paGouyux THEH - MOIB30BATENSAM B YHUTAIBHBIA 3al (Kpome 0co00 LEHHBIX JOKYMEHTOB,
BBIJIaBa€MbIX Ha CpoK He Oosiee 10 pabouux nHEH);

10 120 pabounx qHEH - Ui BBITOJIHEHUS PAOOTHUKAMH apXHBa MOPYYCHUN PYKOBOJIUTENS apXUBa
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WM YIOJHOMOYEHHOTO MM JOJUKHOCTHOIO JIMIIA B TMpeAesiax COOTBETCTBYIOIIUX IMOJHOMOYHI
(cmy>keOHBIX 3aaHU).

Brigaua apXWBHBIX JIOKYMEHTOB JUIsi OKCIOHHUPOBAHHS, NPOBEACHUS (DU3MKO-XUMUYICCKOM,
TEXHUYECKOH M OMOJOTHYecCKON 0O0pabOTKM BHE apXuBa OCYIIECTBIISIETCS Ha CpPOK, OINpPEACIICHHBIN
COOTBETCTBYIOIINM JIOTOBOPOM.

CpokH BBIJIAYM apXUBHBIX JIOKYMEHTOB BO BPEMEHHOE TOJIb30BaHHE:

(G oH1000pa30BATEIIO WK €TO MPABOIPEEMHHUKY OMPEACIISIOTCS aPXUBOM IO COTJIACOBAHHIO C HUM,
HO HE MOTYT IPEBHIIIATh IIECTH MECSIICB;

CyIeOHBIM, MPABOOXPAHUTEIBHBIM W WHBIM YIOJHOMOYCHHBIM OpraHaM OMpPEIEISIIOTCS B
COOTBETCTBUU C 3aKOHOJaTeNbCTBOM Poccuiickoit denepanyiu 2,

14.7. Beinaua apXUBHBIX JIOKYMEHTOB IMPOU3BOJIMTCS HA OCHOBAHUHU 3aKa3a (TpeOOBaHUs) WK aKTa
0 BbIJau€ apXUBHBIX JOKYMEHTOB BO BPEMEHHOE IOJIb30BaHHE B COOTBETCTBUU C MyHKTOM 14.1 ITpaBui.
3aka3 apXWBHBIX JOKYMEHTOB IIOJIb30BATEISIMH MOXET OCYHISCTBIATHCS depe3 HH(POPMAIMOHHYIO
CUCTEMY apXuBa.

14.8. BbigaBaeMble apXWBHBIE JOKYMEHTBl PETHCTPUPYIOTCA B  KHWTax BbAAYd W3
aApXUBOXPAHWIUIIA, KOTOPBIE BEAYTCS B KaXXJIOM apXUBOXPAHWIIUIIE Pa3AeIbHO MO IeNIM BbIJauM, WA B
MH(POPMALIMOHHON CUCTEME apXHBa.

14.9. Ilonyuenue u BO3BpaT paOOTHUKOM apxuBa (B TOM uucie PaOOTHUKOM YUTAIBHOTO 3aja)
KOKJIOM €IUWHULBI XPaHEHWsS TIOJATBEPKAAIOTCS B KHUTE BBIAAYM €ro JIMYHOM TOANKHCHIO HIH B
WH()OPMAIMOHHON CHCTEME apXHUBa.

14.10. Ha wMecra xpaHeHUsI BBIJaBa€MbIX AapXUBHBIX JIOKYMEHTOB  IOJKJIAJbIBACTCS
KapTa-3aMeCcTUTEeNb, B KOTOPOW YKa3bIBAIOTCS apXWBHBIM mudp M JaTa BBIIAYM €IUHUIBI XpPaHEHHs, a
Takke (aMUINS U MHUIMANIbI paOOTHUKA apXMBa WIH MOJIb30BATES.

14.11. Kontpomns 3a coOM0A€HUEM CPOKOB BbIIaYH JIe] OCYIIECTBISIETCS:

MyTeM BBIBEPKH KHUT BBIJJa4H, POBOJIMMON HE PEXE OHOTO pa3a B KBapTal;

B aBTOMATUYECKOM pEXXHME B UH(POPMAIIMOHHOM CUCTEME apXUBa.

[Ipu BbIsIBIEHUH (PAKTOB HAPYIICHUS] CPOKOB BO3BpaTa apXHBHBIX TOKYMEHTOB MPUHUMAIOTCS
MEpHI 110 UX BO3BPAIICHUIO Ha MECTa XPAHECHHUSI.

14.12. B ciydasx TIOBPEKICHHS MM XUIICHAS APXUBHOTO JOKYMEHTA apXHB 00S3aH ~

He3aMeIUTEIHHO 00PaTUTHCA C 3asBICHUEM B MPABOOXPAHUTEIHHBIE OPTAHBI;

MPOUH(POPMUPOBATH YIIOJTHOMOUYEHHBIN OpraH UCIOJHUTEIHLHOM BIACTH B Cpepe apXUBHOTO JIEIa;

OPUHITH MEphl K BO3MEIICHHUIO yIIepda B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoii
denepanuu.

XV. IlepemelieHue apXuBHbIX JOKYMEHTOB

15.1. IlepeMenienne apXuBHBIX JOKYMEHTOB OCYIIECTBIISIETCS:

MEXAy TEPPUTOPUATILHO VYAAJNEHHBIMU 3JaHUSIMH - C  Pa3pelieHHus]  yIMOJIHOMOYEHHOTO
dbeneparTbHOTO OpraHa HCIOJHUTEIHPHOM BIACTH B cdepe apXWUBHOTO Jefla M JCJIONPOU3BOICTBA,
YIIOJTHOMOYEHHOTO OpraHa HCIOJHUTENbHOM Biactu cyOwbekTa Poccuiickoit ®enepauuu B cdepe
ApXMUBHOTO JIeJ1a, OpraHa MECTHOTO CAMOYIIPABICHMUS ~

MEXAY 3JaHUSIMHU, HAXOJSAIMIMMHUCS Ha OJHOM OXpaHSIEeMOW TEPPUTOPUHU, WM BHYTPU 3JAHUS
apXHBa, - C Pa3pelIeHus] pyKOBOIUTENSI apXHUBA WU YITOJTHOMOYEHHOTO UM JOJIKHOCTHOTO JIUIIA.

15.2. JIns mpoBeaeHUsT MAacCOBOTO MEPEMEIECHUs] apXUBHBIX JOKYMEHTOB (HE MEHEe TPETH OT
olmiero o0beMa XpaHSMIMXCA B apXHBE EAMHUL XPAHEHHUS) IOIMYCKAeTCsl MPUBJICYCHHE CTOPOHHEH
OpraHu3alui o J0roBOPY.

15.3. Tlpu TpaHCTIOPTUPOBKE apXUBHBIX JTOKYMEHTOB BHE apXUBa JIOJKHBI OBITh:

COOJIOZICHBI YCIIOBUS, MTPEIOTBPAIIAIONINE BO3ICHCTBIE HA HUX BPEIHBIX (PAKTOPOB OKPYKAIOIICH
Cpenbl U MEXaHUYECKUX MOBPEKICHUN TOCPEICTBOM IPUMEHEHHUS CIIEHUATIBHBIX Tapbl U YIAKOBKU;
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00ecre4yeHo HX CONpPOBOXJAEHHE paOOTHUKOM apxuBa TMPH IEPEeBO3KE aBTOMOOMIBHBIM
TPAHCIOPTOM.

XVI. BpeMeHHBIH BBIBO3 apXMBHBIX JOKYMEHTOB 3a npeaenbl Teppuropun Poccuniickoit @enepanun

16.1. OdopmiieHne BpPEMEHHOTO BbIBO3a APXUBHBIX JOKYMEHTOB 3a TMpeAeNbl TEPPUTOPHUH

Poccuiickoit @enepauuu OCYWIECTBISIETCA B COOTBETCTBUM C  3aKOHOJATEILCTBOM Poccuiickoit
25 o 26
Oenepanun 1 TamokeHHBIM KoJIekcoM EBpa3uiickoro SKOHOMHYECKOTO CO03a .

XVII. BrisiB/leHHe YHHKAJIbHBIX H 0€000 LIEHHBIX JOKYMEHTOB

17.1. BeIsiBI€HHE YHUKAQJIBHBIX JOKYMEHTOB apXHB IIPOBOJUT B COOTBETCTBUU C IOJIO)KEHHUEM O
BeZieHUM [ocynapcTBEHHOIO peecTpa YHHMKAJIbHBIX JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit
®enepanun 27

17.2. OTHECEHHE apXUBHBIX JOKYMEHTOB K 0CO00 LIEHHBIM OCYIIECTBIISET IKCIIEPTHO-IIPOBEPOYHAS
komuccuss  (manee - OIIK) coorBercTByromiero  (enepasbHOro  rocylapcTBEHHOI'O — apXuBa,
YIOJIHOMOYEHHOTO OpraHa HWCIOJIHUTENbHOW BiacTu cyOwekta Poccuiickoit ®denepaunu B cdepe
apXMBHOTO JieJia, HAyYHOH OpraHu3alyy, SKCrnepTHas (POHI0BO-3aKyIIOYHAsE KOMUCCHUS TOCYapCTBEHHOTO,

MYHUIUIIATIBHOTO MYy3€sl, SKCIIEPTHAsE KOMHUCCHS TOCYIapCTBEHHON, MYHHIIUTIAIBHOW OMOIHOTEeKH )
XVIII. CtpaxoBoii ¢poH

18.1. Ha cnydaii yTpaTbl WM MOBPEXKIACHHS MNOJJIMHHUKOB YHHUKAJIBbHBIX M 0CO0O0 IIEHHBIX
JIOKYMEHTOB apXHB CO3/]a€T CaMOCTOSTENIbHO U (MJIM) C IPUBJIEYEHUEM Ha JIOTOBOPHOI OCHOBE CTOPOHHEH
OpraHM3alK cTpaxoBou HoH.

18.2. OyepenHOCTh CTPaxOBOI'O KOMHUPOBAHUS OMNPEAEISAeTCS apXMBOM C y4eToM (PU3MUEcKOro
COCTOSIHUSI 1 MHTEHCUBHOCTH HCIIOJIb30BaHUS APXUBHBIX JOKYMEHTOB.

18.3. CTpaxoBOMYy KOIMPOBAHHIO IOAJEKAT BCE BXOAAIIME B EAUHMILY XPAHEHUS apXUBHBIC
JIOKYMEHTHI (€IMHUIIBI YUETa).

18.4. IIpu npueme U3roTOBJIEHHBIX CTPAaXOBBIX KOIHH ITPOBEPSETCS MOJIHOTA BBHINOJIHEHUS 3aKa3a
Ha KONHMpPOBaHUE, KOJMYECTBO KOMUM, KOMIUIEKTHOCTb, NMPABUIBHOCTh W IOJIHOTA 3alOJHEHUS aKTOB
TEXHUUYECKOTO COCTOSIHMSI.

18.5. IIpoBepka HaNUYusl, TEXHUYECKUI KOHTPOJIb, PU3NKO-XUMUYECKasi U TEXHUYecKasi 00paboTka
cTpaxoBoro (poHJa MPOBOJSATCS B TOM JK€ MOPSJIKE, YTO M ayIUOBHU3YaIbHBIX JOKYMEHTOB COTJIACHO
rnaam X u XII IIpaBu.

18.6. CrpaxoBoif (GOHA IOKEH XPaHUTbCA TEPPUTOPUAIBHO O000COOJIEHHO OT apXUBHBIX
JIOKYMEHTOB:

(benepaabHBIMU apXHUBaMHU - B (eiepaIbHOM Ka3eHHOM yupexieHHH "LIeHTp XpaHeHHs CTpaxOBOro
donma" (manee - [IXCD);

octanbHbIMU apxuBamu - B LIXC® nnu B cnenualbHOM apXHMBOXPAHWIMILE, PACIOIOKEHHOM Ha
tepputopuu cyonrekra Poccuiickoit deneparum.

Paspemenne Ha mepenauy ctpaxoBoro ¢onga B LIXC® maer ymonHOMOYEHHBIH (eepanbHbIi
OpraH HCIIOJIHUTEIBHOW BJIAcTH B cgepe apXMBHOIO [ela U JEeJONPOU3BOJCTBA IO OOpaIICHUIO
¢denepasbHOro rocyJapCTBEHHOI'O apXHMBa WJIM YIMOJHOMOYEHHOTO OpraHa MCIOJHUTEIbHON BIACTH
cyosekTta Poccuiickoit ®Denepanuu B cdepe apXUBHOTO Jieiia ¥. B crenMaIbHOE ApXUBOXPAHWIHIIIE,
pacmonio)keHHOe Ha TeppuTopuu cyowekra Poccuiickoit denepanuy - yIOJTHOMOYEHHBIM OpraH
WCITOTHUTENIbHON BilacTu cyonbekTa Poccuniickoit deneparnu B chepe apXuBHOTO Jeria 0,

18.7. Ilpuem cTpaxoBoro ¢oHIa apxuBa OCYUIECTBISIOTCS Ha OCHOBAaHUU IpUKa3a
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YIIOJIHOMOYEHHOTO (peIepalibHOI0 OpraHa HCIOJHUTENIBHOW BIAacTH B cdepe apxXUBHOrO Jeia u
1
odopmiisiercs akroM (npuoskerne N 3 k [Ipasunam) .

XIX. ®onjg nojab30BaHus

19.1. lna BbIBeneHUs U3 000pOTa MOAJMHHUKOB apXUBHBIX JOKYMEHTOB apXUB NPU HAINYUU
(MHAHCOBBIX, TEXHUYECKUX U KAJPOBBIX BO3MOXKHOCTEW cO3/1aeT (DOH/I MOIB30BAHUS:

OJIHOBPEMEHHO € CO3JIaHHEM CTPaxoBoro (hoH/a;

B DJIEKTPOHHOM BH/I€ (3JIEKTPOHHBIN (DOHT TTOJIb30BAHMS).

B ¢oHa monb30BaHUS BKIIIOYAOTCS MOJHOCTBIO CKOIMPOBAHHbBIC €IMHUIBI XpaHEHUs (E€JUHHLbI
yueta). Konmum OTAeNnbHBIX apXUBHBIX JOKYMEHTOB MOTYT BKIIIOYAThCsA B (DOHJ IOJIB30BAHUS B COCTABE
TEMaTUYECKUX MOAOOPOK apXUBHBIX JOKYMEHTOB.

19.2. ®onx noab30BaHMs, CO34aBaEMbIil OJJTHOBPEMEHHO CO CTPAXOBBIM (POHJIOM, U3TOTaBIMBACTCS
B KOMIIJIEKTE, BKIIFOYAOLIEM:

JUISL apXUBHBIX TOKYMEHTOB Ha OyMa)XHOM HOCHTEJE - OJHY MUKpPO(OPMY BTOPOTO TMTOKOJICHUS Ha
rajJloreHuJIocepeOpsHOil MIeHKe (HeraTuBHAs WJIM IIO3UTHBHAs), M3TOTOBJICHHYIO C HEraTHBHOM
MHUKPO(GOpPMBI TIEPBOTO TOKOJCHHUS, U OJHY MHUKPO(OPMY TPETHEro IMOKOJCHHS, W3TOTOBICHHYIO C
MHUKPO(GOPMBI BTOPOT'O TOKOJICHUS;

JUIsL KHHOJJOKYMEHTOB - OJIHY TIO3UTUBHYIO COBMEIICHHYIO KOIUIO, OJJUH MPOMEKYTOUHBIN O3UTHB
U300pakeHUs U OJWH KOHTpaTUN (OHOrpamMMbl (sl 3BYKOBBIX KHHOJOKYMEHTOB); JIONyCKaeTcs
JIOTIOJTHUTEIIFHOE U3TOTOBJICHUE (POHIA TTOTIB30BAHUS KHHOJJOKYMEHTOB B BHJIE BUACO(POHOTPAMM;

U1 (POTOTOKYMEHTOB - OJMH NO3UTUBHBINA (POTOOTIEYATOK U OJJUH JyOJIb-HETaTHB.

19.3. DnexTpoHHBIH (HOHA MMOIB30BAHUS CO3JAETCS B IBYX AK3EMILIsApax:

Ha apXUBHbIE JIOKyMEHTHl Ha OYMa)XHOM HOCHUTENE - MyTeM OLM(POBKH JOKYMEHTOB MIIHM HX
MUKpPOKONHM, B TOM 4YHCIE Hapsy WIK BMECTO 00fA3aTENbHOTO KOMIUIEKTa (OHJA IOJb30BaHUS Ha
MUKPOHOCHUTEIIE;

Ha (OTOAOKYMEHTHI - MMyTeM OLU(POBKH TOKYMEHTOB WJIM UX MUKPOKOMHI, B TOM YHCIIE HapsaIy
WA BMECTO 00513aTeIbHOI0 KOMIUIEKTa (DOHJIa MO0JIb30BAaHUS HA MUKPOHOCHTEJIE;

Ha KUHOJIOKYMEHTHI, (POHOIOKYMEHTHI M BUIEOOKYMEHTHI - IIyTEM OLU(POBKHU MOIIMHHUKA.

19.4. ®oHp noaB30BaHUS Pa3MEIAETCS B 3aBUCUMOCTH OT BHJIa HOCUTEISI KOIU:

doToKOMM - B TOM JK€ apXMBOXpAaHWIMIIE (IIOMEIIEHUHU), T/€ U MOMJIMHHUKUA apXUBHBIX
JIOKYMEHTOB, ¢ KOTOPbIX OHU OBUTH M3TOTOBJIEHBI, HA OTJEJIBHBIX CTEJJIaKaX WIM B IIKadax 1Mo nopsaxky
apXUBHBIX HIHU(PPOB;

KOIIMM HAa MHUKDOHOCUTENIE - B apXMBOXPAHUJIMILE, OTBEYAIOIIEM YCIOBUSAM XpaHEHUS
ayJIMOBU3YaJIbHBIX JJOKYMEHTOB (coriacHo nmyHKTY 5.14 [IpaBuit) mo nopsiiky apXMBHBIX HIH(POB.

DNeKTpOHHBIN (HOH]T TOIB30BAHUS XPAHUTCS:

Ha (usndeckn 0O0OCOOJIEHHBIX HOCHUTENSX B TMOMENICHHUSX, O0O0eCleynBaIoUIMX XpaHEeHHe
JJIEKTPOHHBIX JOKYMEHTOB - [0 MOPSAAKY apXUBHBIX HIH(POB;

B HMH(OPMALMOHHOW CHUCTEME apXHBa, B MH(POPMAIMOHHON TOCYJapCTBEHHOHN (perruoHanbHON)
cHCTeMe, B TOM YHCJIE C UCIIOJIb30BaHHEM O0IaYHbIX MIaT(HOpM.

19.5. Beimaua ¢hoHAa MOTB30BAHUS OCYIIECTBISICTCS:

Ha MUKPOHOCHTEJIE - B3aMEH MOUIMHHUKOB apXUBHBIX JTOKYMEHTOB IIPU UX 3aKa3€ B COOTBETCTBUU
¢ ritaBoit X1V IlpaBun;

B JIEKTPOHHOM BHJIE:

Ha (pru3nueckn 000COOIEHHBIX HOCUTENSAX - B3aMEH MOAJMHHUKOB apXUBHBIX JOKYMEHTOB IPH UX
3aKase B cooTBeTcTBUHM C rinasoi XIV Ilpasun;

HOCPEICTBOM MH(OPMAIIMIOHHON CUCTEMBI apXUBa B PEKUME PEaIbHOIO BPEMEHN Ha TEPMHHANIAX,
IIPEIOCTABIISIEMBIX I10JIb30BATENSIM B IOMEIICHUN apXUBA;

MOCPEICTBOM HH(OPMAITMOHHOW CHUCTEMBI apXuBa (apXHBOB), MHPOPMAIMOHHBIX (enepaTbHBIX
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(peruoHanbHbIX) CUCTEM B PEKUME YIaJI€HHOI'O UCIIOJIb30BAHHUS.

19.6. IIpoBepka HamU4Msl, TEXHHYECKUH KOHTPOJIb, PU3HUKO-XUMHYECKas U TEXHUYEeCcKass 00paboTKa
¢oHIa NOIB30BAHUS Ha MUKPOHOCHTENE MPOBOAUTCS B TOM XK€ MOPSJAKE, YTO U JJS ayJHOBU3YaIbHBIX
ToKyMeHTOB (coryacHo riiaBam X - XII [TpaBuo).

XX. CTpaxoBaHue apXMBHBIX TOKYMEHTOB

20.1. CtpaxoBaHuIO Ha BpeMs MPEIOCTABICHUS ISl SKCIIOHUPOBAHUS B COOTBETCTBUU C ITYHKTOM
49.1 IlpaBun noasiexar:

JTOKyMeHThl ApxuBHOTO (poHma Poccuiickoit deaepanun, a TakKe MOICKAITUE BO3BPAIICHUIO X
KOIIMH, BBIBO3UMBIE 3 Ipefeinsl Teppuropun Poceniickoit denepannu;

YHUKAJIbHBIE TOKYMEHTBI.

20.2. CrpaxoBanue AOKyMeHTOB ApxuBHOTO (poHma Poccmiickoit denepanuu OCYIIECTBISICTCS B
COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoit Menepartim .

20.3. CrpaxoBas OlleHKa apXUBHBIX JIOKYMEHTOB IIPOBOAUTCS aPXHUBOM CAMOCTOSATEIBHO.
XXI. O6mme TpeOGoBaHNS K BeAEHHUIO Y4eTa ApXUBHBIX JOKYMEHTOB

21.1. ApxuB Bemer y4eT AapXUBHBIX JOKYMEHTOB, B TOM UYHCJIE€ aBTOMATHU3HPOBAaHHBIA C
HCIIOJIb30BaHUEM TOCYAApCTBEHHOW MH(OPMALMOHHON crcTeMbl "ApxuBHBINA (HoHa" 3 B COOTBETCTBHH C
MOPSITKOM  TOCY/IapCTBEHHOTO ydeTa JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoii ®exneparum,
YCTAHOBJICHHBIM YIOJHOMOUYEHHBIM (heiepalibHbIM OpraHOM MCIIOJIHUTENbHON BIIAcTU B chepe apXUBHOTO
JIeTa ¥ eNOTIPOM3BOCTRA .

21.2. ApXuB yCTaHaBIMBaeT COCTaB YUYETHBIX JOKYMEHTOB M IOCIEN0BATEIBHOCTH BBINOIHEHHUS
paboT Mo y4eTy B LIEJIOM I10 apXUBY M MO KAKJOMY apXHMBOXPAHWIHILY B OTAEIBHOCTH, & TAKKE CXEMY
y4eTa apXUBHBIX JOKYMEHTOB.

21.3. Yuery nojjexar:

XpaHsIIMeCcs] B apXUBE apXMBHbIE JOKYMEHTbI, B TOM 4YMCJE HEONMCaHHble W Henpo(puibHbIE, a
TaK)K€ CTPAaXOBbIE KOMM apXUBHBIX JOKYMEHTOB M KONKHU (POH/Ia NOJIb30BaHUs, ONUCH /€], IOKYMEHTOB;

XpaHsIIUecs: B MICTOUHUKAX KOMIUIEKTOBAHUS apXuBa JIOKyMeHTbl ApXxuBHOro ¢onaa Poccuiickoii
®denepalivi U JOKYMEHTHI 110 INYHOMY COCTAaBY.

21.4. ApxuBHBIE JOKYMEHTBHI, HE BKIIOYEHHble B cocTaB ApxuBHoro ¢onna Poccuiickoii
®enepalyivi, B TOM 4YKCJIE JOKYMEHTHI [0 JHUYHOMY COCTaBy, NMPHUHATHIE 1O JOTOBOPY HAa XpaHEHHE B
apXx¥B, YYUTBHIBAIOTCA OTAEIBHO OT JIOKyMEHTOB ApxuBHOro ¢onmga Poccuiickoii ®@enepauuu. Jlns ux
yueTa BeAyTCsl OT/AEIbHBIE CHHCOK (DOHAOB, KHUTAa y4yeTa MOCTYIUIEHUH JIOKYMEHTOB, a TakK)Ke JUCTBI
(OHIIOB U IpyrHUe y4eTHbIE JOKYMEHTHI.

21.5. Yder apXxuBHBIX JOKYMEHTOB 3a niepuof 10 1917 rona Benercss B apxuBe OTAEIBHO OT y4eTa
apXMBHBIX JJOKYMEHTOB IOCJIEAYIOIIET0 MepUoJia C CaMOCTOATENbHOM MOPSAIKOBON HyMmepaluen (HhoHJIOB.
HckmroueHre COCTaBISIIOT CHEHATM3UPOBAHHBIE ApXUBBI, XpaHSIIWE apXWBHbIE JOKYMEHTHI JHYHOTO
IIPOUCXOXKICHUS U ayJUOBU3yAJIbHbIE JOKYMEHTHI.

21.6. Yuer apXMBHBIX JOKYMEHTOB BEAETCS:

XpaHALIMXCSA B apXWBE€ - CIELHUAIbHBIM CTPYKTYPHBIM IIOAPA3JEICHUEM WM CIELUAIbHO
BbI/IEJICHHBIMU Pa0OTHUKAMH;

XpaHAIIMXCA B HCTOYHMKAX KOMIUIEKTOBAaHUSA, N0 II€pElayd Ha IIOCTOSHHOE XpAaHEHUE -
CHEIHUAIbHBIM CTPYKTYPHBIM TOJpa3ieieHueM Wi pabOTHUKAMHU, OTBEYAIOIIMMHU 32 OPTraHU3alUIO
KOMILJIEKTOBAHUS apXHUBa.

21.7. 3anucu B y4eTHBIC JOKYMEHTHI apXHWBa BHOCATCS BO BCE HMX JK3EMIUISIPHl paOOTHUKAMH,
yKa3aHHbIMHM B nyHkTe 21.6 IlpaBui, Ha OCHOBAaHMM COOTBETCTBYIOIIMX akTOB (corjacHo riase XXVI
[TpaBui), ¢ ykazaHueM AOKHOCTH U JaThl BHECEHHUSI.
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XXII. YueTHble eIHHULBI B apXHBe

22.1. ApxuBHbIe JOKYMEHTBHl YYUTBIBAIOTCS B apxuBe N0 (oHAaM (00bEIUHEHHBIM apXUBHBIM
doHmaM, apXMBHBIM KOJUIGKIMSAM) W €OUHHMLAM XpaHEHHs, a TakkKe eIuHuIaM ydera (ams
ayJIMOBU3YaJIbHBIX JOKYMEHTOB).

[TocTynuBiie B HEYNOPSIOYEHHOM BHJE (POCCHIIb) apXUBHBIC JOKYMEHTHI YYUTBHIBAIOTCS B
YCJIOBHBIX €IMHHMIAX XpaHeHHs u3 pacdera 150 aucToB B OAHOM YCIOBHOM eauHuile xpaHeHus u 50
auctoB popmata A4 B 01HOH YCIIOBHOM €JMHMIIE XpaHEHUS (HAYYHO-TEXHHUECKas IOKyMEHTAIINs).

22.2. Kaxnol ydeTHOW €IUHMIE NPUCBAUBACTCS YYETHBIA HOMEp, SIBISIONIMHCA COCTAaBHOM
4acThIO apXUBHOTO mudpa (cormacHo nmyHkTy 22.6 IpaBun):

apxuBHOMY (OHAY - 10 cniucKy GoHI0B (cornacHo nyHkTy 23.2 IIpaBun);

OIIHCH JIeJ, TOKYMEHTOB - 10 JHCTY (POHIA WM IO JIUCTY y4eTa ayIuOBH3YyaIbHBIX JOKYMEHTOB
orpezeneHHOro Byua (pu HeOHIOBOW OpraHU3aI[MH ApXUBHBIX IOKYMEHTOB);

€MHMIIE XpaHEHUs (EIMHULE YU€ETa) - [10 OIKCH JIeJl, JOKYMEHTOB B IIpeJieax OJHOM OnucH.

YdeTrHble HOMepa MOTyT OBITh TPOCTBIMU (COIEpKaTh TOJNBKO IHQPOBOE 0003HAUYCHHUE),
COCTaBHBIMHU (coaepkaTh udpoBoe U OyKBeHHOE 0003HAYCHHUE W MHJICKC B BHJIC YCIIOBHBIX 3HAKOB, OYKB
u (wm) nudp, ykaspiBaeMblil uepe3 neduc) U pacHIMpEeHHBIMU (COAEP)KaTh YKa3aHHWE Ha TMOPSIKOBBII
HOMEp YacTH CTUHHIIBI YUeTa).

22.3. He nonyckaetcs MPUCBOCHUE OJIMHAKOBBIX HOMEPOB:

apXUBHBIM (OHAAM - B IIPEJIENIaX OJHOTO apXUBA;

OTHCSIM JIeN, JOKYMEHTOB - B IIpeJieax OJTHOTO apXUBHOTO (HOHAA;

eMHUIIAM XpaHEeHH (EIMHUIIAM YYeTa) - B Mpeesiax OJHON OMHUCH JIeJl, JOKYMEHTOB.

22.4. Homepa yTpadyeHHBIX U BHIOBIBIINX apXUBHBIX (DOHIOB, a TaKKe HOMEpa apXUBHBIX (OHJIOB,
BOIIE/IIINX B COCTAaB 00BETUHEHHOTO apXUBHOTO (DOH/IA, HE MOTYT OBITH IPUCBOCHBI BHOBB TIOCTYIUBIIAM
aApXUBHBIM (OHIAM.

Homepa apxuBnbix QonmoB 3a 1917-1991 roasr mMoryt umers uHAekc "P", ornmensieMbrit ot
udpoBoro 0003HaYCHHUsI HOMEpa apXUBHOTO (oHIa neducom (Hanpumep, P-1).

Homepa apxuBHbIX (onnoB, noctynuBmmx u3 apxuBoB KIICC, moryr umers unzaexc "II",
oTJensieMbli OT IM(pPOoBOro 0603HaYEHUSI HOMEpa apXUBHOTO (poHa aepucom (Hampumep, I1-1).

B cnyyae oObenuHEHUs apXWBOB K HOMEpaM apXHBHBIX (DOHIOB JTOOABISIOTCS HHIEKCHI.
[Tepenymepariusi apXuBHBIX (DOHIOB JOMYCKAETCS C pPa3pelIeHUs YIOJIHOMOYEHHOro (enepaabHOro
OopraHa MCIIOJIHUTEIbHOW BJIACTHM B c(epe apXUBHOIO Jeja M JAEJONPOU3BOJICTBA, YINOJIHOMOUYEHHOTO
opraHa HCIIOJIHUTENbHON BiacTH cyObekTa Poccuiickoit @enepamun B chepe apXUBHOrO Jena, opraHa
MECTHOTO CAMOYIIPABIICHHS .

B apxuBe JOKYMEHTOB IO JIMYHOMY COCTaBy K HOMepy apxuBHOro (oHma uepe3 ApoOb
no0aBisieTcsl HOMep apXUBHOTO (OHJIA, 32 KOTOPHIM yUYTeHa JIOKYMEHTAallUs 110 OCHOBHOM JESTeIbHOCTH
Toro *xe (HoH1000pazoBaTessl.

OO0beuHEHHOMY apXUBHOMY (GOHAY, OOpa30BaHHOMY W3 ApXWBHBIX (POHIIOB, paHEE YUTCHHBIX
CaMOCTOSITENIbHO, IPUCBAUBAETCS HOMEP OJJHOT'O M3 apXMBHBIX (POH/IOB, BKJIFOUEHHBIX B €I0 COCTAB.

22.5. Ecnu Ha3zBaHue PpoHI000pazoBaTessi MEHSIIOCh, TO B CIIUCKE (POHIOB (COrfIacHO MyHKTY 23.2
[IpaBmi) ykas3piBaeTcsi €ro TMOCIeJHEe Ha3BaHHWE B paMKaX IMEpPUOJa, 3a KOTOPBIA MPUHSATHI apXHBHBIC
JOKYMEHTBI, a BCE€ TEPEUMECHOBAHHsS YKAa3bIBAIOTCS HAa TUTYJIBHOM JIMCTE OMUCH W B JUCTEe (OHIA B
XPOHOJIOTHYECKOH MOCIIeI0BATEILHOCTH.

22.6. Kaxnas enuanma XxpaHeHus (€AMHUIA ydeTa) ModydaeT o003HaueHHe, BKIIIOYArOIIee B ceOs
ouIManbHOE COKpalleHHOE HAaMMEHOBAaHME apXMBa W HOMEPOB: AapXWBHOro (OHIA, OMHCH JIell,
JIOKYMEHTOB, CIMHUIIBI XpAaHCHUS (€IUHUIIBI yueTa) (j1anee - apXuBHBIA mudp).

B cocraB apxuBHOTO mudpa eUHUIBI XPAHSHUS ayTUOBU3YabHBIX JOKYMEHTOB JOMOIHUTEIBHO
BKJIFOYAIOTCSA BHUJ KOJUICKIMH (KWHO-, (OTO-, (OHO-, BHACO-) W HOCHUTENA, a TakkKe 00O03HAYCHUS
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(OykBeHHbIE ¥ IM(POBHIE) BHJIOB JJOKYMEHTOB, BKJIOYEHHBIX B KOMIUIEKT, (opMmaTa 3ammcu
KHHOJIOKYMEHTOB.

22.7. EnuHALIaMU XpaHEHHs apXUBHBIX IOKYMEHTOB SIBJISIOTCS:

Ha OyMa)XHOM HOCHUTEJE - JIeJIo, NMPEACTaBIIAoLee COO0H COBOKYIMHOCTh JOKYMEHTOB WM OJHUH
JIOKYMEHT;

KWHOJIOKYMEHTOB MJIM BMJICOJOKYMEHTOB - (PU3HYECKH OO0OCOOJEHHBI pPYJIOH KHHOIUIEHKH,
MarHUTHOM JIGHTBl MJIM Kaccera C 3aluChi0 M300pa3uTenbHOW M (WiIM) 3BYKOBOW HH(pOpMAaIuu,
pa3MeIIeHHBIN B KOpOOKe, QyTisipe win OloKce;

$oTOIOKYMEHTOB - (pu3uvecku 000COOJICHHBIN Kaap (HEeraTHB, HAyOJb-HETraTUB, MO3UTHUB, CIIAN]
(IMarno3uTUB), HECKOJIBKO KaJpOB IMAHOPAMHON ChEMKH, OTIEJIbHBIA (POTOOTHEUATOK, PYJIOH AUadUIbMA,
¢doroansb0M, pa3MEIICHHBII B KOHBEPTE, KOPOOKE;

($hOHOTOKYMEHTOB - (hu3nuecKku 000COOJICHHBIE PYTOH KMHOIUICHKH, MATHUTHOW WM OyMa)KHOU
JICHTHI, KacceTa, (OHOBAIMK, TPAMOPHUTHHAJ, TPaMIUIACTHHKA C 3allMChI0 3BYKOBOW HH(OpMAaIum,
pa3MellIeHHbII B KOHBEpTE, KOpoOKe, QyTisipe miu OroKce;

DIIEKTPOHHBIX JOKYMEHTOB - JJIEKTPOHHOE JE€JO0, MPEJICTABISIONIEe COOOH COBOKYIHOCTb
JIEKTPOHHBIX JOKYMEHTOB WJIM OJIMH JIEKTPOHHBIN TOKYMEHT.

22.8. Eqgununeii yueta ayJMOBU3YaJIbHBIX TOKYMEHTOB SIBJISIETCSI YacTh €IUHHIIBI XPAaHEHHS, OHA
WIA HECKOJIbKO €IMHUIl XpaHEHUs, HMMEIoLas CaMOCTOSTEIbHBIA 3arojOBOK M OTHOCSINASACT K
OTIpeIeIECHHOMY COOBITHIO, TIPOU3BEICHUIO.

XXIII. CucTeMa y4eTHBIX JOKYMEHTOB apXuBa

23.1. CucreMa y4eTHBIX IOKYMEHTOB apX1Ba BKIIIOUAET:

oOsi3aTenbHble, BeAylIMecss Ha OyMa)kHOM HOCHUTeNe (KpoMe IMacnopTa apXWBOXPaHWIMINA), B
COOTBETCTBUU C MOPSAJKOM TOCYAAPCTBEHHOrO ydera JOKyMEHTOB ApxuBHoro ¢onaa Poccuiickoit
Denepannu 3

BCIIOMOTaTeNbHbIe, BeaylIuecs Ha OyMa)kHOM HoOcHTeNe U (WIM) B 3JIEKTPOHHOM BHJIE, COCTaB U
(OpMBI KOTOPBIX apXUB OTPENENIeT CAMOCTOSTENBHO.

VY4eTHblE JOKYMEHTBI MOTYT CO3JaBaThCsi NpPU IOMOILIM (eAepalbHONM TOCYJapCTBEHHOMN
UH(POPMALIMOHHOM cucTeMbl "ApXxHUBHBIN (POHA" HA OCHOBAHUU BHOCUMBIX B HE€ JaHHBIX.

23.2. B coctaB 00s13aTEe/IbHBIX YUETHBIX JOKYMEHTOB apXHUBa BXOJAT:

KHUTA ydyeTa MOCTYIUIEHHH NokyMeHTOB (npuiokenne N 4 k [IpaBunmam) - ans ydera KaxJoro
NOCTYIJIEHUSI ApXUBHBIX JOKYMEHTOB B apXUB, @ TAK)K€ KOJMYECTBA M COCTaBAa apXUBHBIX JIOKYMEHTOB,
NOCTYNMBIIMX Ha XpPaHEHHWE 3a OIpPENEICHHBIA XPOHOJIOTMYECKMH MEpPHOJ]] BPEMEHH; COCTOSHHUS HX
OTHMCAHUS;

cnucok QouaoB (mpunoxenne N 5 k IlpaBunam) - 11 perucTpaliviu NPUHATBIX HAa XpaHEHUE
apXUBHBIX (DOHIOB, NPHUCBOEHUS UM HOMEPOB, yueTa KOJMYECTBA HAXOMASIIMXCS HAa XpaHEHUU U
BBIOBIBIIINX apXUBHBIX (DOHJIOB (HE BeJeTcs Npy HE(POHIOBOM OpraHn3allui XpaHEHHs);

aueT (GoHaa - JUIsl ydeTa B PaMKax apXUBHOIO (DOHAA KOJIMYECTBA M COCTaBa OINHUCEH ned,
JOKYMEHTOB M MX HyMEpalluu, KOJIMYECTBA U COCTaBa apXUBHBIX JOKYMEHTOB, COCTOSIHUSI UX OIUCaHMS,
JTUHAMHUKU U3MEHEHUN MO KaKJOW OMHUCH e, TOKYMEHTOB U apXMBHOMY (OHAY B LEJIOM, (UKCALUU
U3MEHEeHUH B Ha3BaHUU apXMBHOTO (poHa;

ONKCH JIeN, NOKyMeHTOB (rpuiokenus N 6, 7 k IlpaBunam) - 11s1 TOEAUHUYHOTO U CYMMAapHOTO
ydeTa apXUBHBIX JOKYMEHTOB, 3aKpPEIUICHUS MOPsIIKa UX CUCTEMAaTU3alli1, y4e€Ta U3MEHEHUH B COCTaBE U
00beMe apXMBHBIX JOKYMEHTOB, BKIIFOUEHHBIX B IaHHYIO OIUCH;

peecTp omnucell Jen, NTOKYMEHTOB - I PErucTpaluy OIuced Jel, JAOKYMEHTOB, ydeTa HX
KOJIMYECTBA U COCTABa;

nacropT apxuBa - JUIsl 00eCHeYeHHs TOCyJapCTBEHHOIO IIEHTPAJIM30BAHHOTO y4YeTa apXUBHBIX
(OHIIOB M apXUBHBIX JOKYMEHTOB;
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NacropT apXUBOXPAHMWINIIA (IPOU3BOJIIBHOM (OPMBI) - ISl CyYMMApHOTO y4eTa apXUBHBIX (DOHJIOB
U apXUBHBIX JOKYMEHTOB KOHKPETHOTO apXUBOXpaHWIWIIA (NP HATUYMM B apXHBE HECKOJIbKUX
apXMBOXPaHWINII);

neno  ¢oHAa - KOMIUIEKC JIOKYMEHTOB [0 HCTOPHUM  HMCTOYHHUKA  KOMIUIEKTOBAHUS
(ponmoobOpaszoBarens) U apxXUBHOTO POHIA, OOBETMHEHHOTO APXUBHOTO (DOH/IA M APXUBHOW KOJUICKIIUH;

JIUCT-3aBEpUTEINb JIeNa - AJIsl y4eTa KOJM4ecTBa JIUCTOB B Aene (npuioxenne N § k [IpaBunam).

23.3. O0s3aTeIbHBIMU YYETHBIMU JOKYMEHTAMH TAaKXKe SBIISIOTCS:

JUISl HAay4YHO-TEXHUYECKOM JOKYMEHTAllUu - OIMCh €IMHMI] XPAaHEHHUsS Hay4yHO-TEXHUYECKOU
JIOKYMEHTaIUH;

JUTsL HECOPOIIIOPOBAHHOM HAYYHO-TEXHUYECKOW NOKYMEHTAIUU - BHYTPEHHSST ONKUCH TOKYMEHTOB
€MHUILIBI XPaHEHUsI HAYyYHO-TEXHUYECKON JOKYMEHTAINH;

IUTSL ayJIMOBH3yalbHBIX TOKYMEHTOB (cormacHo riase XXIX IlpaBui) - onuch KHHOJAOKYMEHTOB,
onuchk (HOTOAOKYMEHTOB, ONNCH (POTOATHOOMOB, OINKCH (POHOJAOKYMEHTOB MAarHMTHOW 3aliCH, OIHChH
(OHOJJOKYMEHTOB MEXaHUYECKOW 3amucu (TpaMOpPUTHUHAJIOB, TPaMIUIACTUHOK, (DOHOBAJIMKOB M JIPYTHX),
ONKCH BHJICOJIOKYMEHTOB; JIUCT Y4€Ta ayJIMOBU3YaJIbHBIX JOKYMEHTOB; JEJIO CHaT4yuKa JOKYMEHTOB
(BMecTo aena GoHaa npu HeOHIOBOM OpraHU3alluy ayJHOBU3yaIbHBIX JOKYMEHTOB);

JUISL DJIEKTPOHHBIX JOKYMEHTOB (corsmacHo rinaBe XXX IlpaBuin) - omuch 31EKTPOHHBIX [EIl,
JIOKYMEHTOB;

JUIA €IMHULl XPAaHEHHs, UMEIOIUX B O(QOPMIICHHM WIM B TNPHIOKEHHH K HHUM JparoleHHbBIC
METaJIJIbl U KaMHH, - UHBEHTApHASI KHUTA y4eTa Aell, UMEIOIUX B O)OPMIICHUU UITH B MPHIIOKEHUN K HUM
JIparolieHHbIE METaJJIbl U KaMHH;

Ui 0CO00 UEHHBIX M YHHUKAJIbHBIX JOKYMEHTOB - JIMNCT y4dyeTa U OMNHCAHUS YHHUKAJIBHOTO
JIOKYMEHTA; BHYTPEHHsIs ONUChH JOKYMEHTOB JI€Jia, B COCTaB KOTOPOTO BXOJSAT YHUKAJIbHBIE JTOKYMEHTHI;
CnMcoK (DOHJIOB, COAEPXKAIIUX OCO0O0 LEHHBIE JOKYMEHTBI; OMNMCH OCO00 ILEHHBIX [el, JOKYMEHTOB;
peecTp ornuceil 0co00 IEHHBIX /1€, JOKYMEHTOB;

JUIS CTPAaxoBOro OHA - OMKCH CTPAXOBOTo (OHa Ha MUKpO(dHUIIax; ONKcCh CTpaxoBoro GpoHaa Ha
PYJIOHHOH IUICHKE;

JUId cTpaxoBoro ¢oHaa M (oOHJa MOJb30BaHUS Ha MHUKPO(POpPMAx - KHUIA ydeTa MOCTYIUIEHUH
cTpaxoBoro (onaa u (oHAa MONb30BaHUS Ha MUKpOQUIIAX; KHUIA ydeTa MOCTYIUIEHUH CTPaxoBOIO
¢doHIa 1 hoH/a NMOJIb30BaHMS HA PYJIOHHON IUIEHKE;

JUISL DJIEKTPOHHOTO (OHJIA MOJIb30BAHUS HAa (PU3MUECKH 000COOJEHHBIX HOCHUTENSIX - KHUIa ydera
HOcHUTeNel 37eKTPOHHOTO (JOH 1A TTOTb30BaHUSI.

XXIV. XpaHeHue y4eTHBIX IOKYMEHTOB

24.1. Obs3arenbHbIe yYETHbIE JOKYMEHTHI apX1Ba, B TOM YHCJIE TIEpBbIe SK3EMILISPhI OMUCEH /e,
JIOKYMEHTOB, MPEeAYyCMOTpEeHHbIE nyHkTamu 23.2, 23.3 IlpaBmi, pa3smMemaroTcs B HU30JUPOBAHHOM
MOMEIIEHUH UK paboueil kKoMHaTe pabOTHUKA(OB), OTBETCTBEHHOTO(BIX) 32 YUET JOKYMEHTOB apXHBa.

24.2. Btopele SK3eMIUIIPbl OMMCEH €7, JOKYMEHTOB pa3MEIIAITCA B apXWBOXPAHMIINILE
000CO0JIEHHO OT apXUBHBIX JOKYMEHTOB, TPETbH 3K3EMIUIAPHI OMKCEN J1eNl, TOKYMEHTOB - B TIOMEIIECHUH,
o0ecrnevnBaroIleM UX ONEepaTUBHOE MPEAOCTaBICHHE M0JIb30BATENSIM.

24.3. AKTBHI, IpetycMOTpeHHbIe yHKkToM 26.1 [IpaBui, nomematorcs B Aeno GoHa.

XXV. Bb11aua y4eTHbIX JOKYMEHTOB

25.1. VYd4erHble MAOKYMEHTbl B UHWTAJIbHBIA 3a]l apxuBa HE BBIJAIOTCSA, 33 HCKIIOUEHUEM
OTCYTCTBYIOIIUX B HEM DK3EMIUIIPOB ONMCEH [eN, TOKYMEHTOB, KOTOpBIE BBIJAIOTCA Ha CPOK OO0 5
pabounx qHEW MO MUCbMEHHOMY YKa3aHHMIO 3aMECTHTENS IUPEKTOpa, B OOA3aHHOCTU KOTOPOTO BXOIST
BONPOCHl OOECNEYEeHNUsT COXPAHHOCTH, 3aBEIYIOILEro apXMBOXPAHWIMIIEM (OTIEIOM OOeCeueHHUs
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COXPaHHOCTH JIOKYMEHTOB).

25.2. Bplgaya W3 apXMBOXPAHWIMINA BTOPBIX HK3EMIUISIPOB ONUCEH Jes, JOKYMEHTOB
MPOU3BOJUTCS B MOPSIIKE, AHAJIOTMYHOM TMOPSAKY BBIJIAYM apXUBHBIX JOKYMEHTOB (corjiacHo riase XIV
[TpaBun).

Bolgaua TpeTbUX SK3EMIUIIPOB ONUCEH €)1, JOKYMEHTOB 110 3aIIpOCy 10JIb30BaTENs IPOU3BOIUTCS
pabOTHUKOM YHTAJILHOTO 3aj1a apXUBa.

XXVI. ITocTaHOBKA HA yYeT M CHATHE C YYeTa APXUBHbIX JOKYMEHTOB

26.1. IlocTaHOBKA Ha y4eT W CHATHE C ydeTa apXMBHBIX JOKYMEHTOB B apXUBE OCYILLECTBIICTCS
IIPU UX MpUEMe, BHIOBITUH, a TAK)KE 110 PE3YJIbTaTaM BbIBEPKH YUETHBIX JOKYMEHTOB, IPOBEPKU HAIUUUS U
COCTOSIHUSI apXUBHBIX JOKYMEHTOB, PECTaBpallMM APXUBHBIX JTOKYMEHTOB, II0CJIE€ KOTOPOH OJHA €AWHMIA
XpaHeHHs pa3zelieHa Ha JBe W Oojiee WM HaoOOpOT, ONMUCAHMS JTOKYMEHTOB, IEpEepadOTKU ONHUCEH e,
JIOKYMEHTOB Ha OCHOBAHMH:

aKTa nIpuemMa-nepesauy apXUBHbBIX JJOKYMEHTOB Ha xpaHeHue (npuioxenue N 3 k [IpaBunam);

aKTa preMa Ha XpaHeHHe JOKYMEHTOB JIMUHOTro npoucxoxaeHus (npuioxenue N 9 k [IpaBunam);

aKTa O BBIJCIEHUHM K YHUYTO)KCHHUIO AapXUBHBIX JOKYMEHTOB, HE MOMJIEKAIIUX XPaHEHUIO
(mpunoxxenne N 10 x [IpaBunam);

aKTa O HEMCIPABUMBIX IOBPEXKICHUSAX apXUBHBIX JOKYMEHTOB (npuioxenne N 1 k [IpaBunam);

aKTa O HEOOHapy)XEHUHU APXUBHBIX JIOKYMEHTOB, BO3MOXHOCTH PO3bICKA KOTOPBIX HCYEPIAHBI
(npunoxenue N 2 k [IpaBunam);

aKTa BO3BpaTa apXMBHbBIX JOKYMEHTOB COOCTBEHHHUKY;

aKTa 00 U3BATUH MOJIMHHBIX €IUHULl XPAaHEHHS], apXUBHBIX TOKYMEHTOB;

aKTa 0 TEXHUYECKHMX OIIMOKaX B YYETHBIX JOKYMEHTaX;

aKkTa 00 OOHApy)XEHHUU apXUBHBIX JOKYMEHTOB, HE OTHOCALIMXCA K JAaHHOMY apXuBY, (OHIY,
HEYUYTCHHBIX;

aKTa 0 pasJelieHnd, OObeAMHEHUN JAeN (SAMHMI] XpaHEHHUs (EIUHUI] y4eTa), BKIIOUYCHHUH B JIEJIO
HOBBIX ApPXUBHBIX IOKYMEHTOB;

aKTa ONKCAHUS APXUBHBIX JOKYMEHTOB, IEPEPaOOTKU OMUCEH.

26.2. Ilpu npueme B apXuB apXMBHBIX JOKYMEHTOB CBEJCHHS O HHUX BHOCATCS B KHHUIY y4eTa
IIOCTYIIJIEHUN JOKYMEHTOB.

Kaxnplii BrepBble NMOCTYNUBIIMNA B apXUB apXUBHBIA (oOHJ (00bEIUHEHHBIH apXWUBHBIA (OHI,
apXMBHas KOJUICKIMs) 3amuchiBaeTcsi B cnucok (oumoB (mpwioxkenue N 5 k [IpaBunmam), Ha HEro
3aIoJIHAIOTCS TUCT (POHMA, KApTOUKU yKaszaTess K JUCTY ¢oHaa (Ipu HEOOXOIUMOCTH), 3aBOJIUTCS JEINIO0
¢donna. Ha aynuoBusyanbHble JOKYMEHTHI IPU UX HE(OHI0BOM OpraHU3aIMK 3alOIHSIOTCS JTUCTHI y4yeTa
ayJIMOBU3yaJIbHBIX JOKYMEHTOB.

Kaxxgast BnepBble MOCTYMUBIIAS OMMCH I, JTOKYMEHTOB YUMTBHIBAETCSI B peecTpe OMHCEH Je,
JIOKYMEHTOB.

26.3. [1pu BHIOBITUYN apXUBHBIX IOKYMEHTOB, B ClIydae:

BBIOBITUSI BCEX APXMBHBIX JIOKYMEHTOB, YHCISIIMXCS MO OMUCH JEJ, JOKYMEHTOB, HOMEp 3TOMH
ONKCU JIPYTMM OIKCSAM JIeN, TOKYMEHTOB HE MPUCBAUBAECTCS M OCTAETCS CBOOOIHBIM; B peecTpe omuceit
nen, nokymeHToB B rpade "llpumeuanusa" craButcs oTmerka "BpIObUna", HOMEep M JaTa akra, Ha
OCHOBaHUHU KOTOPOIr'O OHA BHIOBLIA,

BBIOBITUSI BCEX APXMBHBIX JIOKYMEHTOB, COCTaBISIONIMX AapXWBHBIM (OHJI, B crHHCKe (OHJIOB
(mpunoxxenne N 5 k IIpaBuiam) B rpade "OTMeTKa 0 BBHIOBITUH" YKa3bIBACTCS, KyAa BBHIOBUT apXWBHBIN
dboHII, HOMEp U JaTa aKTa, HA OCHOBAHUH KOTOPOTO OH BBHIOBLIL.

[Ipn mepenave Bcero apxMBHOTrO (hpoHAA M3 OJHOIO apXHWBa B JPYrol apxuB NEPeAaloTCs TPH
9K3EMIUIApa OIMHUCH JIeN, JOKYMEHTOB, neno ¢oHma u juct ¢onma. Komus omucu nen, JOKYMEHTOB
OCTaeTCsi B apXMBE-CHATYMKE M, B KA4ECTBE IPHIOKEHUSA K aKTy IpUEMa-Nepefadn IOKyMEHTOB,
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BKJIIOYAETCS B apXUBHBIN (POH]] apXHBa-CIATUNKA.

[Tpu BbIIEIEHUH K YHUUTOXKEHHUIO BCEX apXUBHBIX IOKYMEHTOB apXMBHOI'O (POHJA OMH 3K3EMILISAP
Ka)kJJOM €ro OIHUCH JeJ, JOKyMEHTOB U JINCT (POHa MOMEIIAoTcs B A€o GoHaa. [leno ¢ponaa BKIOUaeTcs
B apXMBHBII (poHI apxuBa.

26.4. I3aMeHeHns KOJIMYECTBA €IMHULL XPaHEHUS B PE3YJIbTAaTe NOCTYIUIEHUS U BBIOBITHS apXUBHBIX
JIOKYMEHTOB, IIPOBEACHUS OTAEIbHBIX BUIOB PAabOT (PUKCUPYIOTCS BO BCEX 3K3EMIUIApPAX ONHMCH JeT,
JIOKYMEHTOB C COCTAaBJIEHMEM HOBOW WTOrOBOM 3alMCHU K HEH, KOTOpasl MOANMCHIBAETCS PaOOTHUKOM
apXuBa, OTBETCTBEHHBIM 3a BEJICHUE YUETa, C YKa3aHUEM JIOJDKHOCTH U AAThl COCTABIICHUS.

3
XXVII. Y4yer exMHHI XpPAHEHHUS, UMEIOIIHMX B 0(popMIIeHHH IPATrOLEHHbIe METALJIBI U KAMHH !

27.1. ApxuB, XpaHsIUil apXUBHbIE JOKYMEHTHI, UMEIOLUE B 0GOPMIICHUH UM B MPUIIOKEHUU K
HUM Jparol€HHbIE METAJJIbl U KaMHH, B COOTBETCTBHM C 3akoHozarenbcTBOM Poccuiickoit denepanuun
JIOJKEH TIPOMTH PErHCTPALIMIO B HHCIIEKIIHH IPOGUPHOTo Hax30pa Munpuua Poccun .

27.2. Y4er apXuBHBIX [IOKyMEHTOB, MMEIOIMX B O(GOPMICHMM WIA B TPWIOKECHUH K HHUM
JparolieHHble METaJIJIbl U KAMHH, BeJIeT MaTepUaIbHO OTBETCTBEHHOE JIMIIO U3 YKcia paOOTHUKOB apXuBa,
C KOTOpPBIM PYKOBOIUTENIb ApXUBA 3aKJIKOYACT JOrOBOP O MaTEPUAIBHOM OTBETCTBEHHOCTH 33 HX
COXPAaHHOCTb U y4erT.

27.3. EnquHMLBI XpaHeHHs, UMEoIre B 0OPMIICHHH WIM B NPUJIOKEHUU K HUM JIparoleHHbIE
MeTajulbl M KaMHH, IepelaloTcsi MaTepUallbHO OTBETCTBEHHOMY JIMIlYy Ha ceilpoBoe XpaHEHHE, O 4eM
JIeJIaeTCsl COOTBETCTBYIOIAs oTMeTKa ("'celipoBoe XxpaHeHue'") B ONUCH 1€, JOKYMEHTOB.

K enunune xpaHeHus, umeromeil B 0pOpMICHUHM WINM B MPUJIOKEHUU JAParoleHHble METaulbl U
KaMHH, TpUKperiseTcss Oupka, Ha KOTOpOH depe3 poOb ¢ apXMBHBIM MIKM(POM YyKa3bIBa€TCSs HOMEpP IO
MHBEHTAPHOI KHHUTE yd4eTa Jiell, UMEIOUIMX B OQOPMIICHUM WU B NPUWIOKEHUU K HHUM JparoleHHbIe
METaJUIbl U KaMHH.

27.4. YueT eluHUL] XpaHEeHUs, UMEIOIUX B 0(pOPMIICHUN WM B IPUIIOKEHUU K HUM JIparoleHHbIe
MeTaJlJIbl U KaMHH, BEJETCS B HMHBEHTAPHOW KHHUTE ydera Jell, MMEIoIMX B O(QOpPMIIEHMH WIH B
NPUIOKEHUU K HUM JIparoleHHbIe METAJUIbl M KaMHH, 110 MOPSAAKY HOMEPOB apXMBHBIX (DOHIOB U omuceit
JieN1, TOKYMEHTOB, @ BHYTPH Ka)KJ1I0M ONMCH JIe]l, JOKYMEHTOB - 110 MOPSAAKY HOMEPOB €IMHUILl XPAHECHMUS.

JIMcThl MHBEHTAapHOW KHUTHM ydeTa JeJ, MMEIOIUMX B O()OpPMICHUH WIM B MPHIOKEHUH K HUM
JparolieHHbIe METAJUIbl U KaMHU, JOJDKHBI ObITh IPOHYMEPOBAHBI, MPOIIHYPOBAaHbI M CKPEIIJIEHBI IT€YaThio
apxuBa. Ha 06opoTe mocienHero JucTa KHUTH JeJlaeTcsl 3aliCh O KOJIMYECTBE JIUCTOB B KHUTE, KOTOpas
3aBEpSETCS MOANUCAMU PYKOBOAMUTENS apXWBa M MaTEPUAIBHO OTBETCTBEHHOI'O JIMIA, CKPEIUISETCS
NI€YaThIO apXHBa.

K wuHBeHTapHOW KHUTE ydeTa Jel, UMEIMMX B O(QOPMIICHUH WM B NPUIOKEHUH K HHUM
JparolieHHble METaJUIbl U KaMHH, COCTaBJISIETCS MTOrOBasl 3allUCh, B KOTOPOW IMdpamMu U MPOMHUCHIO
YKa3bIBalOTCs KOJWYECTBO €AVMHULl XPAHECHHsI, BHECEHHBIX B KHUTY, JAaTa COCTABJICHHUs] UTOTOBOM 3aIluCH,
JIOJDKHOCTB M (paMuIIMs MaTepHaIbHO OTBETCTBEHHOTO JIMIIA.

WuBeHTapHas KHMra ydera Jej, HMEIUX B O(QOpPMIIEHMHM WIM B MPWIOKEHHUH K HHUM
JParolieHHbIE METAJUIbl U KaMHH, BEIETCS B TPEX AK3EMILIApax, MEPBbIM HK3EMIUIAP KOTOPOH XpaHUTCA B
MO/IPA3/ICNICHNN, OCYLIECTBIISIIOIIEM y4Ye€T AapXHMBHBIX JIOKYMEHTOB, BTOpPOM - Yy MaTepHAIbHO
OTBETCTBEHHOTO JIMIIA, TPETHI - B OyXTaiTepuu apXuBa.

27.5. VlHBeHTapu3alusi €UHUI] XpaHEHHs, UMEIOIIUX B OQOPMIIEHUHN WIA B IPUIIOKEHUU K HUM
JparoleHHbIE METAJIbI U KAMHU, IIPOBOJUTCS KOMUCCHUEH, CO3/1aBaE€MOM ITPUKA30M PYKOBOAUTEIIS apXUBa:

€XETOJIHO, B INITAHOBOM IIOPSIIIKE;

B CJIy4ae CMEHbI MaTE€pPHAJIbHO OTBETCTBEHHOTO JIMIIA, PYKOBOAUTENS apXHUBa.

Pe3ynpTaThl HHBEHTapHU3aLUU OPOPMIISIOTCS aKTOM, COCTaBJIIEMBIM B TPEX K3EMILISPAX, OAUH U3
KOTOPBIX HAIpaBIIAETCs B YIOJTHOMOYECHHBIM OpraH UCIIONHUTENILHON BIACTH B c(hepe apXUBHOTO JIea.
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XXVIII. Yyer 0000 IeHHBIX H YHUKAJBbHBIX JOKYMEHTOB

28.1. YHukanbHble JOKYMEHTBHI MOIJIEKAT Y4eTy B [OCyIapCTBEHHOM peecTpe YHUKAIbHBIX
JTOKyMeHTOB ApxuBHOro (onna Poccuiickoit dexepannu M rocyJapCTBEHHBIX PEECTpax YHHUKAIbHBIX
JOKYMEHTOB apXuBHbIX (oHIOB cyObekToB Poccuiickoii ®exnepanuu, MOPsAOK BeIEHUS KOTOPBIX
OTIpENIeNIAETCSl COOTBETCTBYIOIIMMH YIIOJIHOMOYEHHBIMUA OpraHaMH HCIIOJHUTEIBHON BiacTu B cdepe
apXHBHOTO JIea " .

28.2. Yder 0co00 IEHHBIX JOKYMEHTOB BEJETCS T1O:

CHUCKY (POHIOB, CollepKaIUX 0CO00 LIEHHBIE JOKYMEHTHI;

OMUCSM 0CO00 IIEHHBIX JeJI, JOKYMEHTOB.

[Ipu oTHeceHMM apXMBHBIX JOKYMEHTOB K 0CO0O IIEHHBIM B OMHCSAX JEJ, JIOKYMEHTOB B rpade
"IIpumeuanus”" HaIpOTUB 3arojIOBKOB COOTBETCTBYIOLMX €IUHHUI] XpaHEHHUd (€AMHHULl yYeTa)
npocrasisiercs otmerka "OL". B apyrux yderHsix nokymenrtax ormerka "OL[" moGaBnsercsa xk Homepy
apXUBHOTO ()OHJIa, HOMEPY OIUCH JEeJl, TOKYMEHTOB. J[aHHas OTMETKa SIBJISIETCA CIIYKEOHON U HE BXOJIUT B
ApXUBHBIN MUGP eTUHUIL] XpaHSHUs] (€AUHUILL YUeTa).

Omnwucu 0co00 LEHHBIX e, JOKYMEHTOB COCTaBJISIFOTCS Ha 0CO00 IEHHBIC TOKYMEHTHI apXHUBHOTO
doHa c cOXpaHEHUEM 32 HUMHU MIPEKHUX YIETHBIX HOMEPOB.

ApXUB BIpaBe BMECTO OMHUCH 0CO0O0 LIEHHBIX JEJ, JOKYMEHTOB MCIOJb30BaTh KOIUIO ONKCHU JEd,
JIOKYMEHTOB, B KOTOPOI 0c000 IIeHHbIE TOKYMEHThI COCTaBIISIFOT O0Jiee MOJOBUHBI. B KOHIIE KOMTUU OMUCH
JieN, TOKYMEHTOB YKa3bIBACTCS KOJIMUECTBO 0CO00 IIEHHBIX €AMHUI] XpPAHEHUs! (€IUHULL YUETa).

Ornucu 0co00 IEHHBIX Jell, JOKYMEHTOB W KONMUHU OIHUCEH J1eJ, TOKYMEHTOB, B KOTOPBIX 0CO00
LIEHHBIE COCTABJISAIOT O0JI€E MTOJIOBUHBI, YUUTHIBAIOTCS B PEECTPE ONMMUCENW 0COO0 LIEHHBIX /1T, TOKYMEHTOB.

XXIX. Oco0eHHOCTH y4eTa ayAHOBH3YAJIbHBIX JOKYMEHTOB

29.1. Homepa eauHuIl XpaHEHUS C TEKCTOBOM CONPOBOAMTENBHOM JIOKyMEHTalMeHl K
ayJMOBU3YalIbHBIM JOKYMEHTaM JOJDKHBl COOTBETCTBOBaTh YYETHBIM HOMEpaM ayIuOBH3YyalbHbBIX
JTIOKYMEHTOB.

29.2. KomnuectBo (hoTOOTIEYATKOB B (HOTOATBLOOME M €IUHUI] XPAaHEHHS B COCTABE €IUHHIIBI
ydeTa ayIMOBH3YyaIbHBIX JIOKYMEHTOB YUUTHIBAETCS HA OCHOBE MX HyMEpaluu U (PUKCUPYETCs:

¢dorooTneuaTkoB B (GoToanbOoMe - BO BHYTpeHHEH onucu (oToaabboMa U B COOTBETCTBYIOLICH
rpade onucu poroanbooma;

€IMHUL] XPaHEHUS APYruX ayJuOBHU3YaJIbHBIX IOKYMEHTOB - B COOTBETCTBYIOLIMX Trpadax HX
OIIHCEH.

[Tpu yyere enuHUI] XpaHEHHsI B COCTABE €IUHHIIBI yUeTa ayIMOBU3yalbHbBIX JOKYMEHTOB:

€IMHUIBl XpaHEHWs] KUHOJOKYMEHTOB M BHICOJOKYMEHTOB pAacIONIaraloTCsl MO 3JIEeMEHTaM
KOMILJIEKTa, BHYTPH KOTOPOT'O HYMEPYIOTCSI 0 MOPSAIKY HOMEPOB YacTei;

€IMHUIIBI XpaHEeHUs THa(UIBEMOB PACIIONaraloTCs IO OPSAKY HOMEPOB PYJIOHOB;

€/IMHULIBI XpaHEeHus! (OHOJOKYMEHTOB PaCIoIaraloTcs B MOPSAIKE MPOU3BOACTBEHHBIX HOMEPOB.

XXX. Oco0eHHOCTH yueTa 3JIEeKTPOHHbIX JOKYMEHTOB

30.1. B onucu 35IeKTPOHHBIX /1T, JOKYMEHTOB YUUTHIBAIOTCS AJIEKTPOHHBIE JIea, TOKYMEHTHI KaK
Ha (pu3nyecKu 000COOTCHHBIX HOCUTEISIX, TaK M BKJIIOUCHHBIE B HH(POPMAIIMOHHYIO cCUCTeMy apxuBa. [1pu
3TOM OCHOBHOM U pab0o4Mii HK3EMIUIAPHl YUUTHIBAIOTCS B OMKCH 11O/ OJTHUM MOPSIKOBHIM HOMEPOM.

K onmcu 37eKTpOHHBIX A€, TOKYMEHTOB MPHJIAraloTCsl PEECTPhl JOKYMEHTOB 3JICKTPOHHOTO Jefa,
B KOTOPBIX YKa3bIBAIOTCHA (I)aflﬂbl, COCTAaBJIAOIIUC DSJCKTPOHHBIC MOOKYMCHTBI, OaTbl M BpCMA HX
MOCJICTHETO U3MEHEHHUsI, 00beM B OaifTax, hopmaTsl (haityios.
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30.2. Onucu >JIeKTPOHHBIX /1], TOKYMEHTOB YYHUTBIBAIOTCS B PEECTpe OMHUCEH J1eJ, JOKYMEHTOB
coryiacHO nyHkTy 23.2 [IpaBui.

XXXI. Yyer konuii apXuBHbIX JOKYMEHTOB HA IPaBaX MOAJMHHUKOB

31.1. KonusiMu apXWBHBIX JOKYMEHTOB Ha IIpaBax IOJJIMHHUKOB SBISIOTCS BKJIIOYCHHBIE B
COOTBETCTBHUHU C 3aKOHOJaTeIbCTBOM Poccuiickoi denepannu ' B cocras ApxusHoro (onna Poccuiickoit
denepanuu:

MUKPOGWIbMBI  (MUKPO(HIIN) apXHBHBIX JOKYMEHTOB, W3TOTOBJICHHBIE M O(QOPMIICHHbIC
dboHI000pa3oBaTENEM;

KOIIUU apXUBHBIX JOKYMEHTOB, IOJUIMHHUKU KOTOPBIX YTPau€Hbl UJIM HAXOJSATCS B COOCTBEHHOCTH
IOPUAMYECKUX WU HU3NYECKUX JTUII;

KOIIMU apXUBHBIX JTOKYMEHTOB, nepemeiieHHbix B CCCP B pesynbrare Bropoit MupoBoil BoiiHbI U
HaxoJMBIIUXCS HAa TeppuTopun Poccuiickoit denepannu, NOAITUHHUKY KOTOPBIX BO3BPAILEHbI B CTPAHbI
UX [IPOUCXOKICHHUSL.

31.2. Komuu apxuBHBIX JOKYMEHTOB Ha IMpaBax [OJIMHHUKOB, I[EpEJaHHbIE B apXuB
¢onno00pa3oBareeM, YUUTHIBAIOTCS B COCTaBe €ro (OoHJa MO OTICIBHON OMUCH /e, TOKYMEHTOB, B
KOTOPOM HAaINpOTUB 3arojIOBKOB €IMHUIl XpaHeHus (eauHul] ydera) B rpade "KomudectBo nuctoB" uepes
IpoOb yKa3bIBAETCS TAKXKe KOJTMYECTBO KAIPOB, OTCHATHIX C €IMHHIIBI X PAHEHHSL.

Konuu apxuBHBIX JOKYMEHTOB Ha IMpaBax IOJJIMHHUKOB, M3IOTOBJICHHBIE C IOMJMHHBIX
JIOKYMEHTOB, KOTOPBIE yTPaueHbI WIIM HAXOMATCS B COOCTBEHHOCTH FOPUAMYECKUX WIN (PU3NIECKUX JIUI], a
TaK)K€ KOINHMM NEPEMEIICHHBIX JOKYMEHTOB, MOJJIMHHUKM KOTOPBIX BO3BpallleHbl B CTpPaHbl HX
IPOUCXOXKAECHUS, (POPMHUPYIOTCSI B apXMBHBIE KOJUIEKIIMHM, KOTOpPHIE YUUTHIBAIOTCS B CIIHMCKE (POHJIIOB
(mpunoxennie N 5 k [IpaBunam) B cooTBeTCTBUU ¢ yHKTamu 23.2, 26.2 [IpaBui.

Konuu apXuBHBIX JOKYMEHTOB Ha IpaBaxX MOUIMHHUKOB (OPMUPYIOTCS B €IUHUIBI XPaHEHUS
(eqMHMLIBI y4yeTa), KOTOpble YUYMTBHIBAIOTCA B OIUCSAX J€J, JOKYMEHTOB I10 aHAJIOTUU C MOJUIMHHBIMU
ApXMBHBIMH JIOKYMEHTaMU Ha COOTBETCTBYIOLIUX HOCUTEISX.

31.3. 3a eauHMIy XpaHEHHMs KONMH apXUBHBIX JOKYMEHTOB Ha IIpaBax IOJJIMHHMKOB,
W3TOTOBJICHHBIX B BHJI€ MUKPOKOTMHH, MPUHUMAETCS (PU3UIECKU 000COOJIEHHBIN PYJIOH MUKPODUIbMA UITH
KomIiekc Mukpodum. Kaxnas enuHuiia XpaHeHUS YUUTBIBAeTCS B OMNMCHU JIeN, JIOKYMEHTOB IO
CaMOCTOSITENIbHBIM HOMEpOM. B MTOroBo#l 3ammcu K ONMMCH 1€, TOKYMEHTOB, Hapsly ¢ KOJIMYECTBOM
€VHMII XPaHEHUSI MUKPOKOIINH, YKa3bIBAETCS CyMMAapHOE KOJIMYECTBO COCTABIISIONINX UX KaJIpOB.

XXXII. Y4er crpaxoBoro ¢ponaa u ¢poHaa moib30BaHUs

32.1. Yuyer ctpaxoBoro (oHma u QoHAa MOIB30BaHMUA HAa MHUKpPO(HIIAX U PYJOHHOW IUICHKE
BEJIETCSl TI0 KHUTaM Yyd4eTa MOCTYIJIEHUI cTpaxoBoro goHaa u (oHAa MOJIb30BaHUS, a TAKXKE OMHUCIM
cTpaxoBoro (oHaa B e€AMHHUIAX XpaHEHHs (EIMHUIAX ydeTa), a Takxke Kajapax (A1 KOMUHA apXUBHBIX
JOKYMEHTOB Ha OyMakKHBIX HOCUTENSIX U (OTOJOKYMEHTOB), MeTpax (Al KONMUH KHHOJOKYMEHTOB),
BpPEMEHU 3BYUYaHUs (U1 KOmui (POHOTOKYMEHTOB), BpEMEHH 3amucu (s KOMUH BHUIEOAOKYMEHTOB) Ha
OCHOBAaHMHU 3aKa30B Ha U3rOTOBJIEHHME CTPAaXOBBIX KOMUA W Komuid (OHOAa TMOIb30BaHUS, AaKTOB
pHeMa-nepeauy CTPaxoBbIX KOMMM Ha CHEMAIbHOE XPaHEHNUE.

H3rotoBieHHbIE ¢ apXUBHBIX JIOKYMEHTOB CTPaxoBble KONMUH YHHKAJIbHBIX JOKYMEHTOB M 0CO00
[IEHHBIX JOKYMEHTOB U KOMHUHU (POH[A MOJIb30BAHHS YUUTHIBAIOTCS pa3aeibHO.

Omnucu cTpaxoBoro (poHAa COCTABIAIOTCS B TpeX 3K3eMIusipax. IlepBble 3K3eMIUIApBI TepeJatoTCs
BMECTE CO CTPaxXOBBIMHU KOMUSMH YHUKAJIBHBIX JOKYMEHTOB U 0CO00 IIeHHBIX J0KyMeHTOB B LIXC® wiun
CIeNUaIbHOE apXMBOXPAHUJIUIIE, PACIIOI0KEHHOEC Ha TEePpUTOpUH cyOnekTa Poccuiickoit deneparuu,
BTOPBIE U TPETHU OCTAIOTCSI B ApXUBE.

[To Mepe konmMpoBaHUs U NEpeauu CTPAXOBbIX KONUM YHUKAIbHBIX JOKYMEHTOB U 0COOO LIEHHBIX
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nokymMeHTOB B [[XC® unu criennanbHOE apXMBOXPAHWIHILE, PACIIONOXKEHHOE HAa TEPPUTOPUU CYOBEKTa
Poccuiickoii @enepanuu K OIUCIM CTPaXoBOro (POH1a COCTABIISIOTCS. HOBbIE UTOTOBBIE 3AIIHCH.

B omucsax nen, mokymentoB B rpade "[lpuMedanus" HampoOTHB 3arojoBKa CKOIMUPOBAHHOM
eUHUIIBI XpaHEeHUs (€AUHUIBI ydeTa) mpocTaBisiercs otmerka "Cd". Ecnm ckonmupoBaHbI Bce Jerna,
JIOKYMEHTBI, BKJIFOYEHHBIE B OIMCH, COOTBETCTBYIOIIAsl OTMETKA MPOCTABISAETCS TOJIBKO HAa TUTYJIBHOM
JMcTe U 00JI0KKE OIHUCH A€, JOKYMEHTOB.

3a eIMHHUIYy ydeTa CTPaxoBOoro (oHIa JOKYMEHTOB Ha OyMa)kHOM HOCHUTENIe Ha MHUKpodwHimax
IPUHUMAETCS OJIHA WJIM HECKOJbKO MMKPOQMIL, OTCHATHIX C OIHOIO JAeja M INOMEIIEHHBIX B OJUH
KOHBEPT, 3a EAMHUILY XpPAaHEHUS - MUKPO]HIIIA.

[To xHure ywera mHOCTYIJIEHHH CTpaxoBoro (oHaa M (QoHAA NOJIb30BAHUSA HA MHUKPOQUINAX
KaKJOMY IOCTYIUIEHHUIO IIPHCBaMBaeTCs NOPSAAKOBBIM HOMep. KonuuecTBeHHBbIE MOKa3aTeNd BHOCATCS C
ydeToM (OHJOBOM NPHUHAJICKHOCTH H3TOTOBJIEHHBIX KOMHMHA MO KaXJA0My apXMBHOMY (OHIY U OHHUCH
JieJ1, JOKYMEHTOB OT/EJIBHO.

32.2. Onucu cTpaxoBoro GpoHaa Ha MUKPO(DUIIIAX COCTABIISIIOTCS Pa3/IeIbHO HA CTPAXOBbIE KOMUU
Ka)XJIOTO apXUBHOTO (hOHJA, OJTHY WIIM HECKOJIBKO €ro OMHUCEH.

VY4eTHbIM HOMEpPOM E€AMHUIIBI y4yeTa cTpaxoBoro ¢oHaa U (OHJA IMOJIb30BAaHMs JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE, U3TOTOBICHHOTO HAa MUKPO(UINAX, SBISETCA MOPAIKOBBI HOMEP OTCHATOTO JIeia
(mo omucu crpaxoBoro (oHxa Ha Mukpodumax). ApXMBHBIM IIH(POM SABISETCS COOTBETCTBEHHO
apXUBHBIN MIM(P CKOMMPOBAHHOW €JMHUIIBI XpaHEHUs (€IUHHIBI yyeTa) ¢ fobaBineHneM otMetku "CO" -
s crpaxoBoro doraa u "I1" ("IMozutus"), "1" (JAnazoxomnwus) - 11 GpoHIA MOIB30BAHKS U MTOPSIKOBOTO
HOMeEpa 10 OIKCH CTPpaxoBoro (GoHaa Ha MUKpodumax (depes aeduc).

32.3. 3a enuHUIy XpaHEHHsI CTPaxoBOro (OHAAa HAa PYJOHHOM IUIEHKE NMPUHUMAETCs (PU3NYECKU
000CO0JIEHHBII pyJIOH MUKPOQUIbMA.

B kHury ydera mocrtymiaeHui crpaxoBoro ¢oHga M (oHJa MOJIb30BAHUS HA PYJIOHHOH IUIEHKE B
BaJIOBOM MOPsIIKE (BHE 3aBUCUMOCTH OT (POHJOBOM NMPUHAAJIEKHOCTU TOKYMEHTOB) Ha OCHOBaHHUM 3aKa3a
Ha U3rOTOBJICHUE CTPAXOBBIX KOMUM 3aHOCUTCS KaXkJas €IMHUIAa XpaHeHus cTpaxoBoro ¢ouaa. [lo kuure
yuera noctymieHuil (rpada 1 npunoxenust N 4 k [IpaBunam) envHunaM XpaHeHHs! cTpaxoBoro (onaa
IPUCBAaUBAIOTCS YUETHBIE HOMEpa, KOTOPBIE SIBJISIOTCS COCTABHOM YacThIO UX apXUBHBIX HIH(POB.

Ha Bce cTpaxoBble KONMMHM YHUKAJIbHBIX M O0COOO LIEHHBIX JOKYMEHTOB BHE 3aBUCHMOCTH OT HX
(OHII0BOI NMPHHAIEKHOCTH COCTaBISETCA OMHCh CTPAaXxOBOrO (OHAA, HyMepauus €AMHUI] XpaHEHUs
CTpaxoBOro (oHJa B KOTOPOW COOTBETCTBYET YUETHBIM HOMEpaMm, INPHUCBOEHHBIM MM IO KHUIE y4yeTa
MOCTYIUIEHUH.

ApXMBHBIM MIHM(PPOM €IWHUIBI XPAHEHUS CTPaxoBoro (oHaa sBISETCS apXWUBHBIA U
CKONMPOBAHHOW €IMHMIBI XpaHeHHs (eIUHMLBI yuyeTa) ¢ pobaBineHreM oTMeTkH "CO". ApXUBHBIM
mUPPOM eIMHULBI XpaHeHus: (OH/IA MOJb30BAHUS SABISETCS apXUBHBIA MIU(P CKOMUPOBAHHOW €IMHUIIBI
XpaHeHUs (eIUHHIIBI yueTa) ¢ no0aBieHnemM otmetku "OI1".

32.4. Epgunuubl XpaHeHus (€AMHHLBI y4yeTa) cTpaxoBoro (onaa u ¢oHJIA IMOJIb30BAHUSA
ayMOBU3YaJIbHBIX JOKYMEHTOB HMJEHTHYHBl €JUHUIAM XPAaHEHHUs (EIMHHUIAM Yy4eTa) ayJUOBH3yaJIbHBIX
JTIOKYMEHTOB.

CrpaxoBble KONMHUU KHHOJOKYMEHTOB M (DOTOJAOKYMEHTOB YUMTBHIBAIOTCS HE3aBHCUMO OT BHJA
KMHOJOKYMEHTOB U ()OTOJOKYMEHTOB B KHHMrax ydera MOCTYIJIEHMH M OMHCSIX CTpaxoBoro ¢GoHaa u
(doHa MOIb30BaHMS.

CtpaxoBble KOMUU (POHOTOKYMEHTOB HAa MAarHMTHOHM JIEHTE U I'PAaMOPUTHMHAJIOB YYHUTHIBAIOTCS B
pa3HbIX KHUTaX y4yeTa IOCTYIJIEHUI U OIHUCSX.

B uTOroBHIX 3ammMCsIX KHUT y4YeTa TOCTYIUIEHHH H omucedl crpaxoBoro ¢oHma u QoHmga
NOJIb30BAHUS ~ KHMHOJOKYMEHTOB,  (DOTOJOKYMEHTOB, (DOHOJOKYMEHTOB  JIOTIOJHHUTEIBHO  MOXKET
yKa3blBaTbCSl KOJMYECTBO €IUHMIl XPAHEHUS COOTBETCTBEHHO IPOMEKYTOUHBIX IO3UTHBOB H
KOHTPATUIIOB; MTIO3UTHBOB U 1y0ib-HeratuBoB; HeueTHBIX (I) u uetHbIxX (II) rpamopurnHanos.

B UWTOroBhIX 3amucsX K ONHUCSIM CTPAXOBBIX KONHMH KHHOJAOKYMEHTOB, (DOTOZOKYMEHTOB,
(OHOIOKYMEHTOB M BHJCOAOKYMEHTOB YKa3bIBa€TCS TaKkXkKe HUX 00BEeM B METpax, Kaapax, BpEeMEHHU
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3BYYaHUs1, BPEMEHH 3aIUCH.

Homep enuHuUIBI yyera cTpaxoBoro GpoHaa KHHOJAOKYMEHTOB, (POTOJJOKYMEHTOB, (POHOTOKYMEHTOB
¥ BUJICOJOKYMEHTOB MIEPEHOCUTCS B OMKCH U3 KHUTH y4eTa MOCTYIUICHUH. APXUBHBIM MIU(DPOM €TMHUILIBI
ydera cTpaxoBoro (oHga KHHOAOKYMEHTa, (OTOJOKYMEHTa, (OHOJAOKYMEHTA W BHICOJOKYMEHTA
SBIISICTCS. HA3BaHUE apXMBa, HOMEP CIUHHIIBI yUeTa cTpaxoBoro GoHzaa ¢ nrodasiaenuemM otmerku "CO".

32.5. CBeneHust 0 CTPaXxOBOM KONHMPOBAHUU 0COOO IIEHHBIX TOKYMEHTOB BHOCSITCSI B OIIMCH 0CO00
[IEHHBIX JIeJI, JOKYMEHTOB 110 MEpe MPOBEACHUS MX CTPAXOBOI'O KOIMMPOBAHUSI.

K xHuram y4era noctyrmieHuil cTpaxoBoro (GoHa eXXeroaHo COCTAaBISETCSI UTOTOBAs 3aIUCh.

XXXIII. Yyer 31eKTPOHHOT0 (JOHAA M0Ib30BAHUSA

33.1. Enununeil xpaHeHHs] 3JIEKTPOHHOTO (OHAA MOJB30BaHUS SIBISETCS SJCKTPOHHAS KOIHUS
€MHMILIBI XpaHEHUsI (€AMHUILIBI YUETa) apXUBHBIX JOKYMEHTOB.

B omucsax gen, mokymentoB B rpade "llpumedanus" HampoTHB 3arojOBKa CKOIMPOBAHHOM
eMHUIIBI XpaHeHUs! (€AMHUIIBI yueTa) mpocTaBisieTcss oTMeTka "ID@I1". Ecnu ckonmupoBaHbl BCE €TUHUIIBI
XpaHeHus (€AWHMIIBI y4yeTa), BKJIIOYEHHBIE B OMUCH JEJI, JOKYMEHTOB, COOTBETCTBYIOIIAS OTMETKa
IPOCTABIISIETCS TOIBKO HA €€ TUTYJIBHOM JIUCTE U OOJIOKKE.

B kHury ydera HocuTened 3JeKTpOHHOro (GoHIA MONb30BaHHS (TPU HAJIUYUU SJIEKTPOHHOTO
doHma monp3oBaHUS Ha (U3MUYECKH OOOCOOJICHHBIX HOCHTENSIX) BHOCSTCS CBEICHHS O (U3MYecKH
000COOJICHHBIX HOCHUTENSAX DJEKTPOHHOTO (OHJA MOJB30BAHUS W 3alMCAHHBIX HAa HHUX KOMUSX EIUHUIL
xpaHeHus (enuHul ydyera). Knura Beznercs Ha OyMa)kHOM HOCUTEINE U (WJIK) B 3JIEKTPOHHOM BH/IE.

XXXIV. Yder neyaTHbIX U3JaHUM, My3eHHBIX NIPEAMETOB B apXUBe

34.1. Myz3eiiHble NpeAMETHI, SBIAIOMIMECS BIOKEHUEM B €IUHUILY XpaHEHUs, YUMTHIBAIOTCSA B
JIMCTE-3aBEpUTEIIC, UHBEHTAPHOUW KHUT'E YYE€Ta U CBOJHOM KapTOTEKE MY3€HHBIX IIPEIMETOB apXUBa.

My3eliHble IPEAMETHI, HE SBISIOIIAECS BIOXKEHUEM B €IMHNILY XPAHEHHUs, YYUTHIBAIOTCS B COCTaBE
apXMBHOTO (POHJA KaK €JUHUIIBI XpPAaHEHHUS.

34.2. Vder My3eHHBIX NPEIMETOB, COJEP)KALIUX JParolleHHbIE METaulbl U KaMHHU, BEIETCS B
cootBercTBuU ¢ riasoi XX VII Ipasu.

34.3. Xpansmuecs B apXHMBE I€YaTHbIE M3JaHUS U My3€HHBbIE NPEIMETHI, BXOJSIIUE B COCTaB
oubnuoreynoro gouga u MyseitHoro donna Poccuiickoit @enepaiiiy, y4UTHIBaIOTCS B COOTBETCTBUU C
MOPSAKOM, YCTaHOBJIEHHBIM YIOJHOMOYEHHBIM (heepaabHbIM OpPraHOM MCIIOJHUTEIBHOW BIACTH IS
6uGmmoreunoro hponga 1 Myseitroro domna Poccuiickoii deneparin .

34.4. Ilpu HamMuuu B apXMBE€ KHW)KHBIX NMAMATHUKOB M MY3€HWHBIX IPEIMETOB, BKIKOYEHHBIX B
coctaB MyseitHoro ¢onma Poccuiickoit denepanuu, B ciiydyae BEACHHMs ydyeTa IMEYAaTHBIX H3JAaHUH U
My3€HHBIX TPEIMETOB B HMH()OPMAIIMOHHOW CHCTEME apxuBa, OHA JOJDKHA OBITh COMNpsIKEHa C
OO011epOCCUICKUM CBOJOM KHM)KHBIX TAMSTHUKOB “ (benepanbHOI rocy1apcTBEeHHON NH(OPMAIIMOHHOM
cucremolt "['ocynapcTBenHsIN Katanor Myselinoro ¢ponaa Poccuiickoit ®enepannn”

XXXYV. UcTOYHHKH KOMILIEKTOBAHUSA apXUBa

35.1. ApxuB coCTaBIsi€T CMIUCKH MCTOYHUKOB KOMIUIEKTOBAHUS Ha OCHOBAaHWHU 3aKOHOJIATEJIbCTBA
Poccuiickoit denepanuu, 3aKOHOAATENHCTBA COOTBETCTBYIOLIEro cyOwnekTa Poccuiickoir ®Deneparum,
HOPMAaTHUBHBIX MPABOBBIX AKTOB OpraHa MECTHOTO CaMOYIIPaBJICHHUS.

B cniucku MCTOYHMKOB KOMIUIEKTOBAHUS apXHBa BKJIKOYAIOTCS TOCYJAPCTBEHHBIE OPraHbl, OpraHbl
MECTHOTO CaMOYITPaBJICHUSI.

HNcTouyHnkaMy KOMIUIEKTOBaHUSL apXHBa BBICTYNAIOT TAKKE OpraHU3alvy U rpa)xiaHe, B MPOLEecce
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JeSITeIbHOCTH KOTOPBIX 00pa3yroTcsi JokyMeHThl ApxuBHOro (onna Poccuiickoit denepannu u apyrue
ApXUBHBIC JOKYMEHTHI.

HerocynapcTBeHHbIE oOpraHu3allMM M TIpaXkJaHe BKJIKOYAIOTCd B CIMCKA HCTOYHHMKOB
KOMITIGKTOBAHHS apXMBA HA OCHOBAHHH J0TOBOPa

HerocynapcTBeHHble OpraHu3any, XpaHsAlue JOKyMeHThl ApxuBHOro ¢onna Poccuiickoii
denepanuy, KOTOpbIE OTHOCATCA K TIOCYIapCTBEHHONW WIM MYHHLUNAIBHOW COOCTBEHHOCTH U
o0pa3oBaJIUCh B IIPOLIECCE JEATENbHOCTH TOCYJApCTBEHHBIX W MYHUIUIAIbHBIX OpraHu3alui,
IIPABONIPEEMHUKAMHU KOTOPBIX OHM SIBJISIFOTCS, BKIIIOYAKOTCSl B CIIMCKM UCTOYHMKOB KOMIUIEKTOBAaHUS TEX
apXHBOB, HCTOYHHKAMH KOMILICKTOBAHHS KOTOPBIX SIBJISUTHCh UX HPEIIICCTBEHHUKH .

35.2. TepputopuanbHble Opranbl (peepanbHbIX OPraHOB rOCyJapCTBEHHOM BIACTH U (hefiepalibHbIe
OpraHu3aluy, MHble rOCY1apCTBEHHbIE opranbl Poccuiickon denepanny, pacioyoKEeHHbIE Ha TEPPUTOPUU
cyobekta Poccuiickoit  ®enepaunu, BKIOYAIOTCA B CIHMCOK  HCTOYHMKOB — KOMILJIEKTOBAHMS
rOCyJapCTBEHHOTO apXHWBa COOTBETCTBYMOIIEro cyOwnekra Poccuiickoit denepaniu Ha OCHOBaHUU
JIOTOBOpa MEXKJY YKa3aHHbBIM OpPraHOM WM OpraHM3allied U YIOJHOMOYEHHBIM  OpPraHOM
UCTIOJTHUTEIILHOM BJIacTH cyOobekTa Poccuiickoit @eeparnu B chepe apXUBHOTO Jielia .

35.3. OrHeceHue oOpraHu3aldidi M TIpaXKAaH K HCTOYHMKAM KOMIUIEKTOBAHHUS OCYILECTBISAETCS
apXMBOM Ha OCHOBE NPUHIUIIOB HMCTOPH3MA, CUCTEMHOCTH, LEIOCTHOCTH, (hEeAEpPaTUBHOTO YCTpPOICTBa
Poccuiickoit ®exepauuu U C Y4eTOM CIEAYIOIIUX KpuUTepueB: (OpMbl COOCTBEHHOCTH (YacTHas,
roCyJapCTBEHHAs, MyHULIMTIAIIbHAS U WHBbIE (JOPMBI COOCTBEHHOCTH); MECTa HaXOXKJEHHs (TpeObIBaHu:)
IOPUJIMYECKOr0, (U3UYECKOro JIMLA; BHUJOBOM NPUHAAJIEKHOCTH JOKYMEHTOB WM HOCHUTEJNEH
UHPOpPMALIMK; 3HAYCHUS JESITEIHbHOCTH OpTraHM3alui, OOLIECTBEHHBIX OOBEIMHEHWHA W TpaXaaH B
HOJUTUYECKOM  JKM3HM,  COLMAIbHO-JKOHOMHYECKOM  pa3BUTUM  TocylapcTBa U OOLIECTBA;
MIPUHAJIC)KHOCTH JJOKYMEHTOB K COCTaBy apXuBHOTO GoHaa PoH1000pazoBaTersi.

35.4. ApxuB BeJeT CNMCKM MCTOUYHHMKOB KOMIUIEKTOBAHHS Ha OyMaKHOM HocHTedae U (Wiu) B
JJIEKTPOHHOM BHJE pa3[esIbHO JJIsl OpraHu3aluid M rpakaaH. ApXUB BIIpaB€ BECTU OTJIEIbHBIE CIUCKU
OpraHM3aluil - ICTOYHUKOB KOMIUIEKTOBAHUS HAyYHO-TEXHUYECKON JOKYMEHTAIUEH, ayAMOBU3YyalbHBIMU
JIOKYMEHTaMHU.

35.5. Opranuszanuu 1 rpaXaaHe BKJIIOYAIOTCSA B CIIUCKU MCTOYHMKOB KOMILJIEKTOBaHHS apXHUBa Ha
ocHoBanuu pemenuss OIIK ¢denepanbHOro rocygapcTBEHHOTO apxuBa, YIOJIHOMOYEHHOTO OpraHa
UCTIOJIHUTENbHOW BiacTu cyObekra Poccuiickoit ®enepauuu B cdepe apXUBHOTO Jeja, HaydHOH
OpraHu3aIuy.

35.6. IIpoeKThl ClIMCKOB MCTOYHUKOB KOMIUIEKTOBAaHUS IOJIJIEKAT COIIACOBAHUIO:

denepabHBIX TOCYIapCTBEHHBIX apXMBOB - ¢ L[eHTpanbHON SKCIEPTHO-TIPOBEPOUHON KOMHCCHEHN
(manee - LIDIIK) ynonHomModeHHOTro (eepabHOrO OpraHa MCHOJIHUTENBHOM BIacTH B chepe apXHUBHOTO
JieNia U iesonpousBo/icTBa (nocie pacecmorpenus ux Ha DIIK deaepanbHOro rocy1apcTBEHHOIO apXuBa);

roCyJapCTBEHHBIX apXUBOB cyObekTa Poccuiickoii dexepannu u MyHUIMNAIbHBIX apXHBOB - C
OIIK ymoJIHOMOYeHHOTO OpraHa WCIIOTHHUTENBHOW BiacTH cyOwbekTa Poccmiickoit ®@enepamuu B cdepe
aApXUBHOTO JIENA;

Hay4dHbIX opranu3anni - ¢ 11K HayyHO#1 opranu3anum.

CornacoBanne opopmisercs pemenueM L[IIIK, DIIK.

35.7. CormacoBaHHbIE CIHCKM HMCTOYHHKOB KOMIUIEKTOBAHMS  apXWBa  YTBEPKIAKOTCA
PYKOBOJUTENIEM COOTBETCTBYIOIIETO apXHBa, OPraHOM MECTHOTO CaAMOYIPABIEHHS (11 MyHHLIUIIAIBHOTO
apXuBa, SBJISIONIETOCS CTPYKTYPHBIM MOJpa3ie/IeHueM OpraHa MECTHOI'O CaMOYIIPABIICHU ).

35.8. BHeceHne M3MEHEHMM B CIMCKM MCTOYHMKOB KOMILJIEKTOBAHHUS apXHBa OCYLIECTBIISIETCS B
CIIyYasx:

CO3JAaHMs, pPEOpraHu3allid, JIMKBUJALMU T[OCYAApCTBEHHOIO OpraHa, opraHa MECTHOTO
CaMOYIPABJICHUS, OPTaHU3ALINY;

OTKa3a HEroCyJapCTBEHHBIX OpraHu3aluil M TpaXgaH OT COTPYJHUYECTBA C apXUBOM
(pacTop>keHHusI T0roBOpa);

npeKpaleHusi oO0pa3oBaHUs B OpPraHU3aIMM JOKYMEHTOB, OTHOCSIIUXCA K ApXUBHOMY (OHIY
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Poccuiickoit ®enepanuu;

BKJIFOYEHUSI OPraHU3alliy B CIMCOK MCTOYHHUKOB KOMIUIEKTOBAaHHUS APYrOro apXuBa HA OCHOBAaHUU
pemenust LIOIIK ymomHoMoueHHOTO (heiepaaIbHOro opraHa UCIOJIHUTENIBHONW BIACTH B cepe apXUBHOTO
nena u  genonpousBoictBa, OIIK  yrnonHOMOUEHHOro OpraHa HWCHOJHUTENBHON BIacTH CyOBeKTa
Poccwuiickoit @eneparuu B chepe apxuBHOTO aena, DIIK HaydHOU OpraHu3aIuy;

M3MEHEHHUs OPraHU3aI[IOHHO-TIPAaBOBOM (POPMBI, HAUMEHOBAHUS, MECTOHAX0XK/ICHUSI OPraHU3alI|H.

35.9. ApxuB BeleT y4eT HCTOYHHUKOB KOMIUICKTOBAaHUS U HAOJIOJATEIBHOE N0 Ha KaXAYIo
OpraHU3aINI0-UCTOYHUK KOMIUIEKTOBAHUS HAa OyMa)kKHOM HOCHUTeJIE U (HJIK) B 3JIEKTPOHHOM BH/IE.

HabGmonarenbHoe €0  3aBOAUTCS TaKXE Ha TIpakJaHWHA, SBISIOLIETOCS HCTOYHUKOM
KOMILJIEKTOBAHUS apXUBa.

[Tpu uCKIOYEHUH OpraHU3alMK WIK TPakJaHUHA U3 YHCIIa HCTOYHUKOB KOMILJIEKTOBAHUS apXHUBa
UX HaOno1aTenbHbIE IeTia MOJIekKAT YIOPSA0YCHHUIO U epeaayue B apXuBHBIM (oH apXuBa.

XXXVI. JkcnepTu3a HEeHHOCTH JOKYMEHTOB

36.1. ApxuBHbBIE JOKYMEHTHI BKJIIOYAIOTCS B cocTaB ApxuBHoro ¢onna Poccuiickoit denepanuu
HA OCHOBAHHH SKCIICPTH3bI [IEHHOCTH JOKYMEHTOB .

36.2. Ilpu nmpoBeneHNUU 3KCHEPTU3bl LIEHHOCTH JOKYMEHTOB U OIPEIECICHUU CPOKOB XPAHEHHUs
JIOKYMEHTOB apXHB PYKOBOJICTBYETCsS (peepaibHBIMH 3aKOHAMH, WHBIMH HOPMATHBHBIMH ITPAaBOBBIMH
aktamu Poccuiickoil @enepanyy, a TakkKe NEPEYHSAMHU TUIIOBBIX APXUBHBIX JOKYMEHTOB C yKa3aHUEM
CPOKOB XpaHEHHs; MEPEeUHSIMH JIOKYMEHTOB, OOPa3yIOIIMXCS B TPOLECCE AEATEIBHOCTH (eepaabHbIX
OpraHoB rOCyJapCTBEHHOH BIACTH, HHBIX TOCYAApCTBEHHBIX opraHoB Poccuiickoii denepannu, a Takke B
Ipolecce esATeNbHOCTH MOBEAOMCTBEHHBIX UM OpPTraHU3alliii, C yKa3aHUEM CPOKOB XpaHEHHUS

36.3. DkcnepTr3a HEHHOCTH TIOKYMEHTOB B apXUBE IIPOBOAUTCS:

[0 MCTEYEHUH CPOKOB BPEMEHHOI'O0 XPaHEHMsI apXUBHBIX JOKYMEHTOB, B TOM YHCJE JOKYMEHTOB
10 JINYHOMY COCTaBY, ITIOCTYIUBIIUX B apXUB OT JIMKBUJUPOBAHHBIX FOCYAAPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOI'O CaMOYIIPABJIEHUS U OpraHU3alNii;

IIPY NIOCTYIUIEHUH B apXUB JOKYMEHTOB B HEYIIOPSJOUYEHHOM COCTOSIHUU;

B Cily4ae 0€3B0O3BpaTHOrO BbIBO3a apXMBHBIX JOKYMEHTOB 3a npezaeinsl Poccuiickoit denepanun.

36.4. ApxuBHbIE JOKYMEHTBHl BBIACIAIOTCA K YHMUYTOXKEHHIO TOJIBKO IIOCIE IPOBEACHHUS
9KCIIEPTU3bl MX IIEHHOCTM M OTOOpa Ha TIOCTOSIHHOE XpaHEHHWE JOKyMEHTOB ApXMBHOrO (QoHJa
Poccuiickoit @enepanuu.

36.5. Ilo pe3syabTatam »HKCHEPTU3Bl IIEHHOCTH JIOKYMEHTOB, IIOCTYNHUBIIMX B apXWUB OT
JMKBUJIMPOBAHHBIX TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJIEHUS WM OPTraHU3ALMH,
CPOKHM BPEMEHHOI'O XpaHEHUS KOTOPHIX HCTEKJIM, B TOM YHCIE JIOKYMEHTOB IO JUYHOMY COCTaBy, B
apXUBE COCTABJISETCS ONMCh [N, JOKYMEHTOB IIOCTOSHHOTO XPAaHEHUS M aKT O BBIJIEIEHHUH K
YHUUTOKEHUIO apXMBHBIX JIOKYMEHTOB, HE Mojyiekamux xpaHenuto (rpuiokenne N 10 k IIpaBunam), B
COOTBETCTBUHU C ITyHKTOM 26.3 IIpaBui, BHOCATCS N3MEHEHHUS B yUETHBIE JOKYMEHTBI apXUBA.

36.6. Ilo pe3ymbraram »SKCHEPTU3bl ILEHHOCTH JOKYMEHTOB, IIOCTYNMBIIMX B apXWB B
HEYIOPAI0OYEHHOM COCTOSIHUM, aPXUB COCTABIISAET ONUCH /1], JOKYMEHTOB IIOCTOSIHHOTO XpPaHEHUs, OITUCU
Jien BpeMeHHBIX (cBbitie 10 j1eT) CpoKOB XpaHEHUs, ONKCH el MO JINYHOMY COCTaBy U aKT O BBIACIECHUH K
YHMUTOKEHUIO apXUBHBIX JOKYMEHTOB, HE MOIJIEKALINX XPaHEHUIO.

36.7. ApxuB paccMaTrpuBaeT M TOTOBUT K yTBepxkacHHio OIIK ynomHoModeHHOro oprana
UCTIOJIHUTENIbHONW BiacTH cyObekTa Poccuiickoit @enepauuu B chepe apXUBHOTO Jeia OINUCH JIel,
JIOKYMEHTOB ITOCTOSIHHOT'O XpaHEHUs!, 00pa30BaBIIUXCSA B AE€ATEIHOCTH HCTOUHMKOB KOMIUIEKTOBAHUS.

@enepalibHblE  TOCYJApCTBEHHBIE AapXMBBI, HAyyHble OpraHU3allid, TIOCYJapCTBEHHbIE W
MYHUIUNATIbHBIE My3€H U OMOIMOTEKH YTBEP)KIAIOT YKa3aHHBIE OIUCH CAMOCTOSATENBHO.

ApxuB TOTOBUT K cornacoBanuio OIIK ymoaHOMOYEHHOro opraHa HCIOJIHMTEIbHOW BIIACTH
cyowekTta Poccuiickoit ®@enepanuu B chepe apXMBHOTO Jejia WIH COTJIACOBHIBAET B COOTBETCTBHH C

09.10.2024 Cucrema TAPAHT 32/62



ITpukas deaepanpHOro apxXuBHOTO areHTCTBa OT 2 Mapta 2020 1. N 24 "O06 ytBepknenuu [IpaBwui. ..

HepeaHHbIMU €My TOJIHOMOYHSMHU OMHCHU JIeJl M0 JINYHOMY COCTaBy, 0Opa30BaBIIUXCS B JEATEILHOCTH
MCTOYHHKOB KOMIUIGKTOBAHHS, aKTHI O HEHCIPABUMBIX TOBPEKICHUAX APXUBHBIX JOKYMEHTOB
(mpunokenne N | k IIpaBunam), 06 yrpate JOKYMEHTOB B HCTOUYHHKAX KoMIUieKToBaHus. denepanbHbie
rOCy/IapCTBEHHbIE AapXHBBI, Hay4Hble OpPraHHU3allMd, TOCYJAapCTBEHHbIE U MYHULUIAIbHBIE MYy3€d U
OMOIMOTEKH TPOBOJIAT COTTIACOBAHHE YKa3aHHBIX JOKYMEHTOB CAMOCTOSITEIBHO.

36.8. Pemenne o BxitoueHuu B coctaB ApxuBHoro ¢onaa Poccuiickoit deaepanny KOHKPETHBIX
nokymentoB npunumarotcs OIIK ¢denepanbHbix TOCyAapcTBeHHBIX apxuBoB, DIIK yrmoiHOMOYEHHBIX
OpraHOB HMCIIOJIHUTEILHON BiacTH cyObekTOB Poccuiickori ®Denepannu B cdepe apxuBHoro aena, DK
HAY4YHOH OpraHM3aluu, SKCHEPTHHIMH (POHIOBO-3aKYNOYHBIMH KOMHUCCHSMU TOCYAAPCTBEHHBIX H
MYHUILIUIIAJIBHBIX MY3€€B, SKCIIEPTHBIMU KOMUCCHUSIMHU IFOCYIapCTBEHHBIX U MYHUIIUTIAIBHBIX OMOITHOTEK.

36.9. Ilomiexamiye YHUYTOXEHUIO AapXMBHBIE JIOKYMEHTHI II€PENAIOTCS HA YHUYTOXKEHUE
(YyTHIIM3ALIHIO).

36.10. OOsi3aTenbHbIE IK3EMILUISPbl ay[MOBU3YaIbHBIX JOKYMEHTOB, IOCTYIMBIIUE B apXHUB B
cootBeTcTBUU ¢ DeepanbHbiM 3ak0HOM 0T 29 nexabps 1994 r. N 77-@3 "O0 o6s3aTenbHOM 3K3eMIUISIpe
nokymeHToB" (CoOpanue 3akoHomatenbcTBa Poccuiickoit ®@enepammu, 1995, N 1, ct. 1, 2014, N 19,
cT. 2305; 2016, N 27, ct.4211) (nanee - Depepanbubiii 3akoH N 77-D3), skcrepTu3e HEHHOCTU HE
HOJIJIEKAT.

XXXVILI. I[Ipuem apXuBHBIX JOKYMEHTOB

37.1. Ilpuem nokymentoB ApxuHoro ¢onaa Poccuiickoit denepainy Ha MOCTOSIHHOE XPaHEHHUE B
apXMB OT TOCYAApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO CAaMOYIpPaBJIEHUS, TOCYJAPCTBEHHBIX U
MYHUIIMNIAJIBHBIX OPTaHU3alUN, BBICTYAIOMIUX UCTOYHUKAMU €r0 KOMIUIEKTOBAHUS, OCYIECTBIISIETCS IO
MCTEUYEHUHN YCTAHOBJIEHHBIX CPOKOB UX BPEMEHHOI'O XPaHEHUS 20,

37.2. [Ipuem  HOKyMEHTOB ApXHUBHOTO donga  Poccuiickoit ®denepanun oT
OpPraHM3alMi-UCTOYHUKOB  KOMIUIEKTOBAaHHS  OCYILECTBJISETCS  apXMBOM B COOTBETCTBHUM  C
IUTAHOM-TPaUKOM, KOTOPBIM yTBEpXKAAETCS PYKOBOJAWUTEIEM apXuMBa WM YIOJIHOMOYEHHBIM UM
JIOJKHOCTHBIM JIMLIOM IO COTJIACOBAHUIO C ICTOYHUKAMHU KOMIIJIEKTOBAHUS.

[Tpu Hanmuuuu CBOOOIHBIX TUIOMIA/ICH apXUB BIIPABE OCYIIECTBIISATH:

JIOCPOYHBIM TpHeM J0KyMeHTOB ApxuBHOro ¢onaa Poccuiickoil dexepanuu Ha OCHOBaHUU
oOpallleHus1 UCTOYHMKA KOMIUIEKTOBAaHUS;

BPEMEHHOE XPaHEHHUE apXUBHBIX JOKYMEHTOB HA OCHOBAaHHUH JIOTOBOPA.

37.3. llpuem nokymentoB ApxuHoro ¢oHaa Poccuiickoit denepariiy Ha MOCTOSTHHOE XpaHEHHUE B
apXMB OT HETrOCYJAapCTBEHHBIX OPraHU3alUN-UCTOYHUKOB KOMIUIEKTOBAHUS OCYUIECTBISIETCS IO
UCTEUYEHUU CPOKOB MX BPEMEHHOI'O XPAHEHHS B OpraHU3alli{, YCTAHOBJIEHHBIX JIOTOBOPOM MEXIY
aApXUBOM M COOCTBEHHHUKOM WJIH BIIQICNBIIEM YKa3aHHBIX JTOKYMEHTOB.

37.4. llpuem nokymentoB ApxuHoro ¢oHaa Poccuiickoit deneparinu Ha MOCTOSSHHOE XPaHEHHUE B
apxuB OT (QenepalbHbIX OPTaHOB WCIIOJHUTEIBHON BIACTH W OPTaHU3ALWN, OCYIIECTBIAIOMINX HX
JICNIO3UTAPHOE  XPAHEHHWE, NPOU3BOAUTCS 10 HMCTEUYEHWH CPOKOB JIEMO3UTAPHOTO  XPaHEHUs,
YCTAaHOBJICHHBIX  JOTOBOPAMH, 3aKJIIOUEHHBIMU YKa3aHHBIMU OpraHaMM M  OpraHHU3alusIMU  C
YIIOJTHOMOYEHHBIM (eiepalbHbIM OpPraHOM HCIIOJIHUTENBHOM BJacTU B cdepe apXUBHOIO Jela u
JIEJI0NIPOU3BO/ICTBA.

37.5. Ilpoanenue CpPOKOB BPEMEHHOTO XpaHEHUS TOKyMEHTOB ApxuBHoro ¢onma Poccuiickoit
@denepauy B OpraHu3alMu-UCTOYHNKE KOMIUIEKTOBaHMs gonyckaeTcs no pemenuto IIIK denepanbaoro
rocynapctBeHHoro apxuBa, OIIK ymolHOMOYEHHOro oOpraHa WCIOJHUTEIBHOM BJIACTH CYOBEKTa
Poccuiickoit @enepanunu B chepe apxuBHoro aena, 11K nHayqHoit opranuszanuu.

37.6. ApXxuB NMPUHUMAET apXHUBHBIE JOKYMEHTHI B YIOPSJOYCHHOM COCTOSHUHU IO OMHUCIM e,
JIOKYMEHTOB MOEIUHUYHO (0c000 LIEHHBIX JTOKYMEHTOB - ITOJIUCTHO) BMECTE C:

TpeMmsl (WK IBYMS - 110 PEIICHUIO PYKOBOAMUTENS apXUBa) SK3EMIUISIpAMU OMUCH JIeJl, TOKYMEHTOB
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Ha OyMa)XHOM HOCHTEJIE;

9JIEKTPOHHON KONMEN onucH B (hopmarte, COrilaCOBaHHOM C apXUBOM;

CTPaXOBBIMU KOTHUSAMHU 0CO00 IEHHBIX JOKYMEHTOB (IIPU HAJIMYHH);

HMCTOPUYECKON CIPaBKO 00 HCTOYHHMKE KOMIUIeKTOBaHU ((hoHI000pa3oBarteie) u ero Gpouae (mpu
IIEPBOM IOCTYIUIEHUU OT UCTOYHUKA KOMIUIEKTOBAHU).

ITpu mpueme apxuB OCYLIECTBIIAET IPOBEPKY:

(U3NIECKO-XUMHUECKOTO, TEXHUYECKOTO ¥ OMOJOrMYECKOT0 COCTOSIHUSI apXUBHBIX JTOKYMEHTOB B
cootBercTBUU ¢ r1aBoi XII ITpaBuu;

KOMIUIEKTHOCTH OIUCEN J1e]1, JOKYMEHTOB;

TEXHUYECKOI'0 COCTOSTHUSI CTPAaXOBbIX KOMUN 0c000 LEHHBIX JOKYMEHTOB (IIPHU HAIUYMHU).

Ha Bcex »sk3eMIuIsipax oOIUCH JA€J, JOKYMEHTOB JEJAal0TCd OTMETKM O IPUEME ApXUBHBIX
JOKYMEHTOB B apxuB. lIpm oTcyTrcTBMM €IMHMIl XpaHEHMs, yKa3aHHBIX B OINMCH JEJ, IOKYMEHTOB,
OpraHM3alMsA-UCTOYHUK KOMIUIEKTOBAHMSI IPUHHMMAET Mepbl MO MX po3bicKy. Eciu B Xozme po3bicka
OTCYTCTBYIOLIIME OKYMEHTBI HE ObUIM HaliieHbl, B ONHUCH [eJl, JTOKyMEHTOB JeNaeTcs HOBas UTOroBas
3anuch. Homepa OTCYTCTBYIOUIMX E€IMHMI]I XPAHEHUS M NPUUYMHBI OTCYTCTBHUS OTOBAapUBAIOTCS B aKTe
IpueMa-nepesayd JOKYMEHTOB Ha XpAaHEHHWE U B IPUIAraéMod K aKkTy CIpaBKe, COCTaBISEMOU
opranusanueil. [Ipu orcyrcTBun (yrpare) NOUIMHHUKOB IPUHUMAIOTCSI UX 3aBEPEHHbBIE KOIHH.

37.7. IlpueM apXHBHBIX JOKYMEHTOB OT JIMKBUJUPOBAHHBIX OPraHHU3ALMHA apXHUB OCYLIECTBIIET B
COOTBETCTBHH C 3aKOHOIATENECTBOM Poccuiickoit Denepari .

37.8. Ilpuem apxHUBHBIX JTOKYMEHTOB O(OpPMIIETCS aKTOM IpHeMa-liepefadd JOKYMEHTOB Ha
xpaHenue (npunoxenue N 3 k IlpaBuiam), cocTaBisieMblM B JBYX 3K3EMIUISIpAaX, OJUH U3 KOTOPBIX
OCTaeTCsl B apXUBE, IPYrol - B OPraHU3alMM-UCTOUHUKE KOMIIJIEKTOBAHMS.

37.9. JlokyMeHTBI OT Ipax/JaH NPUHUMAIOTCS B apXUB:

Ha OCHOBAaHUU J0r0BOpa KYIUIU-TIPOAAKU WM JAPEHUS MEXIY IPaKJaHUHOM M apXMBOM M aKTa
npueMa-nepesad, BJSIOLErocss HEOThEMIIEMOM YacThIO JOIOBOPA;

B IIOPSIJIKE HACJIEJOBaHMS;

0 PEIICHHUIO Cy/Ia.

37.10. Pemenue o mnpuemMe AOKyMEHTOB OT rpaxnaaH mnpunumaer OIIIK ¢enepansHOrO
rocynapctBeHHoro apxuBa, OIIK ymolHOMOYEHHOro oOpraHa WCIOJHUTEIBHOM BJIACTH CYOBEKTa
Poccuiickoit @eneparuu B cdepe apXMBHOrO  Jiesla, HAy4YHOM  OpraHM3alMd, SKCHepTHas
(OHI0BO-3aKyNOYHAsT KOMHUCCUSI TOCYIAapCTBEHHOI'O, MYHULMIAIBHOIO MYy3esl, KCIEepTHas KOMHCCHUS
rOoCyJapCTBEHHON, MYyHMLUNAIbHOW OMONMOTEKM MO pe3yibTaTaM pacCMOTPEHMsI CIaTOYHOW WU
OLICHOYHOM OIKCHU M 3KCIIEPTHOTO 3aKITIOUEHUS.

JlokyMeHTBI, He BKJIIOYEHHble B cocTaB ApxuBHOro (onaa Poccuiickoit dDeneparuu 1o
pe3ysbTaTaM 3KCIEePTU3bl IIEHHOCTH, BO3BPALIAIOTCS COOCTBEHHUKY MJIH BJIAJENbILY 1O aKTy.

37.11. IlpueM NOKYMEHTOB, CO3JaHHBIX apXMBOM B  DPE3yJbTaTe€ HWHUIUATHUBHOIO
JIOKYMEHTUPOBAHHUS COOBITHI, OCYIIECTBIISETCS B COOTBETCTBHHM ¢ ryHKTamu 37.6, 37.8 [IpaBui.

37.12. Ilpuem ayauoBHU3yaabHBIX JOKYMEHTOB apXUB OCYIIECTBISAET B KOMIUIEKTAX:

JUIsl KWHOJIOKYMEHTOB - HEraTUB H300pa)keHHsi, HeraTHUB ()OHOIpPaMMbl, MarHUTHBIA OpPUTHHAI
(oHOrpaMMBl, MO3UTHBHASL KOIUS, MAarHUTHAsA (pOHOrpaMMa IIyMOB U MY3BIKH, TIPOMEXYTOUHBIH MTO3UTUB
M300paXKeHMs, YCTAaHOBOYHBIE POJIMKM W TAcHOpTa JJIsi IBETHBIX KHUHOJAOKYMEHTOB (BO3MOMKEH MpUEM
0c000 IIEHHBIX KHHOJOKYMEHTOB B HEMOJIHOM KOMIUJIEKTE), MOHTaXHbIE JIMCThl, aHHOTAIMA,
pa3peluTenbHOe YAOCTOBEpEHUE K 3aKOHYEHHOMY IPOM3BEICHHIO, aKThl TEXHHUYECKOI'O COCTOSIHMS,
3alKCH LIBETOBBIX U CBETOBBIX NACIIOPTOB;

JUIsl (POTOIOKYMEHTOB - HETaTUB, KOHTpATUN (1yO/ib-HEraTHB) Ha IpaBaX OpUTHHAJA, O3UTHUB Ha
IpaBax OpUTHHANA, KOHTPOJIbHBIN (POTOOTIIEUaTOK U AHHOTALIUS;

U1 (POHOJIOKYMEHTOB - JIBa 3K3EMIUIApa JOKYMEHTa Ha COIIACOBAHHOM C apXHWBOM HOCHUTEIE B
npodeccuoHaIBLHOM (OpMAaTEe U CONPOBOAUTENbHAS JTOKYMEHTAIIHS;

JUIsL BUJCOJOKYMEHTOB - [1BA JK3EMIUIApa JOKYMEHTa Ha COINIACOBAHHOM C APXMBOM HOCHUTENE B
npodeccHoHaIbHOM (opMare, MPOCMOTPOBAs KOIMHUS JOKYMEHTa W MOHTQKHBIA JIMCT, aHHOTAIMA,
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MYy3bIKaJIbHas CIIPaBKa, CIPABKa O JJIUTEIbHOCTH JEMOHCTPALMH, IACIIOPT TEXHUYECKUX XaPaKTEPUCTHUK.

37.13. Ilpuem 53JIEKTPOHHBIX JOKYMEHTOB apXWB IPOU3BOAUT B MOPAJKE, YCTAHOBJICHHOM
desepanbHBIM OpPraHOM HCIIONHUTEIBHOM BIACTH B cepe apXHBHOTO Jeia U JENONPOU3BOACTBA , IO
OIMCSAM JJIEKTPOHHBIX J1€]1, JOKYMEHTOB.

DNEKTPOHHBIE JOKYMEHTHl Ha (U3NYECKH OOOCOOJICHHBIX HOCHTENSIX MPUHUMAIOTCS B apXWB B
JBYX DK3EMILLIpAXx.

37.14. IleuatHble u3gaHUsI U My3€ilHbIE IPEIMETHl IPUHMMAIOTCS B apXWUB TOJIBKO B COCTaBe
(OHJIOB JTMYHOT'O POUCXOXKJICHHS.

37.15. IlpueM B apXuB apXUBHBIX JOKYMEHTOB POCCHUHCKOIO MPOUCXOXKACHUS, HAXOUBLIMXCS 3a
npenenamu teppuropun Poccuiickoit denepanuu, ¥ (WIM) apXHUBHBIX JOKYMEHTOB HHOCTPAaHHOIO
IIPOUCXOKICHHS OCYLIECTBIIAETCS HA OCHOBAHMM MEXIYHApPOIHBIX JOIOBOPOB, HOPMATUBHBIX IIPABOBBIX
aktoB Poccuiickoii ®@enepanuu, IOrOBOPOB KYIUIM-NIPOJAXKH WM JAPEHHUS JOKYMEHTOB MM MX KONUHN
MEXJly COOCTBEHHHMKOM WJIM BJIAJEIbLEM YKa3aHHBIX JOKYMEHTOB U apXWBOM, B TOM YHUCIIE B paMKax
B3aMMHOTI0 0OMEHA JJOKYMEHTaMH (KOIHUSIMU JOKYMEHTOB).

ApXUBHBIE IOKyMEHTHI, ITOCTYNUBIINE U3-3a pyOeka B BHJIE MOJJIMHHAKOB MM KOIHMH Ha MpaBax
IOJJIMHHUKOB, IPUHATBIE HA IIOCTOSHHOE XPAaHEHHWE B apXWB, HE3aBUCUMO OT HUX IPOMCXOKICHUS
BKIIIOYAIOTCS B cocTaB ApxuBHOro ¢onma Poccuiickoit @enepanuy ¥ MOAJIEKAT TOCYIApCTBEHHOMY
yUery.

37.16. Ilepemaya apXMBHBIX JOKYMEHTOB H3 OJHOIO apXuBa B JPYrod OCYILIECTBISIETCS B
COOTBETCTBUM C 3aKOHOJaTeIbCTBOM Poccuiickoit deneparum, 3aK0H01aTeILCTBOM cyObekTa Poccuiickoit
®enepalyiv, MyHUIUMIAIBHBIMU IPAaBOBBIMM aKTaMU Ha OCHOBAaHUU aKTa MpueMa-Iepeadyn JOKYMEHTOB
Ha xpaHeHnue (npuioxenne N 3 k [IpaBuiam), coctaBisgeMoro B IBYX 3K3eMIUIAPAX, ¢ epeaadeil yueTHbIX
JIOKYMEHTOB, YKa3aHHBIX B IIyHKTe 26.3 [IpaBui.

37.17. Ilpuem B apXuB 0053aTEILHOTO YK3EMIUISIpa ayIMOBU3YyaTbHOM MPOAYKIIUU OCYILIECTBISAETCS
B COOTBETCTBHUM C 3aKkoHOjaTesbcTBOM Poccuiickoit ®eneparuu 00 00s3aT€ILHOM  AK3EMILIAPE
JIOKYMEHTOB 3

37.18. ApxuB BOpaBe KOMIUIEKTOBAaTbCS KOMMSAMH apXHBHBIX JIOKYMEHTOB Ha IIpaBax
HOJUIMHHUKOB, BKJIIOYEHHBIX B cooTBeTcTBUM C TriaBoil XXXI IlpaBun B coctaB ApxuBHOro (oHaa
Poccuiickoit @enepanuu:

MUKpOoMIbMaMi (MUKpO(HUIIaMH) apXUBHBIX JOKYMEHTOB, U3TOTOBIEHHBIMU U O(QOPMIICHHBIMH
dbong000pazoBaTENEM;

KONUSAMHU AapXMBHBIX JOKYMEHTOB, IIOJJIMHHUKA KOTOPBIX YTpad€Hbl WJIA HaxXOAiTCS B
COOCTBEHHOCTH IOPUAMYECKUX WU (PU3NYECKUX JIUILL;

KOIMSIMU apXUBHBIX TOKYMEHTOB, niepeMenieHHbIX B CCCP B pe3ynbrate Bropoii MUpOBOI BOHHBI
Y HaxoJMBIIMXCA Ha Tepputopun Poccuiickont denepanuy, NOMIMHHAKN KOTOPBIX BO3BPAILEHBI B CTPAHbI
UX IIPOUCXOKICHHUS.

XXXVIII. BzaumoaeiicTBre ¢ UCTOYHUKAMH KOMILJIEKTOBAHU S

38.1. ApXxumB COBMECTHO €  OpraHU3alUsAIMU-UCTOYHUKAMU  KOMIUIEKTOBAHHS  apXHBa
paccMaTpuBaeT, TOTOBUT K COIJIACOBAHMIO HWHCTPYKIUU IO JEJONPOU3BOJACTBY, NPUMEPHBIE U
UH/IUBUYyalIbHbIE HOMEHKJATYyphl [eJI, TOJOXKEHHs 00 apxuBax M OSKCIEPTHBIX KOMHCCHSX
OpraHM3aIMi-HCTOYHNKOB KOMIUIGKTOBAHHS apXUBa .

ApXuB y4yacTByeT B paboTe SKCHEPTHBIX KOMUCCUN OpraHU3alMid - HCTOYHUKOB KOMIUIEKTOBAHUS
apxuBa .

ApXHUB 10 IOPYYEHHUIO COOTBETCTBYIOLIETO YIOJHOMOYEHHOI'O OPraHa UCIOJHUTENIBHOM BJIACTH B
cepe apxMBHOIO Jeja Y4acTByeT B IIPOBEpKAaX COOJIIOJCHMS [paBUJl OpPraHU3alUM XpPaHEHUS,
KOMIUICKTOBAHHS, ydeTa ¥ MCIIONb30BAHMS APXMBHBIX JIOKYMEHTOB = B OpraHM3aLHSIX-MCTOYHHKAX

KOMINIJICKTOBAaHUA apXHBa.
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ApXMB OKa3bIBa€T OpraHMU3alMsIM U TpakJaHaM METOJUYECKYI0 IIOMOIlb, B TOM 4MCIE Ha
JIOTOBOPHOU OCHOBE:

B OpraHu3aIiy padoThl C JOKYMEHTaMH B JEJIONPOU3BOACTBE U (POPMUPOBAHHH JIEIT;

10 IKCIEPTU3E M O0TOOPY JOKYMEHTOB B cocTaB ApxuBHoro ¢onma Poccuiickoit deaepannu u
NOJNOTOBKE UX K Iepeaue Ha IOCTOSHHOE XPaHEHMUE;

10 YIOPSITOYEHHUIO IOKYMEHTOB, B TOM YHCJIE TIO INYHOMY COCTaBY;

M0 BEJICHUIO ydeTa JOKyMeHTOB ApxuBHoro (ouma Poccuiickoit denepanuu, HaXOASMIMUXCSI HA
BPEMEHHOM XPAHECHUH;

0 TOATOTOBKE HOPMATUBHBIX W METOJUYECKUX JIOKyMEHTOB (Imocobuil) 1o BOIpocam
JIEJIONIPOU3BOJICTBA U APXUBHOIO JIENA;

[0 COBEPUICHCTBOBAHUIO PAOOTHI JENONPOU3BOACTBEHHBIX, APXWUBHBIX M AKCHEPTHBIX CIYXKO
OpraHu3aIuii;

B TIOBBIIICHUH MTPOPECCUOHATHFHON KBAMH(UKAMN paOOTHUKOB YKa3aHHBIX CITYXO.

XXXIX. Cucrema cnpaBoO4YHO-NIOMCKOBBIX CPEACTB

39.1. Cucrema crnpaBOYHO-IIOUCKOBBIX CPEJICTB apXMBa BKJIIOYAET ApXMBHBIE CIPABOYHUKU Ha
OyMa)XxHOM HocHTeJie U (WIH) B JIEKTPOHHOM BUJIE:

00s13aTeNIbHBIC - OMHCHU JIeN, JOKYMEHTOB, IyTEBOIUTENh MM KPAaTKUI CIPaBOYHUK MO (OHIAM
(17151 TOCYTapCTBEHHOTO apXUBa), KPaTKU CIpaBOYHUK 110 (oHIaM (711 MyHULIMIIAIBLHOTO apXuBa, My3es,
OuOMMOTEeKH, HAYYHOH OpraHu3anuu), KaTajgord (mpu HE(OHIOBOW OpraHU3AIMH ayIHOBH3YaIbHBIX
JIOKYMEHTOB);

BCIIOMOTaTeNbHble (HeoOs3aTeNbHbIe) - KaTajloru, yKa3aTelu U 0030pbl, CIyXKeOHble KapTOTEKH,
peecTpbl, 6a3bl JaHHBIX W JAPYrHe CIPABOYHHMKM, B TOM 4YMCJE MOCTYNMBIIME B apXWB U3 MCTOYHHKOB
KoMIUIeKTOBaHUsl. COCTaB  BCIOMOTATENbHBIX  ApPXUBHBIX  CIIPABOYHHKOB  apXHB  ONpPEEISeT
CaMOCTOSITENBHO.

39.2. ApxuB pa3memniaer HWHGOPMAIIMIO O COCTaBE CIPABOYHO-TIOUCKOBBIX  CPEICTB
(HayyHO-CIPAaBOYHOI'O armapara) K apXUBHBIM JOKYMEHTaM, JOCTYH K KOTOpbIM HE OrpaHM4YeH B
COOTBETCTBUM C 3aKOHOIATENIbCTBOM Poccuiickori @Penepanuu, B YUTAIBHOM 3ajie, a TaKXke B
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSX.

XL. O0mme TpeOOBaHKS K ONIMCAHUIO APXUBHbBIX I0KYMEHTOB

40.1. Onucanue apxXUBHBIX JIOKYMEHTOB IPOBOJUTCS Ha YPOBHSX - apXWMBHBIM (OHA, €IUHMIA
XpaHeHus (eIMHUIA YUeTa), - KOTOPbIE SBIISIOTCS 00513aTENbHBIMU (OCHOBHBIMHU).

Bo3MOXHO omucaHHe apXUBHBIX JOKYMEHTOB Ha JOINOJHHUTENIBHBIX YPOBHSX: TPYIIA apXUBHBIX
(GhOHIO0B, OMUCH, CTPYKTYpHAs 4YacTh OMHUCH (pasnes, MOoJpas3fien), Tpymnna €IUHHI] XpaHeHHs (EIWHHUIL
yudeTa), KOMIUIEKT, IPYIIa apXUBHBIX JTOKYMEHTOB, apXUBHBIM JOKYMEHT, 4aCTh apXUBHOI'O IOKYMEHTA.

40.2. Onucanue apxuBHBIX JOKYMEHTOB IPOBOAMUTCS Ha TOCYJApCTBEHHOM s3blke Pocculiickoin
denepauuu.

XLI. Onuce xes1, J0KyMEHTOB

41.1. Onucek nen, JOKYMEHTOB JIOJDKHA PacKpbIBaThb COCTaB U COJAEP’KAHUE BKIIOUEHHBIX B HEE
eIVMHUI XpaHEeHHS (SIMHMI] y4deTa), 3aKpeIIiTh UX BHYTPU(GOHIOBYIO CUCTEMATH3AIMI0 U 00ECIeYnBaTh
UX y4Yer.

Onuce nen, AOKYMEHTOB BKIJIIOUAeT ONUcCAaTeNbHbIE CTaThM Ha YPOBHE EIMHHIIBI XPaHEHUS
(eqMHMLIBI yuyeTa), UTOTOBYIO 3alUCh (K KaKIOMY TOMY M CBOJHYIO 10 ONHCH B IOCJEIHEM TOME),
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JUCT-3aBEpUTENb (JUIS1 KaXJO0ro TOMa) U CIPABOYHBIM amnmapar, BKJIIOYAIOLUIUN THUTYJIbHBIA JIMCT,
MPEMCIIOBUE, CIIUCOK COKpAIICHUM, MepeBOIHbIE TaOMUIBl apXUBHBIX MU(POB (B cioydae nepepaboTKu
onucH). Onuch MOXKET TaKXKe BKIOYATh COEp KaHUE (OIJIaBIEHUE) U YKA3aTENH.

41.2. OnucarenbHas CTaThs B OIUCHU 1€, JOKYMEHTOB JO0JKHA BKIIIOYATh:

HOMEp eIWHUIBl yueTa (11 KHHOJOKYMEHTOB, (DOHOJOKYMEHTOB, BHACOJOKYMEHTOB H
nruaduIbMOB);

HOMEp €IMHHULIBI XpaHEHHUs (B ONUCHU JEJI 110 JUYHOMY COCTaBY - HOMED J€Na);

UHJICKC (MPOU3BOJICTBEHHBIM HOMEp) Aena (Uil HaydHO-TEXHUYECKOW TOKyMEHTaluu (naiee -
HT/1) - npou3BoACTBEHHBINH HHACKC (1K pa3pabOTKM) - IpU HAJTMYWH;

3arojIOBOK €IWHUIBI XpaHeHUs (Toma, vacTh) (A7 KUHOJOKYMEHTOB, (OHOIOKYMEHTOB,
BUJICOJIOKYMEHTOB M JUAa(UIBMOB - 3arojOBOK €AMHHUIBI y4eTa (JIOKyMEHTa) - Ha3BaHWE WM OCHOBHOE
coJlep’KaHue eIMHUIIbI XpaHeHHUs (eIMHUIBI yueTa), BKIIoUas yKa3zaHUE si3bIKa TOKyMEHTa (MpU HATUYHH
JIOKYMEHTOB Ha OJHOM MJIM HECKOJbKMX MHOCTPAHHBIX S3bIKaX WJIM Ha Si3bIKax HapoioB Poccuiickoit
denepanun);

KpaliHue JaThl JTIOKyMEHTOB, (porooTnedarkoB (st poroamsooMoB) (miust HT] - ron okoHuaHUsS
pa3paboOTKH);

KOJIMYECTBO JIMCTOB - JJISl TEKCTOBBIX IOKYMEHTOB, )OTOATHO0OMOB;

npUMeYaHusl.

B ommcu en mo nuaHOMY cOCTaBy HEOOXOIMMO YKa3bIBaTh CPOK XpaHEHHSI BHECEHHBIX B HEE JIEI.

OrnucatenbHas CTaThs OMUCH JI0JDKHA BKIIOYATh TaKKe:

it HT/L - HanMeHoBaHMs opraHu3aiui-pa3padoTynKa (7151 HayqHO-UCCIIEA0BATENLCKOM PabOTHI -
dbamMuIMy ¥ UTHUIHATBI HAYYHOTO PYKOBOJIUTENS, OTBETCTBEHHOTO UCTIOJIHHUTETS ), COUCIIOTHUTENEH;

JUIsl KHHOJOKYMEHTOB - (pamMuiuio(M) U MHMUIKAJIBI aBTOpa(oB), MECTO U KpalHHE NaThl ChEMKH,
naTy CO3JaHus, 3BYK, I[BETHOCTb, THUM U (POpMaT MIEHKH, KOJIHMUYECTBO YACTEH, KOJIWYECTBO EIUHUIL
XpaHeHus (METpax) - 00IIee U MO HIEMEHTaM KOMIUIEKTa (OpUTHHAIOB M KOTIH);

B onucu (OTOAOKYMEHTOB - (amMuivio(d) U WHUIMAIBI aBTOpa(OB), MECTO M JaTy CHEMKH,
OPUTHHAJILHOCTb, KOJIMUYECTBO KaJIpOB MAHOPAMHOI ChEMKH;

st GpoTtoanb00MOB - daMuIMIO(M) U HMHULUANBL aBTOPa(OB), MECTO CBHEMKH, KOJIHMYECTBO
($oTOOTIIEYaTKOB, BHEILIHUE OCOOEHHOCTH;

IUTst (POHOJTIOKYMEHTOB - (pamMuIuio(M) ¥ UHUIMATBI aBTOpa(OB) U HCIIOTHUTENS(Ei); MECTO U JaTy
3anMcu (Tepe3anucu, BbITyCKa); TUI HOCHUTENs, pa3Mep HOCUTeNs (U1l JOKYMEHTOB MEXaHUYeCKOU
3aMMucH), CKOPOCTh 3amuch (IUIsl JOKYMEHTOB MEXaHMYECKOM W MarHUTHOM 3amucu), BpeMs 3By4aHWUS,
KOJIMYECTBO €JUHUI] XpaHEHUs (OPUTHHAJIOB U KON );

JUTSE BUACOJOKYMEHTOB - (haMWIHIO(M) U MHUIUAIBI aBTOpPa(OB), MECTO M KpailHHE NaThl ChEMKH,
JaTy CO3JaHMsl, [IBETHOCTh, TUII HOCUTENA, (popMaT 3amuch, XpOHOMETPaK, KOJIMYECTBO €IUHULL XpaHEHUS
(OpUTrHMHANOB U KOMHi1);

JUTSL DJIEKTPOHHBIX JOKYMEHTOB - 00hEM B MerabaiTax.

Caenenus 00 yCIOBUSX JOCTYIMA K JOKYMEHTaM €AMHUIIBI XpaHEHUs (€IMHUIIBI yUeTa) U YCIOBUAX
UX WCIOJB30BAaHUS, a TakKe OTMETKM O Haluyuu (oHAAa TMOJIb30BaHUSA, CTPaxoBoro QoHaa, o
pacceKkpeuynBaHUM JOKYMEHTOB, 00 MX OTHECEHMH K KaTeropuu 0co00 IIEHHBIX WIIM YHUKAJIBHBIX BHOCITCS
B rpady "llpumeqanns".

B omucu onextponnoit HTJI, a Takxke B ONHUCAX KHHOJOKYMEHTOB, (POTOIOKYMEHTOB,
(OHOJJOKYMEHTOB U BHJICOJIOKYMEHTOB HEOOXOAMMO YKa3blBaTh COCTaB TEKCTOBOM COMPOBOJUTENHHOM
JOKYMEHTAL1H.

K omnucu 5neKTpOHHBIX Jel, JOKYMEHTOB JOJDKHBI TpUIaraThCsi peecTpbl JIOKYMEHTOB
JIEKTPOHHOTI'O AENa.

41.3. ApxuB B 1eJISIX TTOBBIICHHUS] HHPOPMATUBHOCTH CIIPABOYHO-TIOUCKOBBIX CPEICTB MPOBOIUT:

YCOBEPIIEHCTBOBAHUE OMMUCH €I, JOKYMEHTOB C YTOUHEHUEM 3arojIOBKOB M KpallHUX JaT €IUHUL]
xpaHeHus (equHUIl ydeTa) (6€3 U3MEHEHUsS MX CHUCTEMaTH3alllH), CO3AaHHUEM aHHOTAIMK Ha OTICIIbHBIC
apXMBHBIE JOKYMEHTBI WJIM TPYNIbl apXUBHBIX JOKYMEHTOB, COCTaBJICHHMEM HEIOCTAIOIIUX AJIEMEHTOB
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CIIPaBOYHOIO aIllapaTa K OMUCH;

nepepaboTKy OIUCH JeJ, JOKYMEHTOB C TIPOBEICHHEM OKCIEPTH3bl LIEHHOCTH apXHUBHBIX
JOKYMEHTOB, YTOYHEHHEM HX (OHJOBON NPUHAMICIKHOCTH, YTOUYHEHHUEM WIH MEPECOCTABICHUEM
3arojIOBKOB €IMHUIl XpaHEeHWs (€AMHMIl y4yeTa), ONpeAeNiCHUEM WM YTOYHEHHUEM HX KpalHHUX Jar,
nepecucTeMaTu3anueil Mo HOBOM CXEME CHCTEMATH3allMM, COCTABJIEHHWEM HEJOCTAIOLIUX 3IIEMEHTOB
CIPaBOYHOIO ammapara K OMHUCH.

[lepepaboTanHasi onUCh Jie, TOKYMEHTOB MOJJIEKHUT YTBEPKICHHIO B COOTBETCTBHM C ITYHKTOM
36.7 IlpaBuit.

Ecnu onucek nen, TOKyMEHTOB MEPECOCTABISETCS, TO OJIMH IK3EMIUISIp PaHEe MMEBIICHCS OMUCH
JieJ1, JOKYMEHTOB BKJIFOYA€TCsl BO BHOBb COCTaBJIICHHYIO OIKCH €I, JOKYMEHTOB O] IOCIEIHUM yYETHBIM
HOMEPOM, OCTAJIbHBIE €€ IK3EMIUISIPHI BBIACIAIOTCS K YHUUTOKEHHUIO.

[lepeBogHas Tabnuia K nepepabOTaHHOI OMUCH MTOMEIIAETCs B COOTBETCTBYIOIIEE JesI0 POoHa.

XLII. IIyreBoauTe b mo poHIaM

42.1. IlyreBoautenpb 1o (OHIAM JOJDKEH COICPKATh ONMKMCATEIBHBIC CTaThH Ha YPOBHE Ka)JIOTO
apxXuBHOTO (hOHJIA, CHCTEMATU3UPOBAHHBIC MO pa3pabOTaHHONW apXWBOM CXEME, W CIIPABOYHBIN armapar,
BKITIOYAIOIIUI TUTYJIBHBIA JIMCT, COJACpKaHUe (OIVIaBJICHHE), MPEIUCIOBHE, CIIMCOK COKPAICHHIA,
MPHIOKEHUS, yKa3aTelld U o0mIyto ounbaunorpaduro.

B nyreBomuTene no ¢poHgaM apxuBa JOMyCcKaeTCs NPEACTABICHNUE apXUBHBIX (DOHIOB OJTHOTUITHBIX
OpraHu3aIyii B BUJE CITUCKA HEAHHOTHUPYEMBIX (POHIIOB.

42.2. OnucarenbHas CTaThsl apXUBHOTO (DOHJIA, ApXUBHOM KOJUICKIIMHU B ITyTEBOAUTEIIE MO (OHIAM
apXxuBa JOJDKHA BKITFOYATh:

Ha3BaHMeE, CIIPABOYHBIC TaHHBIE (COKpAIllleHHOe HAMMEHOBaHUE apXrBa, HOMep (PoHa, KOJIEKIIUH,
KOJIMYECTBO SIUHUI] XpaHCHUs (SIUHUI] y4eTa), 00beM JIOKYMEHTOB KaXKIOT0 BHJA C KPalHUMH JIaTaMH,
KpaiiHue JaThl JOKYMEHTOB C yKa3aHUEM 33JJ0KYMEHTHPOBAaHHBIX MEPUOAOB (TIPU HAIHYWU), CBEJICHUS O
KOJIMYECTBE Omucei);

cBefenust 00 ucropun GoHI000pa3oBaTeNs - opraHu3anuu (AaTbl 00pa3oBaHUs, TEPEUMEHOBAHUS,
peopraHu3aIiy, JIMKBUIANN, BEIOMCTBCHHYIO MPUHAIIICKHOCTD, CTPYKTYPY, OYHKIIUU U UX U3MECHCHUS,
HA3BaHUS OpraHU3aIUH - IPEAIICCTBEHHUKA U MPABOMPEEMHUKA) MM KpaTKue Ouorpaduyeckue T1aHHbIE O
dbongooOpazoBatene - QuznueckoMm juie (pamminio, UMs, OTYECTBO (MPU HAJIMYHUH), TICEBIOHHM,
MPEKHIO (PaMUIINIO, AAThI )KU3HU, TPO(DECCHIO, TaHHbIE O CITY:KeOHOM 1 OOIIIECTBEHHOH 1eATeIbHOCTH);

cBeeHust 00 uctopun (GpoHma, KOJUIEKIMH (IaTy, UCTOYHUK U OCHOBAHWE TOCTYIUICHUS B apXHB,
CTETNIeHb COXPAHHOCTH JOKYMEHTOB, OCOOEHHOCTH (OPMHUpPOBAHUS, OMHCAHUS M CHCTEMaTU3alluu
JIOKYMEHTOB, M3MEHCHHUS B COCTaBE W O00bEME M WX NPUIYMHBI, HATHYIHE B (POHIC JTOKYMEHTOB APYTHUX
opranm3anii win 1ul (HOHIOBBIX BKIIOYEHHUH), O BpPEMEHH, YCIOBHUSX CO3JaHUs, MPHHIIUIIAX
(GOpMHPOBAaHUS M MECTOHAXOXKJICHUM APXUBHOM KOJUIEKIIMH IO IMOCTYIUICHHSI B apXWB, a TaKKe O ee
COCTaBUTEJNE);

AQHHOTAIIMI0O O COCTaBe M COJIEPYKAHWHM JOKYMEHTOB (OHIA, KOJUICKIMH, CBEICHHS O S3bIKE
JIOKYMEHTOB, YCJIOBHSIX OCTyIa ¥ UCIIOIb30BaHUS, CBEACHHS O COCTaBe HAYYHO-CIIPABOYHOTO armmapara K
boHIY, KOJUIEKITUH.

XLIII. Kparkuii cnpaBoYHHK 110 (poHIamM

43.1. Kpartkuii cipaBoYHHK 110 (hOHIAM JOJIKEH COJIEPXkKaTh MEPEYCHb XAPAKTECPUCTUK aPXHBHBIX
(OHII0B MK TPYIT APXUBHBIX (POHAOB, CHCTEMATU3UPOBAHHBIX IO Pa3pabOTaHHOI apXUBOM CXEME.

OrnucatenbHas CTaThs B KPATKOM CIIPABOYHHKE 1O (POHAaM apXHBa JOJHKHA BKIIIOYATH:

B aHHOTHPOBAHHOM - HAa3BAHUC APXUBHOI'O (I)OHIIa, CIIPAaBOYHBIC NAHHBLIC U CBCACHHUSA O COCTABC
HAy4YHO-CIIPAaBOYHOTO armapara K (poHIy, KpaTKyio aHHOTAIMIO TOKYMEHTOB apXUBHOTO (OH[IA;
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B HEAaHHOTHPOBAHHOM - HA3BaHHME apXWBHOTO ()OH[A, CIIPABOYHBIC JAHHBIC M CBEIICHUS O COCTABE
HAy4YHO-CIIPABOYHOTO armapara K GpoHmy.

XLIV. KaraJjior ayimoBu3yajibHbIX JOKYMEHTOB

44.1. ®opmupoBaHME M BEJIEHUE KATaJIOra ayJWOBHU3YAJIbHBIX JTOKYMEHTOB OCYLIECTBIISIETCS
ApXUBOM TPU HEPOHIOBOW OpTaHU3AIUH X XPAHCHHS.

XLYV. Opranmnsanus 10CTyna nojib3oBarejeid K apXUBHbIM JOKYMEHTaM

45.1. ApxuB opraHusyeT AOCTYI IOJIb30BaTEIE€H K apXWBHBIM JejiaM, JOKYMEHTaM C Y4e€TOM
TpeOOBaHUIl, YCTAaHOBIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit @eneparuu, B ToM uucie [lopsakom
WCIIOJb30BAaHUS APXMBHBIX JOKYMEHTOB B TOCYJApPCTBEHHBIX M MYHUUMNAIBHBIX apxuBax Poccuiickoit
®enepanun 37,

45.2. ApxuB HE BIpaBe OrPaHUYHMBATH YCIOBHS HCIIOJIB30BAHMS IOJIL30BaTEIieM WH(GOpPMAIUH,
MOJIYYeHHOM MM B  pE3yJbTaT€ CAaMOCTOATEIbHOIO HM3YYEHHUsS AapXUBHBIX JOKYMEHTOB  WJIHU
MPEJOCTABICHHON €My apXHWBOM B MOPSAKE BO3ME3JIHOTO OKAa3aHWUS YCIYT, 32 MCKIIOYEHUEM CJIy4Yacs,
MPEeAYyCMOTPEHHBIX 3aKOHOAAaTeNbCTBOM Poccuiickoit denepanuy il OroBOPEHHBIX B JOTOBOPE ApXUBA C
COOCTBEHHUKOM WJIU BJIA/ICNbLIEM apXUBHBIX IOKYMEHTOB.

45.3. ApxuB 00s3aH yBEAOMJISTH MOJB30BATENS O COOMIOACHUM PEXUMa KOH(PUIEHIIMAIBHOCTH B
OTHOILIEHUU CTaBIIEd €My H3BECTHOM WH(pOpMAIINK, HCIOJIb30BAHME U PACHPOCTpaHEHHUE KOTOPOH
OTPaHUYEHO 3aKOHOAATENLCTBOM Poccuiickoit denepanuu:

B aHKETE IOJbh30BaTeNs, pabOTAIOIIEr0 B YHUTAJIHLHOM 3ajieé - B Ciy4dae paOOThl MOJIb30BATENs B
YUTAIbHOM 3aJIc;

B JIOTOBOPax 00 OKa3aHWHU YCIIYT apXUBOM - B CJIy4yae 3aKJIFOUCHHS TaKUX JOTOBOPOB;

B OTBETAX Ha 3alpOChl COLUUAIBHO-IIPABOBOIO XapakTepa - MPU NOATOTOBKE U HAIIPABIEHUH TaKUX
OTBETOB.

XLVI. UcnosiHeHue 3aNPOCOB MOJIb30BaTeIeil

46.1. Tloctynaroiue B apXuB 3aPOCHI MOAPA3ACIIIOTCS Ha:

3arpochkl COLMAIBHO-TIPABOBOTO XapakTepa - 3alpochl, CBA3aHHBIE C COIMAJIBHOM 3allUTON
rpaX<aaH, MpeaycMaTpuBaroliell uX NeHCHOHHOE 00ecredeHne, a TakKe TOJydyeHHUe JIbrOT U KOMITEHCAIU i
B COOTBETCTBHUHU C 3aKOHOAATenbcTBOM Poccuiickoit dexepannu 1 MeXIyHApOAHBIMU 00s3aT€ILCTBAMU
Poccuiickoit ®exneparnuu;

TEMaTUYEeCKHE 3alPOChl - 3aMPOCHI O MPEJOCTABICHUN aPXUBHOW MHPOPMALIUH 110 ONpEAeTIeHHON
npobieme, TemMe, COOBITHIO, (GaKTYy;

3aMpochl O PAacCEKPEUMBAHUM APXUBHBIX JIOKYMEHTOB, SBIISIOUIMXCS HOCHUTENSMU CBEICHUH,
COCTaBJISIOLIUX FOCY/IapCTBEHHYIO TalHY.

46.2. ApxuB OpraHusyeT INpHEM 3alpOCOB HEMOCPEICTBEHHO B apxuBe, IO IO4YTe, C
UCIIOJIb30BaHUEM O(HIMATIBFHOIO caiiTa apXuMBa WiIM O(UUIHATIBHOIO caiTa YMOJIHOMOYEHHOTO OpraHa
UCTIOJIHUTENIbHON BiacTu cyobekta Poccuiickoit @enepanuu B cepe apXuBHOrO Jena, opUIHATIHLHOTO
caiiTa opraHa MECTHOT'O CAMOYIIPABJIEHHUs, €MHOIO TOpPTajia TOCYAapCTBEHHBIX U MYHULIUIIATbHBIX YCIYT
1100 PErMOHAIBHOTO nopTrasna roCyJapCTBEHHBIX " MYHULUTATBHBIX yCIyT, 1o
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIHOHHBIM CETSIM.

46.3. ApxuB IIpu HATMYUH (PUHAHCOBBIX, TEXHUYECKUX M KAJPOBBIX BOZMOKHOCTEH OCYIIECTBISET
IPUEM 3allpOCOB M HAINpaBJIEHUE OTBETOB IO pe3yibTaTaM HX HCIOJHEHHS B (OpME 3IIEKTPOHHBIX
JIOKYMEHTOB:
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gepe3 (QeAepalbHYI0 TOCYJapCTBEHHYIO HH(OpManmuoHHYH cuctemy "Enunbii  mopran
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT ((PYHKIIHIA);

[0 3alUIIEHHBIM KaHaJlaM C HCHOJb30BaHHEM IMIM(POBAIBHBIX (KPUITOrpaduiYecKux) CpPEaCTB,
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIITMOHHBIM CHCTEMaM U CETSIM CBSI3M HEMOCPEJICTBEHHO B OTACNICHUS
[lencuonnoro ¢onna Poccuiickoii depepannu u yepe3 MHOTO(PYHKITMOHAIBHBIE LIEHTPbI TPEAOCTABICHUS
rOCy/IapCTBEHHBIX M MYHULUIAIBHBIX YCIYT MPU YCIOBHM 3aKIIOUYEHUS COTJIAIICHUN O B3aUMOJEHCTBUU
MEXJy HUMH M COOTBETCTBYIOUIMM OPTaHOM HCIIOJIHUTENLHONW BIACTH B cepe apXMBHOTO Jeia WU
OpPraHOM MECTHOT'O CaMOYIIPaBJICHUS;

110 HHPOPMALMOHHO-TEIEKOMMYHUKAITMOHHBIM CETSM (T10 COTIIACOBAHHIO C MOJIB30BATEIIEM).

46.4. 3anpoc nonb30BaTelNs PacCCMaTPUBACTCS U UCIIOJHSACTCS apXUBOM IPU HAJIMYHUHU B 3aIPOCE:

HAaUMEHOBAHMSI FOPUINYECKOI0 JIMLA - JJIs FOPUANYECKUX JIULL;

dbaMuIIMy, UMEHU U 0TYeCcTBa (IIPU HATMYKHN) - JIs1 (PU3UICCKUX JIUIT,

IIOYTOBOIO U (WJIN) 3JIEKTPOHHOTO aJpeca M0JIb30BaTes;

yKa3aHus TeMBbI (BOpoca).

46.5. 3a1poc TOJIB30BATEIS HE MOIICKUT PACCMOTPEHHUIO B CIICAYIOIINX CIydasX

€CJIM 3aMpocC HEe MOJIaeTCsl MPOUYTEHUIO;

€ClIM OTBET IO CYHIECTBY YKa3aHHOM B 3ampoce TeMbl (BOMpoca) HE MOXET ObITh JaH 0e3
pasriamieHusi CBEJICHHI, COCTaBISIONUIMX TOCYJAapCTBEHHYIO WJIM HHYIO OXpaHsemyio ¢eaepaibHbIM
3aKOHOM TaiHy (yka3aHHas HWH(OpManus MOXeT OBITh TNPEJOCTaBICHA TOJIBKO MpPHU HATHYUU Y
MOJIb30BaTENsl JOKYMEHTAIbHO TMOATBEPXKIACHHBIX TIPaB Ha TMOJY4YEHHE CBEACHUN, COACpKAIIUX
rOCYJapCTBEHHYIO TaliHy U (MJIH) KOH(PHUISHIMATbHYIO HH(POPMAIHIO);

€CJIM 3arpoc KacaeTcs TeMbI (BOIpPOca), B OTHOLICHUH KOTOPOI MOJIb30BaTEN0 paHee MHOTOKPATHO
JIABAJTUCh TMMCHMEHHBIE OTBETHI MO CYIIECTBY, M TpPH AITOM HE TPHUBOIATCS HOBBIE JOBOJBI WIIH
00CTOATENBCTBA (PYKOBOAUTENb apXUBa WJIM YIOJHOMOYEHHOE Ha TO JIMIIO BIIpaBe NMPHUHSATH pEIICHHE O
0€30CHOBATEILHOCTH OUYEPEHOTO 3alpoca U MPEKpalleHWH IEepPenucKud M0 JaHHOMY BOIIPOCY IIpH
YCIOBHMHM, YTO YKa3aHHBIM 3alpoc U paHee HaIpaBiseMble 3alpOoChl HANPABISIMCh B OJAWH U TOT XKe
apXxuB);

€CIIM B 3alpoce COoJepKarcs HeleH3ypHbIe MO0 OCKOPOUTENbHbIE BBIPAKEHHSI, YTPO3bl KU3HH,
3/10pOBBIO U UMYIIECTBY JOJIKHOCTHBIX JIUIl apXUBA, a TAK)KE YIIEHOB MX CEMEH;

€CIIM y TOJIb30BaTeNsl OTCYTCTBYIOT JOKYMEHTHI, MOATBEPKIAAIONIME €r0 MOJTHOMOYHS BBICTYHATh
OT HMMEHHU TpEeThbUX JIUI], B OTHOLIEHHWH KOTOPBIX CHeNlaH 3ampoc (B ciydae, €clid HEe HCTEK CPOK
OTpaHUYEHUSs], YCTAaHOBIEHHBIN UacThio 3 ctathi 25 denepanbHoro 3akona N 125-D3).

O npuuMHax OCTaBJIEHUS 3ampoca 0€3 pacCMOTPEHMSI COOOIIAETCs MOJIb30BATENIO B CIIy4asX, €CIIH
ero (aMuiIMs U MOYTOBBIN (IEKTPOHHBIN a/ipec) MOAJIAI0TCS TPOUYTEHUIO.

46.6. Ha 6€3B03Me3THOI OCHOBE apXHBOM HCTIOHSIOTCS:

3arpochkl COLMAIBHO-TIPABOBOTO XapakTepa - B TeueHHe 30 KaJeHAAapHBIX JHEH co JHSA
perncTpariu 3ampoca .

TEMaTU4YeCKHe 3alpoCchl OPraHOB TOCYJApCTBEHHOM BJIACTH W MECTHOTO CaMOYIpaBlIeHUs,
HaIpaBJIsieMble B IEJISIX WCIOTHEHUS UMH CBOMX TOJTHOMOYHIA, - B TIOPSIKE W B CPOKH, YCTAaHOBIICHHBIC
3aKoHOAaTeIbcTBOM Poccuiickoit deneparuu *, 6o B cornacoBaHuble ¢ HUMU CPOKH.

3alpochl O PACCEKPCUMBAHWH ApPXHMBHBIX JTOKYMEHTOB, SIBJISIFOIIMXCS HOCHUTEISIMH CBEICHUI,
COCTABJISIIOLIMX TOCYAAPCTBEHHYIO TailHY, - B CPOKH, YCTAHOBJIEHHBIE 3aKOHO/ATEIbLCTBOM Poccuiickoit
denepanuy 0 rOCyIapCTBEHHOW TaliHE ol

46.7. Ha BO3ME3ZHONH OCHOBE MCIOJHAIOTCA TEMaTUYECKHE 3alpochl, IOCTYNUBLIME OT
OPUIMYCCKUX ¥ (u3ndeckux i’ . TeMaTHdecKne 3arpockl MCIOTHSIIOTCS HA OCHOBAHHH JIOTOBOPOB
BO3ME3/IHOTO OKa3aHUs YCIIYT.

AoG3art yrpatuin cuity ¢ 7 Hosiopst 2022 1. - [Ipukas Pocapxusa ot 26 centsiops 2022 . N 117

Undopmarus 06 H3MEHEHUSX:

CMm. npedvloywyro pedaKyuio
[Ipy OTCYTCTBUM (PUHAHCOBBIX, TEXHUYECKHX M KAJPOBBIX BO3MOXKHOCTEH IO HCIOTHEHHIO
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TEMaTHUYECKOI'0 3ampoca JAOrOBOP BO3ME3HOIO OKa3aHUs YCIyr HE 3aKJI0YaeTcs, apXUB PEKOMEHIYET
M0JIb30BATENIO TPOBOJUTH CAMOCTOSITENIbHBIN MOUCK MHTEPECYyIolIel ero nH(GOpMaluy B YUTAILHOM 3aje
apXuBa.

[Topsimox ompeneneHust Miatel U (UJIU) pa3Mep IUIaThl 32 HCIOJHEHUE TEeMAaTUYECKUX 3allpoCcoB
YCTaHaBIMBAETCA B COOTBETCTBHUHU € 3aKOHOAATENbCTBOM Pocculickoit denepanuu.

46.8. ApxuB ohopMIISIET OTBETHI HA 3alpOChl B BHJIC apPXUBHOW CIPAaBKH, apXWBHOW BBIMKCKH,
apXMBHOM KOMHH, WH(POPMALMOHHOTO NMHCHbMA, a TaKKe B MHBIX (popMax, ykazaHHBIX B myHkre 46.14
[TpaBui.

46.9. ApxuBHas crnpaBka odopmisieTcss Ha OJaHKe apXwBa W COACPKHT Ha3BaHue ("ApXuBHas
cipaBka") U HHGOPMAIUIO 110 TEME 3arpoca C YKa3aHUeM apXHUBHBIX HIU(PPOB U HOMEPOB JINCTOB €JIUHULL
XpaHEHUsl TEX apXUBHBIX JOKYMEHTOB, Ha OCHOBAaHUHU KOTOPBIX OHA COCTaBJlI€HA. ApXUBHas CIPaBKa
3aBepseTCs PYKOBOAMUTEIEM apXHBa MM OpraHa MECTHOTO CaMOYIPaBJICHUS JUOO YIMOJIHOMOYEHHBIM UM
munoM (npunoxenue N 11 k [IpaBunam).

B TekcTe apXWMBHOI CHpaBKU JTaHHBIE BOCIIPOM3BOMATCS TaK, KaK OHHM HM3JI0KEHBI B apXHUBHBIX
JOKYMEHTaX, a PacXOXJCHHs, HECOBIAJEHUS M HETOYHOCTH HA3BAaHHUSA, OTCYTCTBUE HMEHH, OTUECTBA,
WHUIMAIOB WIM HalW4yhe OJHOr0 M3 HHUX OroBapHBAarOTCS B TeKcTe crhpaBku B ckoOkax ("Tak B
nokymente", "Tak B Tekcte opuruHana"). B mpumeuaHusx mo TeKCTy apXUBHOM CIPaBKU OrOBapUBAIOTCS
HEpa300pUMBO HAMHUCAHHBIC, HUCIpPABIECHHBIE AaBTOPOM (co3AaTeleM JAOKYMEHTa), He MOJalolIuecs
MPOYTCHHUIO MecTa TekcTa jJokymeHTa ("Tak B Tekcte opurmHana', "B Tekcte Hepa3bopumBo'"), a Takke
HAJIMYUE WJIM OTCYTCTBHE OTMETKHM O 3aBEPEHUU JOKYMEHTOB, IIOCIY)XKHUBIIUX OCHOBaHHEM JUIS
COCTaBJICHUS OTBETA.

B Tekcre apxuBHOW cCHpaBKM HE JOMYCKAIOTCS W3MEHEHMs, HCIpPABICHUS, KOMMEHTapHH,
COOCTBEHHBIE BBIBOJIBI apXUBa IO COJAEPKAHUIO APXMBHBIX JOKYMEHTOB, Ha OCHOBAaHUU KOTOPBIX
COCTaBJIEHA ApXMBHAas CIIPaBKa.

B apxuBHO#i cipaBke, 00b€M KOTOPOI MPEBBIILIAET OJUH JIUCT, BCE JTUCTHI JOJKHBI ObITh MPOLIUTHI,
IPOHYMEpPOBAHbI, CKpEIUIEHbl TMOANUCHI0 U TeuyaTbio. ApXMBHas CHpaBka (IOCIETHUM JIUCT)
NOJIMUCKHIBAETC PYKOBOJWUTEIEM apXuMBa WM YIOJIHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM (B
MYHHULIMIIAJIBHOM apXMBE, HE SIBIIAIOIIMMCS FOPUIUYECKUM JIMLOM, - PYKOBOJIUTEJIEM OpraHa MECTHOIO
CaMOYIPABJIEHUS WIN YIIOJTHOMOYEHHBIM UM JJOJKHOCTHBIM JIMIIOM) U 3aBEPAETCA:

neyaThlo apxuBa (UIi MYHULIUIAIBHOIO apXuBa, HE SBIAIOLIETOCS IOPUAWYECKMM JIHIIOM -
NI€YaThl0, OMPE/IETICHHON MPABOBBIM aKTOM COOTBETCTBYIOILIETO OpraHa MECTHOTO CAMOYIPABICHUS) IS
UCIIONIb30BaHus Ha Teppuropuu Poccuiickon Penepanny,

repOOBOi MeuyaThlo, a MPU €€ OTCYTCTBUM - IE€YaTblo, ONpEAENIEHHOW YCTaBOM apXuBa (I
MYHHIIMIIAJIBHOTO apXMBa, HE SIBJISIFOIIETOCS IOPUIMYECKUM JIUIOM - NIE€YaThIO, ONPEIECIIEHHON NPaBOBBIM
aKTOM COOTBETCTBYIOLLIEIO OpraHa MECTHOTO CaMOYINpaBICHHs) [UIsl HampaBieHHs] 3a MpPeelibl
Poccuiickoit @enepanuu.

ApxuBHas cripaBKa, Harpasisiemasl B ToCyAapcTBO, moanucaniiee KoHBeHIMIO, 3aKIIOYEHHYIO B T.
laare 5 okrsa6ps 1961 1., oTMeHsomy0 TpeOOBaHWE JIETaJU3allMM WHOCTPAHHBIX O(UIMAIBHBIX
JIOKYMEHTOB, 33 HCKJIKYEHUEM TOCYAapcTBa, ¢ KOTOphIM Poccuiickas denepanus 3aKiIr04niia JOrOBOP O
IIPABOBOM MMOMOIIY U IIPABOBBIX OTHOIIEHUAX IO IPAKIAHCKUM, CEMEMHBIM U YTOJIOBHBIM J€JIaM, a TaKkKe
rocynapctBa-ydactHuka CHI', mognucasmero Cornamienne o mpuHUIMnax u ¢GopMax B3aMMOIEHCTBHS B
00J1aCTH UCMOIb30BAHUS APXUBHOU MH(OPMAIIMH, UM C KOTOPBIM UMEETCs IBYCTOPOHHEE COTIALICHUE O
COTpYIHUYECTBE B O3TOM o001acTH, 3aBepsAeTCs COOTBETCTBYIOIIMM  YIIOJHOMOYEHHBIM OPIraHOM
HCTIONHATEIBHOMN BIIACTH B c(pepe apXHBHOTO JeNia POCTABICHHEM H 3aII0JTHEHHEM aoCTHIs .

46.10. ApxuBHas BbeIMHCKAa odopmisieTcsl Ha OJlaHKe apxuBa C 0003HAYCHUEM Ha3BaHUSA
("ApxuBHas BRITUCKA") U JOCTIOBHO BOCIIPOM3BOAMT YACTh TEKCTA APXUBHOTO JOKYMEHTA, OTHOCSIIUNCS K
ornpezaeneHHOMY (DakTy, COOBITHIO, JHILY, C YKa3aHHEM apXMBHOTO MIH(pa U HOMEPOB JHCTOB €IUHUIIBI
XpaHEHUs. ApXMBHas BBIIIMCKA 3aBEpSIETCSl PYKOBOAWUTENEM apXxuBa WM OpraHa MECTHOTO
camMOympaBJieHUs JTUOO YIOJTHOMOYEHHBIM UM JIULIOM.

Havano m KoHel KakJ10ro M3BJICYEHMS U3 apXMBHOI'O TIOKYMEHTA, a TAK)KE IPOIYCKHU B €r0 TEKCTE
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OTJENBHBIX CJIOB 00O3HAYAIOTCS B ApPXMBHOW BBIMUCKE MHOroTOurMeM. OCOOCHHOCTH TEKCTa apXUBHOIO
JIOKYMEHTa, BOCIIPOM3BOJUMOIO B ApPXMBHOW BBIIIHCKE, OTOBAPUBAIOTCA TAK JK€ KaK K TEKCTY apXWBHOU
CIIPABKH.

OdopmiieHne apXMBHOW BBINUCKUA OCYLIECTBISAETCS 10 AHAJIOTMU C AapXMBHOM CIIPAaBKOH,
oopmieHre KOTOpoii mpeaycMoTpeHo myHkrom 46.9 IpaBu.

46.11. ApxuBHas KOmus JTOCJIOBHO BOCIPOM3BOJUT TEKCT APXUBHOI'O JOKYMEHTa WM €ro
n300pakeHue, ¢ yKa3aHueM apXUBHOTO MU(pa. ApXUBHAsL KOIHS 3aBEpSETCS PYKOBOAUTEIEM apXUBa UITH
OpraHa MECTHOI'O CaMOYIIpaBJIEHHsI TMOO YIIOJTHOMOYEHHBIM UM JIUIIOM.

ITognucanue u 3aBepeHre apXUBHOM KOIIMU OCYIECTBIISIETCS:

Ha OyMaXHOM HOCHTEJIE€ - II0 aHAJOTUM C apXUBHOM CHpaBKOH, odopmieHue KOTOpoil
npexycMotpeno nyHkrom 46.9 IlpaBun. Ilpu 3TOM apXuBHBIA MmU(pP KaXIOTO0 JHCTA APXUBHOTO
JIOKYMEHTA JI0JKEH OBITh MPOCTaBJIEH Ha 000pOTE COOTBETCTBYIOLIETO JMCTa apXUBHOM KOIUY;

B (hopMe 3IEKTPOHHOH KOIUHU JOKYMEHTA, MOIMUCAHHOW 3JICKTPOHHON MOAMMCHI0 PYKOBOAUTEIS
apxyBa WM YIOJHOMOYEHHOIO UM JOJDKHOCTHOIO JMIA (B MyHHLMIAIBHOM apXHBE, HE SBISIOIIMMCS
IOPUAMYECKUM JIMIIOM, - PYKOBOAMTENS OpraHa MECTHOIO CaMOYIIPaBJICHHUS WM YIOJHOMOYEHHOTI'O UM
JOJDKHOCTHOTO Jina). MM Qaiina 351eKTpOHHON KOIMUU JJOKYMEHTA JOJDKHO COJepkKaTh apXMBHBIM mup
JIOKYMEHTA.

46.12. ApxuBHas cIpaBKa, apXWBHas BbIIMCKA M apXWUBHAas KONIMs, IpPEIHA3HAYCHHBIC UL
HampaBieHus: B rocynapctBa-ydacTHukM CHI, BkiIrodas oTBeThI 00 OTCYTCTBHM 3allpalIdBacMbIX
CBEZICHMM, BBICBIIAIOTCS] ApXMBOM HEIIOCPEACTBEHHO B a/IpEC 3asIBUTEIIS.

ApXHBHasl CTIpaBKa, apXHUBHAsl BBIIIMCKA U apXHUBHAs KOIHUs, IIPEeIHA3HAYCHHbIE JUI HAIIPaBJICHUS B
rocynapcTa, He siBistromiuecss ydactHukamu CHIY, Bkitouyast oTBEeTHI 00 OTCYTCTBUM 3alpalliiBacMbIX
CBEJCHMM, O(QOpPMIIAIOTCS W BMECTE C 3alpocaMU HAINpaBISIIOTCS apXMBOM B COOTBETCTBYIOLIUI
(benepanabHbIN OpraH UCHOIHUTENBHOM BIACTH WIIM €T0 TePPUTOPUANIBHBINA OpraH.

ApxuBHasl clpaBKa, apXWBHAs BBIIMCKA WM apXWBHAasg KOMHUSA B CIydyae JIMYHOTO OOpaleHHUs
rpaXJAaHWHA WIK €r0 JOBEPEHHOIO JIMIIA B apXWB BBIJAIOTCSA €MY IOJ PACIUCKY NPU NPEABIBICHUN
nacropTa WM HMHOTO YJOCTOBEPSIIOLIETO JOKYMEHTAa; JOBEPEHHOMY JIMIY - MpU NPEAbSBICHUU
JIOBEPEHHOCTH, B MOPS/IKE, YCTAHOBICHHOM 3aKOHOJATeTbeTBOM Poccuiickoii Mexeparmn *. Tlomydaarers
apXMBHOHM CHpaBKH, apXMBHOW BBIMUCKM W apXWBHON KOMHMHM PACIUCBHIBAETCS Ha WX KONUSAX WU Ha
000poTe CONPOBOIUTEIBHOIO MMCbMA K HUM, YKa3bIBasi 1aTy MX MOJIY4YEHUS.

3aBepeHHas anoOCTUJIEM AapXUBHas CIIpaBKa, apXWMBHAas BBIUMCKA W apXWBHAasg KOMUS B Cilydae
JUYHOTO OOpalleHusl IpakJaHMHA WM €ro JIOBEpEHHOIo JIMIa B apXUB BBLAAETCS €My Ha PYKU IpH
TP IbSIBICHHH KBUTAHIHH 06 YIUIaTe rOCYIapCTBEHHOI MONITHHEI 33 IPOCTABICHHE aoCTIIS .

46.13. NadpopmaninoHHOEe TUCbMO OpopMIIseTcsl Ha OJIaHKe apXMBa U COAEPXKUT OTBET O HAJTMUUHU
(OTCYTCTBMM) B apXHBE apXMBHBIX JOKYMEHTOB 10 TEME 3allpOca WM CBEACHUS 00 NX MECTOHAXOKJICHHH,
WIHM O TIEPECBUIKE 3alpoca M0 MPUHAAIEKHOCTH B COOTBETCTBYIOIIYIO OPTaHU3alMI0, WK MO BOIPOCAM
OKa3aHHUs BO3ME3/IHBIX YCIIYT, WIH O PaCCEKPEUNBAHUM apXUBHBIX IOKYMEHTOB, SIBJISIOIINXCSI HOCUTENSIMU
CBEICHMI, COCTABIAIOLIUX FOCYIapCTBEHHYIO TalHY.

HNupopmalinoHHOE MUCHMO MOJIUCHIBAETCS PYKOBOJUTENEM apXWMBa WM YIMOJIHOMOYEHHBIM UM
JOJDKHOCTHBIM  JIMIIOM (B MYHUIIMIAJIBHOM apXUBE, HE SBIAIOMIMMCS IOPUAMYECKHM JIMLIOM, -
PYKOBOJUTENIEM OpraHa MECTHOTO CaMOYIIPaBJICHUSI UM YIOJTHOMOYEHHBIM UM JIOJPKHOCTHBIM JIULIOM).

46.14. Ilo coryiacoBaHUIO C IIOJI30BATEIEM OTBET HAa TEMATUYECKHI 3allpoCc apXWB MOXKET
MPEIOCTaBUTh TAK)KE B BUJIE:

CHUCTEMATU3UPOBAHHOIO KpPAaTKOrO WJIM AHHOTUPOBAHHOIO IIEPEYHS 3aroJIOBKOB ApXHMBHBIX
JOKYMEHTOB WJIM €JUHUI] XpaHeHUs (€IUHHI] yyeTa) MO OINpeAesIeHHOW TeMe ¢ YKa3aHHeM HuX JaT U
apXUBHBIX HIH(POB;

TEMaTUYEeCKOro 0030pa apXMUBHBIX TOKYMEHTOB;

POJIOCIIOBHOTO ApEBa, FeHEATOrMYeCKON POCIIMCH HITH TaOJIUIBL.

XLVII. KonupoBanue apXxuBHbIX JOKYMEHTOB

09.10.2024 Cucrema TAPAHT 42/62


http://ivo.garant.ru/document/redirect/12184522/21

ITpukas deaepanpHOro apxXuBHOTO areHTCTBa OT 2 Mapta 2020 1. N 24 "O06 ytBepknenuu [IpaBwui. ..

47.1. ApxuB OpraHusyer MpUEeM 3aKa30B Ha KOMHPOBAHHE apXUBHBIX JOKYMEHTOB (M3TOTOBIICHUE
M300paXCHMA, BOCIIPOM3BOMASAIINX BHEIIHUX BUJ U COJACPKAHHE APXUBHOTO JOKYMEHTA, Iepe3anuch
KUHO-, ()OHO-, BHJICOJIOKYMEHTOB) HEMOCPEJCTBEHHO B apxuBe, IO TMOYTE, C HCIOJIb30BAHUEM
OQUIMATLHOTO CaiiTa apXuWBa WIH OQUIIMAIBHOTO CaiTa YIOJHOMOYEHHOTO OpraHa HWCHOJHUTEIBHON
Bractu cyOnekta Poccuiickoit ®enepanuu B chepe apXMBHOTO jena, OPUIMAIBHOTO caifiTa opraHa
MECTHOT'O CaMOYIIPABJICHUS, IO HH(OPMAITMOHHO-TEIIEKOMM YHHUKAITUOHHBIM CETSIM.

47.2. KonupoBaHue apXUBHBIX TOKYMEHTOB OCYIIIECTBIIACTCS:

10 3aKa3y MOJb30BaTeNield TEXHUYECKUMHU CPEACTBAMHU apXUBa;

CaMOCTOATENIBHO TI0JIb30BATEIISIMU  APEHAYEMBIMH TEXHUYECKHMMHU CPEACTBAMM apXUBa WIIU
COOCTBEHHBIM TEXHHYECKUM CPEJCTBOM B COOTBETCTBUU C [lOpsIkOM HCIONB30BAHUS aApPXHUBHBIX
JIOKYMEHTOB B TOCYJIapCTBEHHBIX 1 MYHUIMITAJIIBHBIX apxuBax Poccuiickon denepanuu % Y nokanpHBIMH
aKTaMU apXHBOB.

47.3. KommpoBaHue apxXuBHBIX JOKYMEHTOB OCYIIECTBISIETCS Ha BO3ME3JHONM OCHOBE Ha
OCHOBAaHHMH JOTOBOpa o,

Ao63ar1 yrpatun cuiy ¢ 7 HosiOpst 2022 r. - [pukas Pocapxusa ot 26 centsiopst 2022 v. N 117

Wudopmarus 06 H3MEHEHHSX:

Cm. npedvloyuyro pedaKyuio

B noroBope Ha OpraHu3alUi0 CaMOCTOSITENILHOTO KOIMPOBAHHS IOJIH30BATEIEM apEHAYEMBIMU
TEXHUYECKUMH CPEJCTBAMU apXHBa YKa3bIBAIOTCS 00BEM KOIMPOBAHUS, CTOUMOCTh YCIYT, AaTa U BpPEeMs
MPEOCTaBICHUSl TEXHUYECKUX CPEACTB, THUI TMPEJOCTABISAEMOr0 TEXHHYECKOTO CpPEICTBA, BHJIbI
W3TOTaBJIMBAEMbIX KOIHM, TPHUBOAMUTCS TMEPEYCHb KOMHPYEMBIX €N, JOKYMEHTOB C YKa3aHHEM UX
ApXUBHBIX MIH(POB.

B ciywae caMOCTOSITENHHOTO KOMUPOBAHUS IOJIH30BATEIEM COOCTBEHHBIM TEXHUYECKUM
CPEICTBOM 3aKIIOYaeTcsl JOrOBOp Ha OPraHU3allMi0 KOMHUPOBAHMS, B KOTOPOM YKa3bIBaeTcs 00BEM
KOIMUPOBAHUs, CTOUMOCTh YCIYT, JaTa U BPEMSs MPOBEJIEHUS ChEMKHU, TIPUBOJIUTCS NIEPEUCHBb KOMMPYEMBIX
Jiell, JOKYMEHTOB C YKa3aHUEM UX apXUBHBIX MIU(PPOB, THIT UCIIOJIb3YEMOT0 TEXHUYECKOTO CPEJICTRA.

PaGoTHuk apxuBa oOecrieurBaeT KOHTPOJb 32 COXPAaHHOCTHIO KOMHUPYEMBIX JeN, TOKYMEHTOB,
MEYaTHBIX M3aHUNA U COOJIIOJIGHHEM YCIOBUM JOTOBOpa B IMPOIIECCE CAMOCTOATENHLHOTO KOMUPOBAHUS
MOJIb30BATEJIEM COOCTBEHHBIM TEXHHMYECKHUM CPEJCTBOM MM apEHIAYyEeMBIMU TEXHHUYECKUMHU CPEICTBAMH
apxuBa.

[Tocne 3aBepreHUs: KOMUPOBAHUS APXUBHBIX JTOKYMEHTOB OGOPMIIIETCS aKT CHadu-TIPUEMKU
OKa3aHHBIX yCIYT B MPOU3BOIBHON dopMe.

ApXuB HE TPOBOJIUT MPOBEPKY HUACHTUYHOCTU M3TOTOBJICHHBIX IMOJB30BATEIEM CAMOCTOSITEIIBHO
KOIUWA apXUBHBIX JOKYMEHTOB MOJJIMHHUKY U HE YIOCTOBEPSIET HATMYUE TAKON UIEHTUYHOCTH.

47.4. Ha 6e3B03M€3/1HON OCHOBE apXUB M3rOTaBIMBAET KOIMUHM apXMBHBIX JTOKYMEHTOB IO 3aKa3am
OpraHOB T'OCYIapCTBEHHOW BJIACTH M MECTHOIO CaMOYIPABJICHMS, HAMPABICHHBIM B IEJISIX HCIIOJIHEHUS
MMM CBOMX MOJITHOMOYHUM B COOTBETCTBHUU C 3aKOHOAATEILCTBOM Poccuiickoit denepanuu.

47.5. KomupoBaHue apXWUBHBIX JOKYMEHTOB, HAaXOASAIIMXCS B  HEYJIOBIECTBOPUTEIHHOM
(U3UYIECKOM COCTOSIHHH, TIPOU3BOJIUTCS B COOTBETCTBUU C MOPSIAKOM MPU3HAHUS JOKYMEHTOB APXHUBHOTO
domna Poccuiickoit denepaiiy HAXOMIIINMICS B HEYIOBICTBOPHTEIBHOM (DU3HIECKOM COCTOSHHM .

47.6. Ilpu odopmiieHHH KOTIMH PACCEKPEUCHHOTO apXHWBHOTO JOKYMEHTA B MECTE PaCIIOIOKEHUS
COOTBETCTBYIOIIETO Tprida CEKPETHOCTH Ha KOMUU MpocTaBisieTcss mrami "Paccekpedeno". Takoi ke
ITaMI  TIPOCTABIIAECTCS Ha DJIEKTPOHHON KOMWUU PACCEKPEYCHHOTO AapXWBHOTO JOKyMmMeHTa. [lpum
CaMOCTOSITEILHOM KOTHPOBAaHUH TIOJH30BATEIIEM PACCEKPEYEHHOTO0 apXMBHOTO JIOKYMEHTa pPabOTHHK
apxuBa, 00ECHEeYMBAIOIINNA KOHTPOJb, pa3MEIIaeT B MECTE PACIOJIOKEHHsS] COOTBETCTBYIOUIETO Tpuda
CEKPETHOCTH 3aCTaBKy cO IITaMIoM "PaccekpeueHo".

47.7. Konuu apXMBHBIX JOKYMEHTOB BBIJAIOTCS IMOJIB30BATEISIM, MX JIOBEPEHHBIM JIMIIAM WJIU
MOTYT OBITh BBICIIaHBI Ha YKa3aHHBIM UMU TOYTOBBIN aJIpec.
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47.8. ApxuB BeleT yd4eT 3aKa30B Ha KOMHMPOBAHHE Ha OYMa)KHOM HOCHUTENIC WJU B JEKTPOHHOM
BUJIC.

XLVIII. Opranusanusi padéoTsl 0J1b30BaTe el B YHTAJIbHOM 3aJie

48.1. Opranusanus paboThl 110JIb30BaTENCH B YMTAIbHOM 3aje apxuBa onpezaensercsa [lopsikom
UCIIOJIb30BAaHUsl APXMBHBIX JOKYMEHTOB B I'OCYAApCTBEHHBIX M MYHHMIMIAIBHBIX apxuBax Poccuiickoii
®enepann M pa3paGOTAHHBIMH B COOTBETCTBHH C HHM  JIOKAIBHBIMH aKTAMH  apXWBa,
periaMeHTHpYyIImUMH  paboTy  mosib30BaTeNeil ¢ apXUBHBIMH  JellaMH,  JOKYMEHTaMH,
CIIPaBOYHO-IIOMCKOBBIMU CPEJCTBAMH K HUM, [I€YaTHBIMU U3JAHUSIMH B €0 YUTAIILHOM 3aJIe.

48.2. Tlopsiiok MCHOJIB30BaHUSI APXUBHBIX JOKYMEHTOB B T'OCYJApCTBEHHBIX U MYHHUIIMIAJIbHBIX
My3esx, OnOJIMoTeKax, HayuYHbIX OpraHU3alMsIX ONpPENesIIeTCsl UMU B COOTBETCTBHHM C 3aKOHO/IaTEILCTBOM
Poccuiickoit @enepaiuy, B TOM YUCIIE B COOTBETCTBUU C MOPSAKOM, YCTAaHOBJIEHHBIM YIIOJIHOMOYEHHBIM
(deepaabHBIM OPraHOM HCIIONHUTEIBHON BIACTH B chepe apXMBHOTO Jela U AeI0NPOH3BOJICTBA ' .

48.3. Pabora momnp3oBareiel Mo M3y4eHHIo Jel, JOKYMEHTOB, CIIPAaBOYHO-IIOUCKOBBIX CPEACTB K
HUM, I€YaTHBIX M3JaHUH B YMTAJIBHOM 3ajJ€ apXWBa OCYILECTBIISAETCS IOJ KOHTpOJeM pabOTHHKA
YUTAJIBHOTO 3aJ1a apXKBa, B TOM YHCJIE IIOCPEICTBOM CUCTEMBI BUI€OHAOIIOICHUSI.

48.4. B unTanpbHOM 3ajie apXuBa BEAYTCs JIMYHbIEC Jeja MOJb30BaTesell Ha OyMa)KHOM HOCHUTENe
WIH B JIEKTPOHHOM BHJIE.

B nu4HOE N1€10 10J1b30BaTeNs BKIYAtOTCS:

3asBIICHHE TOJIH30BATENA Ha Pa0OTy B YMTAJIHHOM 3ajie WIM MHCbMO HAIPABUBIIETO €0 OpraHa
WIM OpraHu3aluy;

aHKeTa T10JT30BATEIS, 3aMOTHEHHAs B YCTAHOBICHHOM TOPSIIKE |

TpeOOBaHNs Ha BbIIAYy APXUBHBIX J1€]1, JOKYMEHTOB;

3aKa3bl Ha KOIMUPOBAHUE;

3aBEPEHHbIE APXUBOM KOIUHU MOJIMHHBIX TOKYMEHTOB, NOATBEPKAAIOIIMX IIPAaBO MOJIb30BATEINS HA
JOCTYT K apXUBHBIM JIOKyMEHTaM, COJEpKaIlM UHPOPMAIUIO O JTUYHON U cCeMENWHOI TaliHe Ipa)1aHNHa,
€ro YaCTHOM H3HH, a TAK)KE CBEJICHHSI, CO3/IAI0IINEe YIpo3y I ero 0€301MacHOCTH;

JIpyrue 3asBJI€HMs MOJb30BaTelsd, MMEIOLIUE OTHOIIEHHE K paboTe MOJb30BaTelsl B YHUTAIbHOM
3aJle apxuBa.

48.5. B unTanbHOM 3aJi€ BEIEeTCS KypHAII ydeTa MOCEIICHUH YUTAIbHOTO 3aJ1a TTOJIh30BaTEIISIMHU.

48.6. B ciiyuae BbIsiBIeHM (DakTa HapylIeHHs MoJib3oBaTeneM [lops/ika NCToNb30BaHUs apXUBHBIX
JIOKYMEHTOB B TOCYJapCTBEHHBIX W MYHUIUINAIbHBIX apxuBax Poccuiickoii ®Penepanuu pabOTHUK
YUTAJIBHOTO 3aJIa apXMBa COCTABISAET NOKJIAJHYIO 3allUCKY Ha UMsI PyKOBOJUTEIS apXUBa C U3JI0KEHUEM
00CTOSITENECTB HAPYLIEHUS U C MPUIIOKEHUEM JI0KA3aTeIbCTB, OKa3aHUN OYEBUJILIEB, OOBICHUTEIHHON
3alMCKU Tojb3oBatens (mpu Hanuuuu). Ha ocHOBaHMH JOKIagHOW 3alHMCKH PYKOBOJIUTENb apXHBa
IPUHUMAET pEIlIeHHe O IMojaye 3asBJIeHUsI 00 aJMUHUCTPATUBHOM IPaBOHAPYIIEHUU JHOO 3asBIICHUS O
IPECTYIUIEHUU B IIPABOOXPAHUTENIBHBIE OpraHbl M IPEKPALIEHUH BbIAAYU IMOAJMHHBIX apXHUBHBIX €I,
JIOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX CPEJACTB, MEYAaTHBIX W3/JaHUN IOJB30BATENI0 C JaThl IMOAAauu
3asBIICHAS B IPABOOXPAHHTENLHBIC OPraHbl .

B neHp mnopauu 3asBieHHMS B TNPABOOXPAHUTENbHBIE OpraHbl IOJH30BATENI0 HAIMpPaBISAETCS
YBEIOMJIEHHE O NPEKPAlICHUM BBbIJAYM IOMJMHHBIX ApPXUBHBIX JOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX
CPEJCTB, MEYaTHBIX U3JaHUM.

XLIX. Ily6oankanus ¥ 3JKCIOHUPOBAHHME APXHBHBIX JOKYMEHTOB

49.1. ApxuB OCYIIECTBISET MOATOTOBKY MyOJUKAIIMK ¥ SKCTIOHUPOBAHUE apXUBHBIX JTOKYMEHTOB,
UX KOIUH U AJIEKTPOHHBIX 00Pa30B, B TOM YHCJIE HA OCHOBAaHUH JOTOBOPOB BO3ME3IHOTO OKa3aHUS YCIyT
B COOTBETCTBHUHU C MPEHCKypaHTOM apXHuBa.
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49.2. DKCHIOHHpYEMbIE€ MOJJUHHUKU apXUBHBIX JIOKYMEHTOB, UX KOIMM U 3JIEKTPOHHBIE 00pa3bl
BHE 3aBHCHUMOCTU OT (OPMBI MX IYOJMYHOTO HPEJCTABICHUS JOJKHBI ObITh CHaOXEHbI aHHOTALUEH C
Ha3BaHHEM JOKYMEHTa, JaTOM CO3[aHus, KpaTKoi nH(opMaIiel, BKIIOYAIONIeH B cllydyae He0OOXOAMMOCTH
pacupoBKY TEKCTa JOKYMEHTA WM €ro YacTH, CBEJICHUH O PACCEKPEUMBAHUU U apXUBHBIM MIH(POM.

L. Opranuszauusi HHGOPMALMOHHBIX MEPONPUATHI

50.1. ApxuB MPOBOJIUT, B TOM qucie c KCIMOJIb30BAHUEM
WH(OPMAIMOHHO-TEIICKOMMYHUKAIIMOHHBIX CeTel, HH(POPMAIMOHHBIE MEPONPHUITHS: KOH(EPCHIINH,
KpYTJIbI€ CTOJbI, MPE3EHTAlUH, SKCKYPCUH, JIEKIIUU, BCTPEUYH C 0OIIECTBEHHOCTHIO, THU OTKPBITHIX JABEpEH,
YPOKH, B TOM YHUCJI€ HA OCHOBAHUHU JJOTOBOPOB BO3ME3THOTO OKa3aHUs yCIIYT.

50.2. B mnoMemieHusXx apxuBa HH(POPMAIMOHHBIE MEPOIPHUSATHS MPOBOIATCS C y4ETOM
OTpaHUYECHUM, YCTAHOBICHHBIX IMyHKTamu 5.1, 5.3, 5.16, 5.20, 5.21 I[IpaBu.

50.3. ApxuB ocymecTBiaseT HWHGOPMUPOBAHHUE OOIIECTBEHHOCTH O CBOCH JAEATEIbHOCTH U
XPaHANUXCS AapXUBHBIX JOKYMEHTaX 4dYepe3 CpeAcTBa MaccoBoM WHpopMamum, a TakkKe IIyTeM
pa3MelieHuss W aKTyalu3allud  CBEACHMH,  OTHOCSIIMUXCS K  €ro  JeSTeNbHOCTH, B
WH(OPMAIMOHHO-TEIIEKOMM yHHKAITHOHHBIX CETSIX.

LI. Y4er ucnoib30BaHUS AaPXHUBHBIX JOKYMEHTOB

51.1. ApxuB Bener pa3zenbHblid y4eT (JOpM UCIOJIb30BAaHUS APXUBHBIX JIOKYMEHTOB, B TOM YHUCIIE
MOCTYMAIONIMX 3apPOCOB, HA OyMa)KHOM HOCUTeNe U (MJIN) B SJIEKTPOHHOM BUJIE.

LII. Pabdora ¢ apXMBHBIMHM JOKYMEHTAMHU, SIBJISIOIIUMHUCH HOCUTEJISIMU CBEIeHUH, COCTABJISFOLIMX
roCyJapCTBEHHYI0 TAHHY

52.1. PykoBoauTenb apxuBa WM YIOJIHOMOYEHHOE UM JIOJDKHOCTHOE JIMIO OpraHu3yeT
IpoBe/ieHUue paboT C apXMBHBIMH JIOKYMEHTAMH, SIBJISIFOIIMMUCS HOCUTENSIMHU CBEJIEHHUH, COCTaBISIOIINX
roCy/IapCTBEHHYIO TaliHy (fjajiee - CEKPETHbIE apXUBHbIE IOKYMEHTHI), B TOM YHUCIIE:

OCYILIECTBIIEHUE KOHTPOJS 3a CPOKAMH OrpPaHWYEHHUS JOCTYNa K CEKPETHBIM apXUBHBIM
JIOKYMEHTaM;

UH(POPMHUPOBAHUE PYKOBOIUTENEN roCy/1apCTBEHHBIX OpraHoB u
opranusanuii-gponaoodpazoBaTesiell UM WX MPABOIMPEEMHUKOB O HAJUYUU B apXUBE, COCTaBe U 00ObEMe
CEKPETHBIX AapXMBHBIX JOKYMEHTOB C MCTEKIIMM CPOKOM OIPaHHYEHMsI JOCTYINA, YCTAHOBJICHHBIM B
COOTBETCTBUHU C 3aK0HO1aTeNbcTBOM Poccuiickoit denepannn o rocyaapcTBEHHOM TaiiHe;

pacceKkpeunBaHNE CEKPETHBIX apXMBHBIX JOKYMEHTOB B cllyyae O(HUIMAIBHOTO JAEJIeTHPOBAHMS
PYKOBOJUTEIO apXKBa MOJHOMOYHMI Ha MpPOBEAEHHE ATOW PabOThl PYKOBOJIUTENIEM COOTBETCTBYIOILETO
rOCy/IapCTBEHHOT'O OpraHa WM OpraHU3alyH.

52.2. PabGoTa no paccekpeurBaHHIO CEKPETHBIX aPXUBHBIX JOKYMEHTOB B apXHBE OCYLIECTBIIIETCS
KOMHCCHOHHO .

Pemenne o paccekpeuMBaHMM CEKPETHBIX apXUBHBIX JIOKYMEHTOB BCTYNAeT B CHIIy IOCJE €ro
COIVIACOBAaHUSl C  TOCYJApCTBEHHBIM  OpPraHOM  WJIM  OpraHu3auued, HaJeNMBIIMMHU  apXHB
COOTBETCTBYIOIIMMHU MOJTHOMOYMSIMH, YTBEPKICHUS €r0 PyKOBOJIUTENIEM apX1Ba, BHECEHUS U3MEHEHUN B
YYETHYIO JJOKYMEHTALUIO apXUBA B COOTBETCTBUH ¢ ri1asoii LIV Ilpasuir.

52.3. ApxuB 00s3aH TNPEAOCTABIATh WICHAM SKCHEPTHBIX KOMHCCHH W TPYII, CO3JaHHBIX B
rOCy/IapCTBEHHBIX OpraHax M OpraHu3alusiX, PYKOBOJWUTEIM KOTOPBIX HAJEJEHbl IOJIHOMOUYMUSAMHU IO
OTHECEHUIO CBEIEHUN K TOCYJapCTBEHHOM TaiHE, a TaK)K€ WICHAM MHBIX KOMMCCHH, ITOJHOMOYHBIX
pacceKpeunBaTh CEKPETHbIE ApXUBHBIE JOKYMEHTH! JIMKBUAWPOBAHHBIX OpraHM3alMi, HE HMEIOIIHNX
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MPABOIIPEECMHHUKOB, CEKPETHBIC ApXUBHBIC TOKYMEHTHI HUIM UX KOIHUH, a TAKKE HEOOXOAUMYIO JUIS pabOThI
uHpopMaIuto.

LIII. XpaHeHue CeKPEeTHBIX APXUBHbIX JOKYMEHTOB

53.1. Pa3meneHue, XxpaHeHUe, IPOBEICHNE MPOBEPKU HATMYMS U COCTOSIHUS CEKPETHBIX APXUBHBIX
JIOKYMEHTOB OCYIIIECTBIISICTCS] apXHUBOM C YU4eTOM TpeboBaHUi 3akoHo1aTebcTBa Poccuiickoit denepamnmu
0 TOCYJapCTBEHHOM TaiiHe ",

YacTUyHO pacceKpeueHHbIE €IMHULIBI XPAaHEHUsI CEKPETHBIX apXUBHBIX JTOKYMEHTOB XPAaHATCS B
COOTBETCTBHUU C TpeOOBaHUSAMH, YcTaHOBIeHHBIC r1aBoii LIII [IpaBwr.

53.2. IlpocTaBiieHne Ha NEPBUYHBIX CPEACTBAX XpAHEHHMs] U HA CaMMX €AMHULAX XPAHEHUs
(emMHUIIAX ydYeTa) CEKPETHBIX apXMBHBIX JTOKYMEHTOB IuTamioB "PaccekpeueHo" wmiu oTmetok "c'
(cexpetHo), "cc" (coBepuieHHO cekpeTHO), "oB" (0c00OW BaXKHOCTH) OCYIIECTBIISIETCS B TOPSJIKE
BBITIOJTHEHHSI CITY>KEOHOTO 3a/IaHusl U TOJBKO MOCJI€ BHECEHUSI COOTBETCTBYIOIIUX M3MEHEHUI B YUETHbBIE
JTIOKYMEHTHI (corsiacHo yHkTy 54.5 [IpaBuin):

0 pe3yJibTaTaM [POBEICHUS PACCEKPEUMBAHMUS CEKPETHBIX AapXUBHBIX JOKYMEHTOB B
COOTBETCTBUM C ITyHKTaMu 54.3 - 54.5 [IpaBui - B Te4eHHUE TPEX MECALIEB ¢ MOMEHTA ITOJIyYEHUsI ApXUBOM
PELICHUS] O PACCEKPEUMBAHUM CEKPETHBIX APXUBHBIX IOKYMEHTOB;

IIPU 3aCEKPEUYNBAHUU - B CPOKM, YCTAHOBJIEHHBIE 3aKOHO1aTenbCcTBOM Poccuiickoi ®@enepannuu o
roCyJapCTBEHHOM TailHe.

LIV. Yder ceKpeTHbIX apXUBHBIX JOKYMEHTOB.
Odopmitenne pacceKpedeHHBIX /el

54.1. YVuer cekpeTHbIX apXHUBHBIX JOKYMEHTOB BEJETCS C YYETOM TpeOOBaHMM, yCTaHOBJIEHHBIX
3akoHoJaTenscTBoM Poccniickon denepannu 0 rocy1apCTBEHHOU TaiiHe P

54.2. ApxuBHble (QOHIBI, ONMHUCHU M€, JAOKYMEHTOB W E€AWHMIIBI XpaHEHMs (€AMHMIIBI Yy4eTa)
CEKPETHBIX apXUBHBIX JJOKYMEHTOB, a TaKXX€ WX YUYETHbIC JOKYMEHTHI 0003HAYaroTCsi OTMETKaMu 'c"
(cexpeTHO), "cc" (coBepIIeHHO CeKpeTHO), "oB" (0C000# BaKHOCTH), KOTOPHIE SIBIISIOTCS CIIYKEOHBIMH U
HE BXOJIAT B ApXUBHBIN MNP €UHULIBI XpaHEHUs (€JUHUIIBI yueTa).

[Tpu Hanuuuu B OAHOM apXUBHOM (POHJE, OMHUCH 1€, JOKYMEHTOB, €AMHUIIE XPAaHEHUS (E€IUHUIIE
yueTa), Hapsy C CeKPETHBIMU apXHUBHBIMU JIOKYMEHTAaMHU, HECEKPETHBIX (PaCCEKPEUYEHHBIX) JOKYMEHTOB,
9TOT apXUBHBIN (OHJ, OMHCH JIeNl, JOKYMEHTOB U €AMHMIIA XpaHEHUs (eIUHUIA ydeTa) MoMedaroTcs B
YUYETHBIX JOKYMEHTaX OTMETKOW "cu', KoTopas sBIseTCS CIY)KeOHOH M HE BXOIUT B apXUBHBIM MNP
€IMHUIIBI XpaHEeHUs (€AMHUILIBI YUEeTa).

54.3. Ilpu paccekpeurBaHUU:

BCEX E€IUHUI] XpaHEeHHsd (eIMHHUI[ y4yeTa) IO CEKPEeTHOW OMHCHU Jell, JOKYMEHTOB OIHCh
paccekpeunBaeTcs, MepefaeTcs Ha OTKPhITOE XpaHEHHWE W YUUTHIBAaeTCs B JMCTe (OHJA 3a TEM XKe

n.n

HOMepoM, HO 6e3 ormerku "c", "cc" mumum "oB'". Ilpm 3TOM Ha OOJOKKE W THUTYIHHOM JIUCTE OMHUCH e,
JIOKyMEHTOB oTMeTKa "c", "cc" unm "oB" 3auepkuBaeTcs, a B IPaBOM BEPXHEM YIJIy ITPOCTABIISAETCS IITAMII
"Paccekpeueno”;

4acTW €AWHMI] XpaHEHus (eIMHUI[ Yy4yeTa) II0 CEKPEeTHOM ONUCH [N, JOKYMEHTOB Ha
pacceKpeueHHbIe CEKPETHBIE apXHMBHBIE JOKYMEHTBHI COCTABIISIETCS OT/AENbHAs OMHCHh JeJ, JOKYMEHTOB,
HOMEpa eIUHMI] XpaHEeHus (€AMHHUI] y4yeTa) B KOTOpPOH ocTtaroTcsi mnpekHumu. HoBas omuch jed,
JOKYMEHTOB BMECTE€ C PACCEKPEYEHHBIMU CEKPETHBIMU apXMBHBIMM JOKYMEHTAMU II€peAaercsi Ha
OTKpBITOE XpaHEHHE, YYUTHIBACTCS B JIUCTE (OHIOB 3a TeM K€ HOMEPOM, UYTO W CEKpeTHas, HO 0e3
otmetkH "¢, "cc" mim "oB";

OJIHOTO WJIM HECKOJIbKMX CEKPETHBIX AapXUBHBIX JIOKYMEHTOB B COCTaBE€ EIUHMIIBI XPaHEHUS

(eIMHMIIBI yUeTa) OHA OCTAETCS HAa CEKPETHOM XPaHCHUH.
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54.4. ®akT pacCeKpeuMBaHUs CEKPETHBIX apPXMBHBIX JIOKYMEHTOB (uKcHpyercs B Tpade
"I[Ipumevanusa" mrammnom "Paccekpeueno":

HaIIPOTHUB 3aroJIOBKOB PACCEKPEUEHHBIX U YaCTUYHO PACCEKPEUCHHBIX €UHUIl XpaHEHUS (€IUHUIL
yueTa) B OMUCSX JIeN, JOKYMEHTOB, OCTAIOIINXCSl HA CEKPETHOM XPaHEHUU;

BO BHYTPEHHEW OMHUCH €IMHUIIBI XpaHEHUs (SAMHUIIBI ydyeTa) Jiejla, a IpU €€ OTCYTCTBUM - B
JIMCTE-3aBepUTEIIe C yKa3aHUEM HOMEPOB PAaCCEKPEUEHHBIX JIHCTOB.

54.5. I3MeHeHus B yYETHBIC IOKYMEHTBI IO pe3yJibTaTaM PacCeKPEUYMBAHMS CEKPETHBIX apXUBHBIX
JIOKYMEHTOB, MPOBEIEHHOTO0 B COOTBETCTBUM € IyHKTOM 54.3 IlpaBui, BHOCSTCS Ha OCHOBaHHM aKTa O
pacceKpeuynBaHUM apXUBHBIX JOKYMEHTOB B TEUCHHUE TPEX MECSIIEB MOCIE MOJYyUYECHUs] apXUBOM PEIICHUS
0 pacceKpeynuBaHUU.

[locne paccekpeuuBaHMsl K ONHCSIM JieJl, JOKYMEHTOB OTKPBITOTO M CEKPETHOrO XpaHEHUs
COCTaBIISIIOTCS HOBBIE UTOTOBBIE 3amMUCH 00 oObeMax (DaKTHUECKH YUYTEHHBIX B HUX €IMHUI[ XpaHEHUS
(enunuiy ydera). Pabora mo BHECEHHIO M3MEHEHHI B YYETHBIC JOKYMEHTHI TPOBOIUTCS B TMOPSIKE
BBITIOJTHEHHSI CITY»KEOHOTO 3aJaHusl.

54.6. Ilpu 3acekpeuyMBaHWM aPXUBHBIX JOKYMEHTOB Ha OCHOBAaHUU pEHICHUS 00 OTHECEHUU
CBEICHMI K rOCYJapCTBEHHOH TailHe, MPUHSATOr0 JOHKHOCTHBIM JIUIIOM, HAJIEJICHHBIM MOJIHOMOYHUSIMU T10
OTHECEHUIO CBEACHUN K TOCYJAApCTBEHHOM TailHE, COOTBETCTBYIOIIME W3MEHEHHUS BHOCSTCS B Y4YETHBIC
JOKYMEHTHI B CPOKH, YCTaHOBIIEHHBIE 3aKOHOaTelbcTBOM Poccuiickoit denepannu o rocynapcTBeHHON
TalHe.

LV. Bo3Bpar apXuBHBIX IOKYMEHTOB

55.1. BosBpar nmoxkymentoB ApxuBHoro (onma Poccuiickoit denepanvu OCYIIECTBISETCS IO
PELIEHUIO Cya.

55.2. be3 pemienus cyna apXxuB 00s3aH BO3BPATHUTh:

JOKYMEHTBI JINYHOTO MPOMCXOXKACHUS, 00pa30BaBIIMECS B IPOLECCE JEATENBHOCTH OTIEIBHBIX
JUI] W SBJSIOLIMECS MpPH CO3/JaHUU WX JMYHOM (YacTHOW) COOCTBEHHOCTBbIO, U3 MPEKPaIlEHHBIX
YTOJIOBHBIX, aJMHHHUCTPATUBHBIX, (HIBTPALMOHHO-IPOBEPOUHBIX 1€l - IO JMYHOMY HHUCbMEHHOMY
3asIBJICHUIO peaOUITUTUPOBAHHOTO JIMIIA UJIU €r0 HAaCJIEeIHUKOB;

TPYAOBYIO KHMKKY T'Pak/IaHWHA - 110 €70 JINYHOMY ITHCbMEHHOMY 3asBJICHUIO;

nokyMmeHThl, nepemenieHHbie B CCCP B pesynbTate BrOpoii MUpOBO# BOIHBI M HaxoJsIIMecs Ha
tepputopuu Poccuiickoit denepanuu, - B COOTBETCTBUM ¢ DeepaibHbIM 3akoHOM OT 15 anpens 1998 r.
N 64-®©3 "O kynbTypHBIX LIEHHOCTAX, nepemenieHHbIX B Cowo3 CCP B pesynbrare Bropoil Mupooit
BOMHBI W Haxoadummxcsi Ha Teppuropuu Poccuiickoit ®enepanunu" (CoOpaHue 3aKOHOIATEIHCTBA
Poccuiickoit deneparuu, 1998, N 16, ct. 1799; 2008, N 30, ct. 3616).

55.3. Bo3BpaT apXHUBHBIX JOKYMEHTOB O(OpMISeTcs akToM 00 HM3BATUM MOJUIMHHBIX €IWHHIL
XPaHEHUs1, apXUBHBIX JJOKYMEHTOB U OTPa)KaeTCsl B yUETHBIX IOKYMEHTaX.

AKT 1 Apyrue TOKyMEHTHI, HA OCHOBAaHUHU KOTOPBIX ITPOU3BENEH BO3BpPAT apXMUBHBIX JOKYMEHTOB,
BMECTE C PAaCHMCKOM JTUIa, MOJYYHUBILIEro X Ha PYKH, BKIIFOUAIOTCS B AesI0 POoH/a.

55.4. C u3BATHIX apXMBHBIX JOKYMEHTOB M3rOTaBIMBAIOTCS KOIHH, KOTOpPbIE MOMEUIAIOTCS B
€AMHMIY XpAaHEHHS Ha MeCTa W3BATHIX apPXMBHBIX JOKYMEHTOB, O YeM JejaeTcsi OTMETKa B
JIMCTE-3aBEPUTEIIE U ONUCHU A, TOKYMEHTOB.

"Yacre 4.1 crateu 6 ®enepanbHoro 3akona N 125-03.

* Tlynxtel 5.2.23 u 5.2.26 Tonoxenns o MunuctepcTBe UpPOBOro PasBUTHS, CBA3M H MACCOBBIX KOMMYHHKALMIA
Poccuiickoit ®enepaunu, yTBepxaeHHOro nocraHosiaenueM IlpaButensctBa Poccuiickoit @enepamuu ot 02.06.2008 N 418
(Cobpanue 3akoHonarenbpctBa Poccuiickoit enepanmu, 2008, N 23, ct. 2708; 2019, N 21, cr. 2573).

* Tlommynxr 11 mynkra 6 Ionoxenus o MeaepaabHOM apXHBHOM areHTCTBE, PEriaMeHT rocyIapcTBEHHONO ydera
JOKyMeHTOB ApxuBHOro ¢Qonnga Poccuiickoli ®enepanmu, yTBepxkIeHHbIH Tnpukazom Pocapxuea ot 11.03.1997 N 11
(3apeructpupoan Muntoctom Poccun 08.07.1997, peructpanmonnsiii N 1344).
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4 Cobpanne 3axoHomatenscTBa Poccuiickoit @eneparum, 1997, N 20, cr. 2231; 2017, N 52, cT. 7927.

5> I'masa 2 Oenepanpaoro 3akoHa oT 30.12.2009 N 384-D3 "TexHWYECKHH pErJIAaMEHT O OE30MacHOCTH 3JaHUM H
coopyxenmii" (CobOpanme 3akoHomarenbcTBa Poccmiickoit ®enmepamum, 2010, N 1, cr.5); ['pamocTpouTenbHEIN KOIEKC
Poccuiickoit ®eneparun (Codpanue 3akoHomaTenbcTBa Poccuiickoit deneparym, 2005, N 1, ct. 16; 2019, N 31, cr. 4453).

® Yacte 5 cratbu 14, gactu 1 u 2 crateu 15 @egepanbHoro 3akona N 125-D3.

7 MocranoseHue IIpaButensctBa Poccuiickoit denepannuu ot 25.04.2012 N 390 "O mpoTuBOmOXKapHOM pexume"
(Cobpanue 3axononmatenscTBa Poccuiickoit deneparmu, 2012, N 19, ct. 2415; 2019, N 39, cr. 5420); nprka3 MHHKYJIBTYPBI
Poccun or 12.01.2009 N3 "O0 yrBepxkaeHnn CreqUaibHBIX NpaBHI MOXKapHOW OE30MaCHOCTH TOCYNApCTBEHHBIX W
MYHUIUNAJIbHBIX apXuBoB Poccuiickoit @enepanun" (3apeructpupoBad Muntoctom Poccun 04.05.2009, peructpaiiioHHbII
N 13882).

¥ Tpukas Pocapxusa ot 01.09.2017 N 143 "O6 yrBepsaennn ITopsika HCIIOTb30BAHMS ApXUBHEIX JTOKYMEHTOB B
TOCyapCTBEHHBIX M MYHHUIMIIANBHBIX apxuBax Poccuiickoit @enepanun (3apeructpupoBan Muntoctom Poccrm 01.11.2017,
peructpannonssiii N 48765) (manee - mpuka3 Pocapxmusa N 143).

Yacte | cratem 57 TI'pakmanckoro mporeccyanbHoro kogekca Poccmiickoit ®emepanmn (CoOpanue
3akoHomarenbcTBa Poccuiickoit @eneparn, 2002, N 46, ct. 4532; 2018, N 49, cr. 7523) (manee - I'TIK); myakr 19 cratem 5
YronoBHo-TiporieccyaibHoro kogekca Poccuiickoit denepanuu (Codpanue 3akoHonarenbctBa Poccuiickoit @eaepanuu, 2001,
N 52, ct.4921; 2016, N 1, ct. 60) (manee - YIIK); nynkr 2.1 crateu 4 ®enepanpHoro 3akoHa oT 17.01.1992 N 2202-1 "O
npokyparype Poccuiickoit @eaepanun" (Cobpanue 3akoHogatensctBa Poccuiickoit enepanuun, 1995, N 47, ct. 4472; 2014,
N 30, ct. 4234) (nanee - ®enepanbhblii 3akoH N 2202-1).

[Toctanosnenue IlpaButensctBa Poccuiickoit @eaepanuu ot 25.03.2015 N 272 "O6 yTBepxaeHHH TpeOOBaHUN K
AQHTUTEPPOPUCTHUECKON 3alIUIEHHOCTH MECT MaccOBOro MpeOBIBaHMs JIOAEH M OOBEKTOB (TEppPUTOPHi), MOATIESKAIIUX
00s13aTeTFHON OXpaHe BOWCKaMH HAaIMOHANBHOHU TrBapanu Poccuiickolt @eneparum, U GopM MacrmopToB OS30MACHOCTH TaKUX
MecT U 00bekToB (Tepputopwmii)” (Cobpanue 3akoHOmarenbcTBa Poccmiickoit @epepannu, 2015, N 14, cT. 2119; 2018, N 5,
cT. 747).

! Oenepanbubiil 3akoH N 149-03; denepanbubii 3axon ot 27.07.2006 N 152-03 "O nepcoHanbHbIX AAHHBIX"
(Cobpanme 3akoHomatenbpcTBa Poccuiickoit @enepanmu, 2006, N 31, ct. 3451; 2018, N 1,cT. 82).

* Tmasa III CaulluH 2.2.1/2.1.1.1278-03. CanuTapHBle NpaBHIa H HOPMBEL | HMrHeHHYecKHe TpeGOBAHHSI K
€CTECTBEHHOMY, MCKYCCTBEHHOMY U COBMEUICHHOMY OCBEIIEHHIO JKIJIBIX M OOIIECTBEHHBIX 3IaHMHN, YTBEP)KICHHBIX
MIOCTaHOBJIEHNEM [JIaBHOTO TOCyJapCTBEHHOTO CaHUTapHOro Bpauda Poccuifckoit ®enepammu ot 15.03.2010 N 20
(3apeructpupoano Munroctom Poccun 08.04.2010, peructparnmonnsiii N 16824).

> Cratem 3 u 16 ®emepansroro 3akona or 21.12.1994 N 69-®3 "O mnoxapuoii 6e3omacroctn” (CoGpanne
3akoHoarenscTBa Poccuiickoit ®enepanmu, 1994, N 35, ct. 3649; 2016, N 1, ct. 68; 2017, N 27, cr. 3938); DenepanbHbiii
3akoH or 22.07.2008 N 123-®3 "TexHudeckuil periaMeHT O TpeOoBaHUSAX HoxkapHOH Oe3omacHoctn" (Cobpanue
3akoHOmarenbcTBa Poccmiickoit @eneparm, 2008, N 30, ct. 3579; 2018, N 53, cr. 8464); nmocranosnenue I[IpaBuTenscTBa
Poccuiickoit @eneparun ot 25.04.2012 N 390 "O mpotuBonoxkaproM pesknme" (CoOpanue 3akoHomaTenscTBa Poccuiickoit
Oeneparn, 2012, N 19, ct. 2415; 2019, N 39, ct. 5420).

" CanlluH 2.2.4.1294-03. 2.2.4. ®Ousnueckue (hakTOpBI TIPOM3BOJCTBEHHOW cpedbl. [ IrHeHnYecKkue TpeOOBaHUS K
A’POMOHHOMY COCTaBY BO3/IyXa IMPOHU3BOJCTBEHHBIX W OOIMIECTBCHHBIX TOMeIIeHIH. CaHUTapHO-3ITHIEMHOIOTHIECKUE TIpaBUIIa
1 HOPMATHUBBI, YTBEPXKACHHBIE [1I0CTAHOBIEHNEM [ TITaBHOrO rocy1apCTBEHHOIO CaHUTapHOro Bpauda Poccuiickoit @enepanuu ot
22.04.2003 N 64 (3apeructpupoano Munioctom Poccuu 07.05.2003, peructparmmonssiii N 4511); CanlluH 2.2.4.3359-16.
"CaHUTapHO-3MUJIEMHUOJIOTHYEeCKUEe TpeOoBaHMs K (Qu3udeckuM ¢akropam Ha pabounmx Mectax", YTBEPIKACHHBIX
MOCTaHOBJIEHHEM [ JTaBHOTO TOCYJapCTBEHHOTO caHUTapHOro Bpada Poccuiickoit @enepammu ot 21.06.2016 N 81
(3apeructpupoano MunroctoM Poccun 08.08.2016, peructpanmonnsiit N 43153).

B ®epepanpupiii 3akon or 28.12.2010 N 390-®3 "O Gesonacuoctu" (Cobpanue 3aKoHOIATEIbCTBA Poccuiickoii
Oeneparun, 2011, N 1, cr. 2; 2015, N 41, ct. 5639); nocranoenenue IpaButensctBa Poccuiickoit @eneparuu ot 06.06.2015
N 676 "O TpeboBaHHAX K MOPSIAKY CO3MAHHS, Pa3BUTHSA, BBOJA B IKCILTyaTAIlHIO, SKCIUTyaTAllMH W BHIBOJA M3 KCILTyaTallud
TOCyapCTBEHHBIX MH()OPMAIIMOHHBIX CHCTEM W JaJlbHEHIIEr0 XpaHEHHs cojepiKalleiics B X 0a3axX JaHHBIX WHPopMmanuu'
(Cobpanme 3akoHomatenbcTBa Poccumiickort ®enmepamum, 2015, N 47, cr. 6599; 2019, N 16, cr. 1928); mnocraHoicHHe
[IpaButensctBa Poccuiickoit ®Denepammu ot 14.11.2015 N 1235 "O ¢enepansHOii rocyaapcTBeHHOW HWH(MOPMAIMOHHOM
cucteme koopauHanuu nHpopmatuzanuu" (Codbpanue 3akoHoaarenbcTBa Poccutickoit @enepamum, 2015, N 47, ct. 6599; 2018,
N 40, ct. 6142).

T'APAHT:

[To-BunuMoMy, B TEKCTe Mpeablayliero ad3ana gomyiieHa omeuyaTka. Jlary mocraHoBienust N 676

cienyet untarh kak "06.07.2015"

' Crates 16 ®enepansroro 3akona N 149-®3; npukas ®CTIK Poccun or 11.02.2013 N 17 "O6 yrBepiaeHHH
TpeboBanuii o 3amuTe MHPOPMAIMU, HE COCTABIIIONICH TOCYNapCTBEHHYIO TaiHY, COJEpIKallleicsi B rocyaapCTBEHHBIX
uHopManMoOHHEIX cucteMax" (3apeructpupoBaH MuHioctom Poccum  31.05.2013, peructpaumonnsiii N 28608), c
n3MeHeHusiMy, BHeceHHbIMH mpukazom DPCTOK Poccum or 15.02.2017 N 27 (3apeructpupoBan Munioctom Poccun
14.03.2017, peructpaunonnsiii N 45933).
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[Ipuxa3 @exepanpHOTrO apxuBHOTO areHTcTBa ot 2 Maprta 2020 . N 24 "O6 yrepxknennn [Ipasun. ..

7 Crates 5 ®enepanbHOro 3akoHa ot 26.05.1996 N 54-03 "O Myseiinom dorzne Poccniickoii Defepamuu u My3esx B
Poccuiickoit @enepanun" (Cobdpanue 3axkoHomaTenbcTBa Poccniickoit @eneparun, 1996, N 22, ct. 2591; 2016, N 27, ct. 4290);
ctates 15 denepanpHOTo 3aK0Ha OT 29.12.1994 N 78-®3 "O 6ubmmoreunom aene" (Cobpanue 3akoHOAATENBCTBA Poccuifckoit
Genepanun, 1995, N 1, cr. 2; 2014, N 49, cr. 6928); noamynktsl 5.2.11(2), 5.23 INonoxennss o MUHUCTEPCTBE KYyJIbTYpHI
Poccuiickoit ®enepannu, yTBepxaAeHHOro nocraHosiaeHueM IIpaBurensctBa Poccuiickoit @enepamuu ot 20.07.2011 N 590
(Cobpanue 3axonomatenbcTBa Poccuiickoit ®eneparun, 2011, N 31, cr. 4758; 2018, N 50, cr. 7764) (nanee - Ilonoxenue o
MunkynbTypsl Poccun).

" Yactu 2, 3 crateu 14 denepansHoro 3akona N 125-03.

¥ Moanynkr 13 nynxra 6 [Monoxkenns o deepanbHOM apXHBHOM areHTCTBE.

2 Yactn 2-4 crateu 14 OenepanpHoro 3akoHa N 125-D3.

2 Yacre 1 craten 57 TTIK; myskr 19 craten 5 VIIK; gacts 4 cratei 66 ApOuTpaXKHOTO TIPOIECCYATFHOTO KOJeKca
Poccuiickoit @eneparm (Cobpanne 3akoHomaTenbecTBa Poccmiickoit @eneparun, 2002, N 30, cr. 3012; 2010, N 31, ct. 4197)
(mamee - AIIK); cratest 63 Komekca aIMHUHHCTpaTHBHOTO cyHompom3BoiacTBa Poccuiickoit ®enepammu (CobOpanue
3akoHOmarenbcTBa Poccmiickoit @eneparun, 2015, N 10, c1. 1391; opunmansHeI HHTEPHET-IOPTAN MIPaBOBOM MH(OpMAIIH
http://www.pravo.gov.ru, 2020) (mamee - KAC); mynkr 2 wactu 2 crateu 25.8 Komekca Poccuiickoit ®enmepanmu 06
aJIMAHUCTPATUBHBIX mpaBoHapymieHusx (CoOpaHue 3akoHOmarenbcTBa Poccuiickoit ®epepammu, 2002, N 1, cr. 1;
ouIHabHBIA HHTEPHET-TIOPTAN NpaBoBoil nH(opMarwu http:// www.pravo.gov.ru, 2020) (nanee - KoAIl); nyskr 2.1 cratbu 4
®denepanbHoro 3akona N 2202-1.

2 Yacre 1 crateu 57 I'TIK; nyukt 19 crateu 5 YIIK; gwacts 4 crateu 66 AIIK; crates 63 KAC; nyHkr 2 gactu 2
ctateu 25.8 KoAll; mynxkTt 2.1 crateu 4 deaepanpHoro 3akoHa N 2202-1.

* Yactu 2-4 craten 14 denepambHoro 3akoma N 125-®3; crates 298 I'pakaasckoro koxekca Poccuiickoii
Oeneparuu (dacte mepBas) (CoOpanme 3akoHomatenscTBa Poccmiickoit @enepammm, 1994, N 32, ct.3301; 2010, N 19,
cT. 2291); wacte 2 crateu 25 @epepampHoro 3akoHa oT 12.01.1996 N 7-@3 "O Hexommepueckux opranmzammsix” (CoOpaHue
3akoHomarenbcTBa Poccniickoit @eneparmm, 1996, N 3, cr. 145; 2010, N 19, ct. 2291).

% Yactu 2-4 crathu 14 ®enepanbHoro 3akoHa N 125-P3.

¥ 3akon Poccniickoit Oeneparnun ot 15.04.1993 N 4804-1 "O BBIBO3e U BBO3¢ KyIbTYpHBIX IIeHHOCTeH" (CobOpanue
3aKoHoarenscTBa Poccuiickort @enepanun, 2004, N 45, ct. 4377; 2018, N 1, c1. 19)..

% TamoeHHBIH KOZEKC EBpasuiickoro axoHoMudeckoro coro3a (mpuioxkenne N 1 k Jloroopy o TamoskeHHOM
Konekce  EBpasuiickoro  9KOHOMHYECKOro  coto3a)  (O(UIMANBHBI ~ MHTEPHET-NOPTA]  NPaBOBOM  MH(pOpMAaILMK
http://www.pravo.gov.ru, 09.01.2018).

T Moanynkr 12 nynxra 6 Honoxenns o MeepanbHOM apXHBHOM areHTCTBE..

2 Ipukassr Pocapxusa ot 13.06.2018 N 61 "O6 yrBepkaeHuu [IpuMepHOTro MOJIOKEHHs 00 IKCIEPTHO-TIPOBEPOUHOM
KOMUCCUM Hay4yHOW OpraHu3allvid, BKIIIOUEHHOW B mepeuyeHb, yTBepxaaemblil [IpaButensctBom Poccuiickoir ®denepauun”
(3apeructpupoBan MuntoctoM Poccum 06.08.2018, peructpammonnsrii N 51793); ot 13.06.2018 N 62 "OO6 yrBepkIcHHA
[TprmepHOTO MOT0KEHHST 00 SKCIIEPTHO-IIPOBEPOYHOI KOMHUCCHH (eiepabHOTO TOCYIapCTBEHHOTO apxuBa” (3aperucTpupoBaH
Munroctom Poccun 06.08.2018, peructpannonssiii N 51795); ot 13.06.2018 N 63 "O06 yrBepxneHun [IpuMepHOT0 MONOKEHHS
00 3KCHEePTHO-NIPOBEPOYHON KOMHUCCHH YITOTHOMOYEHHOTO OpraHa MCIIOJIHUTENBHOM BilacTH cyObekTa Poccniickoit deneparmn
B oOacT apxuBHOTO Aena" (3apeructpupoBan Munrocrom Poccrn 06.08.2018, peructpammonnstit N 51794) (nanee - npukassi
PocapxuBa N 61, 62, 63).

¥ Yacts 2 craten 14 denepanbroro 3akona N 125-03,

% Tlyukr He pacmpocTpaHsSeTCs Ha TOCYJapCTBEHHBIC M MyHWIMIATbHBIE My3¢H M OHOIHOTEKH, HAydHBIE
OpraHU3aIHH.

3 Yacere 4 crateu 17 ®denepanbpHOTO 3aK0Ha N 125-D3.

32 Cratest 35.7 3akona Poccuiickoit Oenepanuu ot 15.04.1993 N 4804-1 "O BbIBO3€ U BBO3€ KYJIbTYPHBIX LIEHHOCTEH"
(Cobpanue 3axonomatenscTBa Poccmiickoit ®eneparmm, 2018, N 1, c1. 19); crates 929 I'paxxaanckoro xomekca Poccuiickoit
Oeneparun (dacTh Bropasi) (CoOpanue 3akoHomaTenbcTBa Poccuniickoit @eneparnum, 1996, N 5, ct. 410; 2003, N 50, cT. 4850).

3 Honmynkr 2 nynxra 9 Monoxkenns o deepatbHOM apXHBHOM areHTCTBE.

** Yacrs 1 craten 19 @enepanbroro 3akoma N 125-03; noanysxr 11 nyskra 6 Ionoxenns o denepaabHoM
apXMBHOM areHTCTBE.

3 Yacru 2-4 crateu 14 ®denepanbHOTO 3aK0HA N 125-D3,

36 IToanynkr 11 nynkra 6 Ilonoxenus o @enepalbHOM apXUBHOM areHTCTBE.

7 I'masa XXVII ue pacnpocTpaHsieTcs Ha TOCYAapCTBEHHBIE W MYHHIMIAIbHBIE My3eH M OHOIMOTEeKH, HAaydHBIE
OpraHU3aIHH.

¥ Crates 26.1 ®exepanpHOro 3akona ot 26.03.1998 N 41-®3 "O AparoueHHBIX METaIAX ¥ APAroNeHHbIX KaMHsX"
(Cobpanme 3axoHonarenscTBa Poccuiickoit @eneparum, 1998, N 13, ct. 1463; 2015, N 18, cT1. 2614).

* Yacre 1 crateu 19 @enepanbroro 3akoma N 125-03; noanysxr 12 myskra 6 [onoxenns o deaepaibHoM
apXMBHOM areHTCTBE.

% Crates 5 ®enepanbHoro 3akona N 125-D3.

1 AnvumnctpatuBHbil pernavent DelepanbHOr0 areHTCTBA MO KyIbType M KHHEMATOrpadiy 10 HCIOTHEHHIO
rOCYapCTBCHHOMN (DYHKIIUH MO OMPEICICHUIO B YCTAHOBICHHOM MOpsifike cocTaBa Myseiinoro gonna Poccuiickoit deneparmu,
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ITpukas deaepanpHOro apxXuBHOTO areHTCTBa OT 2 Mapta 2020 1. N 24 "O06 ytBepknenuu [IpaBwui. ..

BKIIIOYCHUIO B YCTAaHOBJICHHOM IIOPSAKE MY3eHHBIX MPEIMETOB M MY3EHWHBIX KOJUISKIMH B coctaB My3seitHoro ¢onnma
Poccuiickoit ®enepanyy 1 UCKIIOYCHAIO UX U3 COCTaBa 3TOro (OHIA, YTBEPKIEHHBIN Nprka3zoM MuUHKYIsTYpel Poccun ot
22.11.2007 N 1319 (3apeructpupoBan Muntoctom Poccum 19.03.2008, permcrpamumonnsiii N 11376); [lopsmox ydera
JIOKyMEHTOB, BXOJUIIUX B COCTaB OnbOIMoredHoro QoHnaa, yTBEp)KICHHBIN npukazoM MuHKybTypsl Poccun ot 08.10.2012
N 1077 (3apeructpupoBan Muntoctom Poccun 14.05.2013, peructpamuonnsiii N 28390), ¢ usMeHeHUsMU, BHECEHHBIMU
nprkazoM MunkyneTypsl Poccun ot 02.02.2017 N 115 (3apeructpupoBan Muntoctom Poccuu 02.03.2017, peructpaiinoHHbIi
N 45827).

* Tlpuxas MunkynsTypsl Poccun ot 03.05.2011 N 429 "OG yTBepICHMM MOPSAIKOB OTHECEHHS JOKYMEHTOB K
KHIDKHBIM TTaMATHHKaM, PETHCTPAIlMM KHIKHBIX NMAMSITHUKOB, BEJCHUS peecTpa KHW)KHBIX NMaMSTHHKOB" (3aperucTpupoBaH
Munroctom Poccnn 12.08.2011, peructpannonssiii N 21606).

* Tlpukas Muskyastypsl Poccum ot 01.12.2017 N 2012 "O6 yrBepsxaennn IlomoxeHns o I'ocyapcTBEHHOM
katasore My3eitHoro ¢onnga Poccutickoit @eneparmn” (3apeructpupoBad MunroctoM Poccun 08.11.2018, peructparmioHHbIi
N 52642).

“ Yacrp 2 cTathu 20 ®enepanbHoro 3akoHa N 125-03.

> Yacrp 6 cTateu 23 ®enepanbHoro 3akoHa N 125-03.

* Yacts 2 craten 21 denepansroro 3akona N 125-03.

" Crates 3 muacts | crathu 6 denepanbHoro 3akona N 125-3.

* Crates 21.1 ®exepanbroro 3akona N 125-D3.

* Mpukassr Pocapxusa N 61, N 62, N 63.

%0 Crares 22 ®denepanbHoro 3akona N 125-3.

*'"Yacru 8, 10 crateu 23 deaepanbHoro 3akona N 125-03,

2 TTynxr 7 TTonoxKeHus o ®denepaabHOM apXUBHOM areHTCTBE.

53 Crates 12 ®enepanbHoro 3akoHa N 77-03.

> Tpukas PocapxuBa ot 11.04.2018 N 42 "OO yTBEepKICHHH MPUMEPHOTO TIONOKEHHUS 00 apXWBe OpraHU3aluu"
(3apeructpupoBad Munroctom Poccun 15.08.2018, peructparnmonnsiii N 51895); npukas Pocapxusa ot 11.04.2018 N 44 "O6
yTBepXkaeHHN [IpuMepHON WHCTPYKIHMH IO MAEJIONPOU3BOJACTBY B TOCYJApCTBEHHBIX OpraHM3amisx" (3aperHcTpUpOBaH
Munroctom Poccun 17.08.2018, peructpaumonnsiii N 51922); mpuxasel PocapxuBa N 61, 62, 63; mpuxa3 PocapxuBa ot
25.02.2019 N 30 "O6 yrBepxaeHun [IprMepHOro MOJIOKEHHUS O LIEHTPAILHOM apxuBe (elepallbHOro opraHa rocyjapcTBeHHOM
BJIACTH, HWHOTO (enepaJbHOr0 ToCyJapcTBEHHOro opraHa" (3apeructpupoBaH Munioctom Poccum  22.07.2019,
peructpanuoHsbiii N 55333).

> Tlpuka3 PocapxuBa ot 11.04.2018 N 43 "O6 yTBep)KICHMH MPUMEPHOTO TOJOKEHHS 00 IKCIEPTHOH KOMHUCCHH
opranm3auu” (3apeructpupoBad MunioctoM Poccun 15.06.2018, peructparmonssiii N 51357); npuxa3 PocapxuBa ot
25.02.2019 N 31 "O6 yrBepxkaeHnu [IpuMepHOTO MONIOKEHHS O EHTPAILHOW SKCIEPTHOW KOMHUCCHHU (eAepabHOTO OpraHa
TOCYAAapCTBEHHOW BJIACTH, HWHOTO (elepabHOr0 TOCYAapcTBEHHOro opraHa" (3apeructpupoBaH MuHioctoM Poccun
24.06.2019, peructparmonssrii N 55005).

% Tlpuxaz MuakynsTypsl Poccuu ot 31.03.2015 N 526 "O6 yTBEpXICHHM NPABHI OPraHU3ALMH XPaHCHHS,
KOMIUIEKTOBaHHMS, ydeTa M HCIIOJIb30BaHMS NOKyMEHTOB ApxuBHOro (oHna Poccuiickoi Penepannu M Apyrux apXUBHBIX
JOKyMEHTOB B OpraHax IOCyJapCTBEHHOI BJIACTH, OpraHaX MECTHOTO CaMOYIIPaBJICHHs M OpraHu3anusx” (3aperucTpupoBaH
Mumntoctom Poccun 07.09.2015, peructpanmonnsiii N 38830).

*7 [pukas Pocapxusa N 143,

* Yacts 5 craten 14 enepanbroro 3akona N 125-3.

¥ Yacte 3 crathu 26 ®denepanbHOTO 3aKk0Ha N 125-D3.

% TIpukas Pocapxuea ot 09.01.2017 N 1 "OG yTBeps/IeHHH AIMHHHCTPATHBHOTO PErAMEHTa IO MPeJOCTaBICHHIO
denepanbHBIM apXUBHBIM areHTCTBOM TOCyAapcTBeHHOW yciyru "OpraHu3anys MHGOOPMALMOHHOTO OOECHeUeHUs rpax/aH,
OpraHM3anyii ¥ OOIIEeCTBEHHBIX O0BEIMHEHUH Ha OCHOBE JOKyMEHTOB ApxuBHOTO (oHna Poccuiickoit denepanyu n 1pyrux
apXMBHBIX HOKyMeHTOB" (3aperucrpupoBan Munioctom Poccum 28.04.2017, perucrpannonusiii N 46535), ¢ u3MeHeHHsIMH,
BHECEHHBIMH TIpuka3om PocapxuBa or 09.10.2017 N 157 (3aperucrpupoBan MuHroctom Poccun  16.11.2017,
perucrpanuonssiii N 48924).

6! Crates 15 3akona Poccmiickoit Oenepamun ot 21.07.1993 N 5485-1 "O rocymapctBennoit Taitne" (CoOpanme
3akoHomarenscTBa Poccuiickoit ®Denmepammm, 1997, N 41, crt. 8220-8235; 2018, N 31, crt.4845) (manee - 3akon "O
roCcyAapCTBEHHOM TaiiHe").

Yacte 5 crateu 26 @enepanpHoro 3akoHa N 125-D3; iyt 4.1.2, 4.1.10, 4.1.14, 4.1.15 Tlopsaka UCIOIE30BaHUS
ApXHUBHBIX JTOKyMEHTOB B I'OCYJapCTBEHHBIX M MYHHUIMIIATBHBIX apxuBax Poccuiickoit dexepannu, yTBEpKICHHOTO MPUKA30M
PocapxuBa N 143.

63 [lynkr 71 AnMUHHCTpaTHBHBIN#  perjameHT# @efepalibHOrO apXWBHOTO AareHTCTBa I10 MPEAOCTABICHHUIO
rocyaapcTBeHHOH yciayru "OpraHu3alys HCIIOJIHEHHUS 3alPOCOB POCCHHMCKMX W WHOCTPAHHBIX I'paKAaH, a Takxke JUI 0e3
TPaXAaHCTBA, CBSI3aHHBIX C peajn3alell MX 3aKOHHBIX IpaB M cBO0OJ, O(OPMIICHUS B YCTAHOBJICHHOM MOPSJIKE apXUBHBIX
CIPaBOK, HAMpPABISEMbIX B MHOCTPAHHBIE IOCYNapcTBa', YTBEpXKAEHHBIN# mNpukazoM MunkyneTypsl Poccuu ot 31.05.2012
N 566 (3apeructpupoBan MunroctoM Poccun 10.09.2012, peructpamyonsasiii N 25419) (manee - AJQMHHHCTPAaTHBHBIN
pernameHT PocapxuBa, yTBepxkaAeHHbIH npuka3oM N 566).
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% T'napa 10 TI'paxaanckoro komekca Poccmiickoit ®emeparmu (dacts mepsas) (CoOpaHHe 3aKOHOIATETHCTBA
Poccuiickoit @eneparm, 1994, N 32, ct. 3301; 2017, N 14, ct. 1998); OcHoBHI 3aK0HOmaTensCTBa Poccutickoit deneparym o
HoTapmarte, oT 11.02.1993 N 4462-1 (Begomoctn Cre3na HapoaHEIX aenyTaToB Poccuiickoit @eneparyu u Bepxosroro Cosera
Poccuiickoit ®eneparun, 1993, N 10, ct. 357; Cobpanue 3akoHoaaTenbcTBa Poccuiickoit ®enepanun, 2019, N 30, cr. 4128).

65 AnMumnCTpaTHBHBI pernavent Pocapxupa, yTBepKaeHHbIH nprkazom N 566.

% Ipukas Pocapxusa N 143.

" Yacru 4, 5 crateu 26 OegepanbHoro 3akona N 125-®3; npukas Pocapxupa N 143,

% Yacre 2 crateu 25 @emepanbHoro 3akoma N 125-03; noanysxr 13 myskra 6 Ionoxenns o deaepaabHoM
ApXMBHOM arcHTCTBE.

% Tpukas Pocapxmsa N 143.

" Yacre 5 crathu 26 OenepanpaOro 3aKkoHa N 125-03; mynkt 7 [onoxernns o GeneparbHOM apXHBHOM areHTCTBE.

"' [ynkr 2.2 npukasa Pocapxusa N 143.

2 [ynkr 3.7 npukasa Pocapxusa N 143.

" Yacre 4 crateu 15 3axona "O roCynapCcTBEHHOH TaifHe"; a03ar BocbMoil mommyHkTa | mynkra 9 IlomoskeHus o
ODenepadbHOM apXWBHOM areHTCTBe; mocraHoBieHne IlpaButenmsctBa Poccuiickoit ®@emepanmu ot 20.02.1995 N 170 "O6
YCTaHOBIICHUHU MOPs/IKa PAacCeKpeYMBaHHUS W IPOMAJICHUS CPOKOB 3aCEKPEUMBAHHWS apXUBHBIX JIOKYMEHTOB [IpaBHTenbcTBa
CCCP" (CoOpanme 3akoHomarenbcTBa Poccuiickoit ®eneparmm, 1995, N9, cr. 762; 2016, N 13, ct. 1833) (manee -
nocra”oBieHue [Ipasurenscrsa 170).

™ 3akon "O rocymapcTBeHHO Taiine".

7 3akon "O rocymapcTBeHHoi Taitne"; nocranosenue pasurenscrsa N 170.

T'APAHT:

CwMm. nannyto ¢popmy B pegaktope MS-Word
IIpunoxenue N 1
K [IpaBunam

peKoMeHayeMblil oOpasery

YTBEPXIAIO

(Ha3BaHMe apxuBa)
HammeHoBaHME OOJDKHOCTU

AKT PYKOBOIOMUTEJISI apXmBa
N (HaBBaHMEe apxmuBa)
(mara)
O HEeMCHPAaBUMBIX INOBPEeXIEHUSX (nopnmcs) (pacumppoBka nommnmcm)
ApXUBHEIX OOKYMEHTOBR
(mara)
®oHnm N
B dboHIe oOHAPYXEHHE EIVMHMIE XPaHeHUs (eIMHULE yueTa), IPU3HaHHLE
HEUCIIPABUMO T[IOBPEXIEHHBMU
N Howmep Howmep 3aronoBok | Kpaiinue KomnuectBo CymHocts | [Tpumeua
n/m OIUCH €IMHUILBI | ITOBPEXICH JaThl JUCTOB (BpeMs u HUA
XpaHEHUA HOM 3BYYaHUSA, METPAXK, | MPUUYUHBI
(eaHULIBI € IUHUIbI MO0) ns MOBpEXKIE
ydera) XpaHEHUS ayJIMOBU3YyaIbHbIX HUS
(e TMHMITBI JIOKYMEHTOB -
ydera) SAVHUI] XpaHEHUS
(enuHuUIl yyeTa)
1 2 3 4 5 6 7 8
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[Ipuxa3 @exepanpHOTrO apxuBHOTO areHTcTBa ot 2 Maprta 2020 . N 24 "O6 yrepxknennn [Ipasun. ..

Toro ODOHapyXeHO HEUCIPABUMO MNOBPEXIEHHBIX

SOMHNI XPaHeHUs (eOMHUL ydeTa)

BaBenynoummm OTIEJIOM

(umdpaMm M HPONUCHI)

Bapenyommil apXUBOXPaHUIINIIEM

(momnmmuck, pacumbpoBKa IMMOANMUCH)

(mommmcek, pacumbdpoBka IOONMUCH)

HepeqmcneHHble APXMBHBIE IOOKYMEHTHl IIOILJieXaT CIIMCAaHMIO BBUIOY

OKCIIEPTH:

(HaMMeHOBaHME IOJIKHOCTEM BSKCIEPTOB, IIOIANMCH, pacuMdpoBKa IIOIANMCEN, HaTa)

(N m maTta npmkasa PYKOBOOMTEJNS apxXMba O CHATUM HEMCIPABMMO NOBPEXIEHHBIX

APXMBHBIX IOOKYMEHTOB C yqua)

VI3MeHeHVd B yUYeTHEE IOOKYMEHTE BHECEHEL
HamMeHOBaHME IOOJIDXKHOCTU pa@OTHMKa

(mnara)

TAPAHT:

(moponmmce, pacumdpoBKa MDOANMCH)

Cwm. nannyto hopmy B penakrope MS-Word

(Ha3BaHMe apxuBa)

AKT
N

(mara)
(o] Heoénapymenun APXMBHEIX
JOKYMEHTORB, IIyTHU posncxa
KOTOPBIX MCYEepPIIaHBI

®oHm N

B pesysnbTare

IIpuioxenne N 2
K [[paBunam

peKoMeHayeMblil oOpa3ery
YTBEPXIAK
HamMeHOBaHME IOJIDKHOCTU

PYKOBOIMTENSA apxXmBa
(HasBaHMe apxmBa)

(nopnmcse) (pacumppoBka noxmnmcm)

(mara)

YCTAHOBJIEHO OTCYTCTBME B (l)OH,JIe IIepedrCIJIE HHBIX

HVXe apPXVMBHBIX IJOKYMEHTOB. HpeHHpMHHTbIe apXMBOM MEePEL I10 PO3EICKRY
IIOJIOXMTEJIbHBEIX pPe3yJIbTaTOB He HOajilM, B CBA3M C dUYeM CcuMuTaeM BO3MOXHBIM CHATb
c yuera:
N Howmep Howmep 3arosioBok | Kpaitnu KomnuectBo [Ipennonara | IIpumeua
n/m ONUCH | E€OUHULIBI | €AUHULBI | € JaThl JIUCTOB (BpeMst eMble HUS
XpPaHEHUs! | XPaHEHHUs 3BYYaHHUsI, METPAX, | MPUYUHBI
(emuHUIBI | (EAUHULIBI MO) s OTCYTCTBHUS

09.10.2024

Cucrema 'APAHT 52/62



[Ipuxa3 @exepanpHOTrO apxuBHOTO areHTcTBa ot 2 Maprta 2020 . N 24 "O6 yrepxknennn [Ipasun. ..

y4dera) y4dera) ayJIMOBU3YaJIbHBIX
JIOKYMEHTOB -
€IMHHUIL XpaHEHUS
(emuHMIT yUeTa)
1 2 3 4 5 6 7 8

VToro eOVHUI XPaHeHMs (eOuHMl ydeTa)

(uMbdpaMy M MNPONMCHIO)

ComepxaHMe yTPadeHHHX APXMBHEX IOOKYMEHTOB MOXET OHTb YaCTUUHO BOCIIOJIHEHO
Ccleny MM eIVHMUIIaMM XPaHeHUsa (eOIMHMLaMM ydeTa) :
(HoOMepa emuHMI ydeTa (eIMHM’I ydeTa) UM UX TPYINIOBHE 3aT'OJIOBKU)

Bapenyoummy OTIEeJIOM

(momnmuce, pacumdpoBKa MIOONUCH)

BaBenynummil apXUBOXPaHUIIMIIEM

(mommmchk, pacumbpoBka IOONMUCH)

I'JaBHEI XPaHUTEJb

(momnmuce, pacumdpoBKa MIOONUCH)

(N m maTta npmkasza PyKOBOOMTEJNS apxXMbBa O CHATUM HEMCIPABMMO TOBPEXIEHHBIX
APXMBHEIX HOOKYMEHTOB C ydeTa)

VI3MeHeHUsa B ydUeTHBEe HOOKYMEHTEl BHECEHEL

HamMeHOBaHMe OOJDKHOCTM pPabOoTHMUKA

(momnmmucek, pacumdpoBKa IMIOONUCH)

(mnaTa)

TAPAHT:

Cwm. mannyto ¢hopmy B penakrope MS-Word
IIpunoxenne N 3
K [IpaBunam

peKoMeHayeMblil oOpa3ery

YTBEPXIAIO YTBEPXIAIO

(HaMMeHOBaHME MOOJIKHOCTU pyrKOBOIOIMTEIIA (HaMMeHOBaHME IOJIXHOCTU pPyKOBOIOMNTEJIA

opraHmM3aluuy, Iepelaplel NOKYMEHTEH) opraHM3aluuM, IPUHMMAKIEY OOKYMEHTEH)
(mommmce, pacumbdpoBka IIOONMUCH) (momnmmuck, pacumdpoBKa MNOANMUCH)
(mara) neyvaThb (maTa) neyvaTb
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AKT

(mara)

nprueMa-nepenadM apxXMBHHX JOKYMEHTOB
Ha XpaHeHune

(ocHOBaHME Hepenaun)

(HaMMeHOBaHME IepenmaraeMoIo QoHIA)

coain, a
(HaMMeHOBaHMe opTaHM3alUuuM, Ieperaniler IOKYMEHTH)
(HaMMeHOBaHME OpTaHM3aluM, IPUHMMALIEN IOKYMEHTEH)
IPpMHMMaAEeT Ha IOCyIapCTBEHHOE XpPaHEeHMEe IOKYMEHTH 3a (Tomer)
¥ CIPaBOYHEIM amnlapaT K HUM:
N HaSBaHI/Ie, HOMCP OIIMCH KomnuuectBo KomnuuectBo HpI/IMe‘IaHI/IH
/11 9K3EMILIIPOB €IUHUIl XpaHCHUS
OomucHu (enuHuI yyera)
1 2 3 4 5
TOTO MNPMHATO
SOMHNI XPaHeHMus (eOuMHM ydeTa) (umdpaMm M OPONMCHIO)
[lepemauy HOpoOM3BEIMU [lpyeMm npomszBen
(DOJIXHOCTE ) (momnmuck, pacumdpoBKa (DOJIXHOCTE ) (momnuck, pacumdpoBKa
IIOOIIMCH) IIOIIINCH)
(mara) (mara)

douny npmcsoeH N

VI3sMeHeHusa B YUYeTHBIEe IOOKYMEHTHBI BHECEHEI

HarvmMeHOBaHME OOJIXHOCTU pa@OTHMKa

(nomnucek, pacumdpoBKa HNOANMUCH)

(naTa)
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ITpukas denepanpHOro apxuBHOTO areHTCTBa OT 2 Mapta 2020 1. N 24 "O0 ytBepkaeHnu [IpaBui opraHu3anuu XpaHeHUs, KOMILIEKTOBaHUS, ydeTa ¥ UCITOJIb30BAHUS JJOKYMEHTOB. ..

APAHT:

CwM. nannyto ¢popmy B pegaktope MS-Word

KHUTA YYETA MNOCTYIUIEHMA IOOKYMEHTOB

IIpuniaoxenue N 4

K [IpaBumam

pexomMeHayeMblii oOpaselt

N [Hara HaunmenoBanune | HammeHoBaHH HasBanne I'oxbr Kommnuectso Kparkas Howmep donna, | [Ipumeuann
n/a MOCTYILIEH OpraHusalyu, €, HOMep U (I)OH,I[a(HpI/I JOKYMEH €IUHUIL XapaKTePUCTH | MPUCBOCHHBIN a
usa ((1)aMI/IJII/I$I, gara HG(bOHI[OBOfI TOB XpaHeHus Ka COCTOSAHUS | IOCTYIHUBIIUM
HMHUILIAAJIBI J'II/II_Ia), JOKYMEHTA, 10 | OpraHu3aluu (e,Z[I/IHI/ILI ytIeTa) JOKyMEHTaM
OT KOTOPOit KOTOPOMY XpaHeHusa WIN 110 CITUCKY
HOCTYNUIIN IPUHATHI rpa(ba HE HEOITMCAHHBIX (bOHI[OB
JOKYMEHTEI JTOKYMEHTEI 3an0JIH$[eTC$[) JOKYMEHTOB
(;muctoB, M0O)
1 2 3 4 5 6 7 8 9 10
VToro mocTynmiio 3a ron eOVHUII XPpaHeHUs (OOKYMEHTOB, JIMCTOB)
(umbpaMm ¥ HOPONMCHIO)
B ToM umcie (npr HeOHIOOBOM OpTaHMB3alUM XpaHeHUs B I'pade ykas3bBaeTCHd OMAalas30H [IPUCBOEHHHX HOMEPOB
(c N no N )t
HamMeHORBaHME IOOJDXKHOCTM paboTHMKA
(mommmcek, pacumbdpoBka MIOONMUCH)
(nara)
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ITpukas deaepanpHOro apXuBHOTO areHTCTBa OT 2 Mapta 2020 1. N 24 "O0 yrBepkaeHuu [IpaBui opraHu3anuy XpaHeHUs, KOMILIEKTOBaHUS,

'APAHT:

Cwm. nannyto ¢popmy B penakrope MS-Word

CIIMCOK $OHIIOB

yd€Ta U UCTIO0JIb30BAHUA JOKYMCHTOB...

Mpunoxenne N 5
K [IpaBunam

peKOMeH TyeMbIi 0Opa3elr

Howmep [ara nepsoro Hazpanue ponga OTMmeTKa 0 BHIOBITUU [Ipumeuanus
donma MTOCTYTUICHUS
1 2 3 4 5
Wroro uHa 01.01. ... . boHIoB
(umdpaMm M OPONMCHI)
B TOM UMCJIE MNOCTYIMIIO 33 .«..... T. boHIOB
(umdpaMm M OPONMCHI)
BEIOBIJIO 33 v v v v .. T. boHIOB

(umdpaMm M OPONMCHI)

HarvmMeHOBaHME OOJIXHOCTU pa@OTHMKa

(momnmuck, pacumdpoBKa MNOANMUCH)

(mara)
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APAHT:

CwMm. nannyto ¢popmy B pegaktope MS-Word
IIpuiaoxenne N 6
K [IpaBunam

peKOMeH1yeMblii 00pasely

YTBEPXIEHO
OKCIEPTHO-IIPOBEPOYHAS KOMMUCCUS
(HaMMeHOBAaHMEe YIOJIHOMOUEHHOT'O oOpTaHa

VCIOJIHUTEJIbHOM BJIaCTU CyObekTa Poccuymckom denmepaumm B OOJIACTU

APXMBHOTO Hejia, OGenepalibHOTO T'OCYIHAPCTBEHHOIT'O apxXMBa, HAYYHOU

opraHm3alun)
(IIpOTOKOJI OT N )
N Jenonpoun3BoICTBEHH | 3arojoBOK Jela Kpaitnue KommuecTBo [Tpumevanus
n/m bI€ UHJIEKCHI WU JIaThI JIMCTOB
HOMEDA 110 CTapOu
OMKCH
1 2 3 4 5 6

B onmce BHecCeHO

(umdpaMmt M MNPONUCHID)
Heit.
C N rno N , B TOM UMcCJIe
JINTEPHBIE HOMEpPaA:
IIPONyUEHHEE HOMepa:

HamMeHOBaHME IOOJDXKHOCTU
coCTaBUTEJIA OIIMCU

(moonmuch, pacundpoBKa IMIOHANMUCHK)

BaBenyoummy OTIEeJIOM
(apXMBOXPAHUIIMIIEM )

(moonmce, pacumdpoBKa NIOONUCH)

(maTa)

TAPAHT:
CM. nannyto ¢popmy B peaakrope MS-Word
Ipunoxenune N 7
K [IpaBuiam

PEKOMEHTyeMbIi1 00paselt

YTBEPXIEHO
OKCIEePTHO-IIPOBEPOYHAS KOMMCCUS
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(HaMMeHOBaHMe YIIOJIHOMOYEHHOT'O OpTI'aHa

MCIOJIHUTEJIbHOM BJIaCTU CyObekTa Poccumckom denmepaumm B OOJIACTU

APXMBHOTO neja, GemepalsibHOTO T'OCYIAPCTBEHHOTO apxXmMpBa, HAy4YHOM

opraHmM3almmu)
(IpOTOKOJT OT N )
N Jenonpoun3BoICTBEHH | 3aroJioBOK Jielia Kpaiinue O0newm, [Ipumevanus
/11 bI€ UHJIEKCHI WU JIaThI M6
HOMeEpa M0 CTapou
OMHICH
1 2 3 4 5 6

B onmce BHECEHO

(umdpaMm M ODPONMUCEHI)

oeJ.
C N no N obBeEMOM M6

HamMeHOBaHME IOOJIDXKHOCTU
coCTaBmuTEJIA OIIMCU

(moonucek, pacumdpoBKa MIOONMCH)

Bapenymoummyi OTIEeJIOM
(apXMBOXPaHUIIMIIEM )

(moonmuch, pacundpoBKa IMIOHANMUCHK)

(mnaTa)

T'APAHT:

Cwm. nannyto hopmy B penakrope MS-Word
Mpuaoxenne N 8
K [IpaBuimam

peKoMeH1yeMblii o0pasery

JIMCT-3ABEPUTEJIE JEJIA N

B mejie mommmMTO M OPOHYMEPOBAHO JIMCTOB
(umbpaMm M HOPONMCHIO)

C N no N , B TOM UmcCJIe
JIMTEPHEIE HOMepa JIMCTOB:

IIpoIlylleHHbBIE HOMepa JIMCTOB:
+ JIMCTOB BHyTpeHHeﬁ onmcum

OcobeHHoCTH (PU3UUECKOTO COCTOSTHUS U (DOPMUPOBAHMS JIeTIa Howmepa nucros
1 2
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HamMeHOBaHME IOJDKHOCTM paboTHMKA

(moponmce, pacumdpoBKa MNOANMCH)

(naTa)

TAPAHT:

CwMm. nannyto ¢popmy B pegaktope MS-Word
IIpuaoxenne N 9
K [IpaBunam

pEKOMEH1yeMblii 00pasely

YTBEPXIAIO

(HaBBaHMEe apxXuBa)
HamMeHOBaHME IOOJDKHOCTU

AKT PYKOBOOUTEJISI apXmMBa
N (HasBaHMeE apxmBa)
(mara)
npyueMa Ha XpaHeHHue IIOINNCH pacumbpoBxa nomnmcu
APXMBHEIX NOKYMEHTOB JIMYHOI'O
IIPOMCXOXOEHMST marTa

Ha oCHOBaHMM pelleHMs DKCIEPTHO-INIPOBEPOYHOM KOMMUCCUU
(mpoTokKOI OT N
M Jmoromopa OT N

cmaj, a B

(PaMmnvsa, ¥MMS, OTUECTBO (IpM HalIuMuumM) COOCTBEHHUKA (BJalesblia)

aApPXmMB IIPVHATE OOKYMEHTEI

(obwasa xXapaKTepMuCTMKa OOKYMEHTOB)

B KOJMUECTBE eIMHUL XpaHeHus (enuHul ydera) (YyCJIOBHHX) IOOKYMEHTOB

(;imcToB, MO) o onmMcu

donny npuceoeH N

CobcTBeHHMK (BJamerel)
(HyXHOEe MNOOYEepPKHYThH) (momnmce, pacumdpoBka MIONIMUCH)

HavMmeHOBaHUE HOOJIDKHOCTU
paboTHHKKA

(moonmuch, pacumMdpoBKa IMIOANMUCHK)
VsMeHeHusa B y4YeTHHE INOKYMEHTH [10 pesyJibTaTaM ONUCAHMA BHECEHEH

HamMeHOBaHMe OOJDKHOCTM pPabOoTHMUKA

(momnmmucek, pacumbdpoBKa MNOANMUCH)

(naTa)
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'APAHT:

Cwm. nannyto ¢hopmy B penakrope MS-Word
puiaoxenne N 10
K [IpaBunam

peKoMeH1yeMblii o0paser]

YTBEPXIAIO

(Ha3BaHMe apxuBa)
HamMmeHoBaHME OOJDKHOCTU

AKT PYKOBOIOMUTEJISI apXmBa
N (HasBaHMe apxmBa)
(mara)
O BBOEJIEHUM K YHUYUTOXEHMIO IIOINNCH pacumbpporka nommnucu
apXMBHBIX OOKYMEHTOB, He
nogJjiexaumMx XpaHEeHMI0 mara

K yHMUTOXeHUI OTOOPAaHH MNOKYyMeHTH GoHma N

(HaszBaHMe QoHIa)

Ha ocHoBaHum

(CCBIIKM Ha HOPMaATVMBHO-METOAMYECKME ITOKYMEHTEL

OJis NPpOBEeIEHMS SKCIEePTU3H)

N Ha3Banus Kpaitnue | Homepa | Homepa ennnun KonnuecTtso [Ipumeyanun
/i rpyni JaThI onucei XpaHEHUs €IMHUI] XPaHECHUA b’
JIOKYMEHTOB (emuHUI yyera) (enuHuUIl yyeTa)
110 OITHCSIM

1 2 3 4 5 6 7

VToro eOMHMII XPaHeHMsa (enguHul ydeTa) 3a T0m (BI)
(umdpaMmM ¥ OPONMCHI)

KonmmuecTBO enOMHML, XpaHeHMsa (edImHML YydeTa), KpalHMe QJaTe M KpaTkas

XapakKTepMnucCcTrMKa OOKYMEHTOB, OCTaKRIMXCAd Ha XPaHEHUM

Bapenymoummyi OTIesJIOM
(apxXMBOXpPaHUIIMIIEM )

(nomnucek, pacurdpoBKa MNOANMUCH)

HarvmMeHOBaHME HOOJIXHOCTU pa@OTHMKa

(moonmuce, pacumdpoBKa NIOONUCH)

(maTa)

YTBEPXIEHO
OKCIEPTHO-NIPOBEPOYHAA KOMMCCUA
(HaMMeHOBaHMEe YINOJHOMOYWEHHOTO OpTraHa
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VCIIOJIHUTEJIBHOM BJIacTU CcyOwekTa Poccurickom denmepaumm B 0OJIaCTU

APXMBHOTO Heja, (¢enepaljlbHOTO TI'OCYyIapCTBEHHOTO apxXMBa, HAy4HOM
opraHmM3almm)

(IlpoTokKOI OT N )

JOKYMEHTH CIOaHBI

(Ha3BaHue opTraHM3aluMn)
Ha mnepepaboTKy 10 MIPMEMO-CIaTOUYHOM HakKJIaIHOWM N
(mara)

HammMmeHOBaHMEe IOOJIDKHOCTHU
paboTHHUKA

(momnuce, pacumdpoBKa MNOANMCH)
VI3MeHEeHMS B y4YeTHBEe HOOKYMEHTEl BHECEHH

HamMeHOBaHME OOJIKHOCTU
paboTHHUKA

(moponmmce, pacumdpoBKa MNOANMCH)

(mara)

APAHT:

Cwm. nannyto hopmy B penakrope MS-Word
IIpuinoxenne N 11
K [[paBunam

peKoMeHayeMblil oOpa3ery

(Ha3BaHMe apxuBa)

Anpecart

(mouToBHM ajpec, MHIEKC)

(resnedon, odakc)

(amopec D2JIEKTPOHHOM I[IOYTH)
ApxmuMBHasi CHIpaeBka

N

(mnaTa)

Ha N oT

OcHOBaHMe :
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HamMeHOBaHMEe HOJDKHOCTM pPabOoTHMUKA

(momnmuce, pacumdpoBKa MIOONUCH)

(nara)
nmeyaThb
VcriosiHUTEJIb
(momnmuce, pacumdpoBKa NIOONUCH)
(TesedoH)
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